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MINUTES 

City of Oxford 
Board of Aldermen 
Regular Meeting-BOA 
Tuesday, September 18, 2018, 5:00pm - 7:00pm 
City Hall Courtroom 

1. Call to order. 

THE CITY OF 
OXFORD 

The meeting of the Mayor and Board of Alderman of the City of Oxford, 
Mississippi, was called to order by Mayor Tannehill at 5:00pm on Tuesday, 
September 18, 2018, in the courtroom of Oxford City Hall when and where the 
following were present: 

Robyn Tannehill , Mayor-absent 
Rick Addy, Alderman Ward I 
Mark Huelse, Alderman Ward II 
Janice Antonow, Alderman Ward Ill 
Ulysses Howell, Alderman Ward IV 
Preston Taylor, Alderman Ward V 
Jason Bailey, Alderman Ward VI 
John Morgan, Alderman At Large 

Mayo Mallette, PLLC-Of Counsel 
Ashley Atkinson, City Clerk 
Bart Robinson, Director of Public Works-absent 
Reanna Mayoral, Assistant Director of Public Works 
Judy Daniel, City Planner 
Ben Requet, Senior Planner 
Joey East, Chief of Police 
Matt Davis, Director of Parking Enforcement 
Braxton Tullos, Human Resources Director 
Mark Heath, Fire Chief . 
Joey Gardner, Deputy Fire Chief 
Seth Gaines, Director of Oxford Park Commission 
Randy Barber, Director of Building Department 
Rob Neely, Superintendent of Oxford Electric Department 
Bo Ragon, Superintendent of City Shop-absent 
Jimmy Allgood, Director of Emergency Management 
Amberlyn Liles, Environmental Services Director 
Gray Parker, Planning Department 
Greg Pinion-Director, Buildings & Grounds 
Donna Fisher-Municipal Court Clerk-absent 
Kara Giles-Executive Assistant to the Mayor-absent 
Rusty Rasberry-Code Enforcement Officer-absent 

2. Adopt the agenda for the meeting. 

It was moved by Alderman Taylor, seconded by Alderman Morgan to adopt the 
agenda for the meeting with the following changes: the addition of item 6i, item 6j 
and the deletion of item 20. All the aldermen present voting aye, Mayor Pro-Tem 
Howell declared the motion carried. 

3. Mayor's Report 

4. Authorize the approval of the minutes of the Special Meeting on September 4, 
2018, the Regular Meeting on September 4, 2018, the Special Meeting on 
September 11 , 2018 and the Recess Meeting on September 13, 2018. 

It was moved by Alderman Antonow, seconded by Alderman Addy to approve the 
minutes of the Special Meeting on September 4, 2018, the Regular Meeting on 
September 4, 2018, the Special Meeting on September 11, 2018 and the Recess 
Meeting on September 13, 2018. All the aldermen present voting aye, Mayor Pro-
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Tem Howell declared the motion carried. 
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r.=======;"lt was moved by Alderman Morgan, seconded by Alderman Bailey to approve the II 
accounts for all city departments including a claims docket showing General Fund 
claims numbered 102690-102869, Water & Sewer claims numbered 

2 0 7 

29344-29377, Metro Narcotics claims numbered 7246-7253, Trust & Agency 
claims numbered 28877-28971 and a Tax Collector claim numbered 4362 and 
totaling $2,243,725.20. All the aldermen present voting aye, Mayor Pro-Tem 
Howell declared the motion carried. 

6. Consider the consent agenda: 

It was moved by Alderman Morgan, seconded by Alderman Bailey to approve the 
following consent agenda with the addition of items 6i and 6j. All the aldermen 
present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

a. Request permission to approve the following taxi drivers for the noted 
companies: Hattie A. Marshall and Dantavian K. Hicks, Flying Tuk and 
Bradley G. Bray, Angel Taxi. (Matt Davis) 

b. Request permission to promote Jody Black, Kevin Black, and Wade Smith 
from Lieutenant to Captain with new annual salaries of $48,280.63 (G10-11) 
each, Adam Gafford from Captain to Captain with EMT Certification with a 
new annual salary of $49,729.05 (G11-1 0) and Kyle Conner from Lieutenant 
to Lieutenant with EMT Certification with a new annual salary of $43,891.49 
(G1 0-9) in the Oxford Fire Department effective August 30, 2018. (Braxton 
Tullos) 

c. Request permission to promote Peter Heim and Derrick Conner in the Oxford 
Police Department for obtaining part-time certification, with a new hourly 
salary of $10.00 each. (Braxton Tullos) 

d. Request permission to promote Alex Stratton from Patrol Officer to Lieutenant 
in the Oxford Police Department with a new annual salary of $54,340.28 
{G11-13). (Braxton Tullos) 

e. Request permission to hire Bailey Odum, Chrystian Scruggs, Taliyah Gross, 
and Lesley Campbell as Concession workers with an hourly rate of $8.25, 
Samuel Woodall, Alec Vaugn, Walt Johnson, Kortlen Wilfawn, Spencer Norris, 
and Jamar James as Grounds Crew workers with an hourly rate of $9.00, and 
Harry Rayburn as a Grounds Crew worker with an hourly rate of $10.00, for 
FNC Park. (Braxton Tullos) 

f. Request permission for up to 4 employees to attend the National Association 
of Youth Sports/Athletic Business Conference on November 7-10, 2018 in 
New Orleans, LA at an estimated cost of $2,700.00. (Seth Gaines) 

g. Request permission for one employee to attend the 2019 Association of 
Aquatic Professionals Conference on February 25-28, 2019 in Frisco, TX at 
an estimated cost of $2,634.00. (Seth Gaines) 

h. Request permission for Anna Bess Pavlakovich to intern with the Oxford 
Police Department for the Fall 2018 semester. (Joey East) 

i. Request permission to adopt budgets for the two new funds for the Oxford 
Police Departments Alcohol and Traffic Services Grants. (Ashley Atkinson) 

j. Request permission to send two drivers to COL training for Oxford-University 
Transit. (Ron Biggs) 

7. Adopt a retirement proclamation for Jeff McClure with the Oxford Housing 
Authority. 

It was moved by Alderman Addy, seconded by Alderman Antonow to adopt a 
retirement proclamation for Jeff McClure with the Oxford Housing Authority. All 
the aldermen present voting aye, Mayor Pro-Tem Howell declared the motion 
carried. 

8. Consider a request from Oxford-University Methodist Church to use an off-duty 
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officer for their Sunday morning security/traffic detail. 

It was moved by Alderman Bailey, seconded by Alderman Addy to approve a 
request from Oxford-University Methodist Church to us an off-duty police officer 
for their Sunday morning security/traffic detail. All the aldermen present voting 
aye, Mayor Pro-Tem Howell declared the motion carried. 

9. Request permission to advertise for reverse auction bids on supplies/equipment 
through Central Bidding. (Amberlyn Liles) 

It was moved by Alderman Huelse, seconded by Alderman Addy to advertise for 
reverse auction bids on supplies/equipment through Central Bidding. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

10. Review of and comments on Case #2369, a redevelopment plan for the 
proposed Oxford Commons TIF Project. (Judy Daniel) 

City Counsel, Pope Mallette, briefly went over the development plan for the 
proposed Oxford Commons TIF Project. There was no action taken on this item. 

Alderman Morgan recused himself and left the meeting at this time. 

11. Adopt a resolution setting a public hearing on October 2, 2018 for a Tax Increment 
Financing Redevelopment Plan for the City of Oxford, Missippi. (Sue Fairbank) 

It was moved by Alderman Addy, seconded by Alderman Antonow to adopt a 
resolution setting a public hearing on October 2, 2018 for a Tax Increment 
Financing Redevelopment Plan for the City of Oxford, Mississippi. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

12. Adopt a resolution setting a public hearing on October 2, 2018 for a Tax Increment 
Financing Plan in connection with Tax Increment Financing Bonds to be issued by 
the City of Oxford, Missippi . (Sue Fairbank) 

It was moved by Alderman Antonow, seconded by Alderman Addy to adopt a 
resolution setting a public hearing on October 2, 2018 for a Tax Increment 
Financing Plan in connection with Tax Increment Financing Bonds to be issued by 
the City of Oxford, Mississippi. All the aldermen present voting aye, Mayor Pro­
Tem Howell declared the motion carried. 

13. Adopt a proclamation declaring October as Domestic Violence Awareness 
Month. 

Alderman Morgan returned to the meeting at this time. 

It was moved by Alderman Antonow, seconded by Alderman Bailey to adopt a 
proclamation declaring October as Domestic Violence Awareness Month. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

14. Announce a vacancy on the Courthouse Square Preservation Commission. 

Mayor Pro-Tem Howell announced a vacancy on the Courthouse Square 
Preservation Commission. Interested citizens may submit a letter of interest and 
an brief resume' to the Mayor's Office. 

15. Authorize appointments to the Pathways Commission. 

It was moved by Alderman Antonow, seconded by Alderman Taylor to authorize 
the appointment of Kate Kellum, Michael Worthy, and Will Townes to the 
Pathways Commission. All the aldermen present voting aye, Mayor Pro-Tem 
Howell declared the motion carried. 

16. Authorize appointments to the Animal Control Provider Committee. 

It was moved by Alderman Addy, seconded by Alderman Huelse to appoint Mark 
Levy, Greg Pinion, David Rikard, Bill Rogers, Bob Guy, Tiffany Benson, Preston 
Taylor, and Janice Antonow to the Animal Control Provider Committee. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

17. Request permission to accept the proposal/bid from Alliance Bus Group for the 
purchase of 25 Heavy Duty Transit Buses over a five year period. (Donna 
Zampella) 

~ 
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present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

18. Request permission for up to four employees to attend the NRPA Conference on 
September 25-27, 2018 in Indianapolis, IN at an estimated cost of $5,660.00. 
(Seth Gaines) 

II 
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It was moved by Alderman Addy, seconded by Alderman Bailey to approve the 
travel of up to four employees to attend the NRPA Conference on September 
25-27, 2018 in Indianapolis, IN at an estimated cost of $5,660.00. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

19. Request permission to surplus 4 vehicles in the Metro Narcotics Department and 
authorize their sale on govdeals.com. (Joey East) 

It was moved by Alderman Addy, seconded by Alderman Morgan to surplus a 
1996 Cadillac Fleetwood with VIN 1G6DW52POTR714348, a 2001 Ford F350 
with VIN 3FTSW31 F81 MA51904, a 2009 Ford Focus with VIN 
1FAHP35N59W156846 and a 1991 Chevrolet S-10 with VIN 
1 GCCS1423M8124342 in the Metro Narcotics Department and authorize their 
sale on govdeals.com. These are all seized vehicle that have been in the 
impound lot many years. All the aldermen present voting aye, Mayor Pro-Tem 
Howell declared the motion carried. 

20. Request approval to surplus/remove multiple items from the City of Oxford's fixed 
asset list (Ashley Atkinson) 

This item was removed from the agenda. 

21. Authorize the City Clerk to sign a Computer Software Support Agreement with 
Delta Computer Systems, Inc. for Tax Collection & Privilege License Software. 
(Ashley Atkinson) 

It was moved by Alderman Bailey, seconded by Alderman Addy to authorize the 
City Clerk to sign a Computer Software Support Agreement with Delta Computer 
Systems, Inc. for Tax Collection & Privilege License Software. All the aldermen 
present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

22. Third reading and vote on a proposed ordinance for Case #2349-Consideration of 
Amendments to the City of Oxford Land Development Code to correct mistakes 
and make modifications. (Judy Daniel) 

It was moved by Alderman Bailey, seconded by Alderman Huelse to approve an 
Ordinance for Case #2349 amending the City of Oxford Land Development Code 
to correct mistakes and make modifications excluding Sections 9.5.1.2 and 
9.5.1.3. All the aldermen present voting aye, Mayor Pro-Tem Howell declared the 
motion carried. 

23. First reading of Case #2368, a proposed ordinance amending the Land 
Development Code to correct mistakes and make modifications. (Judy Daniel) 

The 2nd reading and public hearing on this proposed ordinance will be at the next 
regular meeting. 

24. Request approval of a Final Plat (Amended) for Case #2312, Robert Veazey, for 
"Cullen Addition Subdivision, Lot 4 and a fraction of Lot 3 Amended" for property 
located at 235 Elm Street, being further identified as PPIN 5461. (Judy Daniel) 

It was moved by Alderman Morgan, seconded by Alderman Huelse to approve a 
Final Plat (Amended) for Case #2312, Robert Veazey, for "Cullen Addition 
Subdivision, Lot 4 and a fraction of Lot 3 Amended" for property located af235 
Elm Street, being further described as PPIN 5461. All the aldermen present 
voting aye, Mayor Pro-Tem Howell declared the motion carried. 

25. Request approval of a Final Plat (amended), Case #2357, Tim and Linda Tatum, 
for "Ammadelle Subdivision Lots 60-64, for properties located on Price Street, 
being further identified as PPINs 5313, 5490, and 5491. (Judy Daniel) 

It was moved by Alderman Bailey, seconded by Alderman Antonow to approve a 
Final Plat (Amended) for Case #2357, Tim and Linda Tatum, for "Ammadelle 
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Subdivision Lots 60-64, for properties located on Price Street, being further 
identified as PPINs 5313, 5490, and 5491. All the aldermen present voting aye, 

I Mayor Pro-Tem Howell declared the motion carried. 

26. Request approval of a Final Plat, Case #2359, Betsy Patton, for "Ammadelle 
Subdivision, Lot 17 -B", for property located at 113 Price Street, being further 
described as PPIN 5380. (Judy Daniel) 

It was moved by Alderman Bailey, seconded by Alderman Addy to approve a 
Final Plat, Case #2359, Betsy Patton, for "Ammadelle Subdivision, Lot 17-B", for 
property located at 113 Price Street, being further described as PPIN 5380. All 
the aldermen present voting aye, Mayor Pro-Tem Howell declared the motion 
carried. 

27. Request approval of a Preliminary and Final Plat (Amended), for Case #2365, 
Andy Callicutt, for "Oxford Farms, Phase 9", for property located at 3000 Oxford 
Way, being further described as PPINs 19223 and 34543. (Judy Daniel) 

It was moved by Alderman Huelse, seconded by Alderman Antonow to approve a 
Preliminary and Final Plat (Amended) for Case #2365, Andy Callicutt, for "Oxford 
Farms, Phase 9", for property located at 3000 Oxford Way, being further 
described as PPINs 19223 and 34543. All the aldermen present voting aye, 
Mayor Pro-Tem Howell declared the motion carried. 

28. Request permission to grant city utilities for a development outside the City limits, 
Case #2367, Mac Construction, for "Keystone, Phase IV", for property located on 
Anchorage Road in Lafayette County, being further described as PPIN 6387. 
(Judy Daniel) 

It was moved by Alderman Morgan, seconded by Alderman Huelse to grant a 
request for city utilities for Case #2367, Mac Construction, for "Keystone, Phase 
IV" for property located on Anchorage Road in Lafayette County, being further 
described as PPIN 6387, contingent on the development satisfying the conditions 
stipulated by the Public Works Department, and the creation of a second means 
in ingress/egress to the development. All the aldermen present voting aye, Mayor 
Pro-Tem Howell declared the motion carried. 

29. Announce a TVA Wholesale Rate Change and Rate Increase and request 
approval to pass through to Oxford Electric Department customers. (Rob Neely) 

It was moved by Alderman Bailey, seconded by Alderman Addy to approve a TVA 
Wholesale Rate Increase to be passed through to the Oxford Electric Department 
customers. All the aldermen present voting aye, Mayor Pro-Tern Howell declared 
the motion carried. 

30. Consider a request for a second water adjustment in a one year period. (Reanna 
Mayoral) 

It was moved by Alderman Bailey, seconded by Alderman Huelse to approve a 
water adjustment for 103 Luther Street in the amount of $331.39. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

31. Discuss work on Sunday and closure of South Lamar to make adjustments to 
grade at roundabout and complete final lift of asphalt. (Reanna Mayoral) 

It was moved by Alderman Bailey, seconded by Alderman Huelse to approve the 
closure of South Lamar at the roundabout on September 29th and 30th to make 
adjustments to grade at roundabout and complete the final lift of asphalt. All the 
aldermen present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

32. Consider a request from Russell Construction for early morning work and closure 
of Jackson Avenue at Uncommon Oxford for placement of HVAC equipment on 
the roof. (Reanna Mayoral) 

It was moved by Alderman Bailey, seconded by Alderman Antonow to approve a 
request from Russell Construction for early morning work on Thursday, 
September 20th for the placement of HVAC equipment on the roof of Uncommon 
Oxford. The crane should be in place at 4:00am and they should be finished by 
6:00am. All the aldermen present voting aye, Mayor Pro-Tem Howell declared the 
motion carried. 

33. Request permission to cancel a loan from Oxford Wire & Cable, last payment 
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on the promissory note and there is no record of the outstanding debt in the City's 
records at this time. All the aldermen present voting aye, Mayor Pro-Tem Howell 
declared the motion carried. 
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34. Discuss the purchase of title insurance for purchase of property. (Reanna 

Mayoral) 

It was moved by Alderman Bailey, seconded by Alderman Addy to purchase title 
insurance, in an amount not to exceed $5,500.00, for the purchase of property in 
the industrial park. All the aldermen present voting aye, Mayor Pro-Tem Howell 
declared the motion carried. 

35. Request approval of Change Order #4 and Final and accept maintenance for 
Jackson Avenue Lift Station Wetwell Rehabilitation. (Reanna Mayoral) 

It was moved by Alderman Addy, seconded by Alderman Taylor to approve 
Change Order #4 and Final and to accept maintenance for the Jackson Avenue 
Lift Station Wetwell Rehabilitation Project. All the aldermen present voting aye, 
Mayor Pro-Tem Howell declared the motion carried. 

36. Discuss Oxford Way and recommendation for acceptance, contingent on 
completion of punch list items. (Reanna Mayoral) 

It was moved by Alderman Antonow, seconded by Alderman Addy to accept 
maintenance for Oxford Way, contingent on the completion of the presented 
punch list items provided by the Public Works Department. All the aldermen 
present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

37. Accept maintenance of Ricky Britt, Jr. Boulevard extension as constructed (West 
End, Phase 2). (Reanna Mayoral) 

It was moved by Alderman Addy, seconded by Alderman Morgan to accept 
maintenance of Rick D. Britt, Jr. Boulevard extension as constructed (West End, 
Phase 2). All the aldermen present voting aye, Mayor Pro-Tem Howell declared 
the motion carried. 

38. Accept maintenance of infrastructure constructed as a part of The Preserve, 
platted as The Preserve, Phase 3, contingent on receipt of bond for installation of 
remaining infrastructure. (Reanna Mayoral) 

It was moved by Alderman Huelse, seconded by Alderman Addy to accept 
maintenance of infrastructure constructed as a part of The Preserve, platted as 
The Preserve, Phase 3, contingent on receipt of bond for installation of remaining 
infrastructure. All the aldermen present voting aye, Mayor Pro-Tem Howell 
declared the motion carried. 

39. Accept annual materials bids for FY201 8-2019. (Reanna Mayoral) 

It was moved by Alderman Antonow, seconded by Alderman Addy to accept the 
annual materials bids for FY 2018-2019 as presented. All the aldermen present 
voting aye, Mayor Pro-Tem Howell declared the motion carried. 

40. Consideration and vote, if applicable, of a request by Shaw Services to be 
reinstated as a prime contractor on the Downtown Parking Garage Project. (Mark 
Levy/Pope Mallette) 

It was moved by Alderman Huelse, seconded by Alderman Bailey to reinstate 
Shaw Services as a prime contractor on the Downtown Parking Garage Project, 
contingent on the receipt of email confirmation on Wednesday, September 19th of 
the successful purchase of the performance bond required and receipt of the 
actual performance bond by 12:00pm CST on Thursday, September 20th. All the 
aldermen present voting aye, with the exception of Alderman Antonow who voted 
no, Mayor Pro-Tem Howell declared the motion carried. 

41 . Consider an executive session. 

It was moved by Alderman Morgan, seconded by Alderman Addy to consider an 
executive session for two personnel matters, three matters of potential litigation 
and a matter related to police security measures. All the aldermen present voting 
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aye, Mayor Pro-Tem Howell declared the motion carried. 

It was moved by Alderman Antonow, seconded by Alderman Addy to enter into an 
executive session for a personnel matter in the Oxford Police Department, a 
personnel matter in the Environmental Services Department, a matter of potential 
litigation related to the Downtown Ordinance, a matter of potential litigation related 
to a contract/performance bond, a matter of potential litigation related to land use 
on Jefferson Avenue and a matter related to police security measures on the 
Square. All the aldermen present voting aye, Mayor Pro-Tem Howell declared the 
motion carried. 

To deter potential litigation, it was moved by Alderman Bailey, seconded by 
Alderman Addy to pay $345.00 in medical bills for Renika Ivy, an employee in the 
Oxford Police Department. All the aldermen present voting aye, Mayor Pro-Tem 
Howell declared the motion carried. 

It was moved by Alderman Morgan, seconded by Alderman Addy to instruct 
counsel to ask that the lawsuit, filed by K & J Enterprises, be moved to federal 
court based on the constitutional claims listed in the notice. All the aldermen 
present voting aye, Mayor Pro-Tem Howell declared the motion carried. 

It was moved by Alderman Bailey, seconded by Alderman Addy to return to 
regular session. All the aldermen present voting aye, Mayor Pro-Tem Howell 
declared the motion carried. 

42. Adjourn. 

It was moved by Alderman Huelse, seconded by Alderman Addy to adjourn Sine-Die. 
All the aldermen present voting aye, Mayor Pro-Tem Howell declared the motion 
carried. 

Ashley Atkinson, City Clerk 

10/24/20 18, 11 :021AM 
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THE CITY OF 

OXF ORD 

To: Mayor and Board of Aldermen 

From: Ashley Atkinson, City Clerk 

Date: 9/18/2018 

Re: Budget Amendments for OPD Alcohol and Traffic Safety Grants 

SAFEGUARD· DEMENT 62·2139 

For Fiscal Year 17/18, we have two grants that we had been accounting for within Oxford 
Police Department's budget in the General Fund: the OPD Alcohol- 405D Funds Grant and 
the OPD Traffic Services- 402 Funds Grant. We have accounted for these grants in the 
same way for the past few years, but recently the Mississippi Office of Highway Safety has 
requested that we account for them separately. Therefore, we are setting up two new funds to 
account for these grants. There are no changes as a result of these amendments; we are 
simply transferring the expenses and reimbursements from the General Fund to the Trust and 
Agency Fund for separation in accounting. 
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635-100-### OPD Traffic Services - 402 Funds 

Reciepts- State of MS 346 s 15,890.00 

Overtime 425 s 15,720.00 

Operating Supplies 555 

Dues & Registration Fees 585 s 170.00 (Contractual services) 

Travel 610 

Mach & Equipment 730 

S 15,890.00 total 
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630-100-### OPO Traffic Services- 4050 Funds 

Reciepts - sM~TE 800~~0. 84, AlT,i{g.QF OXFORD 
SAFEGUARD· DEMENT 62·2139 

Salaries 

Overtime 

Operating Supplies 

Dues & Registration Fees 

Travel 

Mach & Equipment 

420 

425 

555 

585 

610 

730 

$ 92,955.20 

$ 18,864.00 

$ 400.00 

$ 112,219.20 total 

(Contractual services) 
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The City ---.r·--=----
Oxford 
MISSISSIPPI 

RISO£UVO:N 

Whereas,] eff McCLure has been a valued member of the City of Oxford since 
November 1993, establishing himself as a valuable resource and respected among 
not only his fellow workers but the entire Oxford and Lafayette County 

community; and , "'}) ff'l 
Whereas, Jeff McClutaS'ru~ de~c~ti~nfCowled;\amfabilities has excelled 
while working fo/;.tbe CiO'\of ®Xford, where he was or~wally--efuployed as a Patrol 
Officer and in] ~nuar:>Q~£ 2005 as the Executive Director or'th~i~)Xf9rtl Housing 
Authority; and \....~? './"' 

Wheref~cClur~ compr~g/;'Qfhis jqb will~~~ 
missec!end~J' 1 ... ,:/ A ,. .;{r:. 
Wh~r.e_as,Jeff Mcc;l~re h~s always shown a ~ngness t perform any ta§ r 
projects~en needled; antl ~- n ( ' :r. ... 

t I ~ 
Whereas,] eff Mc~lure, pas matle-.,E-mark on~th~e1ty of Oxford through a 
commendably high sta,nqar_;t)i.:serV-lce~fts..eitizen~chat~cter~ed by the 
exemplary willingness, phnence and c;brte§f; and res~ct or fuel citizens he 
served· and ~ ~-... ~ ] 

, I 

~)~~ 
NoW, th_ereforj f:tb_e.itcre?::/: 

That the City of Oxford, M•)lQI apa BlJai"d~men of the City of Oxford 
express their sincere appreciation and gratitude to 

Jif :111cC£ure 
for his work on behalf of the Oxford Housing Authority and community, we 

extend to him all the best wishes for a happy and enriching retirement. 

Be it further resolved that a copy of this resolution be spread upon the minutes of 
the City of Oxford and that a copy of same be presented to] eff McClure on this 

day, the 17th of July 2018. 

Mayor Robyn Tannehill Alderman] ason Bailey Alderman Preston Taylor 

Alderman Ulysses Howell Alderman Janice Antonow Alderman Mark Huelse 

Alderman john Morgan Alderman Rick Addy 
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...,N""'o=t=ic=e=·=ls hereby giventfiat-the CITY OF OXFORD, will receive BIDS for the purchase of the l 
following: 

2 Rear Load Garbage Trucks 

2 Front Load Garbage Trucks 

1 Knuckleboom 

Tract or + Bush Hog 

Bids will be received by an Electronic Sealed Bidding Process administ ered by Cent ral Bidding at 

the CITY OF OXFORD PURCHASING OFFICE, OXFORD, MISSISSIPPI, on 09/19/ 2018 at 10:00 AM 

CST at which t ime bidding will begin and run until Suppliers have completed entering all bids. 

Thereafter, bids will be taken under advisement and awarded accordingly. 

Official bid documents can be downloaded from Central Bidding at www.centralbidding.com. Electronic 

bids and/or reverse auction bids can be submitted at www.centralbidding.com. For any questions 

relating to the electronic bidding process, please call Central Bidding at 225-810-4814. Please include 

full contact information, including company name, email address, telephone numbers and 

contact person in your email request. Email requests w ill be fill ed within 24 hours of 

submission or registration. Regist ration with Central Bidding and acceptance of t he Central 

Bidding Agreement is not optional and is required in order to participate in this bidding 

event. No exceptions w ill be made. 

Specification responses are due at Central Bidding no later than 10/05/2018 at 5:00 PM local 

time in order to be considered for this bidding opportunity. Approved bidders will then receive 

email notification of eligibility. 
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DO NOT INCLUDE PRICING INFORMATION WITH YOUR SPECIFICATION RESPONSE. BIDS WILL 

ONLY BE TAKEN ONLINE AT THE APPOINTED TIME AND DATE. 

No bid shall be withdrawn after the scheduled date and time of the beginning of the bidding 

event without the written consent of the City of Oxford. Within the limitations of Mississippi 

State Purchasing law, the City of Oxford reserves the r ight to reject any or all bids received, to 

waive any informalities or irregularities in the bids received, or to accept any bid which is 

deemed most favorable to the City of Oxford. 

Anti-Sniping 

What is Anti-Sniping? 

The purpose of the anti-snipping tool is to assure all vendors have an opportunity to enter a bid 
regardless of the time a competing vendor places a bid. This prevents a last second bid to be the 
winner of the reverse auction which is known as bid sniping. 

Anti-sniping is a feature that is determined by the agency at the time of creation of the reverse 
auction. If the agency determines to utilize the anti-sniping tool, the reverse auction end time is 
automatically extended by five (5) minutes if a bid is entered in the last five (5) minutes of the 
reverse auction. The reverse auction continues to auto extend as many times as a bid is placed in 
the last five (5) minutes. 

Suggested language for consideration: 

The city reserves the right to utilize "anti-sniping" for reverse auctions. Anti-sniping is a tool 
that automatically extends the bid time for a reverse auction by five (5) minutes if a vendor 
places a bid in the final five (5) minutes of the reverse auction. The anti-sniping effect will auto 
extend the reverse auction bid time any time a bid is placed in the last five (5) minutes of the 
reverse auction and can auto extend the reverse auction multiple times until the bidding on the 
reverse auction ends. 

Advertise l 09] [ 19] [20 18) 

Advertise [09] l26) [2018] 

Bid Response Due [ 1 0] [05] [20 18) 

Bid Day [10] [11) l2018] 
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To: 

From: 

Date: 

Applicant: 

Request: 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

Pope Mallette, City Attorney 

September 18, 2018 

City of Oxford 

Approval ofTIF Redevelopment Plan 

Comments: The City is considering a tax incentive financing plan (or "TIF") to fund road 
improvements at and around the intersection of Highway 7 North and Sisk Avenue. One 
requirement of such a TIF plan is a "redevelopment plan" by which the City agrees to agree to 
develop the TIF project in compliance with the its existing ordinances and comprehensive plan. 
The attached Redevelopment Plan, which was prepared by the City's bond counsel, satisfies that 
requirement and will allow the City to move forward with the TIF if the Board of Aldermen so 
chooses. 

Recommendation: The Planning Commission recommended approval of the attached 

Redevelopment Plan, and approva l by the Mayor and Board of Aldermen is recommended. 

II 



15 

MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARO-OEME~62·2139 

To: 
From: 
Date: 

Applicant: 

Request: 

OXFORD 
PLANNING 

DEPARTMENT 

Case 2369 

Oxford Planning Commission 
Paul Watkins, City Attorney 
September 10, 2018 

City of Oxford 

Approval of TIF Redevelopment Plan 

------=--

Comments: The City is considering a tax incentive financing plan (or "TIF"} to fund road 

improvements at and around the intersection of Highway 7 North and Sisk Avenue. One 
requi rement of such a TIF plan is a "redevelopment plan" by which the City agrees to agree to 
develop the TIF project in comp liance with the its existing ordinances and comprehensive plan. 

The attached Redevelopment Plan, which was prepared by the City's bond counsel, satisfies that 
requirement and will allow the City to move forward with the TIF if the Board of Aldermen so 

chooses. 

Recommendat ion: Staff asks the Commission to recommend approval of the attached 
Redevelopment Plan to the Mayor and Board of Aldermen. 
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TAX INCREMENT FINANCING 
REDEVELOPMENT PLAN 

FOR THE 
CI'fY OF OXFORD, 

MISSISSIPPI, 
AUGUST2018 

Prepared by: 

GOURAS & ASSOCIA'l'ES 
101 \.Vcbstcr Circle, Suite 300 

Madison. MS 39110 
P.O. Box 1tl.()5 

Ridgeland, MS B9 158 
GO 1-G05-8128 P ()0 1-G0.'>-8129 F 

cllrisgouras@gmtrasatl<lassociatcs.<-ottl 
c l1rist i;u la@gourasattdassociatcs.con 1 
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ARTICLE I 
INTRODUCTION 

This Tax Increment Financing Redevelopment Plan, City of Oxford, Mississippi, August 2008, 
(the "Redevelopment Plan") is authorized pursuant to Section 21-45-1 et seq., Mississippi Code 
of 1972, as amended (the "TIF Act") and, among other things, is intended to facilitate the use of 
Tax Increment Financing ("TIF") in connection with the development and redevelopment of the 
City of Oxford, Mississippi (the "City"). This Redevelopment Plan has been developed in 
conformity with the goals, objectives, and strategies of the Vision 2037 Comprehensive City 
Plan, adopted August 2, 2016, as the same may be amended and supplemented from time to 
time (the "Comprehensive Plan"). 

ARTICLE II 
TAX INCREMENT FINANCING 

REDEVELOPMENT PLAN OBJECTIVES 

A. This Redevelopment Plan hereby incorporates by reference the goals, objectives, and 
intended purposes of the Comprehensive Plan and the various elements of the Comprehensive 
Plan as the same may be amended from time to time. A copy of the most current 
Comprehensive Plan is available at City Hall located at 107 Courthouse Square, Oxford, MS 
38655 as well as http://www.oxfordms.net/planning-long-range-plans 

B. This Redevelopment Plan contemplates that the City will utilize TIF as a tool and 
incentive to assist the City in implementing goals, objectives, strategies, and recommendations 
of the Comprehensive Plan, and the Redevelopment Plan is intended to support and 
complement the Comprehensive Plan. 

C. The Redevelopment Plan and TIF Plans adopted by the Board of Aldermen of the City 
(the "Governing Body") will require that developments induced with TIF be constructed in 
accordance with the Comprehensive Plan and the objectives and requirements of the Oxford, 
Mississippi, Land Development Code, adopted November 21, 2017, as the same may be 
amended from time to time (the "Officia l Zoning Code"); the Official Zoning Map, adopted 
November 21, 2017, as the same may be amended from time to time (the "Official Zoning 
Map"); the Oxford Design Guidelines, as revised June 2011, and as the same may be amended 
from time to time (the "Design Guidelines"); the Oxford Historic Preservation Commission 
Ordinances and Guidelines, as the same may be amended from time to time (the "Historic 
Guidelines"); the Code Ord inances of the City of Oxford, Mississippi, as the same may be 
amended from time to time, codified pursuant to Mississippi Code Annotated Section 21-13-15 
(the "City's Code"); all building and related codes of the City as the same may be amended from 
time to time; all street and road design standards of the City and requirements of the City 
governing water, sanitary sewer, natural gas, and drainage improvements, all as may be 
hereafter amended or supplemented from time to time. Copies of the above plans and 
regulations are available at City Hall City Hall located at 107 Courthouse Square, Oxford, MS 
38655. 

V2 08-14·18 
Page I 1 
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ESCRIPTfOTOF REDEVHOPMENT AREA 

It is t he City's intention that this Redevelopment Plan apply to the City in its entirety as 
it currently exists and as its corporate limits may expand in the future. Accordingly, the 
"Redevelopment Area" designated by this Redevelopment Plan will consist of all real property 
located within the corporate limits of the City together with any real property that may 
hereafter be annexed by the City. 

ARTICLE IV 
REDEVELOPMENT TECHNIQUES TO 

IM PLEM ENT POLICIES 

A. This Redevelopment Plan shall be implemented primarily by the City, exercising the 
powers conferred upon the City by the TIF Act. The techniques to be used to meet the goals 
and objectives of this Redevelopment Plan include rehabilitation and renovation; expansion of 
existing buildings; acquisition of real property; demolition and removal of buildings; 
construction of improvements; new development and redevelopment; consolidation of t it le; 
elimination of environmental deficiencies and blighting influences; construction of off-street 
parking facilities; and encouragement of rehabilitation, renovation, new development and 
redevelopment by private enterprise. 

B. Pursuant to the TIF Act and Section 17-13-1 et seq., Mississippi Code of 1972, as 
amended (the "lnterlocal Act"), the City may elect to enter into interlocal agreements to 
implement this Redevelopment Plan and TIF Plans adopted pursuant to this Redevelopment 
Plan. 

C. Pursuant to the TIF Act, the City may enter into agreements with a developer regarding 
the development and redevelopment proposed in this Redevelopment Plan and any TIF Plan 
presented to the City for approval in connection with this Redevelopment Plan. Consistent with 
Section 21-45-9 of the T IF Act, no breach of any such agreement sha ll impose any pecuniary 
liability upon a municipalit y or any charge upon its general credit or against its taxing powers. 

ARTICLE IV 
RELATIONSHIP TO POLICIES REGARDING 

APPROPRIATE LAND USES, IMPROVED TRAFFIC, 
PUBLIC TRANSPORTATION, PUBLIC UTILITIES, 
RECREATIONAL AND COMMUNITY FACILITIES, 

AND OTHER PUBLIC IMPROVEM ENTS 

A. This Redevelopment Plan is intended to serve, support and complement the City's 
Comprehensive Plan and all applicable Official Zoning Code, the Design Guidelines, the Historic 
Guidelines, the City's Code, all other building and related codes, and other applicable codes and 
ordinances of the City as may be in force and effect. The Redevelopment Plan will ensure 
consistent development and redevelopment in the Redevelopment Area by adhering to the 
V 2 08 · 14-1 8 
Page I 2 
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purposes and the goals of the Comprehensive Plan, the ordinances and other regulations 
implemented by the City. 

B. This Redeve lopment Plan seeks to utilize TIF to encourage capital investment that will 
encourage the redevelopment of blighted areas, strengthen the entire community by carefully 
planning the location of shopping centers and the design of business establishments, increase 
the ad va lorem tax base, increase retail sales tax rebates, and increase job opportunities in the 
City. The Redevelopment Plan seeks to encourage revitalization of the Redevelopment Area by 
inducing new development and redevelopment Public facilities and services will be improved 
and properly maintained as a result of implementation of this Redevelopment Plan. The 
Redevelopment Plan seeks to encourage development and redevelopment projects and to 
insure their conformity to the City's Comprehensive Plan and all City ordinances. 

ARTICLE V 
PROVISIONS OF REGULATIONS 

DECLARED TO BE MINIMUM REQUIREMENTS 

For the purposes of this Redevelopment Plan, regulations referred to shall be interpreted and 
applied as minimum requirements. Whenever the requirements of these regulations are at 
variance with the requirements of any other lawfully adopted rules, regulations, ordinances, 
deed restrictions or covenants, the most restrictive or that imposing the higher standards shall 
govern. 

ARTICLE XI 
TAX INCREMENT FINANCING PLAN REQUIREMENTS ESTABLISHED 

A. A TIF Plan adopted pursuant to and in connection with the TIF Act and this 
Redevelopment Plan shall, at a minimum, include the requirements set forth in the TIF 
Act, which include the following: 

(1) A statement of the objectives of a municipality with regard to the plan; 

(2) A statement indicating the need and proposed use of the tax increment 
financing plan in relationship to the redevelopment plan; 

(3) A statement containing the cost estimates of the redevelopment project and the 
projected sources of revenue (ad valorem taxes, sa les taxes, and the proceeds of 
any other financial assistance) to be used to meet the costs including estimates 
of tax increments and the total amount of indebtedness to be incurred; 

(4) A list of all real property to be included in the tax increment financing plan; 

(5) The duration of the tax increment financing plan's existence; 

(6) A statement of the estimated impact of the tax increment financing plan upon 
V 'l 08-14 - 18 
Page I 3 
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(7) A statement requiring that a separate fund be established to receive ad valorem 
taxes and the proceeds of any other financial assistance; and 

(8) The amount of Captured Assessed value (as defined in the TIF Act) that a 
municipality intends to use for purposes of tax increment financing. 

A TIF plan will also include provisions that the Governing Body shall by resolution, from time to 
time, determine (i) the division of ad valorem tax receipts, if any, that may be used to pay for 
the cost of all or any part of a redevelopment project, (ii) the duration of time in which such 
taxes may be used for such purposes, (iii) if the City shall issue bonds for such redevelopment 
project, and (iv) such other restrictions, rules and regulations as in the sole discretion of the 
Governing Body of the City shall be necessary in order to promote and protect the public 
int erest. 

B. Prior to approving any TIF Plan, the Governing Body of the City shall hold a public 
hearing as required by the TIF Act. 

ARTICLE XII 

WAIVER OF REQUI REMENTS AND SEVERABILITY 

A. Any requirement or condition contained in this Redevelopment Plan may, upon request 
and for good cause shown, be waived or modified by the City to the extent permissible under 
law. 

B. In any event any provision of this Redevelopment Plan is held by a court of competent 
jurisdiction to be illegal, invalid or contrary to public policy, such finding shall not affect the 
remaining provisions of this Redevelopment Plan, and this Redevelopment Plan shall be 
construed and continue in existence as if such illegal, invalid or contrary to public policy was not 
cont ained herein. 

ARTICLE XIII 

PROVISIONS FOR AMENDING THE PLAN 

This Redevelopment Plan may be modified by the City in accordance with the provisions of the 
TIF Act, as the same may be amended from time to time. 

V2 08-14 - 18 
Page I 4 
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THERE CAME on for consideration the matter of the Tax Increment Financing 
Redevelopment Plan for the City of Oxford, Mississippi, August 2018, and a resolution regarding 
such Redevelopment Plan. After full consideration of the matter, Alderman 
_________ offered and moved the adoption of the following resolution: 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF 
THE CITY OF OXFORD, MISSISSIPPI, DETERMINING THE 
NECESSITY FOR AND INVOKING THE AUTHORITY GRANTED TO 
MUNICIPALITIES BY THE LEGISLATURE WITH RESPECT TO TAX 
INCREMENT FINANCING AS SET FORTH I N CHAPTER 45 OF TITLE 
21, MISSISSIPPI CODE OF 1972, AS AMENDED, DETERMINING 
THAT A PUBLIC HEARING BE CONDUCTED I N CONNECTION 
WITH A TAX INCREMENT FINANCING REDEVELOPMENT PLAN 
FOR THE CITY OF OXFORD, MISSISSIPPI, AUGUST 2018, AND FOR 
RELATED PURPOSES. 

WHEREAS, the Mississippi "Tax Increment Financing Act", Title 21, Chapter 45, 
Mississippi Code of 1972, as amended (the "Act"), authorizes municipalities and counties in the 
State of Mississippi (the "State") to undet1ake and cany out redevelopment projects as defined 
therein with the use of Tax Increment Financing as set forth in detail in the Act; 

WHEREAS, the Mayor and Board of Aldermen (the "Governing Body") of the City of 
Oxford, Mississippi, (the "City") has been presented with the Tax Increment Financing 
Redevelopment Planfor the City of Oxford, Mississippi, August 2018, (the "Plan"), the purpose 
of which is to provide a financing mechanism to develop and redevelop various areas within the 
City; and 

WHEREAS, the Governing Body has identified various parts of the City in need of 
development, redevelopment, rehabilitation, and conservation in the public interest of the public 
health, safety, morals, and welfare of the City; and 

WHEREAS, as required by the Act, the Plan was submitted to the Planning Commission 
of the· City ·(the "Planning Commission") for its review and approval and its consideration and 
recommendation on how the Plan affects the overall long-range planning objectives of the City; 
and 

WHE REAS, on September 10,2018, the Planning Commission approved the Plan; and 

WHEREAS, the Governing Body does hereby approve the concept of the use of the 
incremental increase in real and personal property ad valorem taxes and/or sales tax rebates to be 
used to service Tax Increment Financing Debt obligations as set forth in the Plan. 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND BOARD OF 
ALDERlVIEN OF THE CITY, ACTING FOR AND ON BEHALF OF THE CITY, AS 
FOLLOWS: 

SECTION 1. The recitals contained in this resolution are incorporated herein as findings. 

I 

11 
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SECTION 3: As required by Section 21-45-21 of the Act and as set forth in Section 43- I 
35-13, Mississippi Code of 1972, as amended, the Governing Body, acting for and on behalf of I 
the City, does hereby direct that a public hearing (the "Public Hearing") on the Plan, which is on 
file with the City Clerk of the City (the "City Clerk"), be held at the hour of 5:00 o'clock p.m. on 
October 2, 2018, at the usual meeting place of the Governing Body at City Hall in the City. 

SECTION 4. The City Clerk is hereby directed to publish a notice of the Public Hearing 
(the "Notice"), in substantially the form attached hereto as Exhibit A, at least once in the Oxford 
Eagle, a newspaper published in and having general circulation in the City and qualified under 
the provisions of Section 13-3-31, Mississippi Code of 1972, as amended, with such publication 
being not less than ten ( 1 0) days and not more than twenty (20) days prior to the Public Hearing. 

SECTION 5. The City Clerk is hereby directed to procure from the publisher of the 
aforesaid newspaper the customary proof of publication of the Notice and to have the same 
before the Governing Body on the date and at the hour specified in Section 4 hereof. 

SECTION 6. If any one or more of the provisions of this resolution shall for any reason 
be held to be illegal or invalid, such illegality or invalidity shall not affect any of the other 
provisions of this resolution, but this resolution shall be constlUed and enforced as if such illegal 
or invalid provision or provisions had not been contained herein. 

SECTION 7. A copy of the Plan will be available for examination in the office of the 
City Clerk at City Hall, Oxford, Mississippi. 

Aldetman seconded the motion to adopt the foregoing resolution, 
and the question being put to a roll call vote, the result was as follows: 

Alderman Rick Addy voted: 
Alderman Mark Huelse voted: 
Alderwoman Janice Antonow voted: . 
Alderman Ulysses Howell voted: 
Alderman Preston E. Taylor voted: 
Alderman Jason Bailey voted: 
Alderman John Morgan voted: 

The motion having received the affi1mative vote of a majority of the members of the 
Governing Body present, being a quorum of said Governing Body, the Mayor declared the 
motion carried and the resolution adopted this, the 18th day of September, 2018. 

Robyn Tannehill, Mayor 

ATTEST: 

City Clerk 
2 
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EXHIBIT A 

NOTICE OF PUBLIC HEARING 
TAX INCREMENT FINANCING REDEVELOPMENT PLAN 
FOR THE CITY OF OXFORD, MISSISSIPPI, AUGUST 2018 

NOTICE IS HEREBY GIVEN that a public hearing, pursuant to Section 21-45-21 and 
Section 43-35-12, Mississippi Code of 1972, as amended and supplemented from time to time, 
will be held by the Mayor and Board of Aldermen of the City of Oxford, Mississippi (the 
"Governing Body"), acting for and on behalf of the City of Oxford, Mississippi (the "City") on 
the 2"d day of October, 2018, at 5:00p.m., Mississippi time, at the usual meeting place of the 
Governing Body in the City Hall of the City located at 107 Courthouse Square, Oxford, 
Mississippi, for the putpose of providing a reasonable opportunity for interested individuals to 
express their views, either orally or in writing, on the approval by the Governing Body, acting 
for and on behalf of the City, of the Tax Increment Financing Redevelopment Plan for the City of 
Oxford, Mississippi, August 2018 (the "Redevelopment Plan"). 

The Redevelopment Plan is to be implemented by the City of Oxford, and said 
Redevelopment Plan shall apply to the municipal limits of the City, as the same may hereafter be 
modified by annexation (the "Redevelopment Area"). The techniques to be used to meet the 
objectives of the Redevelopment Plan include: (a) rehabilitation of stmctures; (b) acquisition of 
real property within the Redevelopment Area; (c) demolition and removal of buildings; (d) 
constiUction of improvements on vacant or cleared lands; (e) redevelopment; (f) consolidation of 
title; (g) elimination of environmental deficiencies and blighting influences (including physical 
conditions, ownership patterns, and non-conforming land uses, which prevent or restrict 
development within the Redevelopment Area in accordance with the Redevelopment Plan; (h) 
constmction of improvements including roads, water and sewer lines and parking; (i) 
encouragement of rehabilitation and redevelopment by private enterprise, including the making 
of loans from the proceeds of revenue bonds or notes to finance repair and rehabilitation of 
buildings or other improvements, acquisition of real property, demolition and removal of 
buildings and improvements, and constmction of improvements in the Redevelopment Area in 
accordance with the Redevelopment Plan; and (j) constmction, renovation, repair or 
rehabilitation of propetty for residential, commercial or other uses is in the public interest. 

The Redevelopment Plan is available for inspection at the office of the Clerk of the City 
in the City Hall of the City. 

The Governing Body, at the above stated time and place, will hear all persons with views 
in favor of or opposed to the approval of the Redevelopment Plan. 

DATED this the 18111 day of September, 2018. 

437 14839.v2 

CITY OF OXFORD, MISSISSIPPI 

By Is/ Robyn Tannehill 
Mayor 
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ARTICLE I 
INTRODUCTION 

-~ 

This Tax Increment Financing Redevelopment Plan, City of Oxford, Mississippi, August 2018, 
(the "Redevelopment Plan"} is authorized pursuant to Section 21-45-1 et seq., Mississippi Code 
of 1972, as amended (the "TIF Act"} and, among other things, is intended to facilitate the use of 
Tax Increment Financing ("TIF"} in connection with the development and redevelopment of the 
City of Oxford, Mississippi (the "City"}. This Redevelopment Plan has been developed in 
conformity with the goals, objectives, and strategies of the Vision 2037 Comprehensive City 
Plan, adopted August 2, 2016, as the same may be amended and supplemented from time to 
time (the "Comprehensive Plan"}. 

ARTICLE II 
TAX INCREMENT FINANCING 

REDEVELOPMENT PLAN OBJECTIVES 

A. This Redevelopment Plan hereby incorporates by reference the goals, objectives, and 
intended purposes of the Comprehensive Plan and the various elements of the Comprehensive 
Plan as the same may be amended from time to time. A copy of the most current 
Comprehensive Plan is available at City Hall located at 107 Courthouse Square, Oxford, MS 
38655 as well as http:/ /www.oxfordms.net/planning-long-range-plans 

B. This Redevelopment Plan contemplates that the City will utilize TIF as a tool and 
incentive to assist the City in implementing goals, objectives, strategies, and recommendations 
of the Comprehensive Plan, and the Redevelopment Plan is intended to support and 
complement the Comprehensive Plan. 

C. The Redevelopment Plan and TIF Plans adopted by the Board of Aldermen of the City 
(the "Governing Body" ) will require that developments induced with TIF be constructed in 
accordance with the Comprehensive Plan and the objectives and requirements of the Oxford, 
Mississippi, Land Development Code, adopted November 21, 2017, ;:lS the same may be 
amended from time to time (the "Official Zoning Code"); the Official Zoning Map, adopted 
November 21, 2017, as the same may be amended from time to time (the "Official Zoning 
Map"}; the Oxford Design Guidelines, as revised June 2011, and as the same may be amended 
from time to time (the "Design Guidelines"}; the Oxford Historic Preservation Commission 
Ordinances and Guidelines, as the same may be amended from time to time (the "Historic 
Guidelines"); the Code Ordinances of the City of Oxford, Mississippi, as the same may be 
amended from time to time, codified pursuant to Mississippi Code Annotated Section 21-13-15 
(the "City's Code"); all building and related codes of the City as the same may be amended from 
time to time; all street and road design standards of the City and requirements of the City 
governing water, sanitary sewer, natural gas, and drainage improvements, all as may be 
hereafter amended or supplemented from time to time. Copies of the above plans and 
regulations are available at City Hall City Hall located at 107 Courthouse Square, Oxford, MS 
38655. 

V2 08·14 · 18 
Page I 1 



26 

MINUTE BOOK N~R~tCITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

r.=========-- --- ESCRWF-19N OF RED~Vtt:-oPMENT AREA ---, 

·, .. 

It is the City's intention that this Redevelopment Plan apply to the City in its entirety as 
it currently exists and as its corporate limits may expand in the future. Accordingly, the 
"Redevelopment Area" designated by this Redevelopment Plan will consist of all real property 
located within the corporate limits of the City together with any real property that may 
hereafter be annexed by the City. 

ARTICLE IV 
REDEVELOPMENT TECHNIQUES TO 

IMPLEM ENT POLICIES 

· A.. . This. R~development Plan shall be implemented primar.lly. by .. the ,City, exercising the 
powers conferred upon the City by the TIF Act. The techniques to be used to meet the goals 
and objectives of this Redevelopment Plan include rehabilitation and renovation; expansion of 
existing buildings; acquisition of real property; demolition and removal of buildings; 
construct ion of improvements; new development and redevelopment; consolidation of title; 
elimination of environmental deficiencies and blighting influences; construction of off-street 
parking facilities; and encouragement of rehabilitation, renovation, new development and 
redevelopment by private enterprise. 

B. Pursuant to t he TIF Act and Section 17-13-1 et seq., Mississippi Code of 1972, as 
amended (the "lnterlocal Act"), the City may elect to enter into interlocal agreements to 
Implement this Redevelopment Plan and TIF Plans adopted pursuant to this Redevelopment 
Plan. 

C. Pursuant to the TIF Act, the City may enter into agreements with a developer regarding 
the development and redevelopment proposed in this Redevelopment Plan and any TIF Plan 
presented to the City for approval in connection with this Redevelopment Plan. Consistent with 

. ..• Section 21-45-9 of the T IF. Act, no breach of any su~h agreement shall impose any pecu11iary 
liabi lity upon a municipa lity or any charge upon its genera l credit or against its taxing powers. 

ARTICLE IV 
RELATIONSHIP TO POLICIES REGARDING 

APPROPRIATE LAND USES, IMPROVED TRAFFIC, 
PUBLIC TRANSPORTATION, PUBLIC UTILITIES, 
RECREATIONAL AND COMMUNITY FACILITIES, 

AND OTHER PUBLIC IMPROVEMENTS 

A. This Redeve lopment Plan is intended to se rve, support and complement the City's 
Comprehensive Plan and all applicable Officia l Zoning Code, the Design Guidelines, the Historic 
Guidelines, the City's Code, all other building and related codes, and other applicable codes and 
ordinances of the City as may be in force and effect. The Redevelopment Plan will ensure 
consistent development and redevelopment in the Redevelopment Area by adhering to the 
V2 08-14-18 
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purposes and the goals of the Comprehensive Plan, the ordinances and other regu lations 
implemented by the City. 

B. This Redevelopment Plan seeks to ut ilize TIF to encourage capital investment that will 
encourage the redevelopment of blighted areas, strengthen the entire community by carefully 
planning the location of shopping centers and the design of business establishments, increase 
the ad valorem tax base, increase retail sales tax rebates, and increase job opportunities in the 
City. The Redevelopment Plan seeks to encourage revita lization of the Redevelopment Area by 
inducing new development and redevelopment. Public faci lities and services will be improved 
and properly maintained as a result of implementation of this Redevelopment Plan. The 
Redevelopment Plan seeks to encourage development and redevelopment projects and to 
insure their conformity to the City's Comprehensive Plan and all City ordinances . 

. .. ARTICLEV 

PROVISIONS OF REGULATIONS 

DECLARED TO BE M INIMUM REQUIREMENTS 

For the purposes of this Redevelopment Plan, regulations referred to shall be interpreted and 
applied as minimum requirements. Whenever the requirements of these regulations are at 
variance with the requirements of any o:her lawfully adopted rules, regulations, ordinances, 
deed restrictions or covenants, the most restrictive or that imposing the higher standards shall 
govern. 

ARTICLE XI 

TAX INCREMENT FINANCING PLAN REQUIREM ENTS ESTABLISHED 

A. A TIF Plan adopted pursuant to and in connection with the TIF Act and this 
Redevelopment Plan shall, at a minimum, include the requirements set forth in the TIF 
Act, which include the following: 

.... , • . (1) A statement of the objectives of a municipality with regard to the plan; 

(2) A statement indicating the need and proposed use of the tax increment 
financing plan in relationship to the redevelopment plan; 

(3) A statement containing the cost estimates of the redevelopment project and the 
projected sources of revenue (ad valorem taxes, sales taxes, and the proceeds of 
any other financial assistance) to be used to meet the costs including estimates 
of tax increments and the total amount of indebtedness to be incurred; 

(4) A list of all real property to be included in the tax increment financing plan; 

(5) The duration of the tax increment financing plan's existence; 

(6) A statement of the estimated impact of the tax increment financing plan upon 
V2 08 - 14 - 18 
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(7) A statement requiring that a separate fund be established to receive ad valorem 
taxes and the proceeds of any other financial assistance; and 

(8) The amount of Captured Assessed value (as defined in the TIF Act) that a 
municipality intends to use for purposes of tax increment financing. 

A TIF plan will also include provisions that the Governing Body shall by resolution, from time to 
time, determine (i) the division of ad valorem tax receipts, if any, that may be used to pay for 
the cost of all or any part of a redevelopment project, (ii) the duration of time in which such 
taxes may be used for such purposes, (iii) if the City shall issue bonds for such redevelopment 
project, aod (iv) .such other restrictions, ru les and regulations as :Jn .. the .. sole discretion of the 
Governing Body of the City shall be necessary in order to promote ana protect the public 
interest. 

B. Prior to approving any TIF Plan, the Governing Body of the City shall hold a public 
hearing as required by the TIF Act. 

ARTICLE XII 
WAIVER OF REQUIREMENTS AND SEVERABILITY 

A. Any requirement or condition contained in this Redevelopment Plan may, upon request 
and for good cause shown, be waived or modified by the City to the extent permissible under 
law. 

B. In any event any provision of this Redevelopment Plan is held by a court of competent 
jurisdiction to be illegal, invalid or contrary to public policy, such finding shall not affect the 
remaining provisions of this Redevelopment Plan, and this Redevelopment Plan shall be 
construed and continue in existence as if such illegal, invalid or contrary to public policy w~s not 
contained herein. 

ARTICLE XI II 
PROVISIONS FOR AMENDING THE PLAN 

This Redevelopment Plan may be modified by the City in accordance with the provisions of the 
TIF Act, as the same may be amended from time to time. 
44105572.vl 
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There came on for consideration the matter of issuing tax increment financing bonds of 
the City of Oxford, Mississippi and after a discussion of the subject matter, Alderman 
-------offered and moved the adoption of the following resolution: 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF 
THE CITY OF OXFORD, MISSISSIPPI DIRECTING THE HOLDING 
OF A PUBLIC HEARING CONCERNING A TAX INCREMENT 
FINANCING PLAN IN CONNECTION WITH TAX INCREMENT 
FINANCING BONDS TO BE ISSUED BY SAID CITY, FROM TIME TO 
TIME, IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED 
ELEVEN MILLION DOLLARS ($11,000,000) FOR THE PURPOSE OF 
FINANCING THE COST OF INSTALLING AND CONSTRUCTING 
CERTAIN INFRASTRUCTURE IMPROVEMENTS NECESSARY FOR 
THE DEVELOPMENT OF A RESIDENTIAL, COMMERCIAL, AND 

·'r ! i·,, .. · .: .. 1: -- ,··· M IXED-USE DEVELOPMENT WITHIN SAID CITY; DIRECTING 
THE PUBLICATION OF NOTICE OF SUCH PUBLIC HEARING; AND 
FOR RELATED PURPOSES. 

WHEREAS, the Mayor and Board of Aldermen of the City of Oxford, Mississippi (the 
"Goveming Body"), acting for and on behalf of the City of Oxford, Mississippi (the "City"), is 
authorized by Sections 21-45-1 et seq., Mississippi Code of 1972, as amended and supplemented 
from time to time (the "TIF Act"), to undertake redevelopment projects, including, but not 
limited to, the acquisition of project areas within the City, the removal of existing buildings and 
other improvements upon such project areas, the installation, construction or reconstruction of 
streets, utilities and site improvements on such project areas and/or preparatory work incidental 
thereto in order to encourage private redevelopment within the City; and 

WHEREAS, the Governing Body, acting for and on behalf of the City, is also authorized 
by the TIF Act to issue tax increment financing bonds to finance such redevelopment projects; 
and 

WHEREAS, Oxford Commons Improvements, LLC (the "Developer") is proposing to 
.. make ce11ain improvements to State Highway 7 and Sisk Avenue to facilitate the development 
of a project to be known as "Oxford Commons," a residential, commercial, and mixed-use 
development (the "Project") located on approximately six hundred fifteen (615) acres in the City 
(the "TIF District") and approximately eight-five acres of land located in Lafayette County (the 
"County") which are cun·ently under annexation by the City; and 

WHEREAS, the Developer has requested that the City issue its tax increment financing 
bonds, in one or more series, in a principal amount not to exceed Eleven Million Dollars 
($11 ,000,000) (the "TIF Bonds") in order to finance the installation and construction of various 
infrastructure improvements within the TIF District or servicing the TIF District, which shall 
include but are not limited to, Highway 7 and Sisk Avenue improvements as ultimately approved 
by the Mississippi Department ofTranspo1tation and the City (the "Interchange Improvements"); 
installation, rehabilitation and/or relocation of utilities such as water, electrical, and sanitary 
sewer; construction, renovation, or rehabilitation of drainage improvements, roadways, curbs and 
guners, sidewalks, multi-use paths, surface parking, including repaving and other related parking 
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WHEREAS, on June 4, 2018, the Board of Supervisors of the County adopted a 
resolution declaring its intention to enter into an interlocal cooperation agreement with the City 
(the "Interlocal Agreement") pursuant to the TIF Act and Sections 17-13-1 et seq., Mississippi 
Code of 1972, as amended and supplemented from time to time (the "lnterlocal Act") pursuant to 
which the County will agree to pledge certain taxes to be derived from the Project for the 
payment of a portion of the debt service on the TIF Bonds, when and if issued; and 

WHEREAS, on June 5, 2018, the Governing Body adopted a resolution (the "Intent 
. ·· ,•.: . ·' Resolution!\) declaring ·its. intention. to issue. the TIF Bonds for the· purpose o.f pl'oviding financing · 

for the Infrastructure Improvements; and 

WHEREAS, pursuant to the Intent Resolution, the Governing Body provided that no TIF 
Bonds would be issued after December 31, 2033; and 

WHEREAS, because of delays in connection with the Interchange Improvements, the 
Governing Body has determined that it is necessary and advisable to extend the final date that 
TIF Bonds may be issued to December 31, 2034; and 

WHEREAS, pursuant to the TIF Act and the Interlocal Act, the TIF Bonds will be 
secured by a pledge by the City of all of the tax revenues derived from the City's ad valorem tax 
levies on the "captured assessed value" (as defined in the TIF Act) of the real and personal 
property comprising the TIF District (the "City's Ad Valorem Tax Increment"), and the City's 
portion of the sales tax generated from the Project, excluding therefrom the City's special Food, 
Beverage and Hotel Tax and Tourism Tax (the "City's Sales Tax Increment" and together with 
the City's Ad Valorem Tax Increment, the "City's Tax Increment") and a pledge by the County of 
all of the tax revenues derived from the County's ad valorem tax levies on the "captured assessed 
va~ue" (as defined in the TIF Act) ,of the real a.Q.d personal .prop~rty. ,c?-mprising the TIF District 
(tlie "County's Tax Increment" and together with the City's Tax Increment, the "Tax Increment"); 
and 

WHEREAS, as authorized by the TIF Act and the Interlocal Act, the City and the 
County will enter into the Interlocal Agreement pursaanr to which the City will agree to issue the 
TIF Bonds and the City and the County will agree to pledge the Tax Increment for payment of 
debt service on the TIF Bonds; and 

WHEREAS, as required by the TIF Act, the Goveming Body has been presented with 
the form of a Tax Increment Financing Plan for Oxford Commons, City of Oxford, Mississippi, 
July 2018 (the "TIF Plan"), in connection with the Project, the issuance of the TIF Bonds, the 
financing of the Infrastructure Improvements and the City's compliance with the TIF Act; and 

WHEREAS, as more particularly described in the TIF Plan, a p01tion of the 
Infrastructure Improvements may be constructed on the privately owned portion of the Project or 

2 
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adjacent thereto and will not be dedicated or conveyed to the City upon completion of the 
Project; and 

WHEREAS, it is in the best interest of the City that the Infrastructure Improvements, if 
any, constructed on the privately owned po11ion of the Project not be conveyed and dedicated to 
the City; and 

WHEREAS, the TIF Plan is in appropriate form and is an appropriate document for the 
purposes identified; and 

WHEREAS, pursuant to the TIF Act, in order to proceed with the issuance of the TIF 
Bonds and the financing of the Infrastructure Improvements, it is necessary to hold a public 
hearing on the TIF Plan as required by Section 21-45-11 of the TIF Act; and 

. - ~; ,,ii•; .. ·:·;·-· ; .. : .. -... , . WHEREAS, the. Governing l?,ogy, is authorjzed an,d:el7lp<?JVerl?~ by;.the TIF Act t<;> issue 
the TIF Bonds for the purposes as hereinafter set fo11h and there are no other available funds on 
hand or available from regular sources of income for such purposes. 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND BOARD OF 
ALDERMEN OF THE CITY, ACTING FOR AND ON BEHALF OF THE CITY, AS 
FOLLOWS: 

SECTION 1. The recitals contained m this resolution are incorporated herein as 
findings. 

SECTION 2. This resolution is adopted pursuant to the TIF Act and other applicable 
laws of the State ofMississippi. 

SECTION 3. The TIF Bonds are to be issued to finance the cost of installing, 
constructing and/or reconstructing the Infrastructure Improvements, including, but not limited to, 
Highway 7 and Sisk A venue improvements; installation, rehabilitation and/or relocation of 
utilities such as water, electrical, and sanitary sewer; constmction, renovation, or rehabilitation of 
drainage improvements, roadways, curbs and gutters, sidewalks, multi-use paths, surface 
parking, including repaving and other related parking lot upgrades; landscaping of rights-of-way; 
signalization; signage; related architectural/engineering fees, attorney's fees, issuance costs, 
capitalized interest, and other related soft costs incidental to the construction by the Developer of 
the Project and cer1ain costs incidental to the sale and issuance of the TIF Bonds, all in 
accordance with the TIF Act. The TIF Bonds will be payable solely from the Tax Increment and 
will not constitute general obligations of the City or the County and neither the full faith and 
credit of the City or the County nor the full faith or credit of the State of Mississippi or any 
political subdivision thereof will be pledged to the payment of the TIF Bonds. 

SECTION 4. The Governing Body does hereby find and determine that the Project is in 
the best interest of the City and its future development and that it is in the best interest of the City 
and the citizens of the City that the provision of Section 21-45-9 of the TIF Act requiring 
dedication of the "redevelopment project" to the City not apply to those Infrastructure 
Improvements, if any, which are constructed on the privately owned p011ion of the Project and 
adjacent to the Project. 

3 
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Governing Body does hereby extend the final date that TIF Bonds may be issued to December 
31, 2034. 

SECTION 6. As required by Section 21-45-11 of the TIF Act, the Governing Body, 
acting for and on behalf of the City, does hereby direct that a public hearing (the "Public 
Hearing") on the TIF Plan, which is on file with the City Clerk of the City (the "City Clerk"), be 
held at the hour of 5:00 o'clock p.m. on October 2, 2018, at the usual meeting place of the 
Governing Body at City Hall in the City. 

SECTION 7. The City Clerk is hereby directed to publish a notice of the Public Hearing 
(the ''Notice"), in substantially the form attached hereto as Exhibit A, at least once in the Oxford 
Eagle, a newspaper having general circulation in the City and qualified under the provisions of 
Section 13-3-31, Mississippi Code of 1972, as amended, with such publication being not less 

:" · .'1: ·,.~·-':t ~:·< than ten (10) days and'Ilot·more than twenty·(20).days j>1iodo the·Public Hearing~·:... ·· · = ··· · 

SECTION 8. The City Clerk is hereby directed to procure from the publisher of the 
aforesaid newspaper the customary proof of publication of the Notice and to have the same 
before the Governing Body on the date and at the hour specified in Section 5 hereof. 

SECTION 9. If any one or more of the provisions of this resolution shall for any reason 
be held to be illegal or invalid, such illegality or invalidity shall not affect any of the other 
provisions of this resolution, but this resolution shall be construed and enforc.ed as if such illegal 
or invalid provision or provisions had not been contained herein. 

Alderman seconded the motion to adopt the foregoing resolution, 
and the question being put to a roll call vote, the result was as follows: 

Aldetman Rick Addy voted: 
Alderman Mark Huelse voted: 
Alderwoman Janice Antonow voted: 
Alderman Ulysses Howell voted: 
Alderman Preston E. Taylor voted: 
Alderman Jason Bailey voted:· 
Alderman John Morgan voted: 

4 
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The motion having received the affi1mative vote of a majority of the members of the 
Governing Body present, being a quorum of said Governing Body, the Mayor declared the 
motion carried and the resolution adopted this 18th day of September, 2018. 

Mayor 

ATTEST: 

City Clerk 

(SEAL) 

,. ' ... ~ ... 

43456894.v4 
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NOTICE OF PUBLIC HEARING ON PROPOSED 

TAX INCREMENT FINANCING PLAN 

NOTICE IS HEREBY GIVEN that a public hearing, pursuant to Sections 21-45-11 , 
Mississippi Code of 1972, as amended and supplemented from time to time, will be held by the 
Mayor and Board of Aldermen of the City of Oxford, Mississippi (the "Governing Body"), 
acting for and on behalf of the City of Oxford, Mississippi (the "City") on the 2nd day of October, 
2018, at 5:00p.m., Mississippi time, at the usual meeting place of the Governing Body in the 
City Hall of the City located at 107 Courthouse Square, Oxford, Mississippi, for the purpose of 
providing a reasonable opportunity for interested individuals to express their views, either orally 
or in writing, on the approval by the Governing Body, acting for and on behalf of the City, of a 
tax increment financing plan (the "TIF Plan") in connection with the financing, in part, of ce11ain 
infrastructure improvements to be made, from time to time; · in· connection with a residential, 
commercial, and mixed-use development known as "Oxford Commons" and located at the corner 
of State Highway 7 and Sisk Avenue on approximately six hundred fifteen (615) acres in the 
City and approximately eight-five acres of land in Lafayette County, Mississippi which is 
currently under annexation by the City (the "Project"). 

The TIF Plan describes in detail the Project, ce11ain infrastructure improvements to be 
constructed in connection with the Project and the fmancing of such improvements by the City 
through the issuance of tax increment fmancing bonds of the City in an aggregate principal 
amount not to exceed $11,000,000 (the "Bonds"). 

More specific info1mation concerning the TIF Plan, the Project and the Bonds is available 
for inspection at the office of the Clerk of the City in the City Hall of the City. 

The Governing Body, at the above stated time and place, will hear all persons with views 
in favor of or opposed to the approval of the TIF Plan. 

DATED this the 181h day of September, 2018. 

CITY OF OXFORD, MISSISSIPPI 

By /sf Robvn Tannehill 
Mayor 
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CITY OF CITY OF OXFORD, M ISSISSIPPI, J ULY 2018 

ARTICLE I 

PREAMBLE 

1. This Tax Increment Financing Plan for Oxford Commons, City of Oxford, Mississippi, 
July 2018 (the "TIF Plan"), will be an undertaking of the City of Oxford Mississippi 
(the "City"), authorized pursuant to Sections 21-45-1, et seq., Mississippi Code of 
1972, as amended (the "TIF Act"), and in accordance with the Tax Increment 
Financing Redevelopment Plan for the City of Oxford, Mississippi, August 2018, (the 
"Redevelopment Plan") and will also be implemented as a joint undertaking of the 
City and lafayette County, Mississippi (the "County"). 

2. Oxford Commons Improvements, LLC, a Mississippi limited liability company (the 
"Developer"), proposes to make certain improvements to State Highway 7 and Sisk 
Avenue to facilitate the development of a project to be known as "Oxford 
Commons," a residential, commercial, and mixed-use development (the "Project") 
located on approximately six hundred fifteen (615) acres in the City and 
approximately eight-five (85) acres of land in the County which are currently under 
annexation by the City (the "Annexed Property") as depicted on Exhibit A-1 and 
Exhibit A-2, respectively. The City is advised by the Developer that if the absorption 
rate within the Project continues as presently contemplated t hen the Developer 
bel ieves that the total investment over a twenty year period could be significantly 
more than $165,000,000. The Project will be located on real property more 
particularly described in Article VII of this TIF Plan and described in Exhibit A-1 
(hereinafter referred to as the "TIF District"). After the City annexes the Annexed 
Property, the City intends to amend this TIF Plan to add the Annexed Property to the 
Tl F District. It is anticipated that the Annexed Property will consist of approximately 
273 single family residential units and related improvements. 

3. The City and County will enter into an interlocaf cooperation agreen1ent pursuant to 
the Mississippi lnterlocal Cooperation Act of 1974, codified at Section 17-13-1, et 
seq., Mississippi Code of 1972, as amended (the "lnterlocaf Act"), which will 
designate the City as the primary party in interest in carrying the Project forward. 
The issuance of bonds to provide funds to finance the costs of infrastructure 
improvements identified in the TIF Plan will be a joint undertaking of the City and 
County whereby the City may issue Tax Increment Financing Bonds or notes or other 
indebtedness in one or more series (collectively the "TIF Bonds") in accordance with 
the Development Agreement (as defined in Article I, Section B.3) and as authorized 
herein to finance a portion of the Infrastructure Improvement s (defined below). The 
TIF Bonds authorized by this TIF Plan shall not exceed Eleven Million Dollars 
($11,000,000); provided, however, that the total amount to be reimbursed to the 

2 



37 

MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

Developer for Infrastructure Improvements (defined below) shall not exceed Nine 
Million Dollars ($9,000,000). 

4. The tax increment financing funds as identified herein will be used to defray and 
reimburse the cost of Infrastructure Improvements (defined below) to serve the 
Project and the community. 

5. The Mayor and Board of Aldermen of the City (the "Governing Body") hereby finds 
and determines that the Project is in the best interest of the City and its future 
development and that it is in the best interest of the City and its citizens that the 
provision of Section 21-45-9 of the Act requiring dedication of the "redevelopment 
proj ect" to the City not apply t o those wh ich are constructed on the privately owned 
portion of the Project. 

6. The Developer has provided informat ion to the City regarding the proposed site 
plan, t he amount of the private investment, anticipated sales tax, and job creat ion 
projections. Estimates of ad valorem taxes were made based on information and 
valuations from the Lafayette County Tax Assessor, the City of Oxford and from 
information provided by the Developer. 

B. STATEMENT OF INTENT 

vs 

1. The City may issue TIF Bonds in one or more series, pursuant to the authority 
outlined hereinabove, in an amount not to exceed $11,000,000 which will be 
secured solely by a pledge by the City of all of the tax revenues derived from the 
City's ad valorem tax levies on the "captured assessed value" (as defined in the Act) 
of the real and personal property comprising the TIF District (the "City's Ad Valorem 
Tax Increment"), and the City's portion of the sales tax generated from the Proj ect, 
excluding therefrom the City's special Food, Beverage and Hotel Tax and Tourism 
Tax (t he "City's Sales Tax Increment" and toget her wit h the City's Ad Valorem Tax 
Increment, the "City's Tax Increment") and a pledge by the County of all of the t ax 
revenues derived from the County's ad valorem tax levies on the "captured assessed 
value" (as defined in the Act) of the real and personal property comprising the TIF 
District (the "County's Tax Increment"). The City's Tax Increment together with the 
County's Tax Increment are hereinafter co llectively referred to as t he "Tax 
Increment." 

2. The Tax Increment will be used to pay the cost of installation and construction of 
various infrastructure improvements within the TIF District or servicing the TIF 
District, which shall include but are not limited to, Highway 7 and Sisk Avenue 
improvements as depicted on Exhibit B or as ultimately approved by the Mississippi 
Department of Transportation ("MOOT") and the City (the "Interchange 
Improvements"); installation, rehabilitation and/or relocation of utilities such as 
water, electrical, and sanitary sewer; construct ion, renovation, or rehabi litation of 

3 
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rr=========,cffc:lmage improvemen s, roadways, curbs and gutters, sidewalks, mult1-use paths, ~ 

surface parking, including repaving and other related parking lot upgrades; 
landscaping of rights-of-way; signalization; signage; related 
architectural/engineering fees, attorney's fees, issuance costs, capitalized interest, 
and other related soft costs (collectively, together with the Interchange 
Improvements, the "Infrastructure Improvements"), which Infrastructure 
Improvements may be constructed or installed within t he TIF District or land 
adjacent to and serving the TIF District. 

3. The City may issue the TIF Bonds in one or more series and reimburse the Developer 
in accordance with a development agreement to be executed between the parties 
as authorized by the TIF Act {the "Development Agreement"). 

4. The construction of the Infrastructure Improvements will be undertaken, from time 
to time, to provide for the public convenience, health, and welfare. 

C. PUBLIC CONVENIENCE AND NECESSITY 

1. The public convenience and necessity requires participation by the City and the 
County in the Project. The Project will accomplish the following, which will provide 
for the public convenience and necessity and serve the best interests of the citizens 
of the City and the County, including: 

a. Construction of the entire Project will represent a private investment in excess of 
$165,000,000. 

b. Over a twenty year build-out, the Project could create construction jobs w ith an 
estimated payroll of approximately $210,000,000. 

c. Over a twenty year build-out, the Proj ect will create hundreds of new permanent 
full -time and part-time jobs. Annual payroll is currently unknown. 

d. It is projected that over a twenty year build-out, the Project will result in an 
annual real and personal property tax increase of about $2,053,154 for the City. 

e. It IS projected that over a twenty year build-out, the Project will result in an 
annual real and personal property tax increase of about $2,285,935 for the 
County. 

f. It is projected that over a twenty year build-out, the Project will yield an annual 
real and persona l property tax increase of about $3,889,431 for the Oxford City 
School District. 

vs 4 
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g. It is projected that over a twenty year build-out, the annual sales generated by 
the Project are expected to reach approximately $198,649,400. 

h. It is projected that over a twenty year build-out, the Project is expected to result 
in annual sales tax rebates to the City of about $2,572,510. 

i. The development of the Project will help expand the tax base of the City, the 
County, and the Oxford City School District. 

j. The Project will utilize and develop raw land currently served by no utilities, 
developing it into a mixed-use development. 

k. The Project will facilitate the development of the Interchange Improvements, 
which will alleviate the traffic issues in the area and permit more development. 

I. It is anticipated that the completed Project will generate $100,000 annually 
pursuant to the City's 2% Tourism and Economic Development Tax. 

m. It is anticipated that the completed Project will generate $364,788 annually 
pursuant to the City's 2% Tourism and Stadium Construction Tax. 

5 
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PROJECT INFORMATION 

A. REDEVELOPMENT PROJECT DESCRIPTION 

The Project is an approximat ely 700-acre mixed use development including hotels, 
multifamily housing, condominiums, single family residences, restaurants, banks, 
offices, and commercial space. The Project will be strategically located between 

Highway 7 and Sisk Avenue in the City and the County. 

B. DEVElOPER'S !I'JFORI'/!AT!O!'J 

1. Name: Oxford Commons Improvements, LLC 

2. Address: Oxford Commons Improvements, LLC 
Attn: David B. Blackburn 
2088 Old Taylor Rd. 
Oxford, MS 38655 

vs 6 
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ARTICLE Ill 

ECONOMIC DEVELOPMENT IMPACT DESCRIPTION 

A. JOB CREATION 

1. Construction Jobs: It is projected that over a twenty year build-out, the Project will 
create hundreds of construction jobs with an estimated payroll of $210,000,000. 

2. Permanent Jobs: It is projected that over a twenty year build-out, the Project will 
create hundreds of new permanent full and part-time jobs. Annual payroll is 
currently unknown. 

B. FINANCIAL BENEFIT TO THE COMMUNITY 

VS 

1. Ad Valorem Tax Increases: The construction and development of the Project will 
generate significant ad valorem tax revenues for the City, the County, and the 
Oxford City School District. 

2. Retail Sales: Retail sales are estimated to increase creating an additional annual 
sales tax rebate for the City. 

3. Special Taxes: 

(a) It is anticipated that the completed Project will generate $100,000 annually 
pursuant to the City's 2% Tourism and Economic Development Tax. 

{b) It is anticipated that the completed Project will generate $364J88 annually 
pursuant to the City's 2% Tourism and Stadium Construction Tax. 

4. Pledge: The City will pledge the City's Tax Increment and the County will pledge the 
County's Tax Increment. The TIF Bonds will be sized based on 75% of the Tax 
Increment, and debt service coverage (if required by a purchaser of the TIF Bonds) 
will first come from the remaining pledged 25% of the Tax Increment. 

7 
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ARTICLcl\1 
THE OBJECTIVE OF THE TAX INCREMENT FINANCING PLAN ~ 11 

A. CONSTRUCTION OF IMPROVEMENTS: The improvements constructed for the Project 
(including, but not limited to the Interchange Improvements and the Infrastructure 
Improvements) wi ll be consistent with the Redevelopment Plan. The Project and the 
Infrastructure Improvements will be constructed in accordance with standards, codes, 
and ordinances of t he City, and the Project will further the goals and objectives of the 
Redevelopment Plan. 

B. PUBLIC CONVENIENCE AND NECESSITY: The primary objective of this TIF P!an is to 
serve the pub lic convenience and necess ity by participating in the Project. The TIF Plan 
will provide financing to construct the Infrastructure Improvements to serve the general 
public and the Project. 

C. HEALTH AND WELFARE OF THE PUBLIC PROVIDED FOR: The Infrastructure 
Improvements will provide for t he health and welfare of the public by providing for safe 
and adequate infrastructure for the use of the property and the public. The Project will 
develop raw land current ly served by no uti lities, developing it into a modern mixed-use 
development. 

8 
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ARTICLE V 

A STATEMENT INDICATING THE NEED AND PROPOSED USE OF THE TAX INCREMENT 

FINANCING PLAN IN RELATIONSHIP TO THE REDEVELOPMENT PLAN 

The use of tax increment f inancing is an inducement that will result in the development of 
vacant and underdeveloped prime property in the City and the County. The TIF Plan will allow 
the implementa tion of tax increment financing as a financing mechanism for the construction 
of Infrastructure Improvements necessary to induce development within the TIF District area 
and serve t he public who will utilize and benefit from the development of the Project. This will 
be an undertaking of the City as described in the Redevelopment Plan and will include County 
participation. 

vs 9 
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A STATEMENT CONTAINING THE COST ESTIMATE OF THE REDEVELOPMENT PROJECT, 
PROJECTED SOURCES OF REVENUE TO MEET THE COSTS, AND TOTAL AMOUNT OF 
INDEBTEDNESS TO BE INCURRED 

A. COST ESTIMATE OF REDEVELOPMENT PROJECT 

1. The development of the TIF District will represent a private investment in excess of 
$165,000,000. The proceeds of the TIF Bonds will be used to pay the cost of 
constructing various Infrastructure Improvements, more particularly described in 
Article I, Section B. 

2. The construction of the Infrastructure Improvements will be undertaken to provide 
for the public convenience, health, and welfare. 

3. Proceeds of the TIF Bonds may also be used to fund capitalized interest and/or a 
debt service reserve fund as may be permitted under Section 21-45-1, et seq., 
Mississippi Code of 1972, as amended. 

B. PROJECTED SOURCES OF REVENUE TO MEET COSTS 

1. The Developer will secure financing to construct the Project including the work to be 
funded with TIF Bonds; however, the first series of TIF Bonds will be issued in 
connection with the construction of the Interchange Improvements and in an 
amount sufficient to net the Developer not less than $3,000,000. 

2. The sales tax rebates and the ad valorem tax increases from the real and personal 
property located within and comprising the TIF District will be pledged to secure the 
TIF Bonds. The TIF Bonds will be sized based on 75% of the Tax Increment, and debt 
service coverage (if required by a purchaser of the TIF Bonds} will first come from 
the remaining pledged 25% of the Tax Increment. 

C. TOTAl AMOUNT OF INDEBTEDNESS TO BE INCURRED 

vs 

1. The City will issue up to Eleven Million Dollars ($11,000,000} in TIF Bonds in one or 
more series which shall be secured by the pledge of the Tax Increment, with the first 
series being issued in connection with the construction of the Interchange 
Improvements and in an amount sufficient to net the Developer not less than 
$3,000,000. The TIF Bonds will be sized based on 75% of the Tax Increment, and 
debt service coverage (if required by a purchaser of the TIF Bonds) will first come 
from the remaining pledged 25% of the Tax Increment. The amount and t iming of 
the issuance of the TIF Bonds shall be determined pursuant to further proceedings 
of the City and in accordance with the Development Agreement; provided, however, 
that the total amount to be reimbursed to the Developer for Infrastructure 

10 
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vs 

Improvements shall not exceed Nine Million Dollars ($9,000,000} and the last series 
of TIF Bonds shall be issued not later than December 31, 2034. 

I I 
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~--===== ARTICLE-'VH-

REAL PROPERTY TO BE INCLUDED IN TAX INCREMENT FINANCING DISTRICT 

A. PARCEL NUMBERS FOR THE TIF DISTRICT 

The real property to be included in the TIF District from which the ad valorem real and 
personal property tax revenues and sales tax rebates will be generated to finance the 
TIF Bonds conta ins approximat ely 615 acres, more or less, and is described below and in 
the map attached hereto as Exhibit A-1. The below does not include the Annexed 
Property which will be added to the TIF district by amending the TIF Plan after the City's 
annexation is complete. The below True and Assessed Values were obtained from the 
Lafayette County Tax Assessor's office and the City of Oxford. 

OXFORD COMMONS TIF DISTRICT J 2017 Tax Year 

30.22 34.95 58.67 
OWNER PPIN PARCEL TRUE VALUE ASSESSED VALUE City County School 

Avent Edison Murray & 4S02 136· 23-001.00 s 40,6SO $ 6,098 s 184.28 s 231.82 $ 357.77 
Avent Thomas W JR & E Murray 4705 135H-15-02l.OC $ 1,160 $ 175 s 5.29 $ 6.65 $ 10.27 

Blackburn Holdings LLC 4706 135H·15·020.0C $ 5•)4,580 $ 75,687 $ 2,287.26 $ 2,645.26 $ 4,440.56 
Walker James w ETAL 4707 135H-15·019.0C $ 7,950 $ 1,193 $ 36.05 s 45.39 $ 69.99 

Avent Thomas Webb 1R & Murray 4712 1351-22-001.00 $ 3,290 $ 494 $ 14.93 $ 18.79 $ 28.98 
Avent Thomas W JR & E Murray 4721 1351-22-002.00 $ 1,040 $ 157 $ 4.74 s 5.82 $ 9.21 
Avent Thomas w JR & E Murray 4958 135R-22-002.<Xf $ t2,o1o 1 s 1,802 $ 54.46 $ 68.53 $ 105.72 

Kenlan Development-Oxford LLC 26605 1351-22..002.01 $ 235,000 $ 35,2SO $ 1,065.26 $ 1,231.99 s 2,068.12 
Avent Thomas Webb 1R & Murray 26626 1351-22-001.02 $ 150,000 $ 22,500 $ 679.95 s 786.38 $ 1,320.08 

Jay 2 Investments 26628 1351-22..003.02 S 160,000 $ 24,000 s 725.28 s 838.80 $ 1,408.08 
Oxford Commons Phase I RetailllC 26630 1351-22..003.04 $ 240,000 $ 36,000 $ 1,087.92 $ 1,258.20 s 2,112.12 

Kenlan Development-Oxford LLC 26631 1351-22-003.05 $ 640,000. $ 96,000 $ 2,901.12 $ 3,355.20 s 5,632.32 
Oxford Commons Re tail Phase IIILLC 27717 1351-22·002.05 $ 19,440 $ 2,916 s 88.12 $ 101.91 $ 171.08 

Oxford Commons Retail Phase IIILLC 27718 1351-22·002.06 $ 240,000 . $ 36,000 . $ 1,087.92 s 1,258.20 • s 2,112.12 

Kenlan Development-Oxford LLC 27719 1351· 22-002.07 $ 150,000 . $ 22,500 : $ 679.95 $ 786.38 $ 1,320.08 

Kenlan Development-Oxford LLC 27720 1351-22-002.08 $ 150,000 s 22,500 $ 679.95 $ 786.38 s 1,320.08 

Kenlan Development-Oxford LLC 27721 1351· 22-002.09 $ 1~0.000 $ 22,500 $ 679.95 $ 786.38 $ 1,320.08 

Avent Thomas Webb JR & Murray 27876 135J·22·002.10 s t:i5,000 $ 18,750 $ 566.63 $ 655.31 $ 1,100.06 

First National Holding Company 28528 1351-22-002.11 s 240,000 s 36,000 s 1,087.92 $ 1,258.20 s 2,112.12 

Avent Thomas Webb JR & Murray 33596 1351-22·002.13 $ 125,000 $ 18,750 $ 566.63 $ 655.31 $ 1,100.06 

Avent Thomas Webb JR & Murray 33597 1351·22·002.14 $ 150,000 $ 22,500 s 679.95 s 786.38 $ 1,320.08 

Rebel Hospitality LLC 33598 135J-22-002.15 $ 240,000 s 36,000 s 1,087.92 $ 1,258.20 s 2,112.12 

Park At Oxford Commons 33599 1351-22-002.16 s 2,500 s 375 s 11.33 5 13.11 s 22.00 

Mission Estates LLC 34467 1351-22-003.06 s 100,000 $ 15,000 $ 453.30 s 524.25 $ 880.05 

Avent Thomas Webb 1R & Murray 34959 135J· 22·001.04 s 100,000 s 15,000 $ 453.30 s 524.70 s 880.05 

Munoz-Aguirre Ramiro 35118 1351-22-003.07 $ 240,000 $ 36,000 $ 1,087.92 $ 1,258.20 $ 2,112.12 

AventThomasW 1R & E Murray 35597 135R· 22-002.07 $ 150,000 $ 22,500 $ 679.95 $ 786.38 $ 1,320.08 

Oxford Commons IILLC 35534 136-23-001.36 $ 24,000 $ 3,600 $ 108.79 $ 125.82 $ 211.21 

Oxford Commons II LLC 35535 136-23·001.37 s 2,400 $ 3,600 . $ 108.79 s 125.82 . $ 211.21 

The Park At Oxford Commons LLC 35766 1351-22-002.24 $ 80,000 $ 12,000 $ 362.64 $ 419.40 $ 704.04 

The Park At Oxford Commons LLC 35767 1351·22·002.25 $ 535,700 $ 80,355 . $ 2,428.33 $ 2,808.41 $ 4,714.43 

The Park At Oxford Commons LLC 35769 13SR-22-002.08 S 80,000 $ 12,000 $ 362.64 $ 419.40 s 704.04 

Srooks Susan Yorks 35778 136-23-001.54 $ 322,100 s 32,210 $ 973.39 $ 975.74 $ 1,889.76 

Oxford Commons IILLC 36015 1351-22-001.30 s 30,000 s 4,500 $ 135.99 $ 157.28 s 264.02 

Oxford Commons llllC 36517 136· 23·001.61 s 1,000 s 150 $ 4.53 s 5.24 s 8.80 

V5 12 
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I 

OXFORD COMMO NS TI F DISTRICT I 2017 Tax Year f CONTINUED 

30.22 34.9S 58.67 

OWNER PPIN PARCEl TRUE VALUE ASSESSED VAlUE City County School 

Oxford Commons II llC 36701 136-23·001.61 $ 240,000 $ 36,000 s 1,087.92 s 1,258.20 s 2,112.12 

The Park At Oxford Commons LLC 36702 135R-22-002.09 $ 70,000 s 10,500 $ 317.31 s 367.11 $ 616.04 

Oxford Commons lllLC 36713 136-23·001.63 $ 70,000 s 10,500 $ 317.31 s 367.11 s 616.04 

Oxford Commons II LLC 37276 136·23·001.64 $ 24,000 s 3,600 s 108.79 s 125.82. s 211.21 

Oxford Commons II LLC 37277 136·23·001.65 $ 24,000 $ 3,600 $ 108.79 $ 125.82 $ 211.21 

Oxford Commons II LLC 37278 136-23-001.66 s 24,000 $ 3,600 $ 108.79 $ 125.82 $ 211.21 

Oxford Commons IILLC 37279 136-23-001.67 $ 24,000 s 3,600 s 108.79 s 125.82 s 211.21 

Oxford Commons lllLC 37280 136· 23-001.68 s 24,000 $ 3,600 $ 108.79 $ 1.25.82 s 211.21 

Oxford Commons II LLC 37281 136-23·001.69 s 24,000 s 3,600 s 108.79 s 125.82 s 211.21 

Oxford Commons II LLC 37282 136-23-001.70 $ 24,000 s 3,600 s 108.79 $ 12.5.82 $ 211.21 

Oxford Commons II LLC 37283 136-23·001 $ 24,000 s 3,600 $ 108.79 $ 125.82 $ 211.21 

Oxford Commons II LLC 37284 136-23·001.72 $ 24,000 $ 3,600 s 108.79 s 125.82 s 211.21 

Oxford Commons II LLC 37285 136-23-001.73 $ 24,000 $ 3,600 $ 108.79 $ 125.82 s 211.21 

Oxford Commons II LLC 37286 136-23-001.74 s 24,000 s 3,600 $ 108.79 s 125.82 s 211.21 

Oxford Commons II LLC 37287 136-23-001.75 $ 24,000 s 3,600 s 108.79 s 125.82 $ 211.21 

Oxford Commons II LLC 37288 136-23-001.76 s 24,000 $ 3,600 s 108.79 $ 125.82 $ 211.21 

Oxford Commons II LLC 372.89 136-23-001.77 $ 24,000 s 3,600 $ 108.79 s 125.82. $ 211.21 

Oxford Commons II LLC 37290 136-23·001. 78 $ 24,000 s 3,600 $ 108.79 s 125.82 s 211.21 

Oxford Commons IILLC 37291 136-23·001. 79 $ 24,000 s 3.600 s 108.79 s 125.82 s 211.21 

Oxford Commons II LLC 37292. 136-23-001.80 $ 1,000 s 150 s 4.53 $ 0.16 $ 8.80 

Oxford Commons II LLC 37293 136-23-001.81 s 24,000 s 3,600 $ 108.79 s 125.82 $ 211.21 

Oxford Commons IILLC 37294 136-23-001.82 s 24,000 s 3,600 s 108.79 s 125.82 s 211.21 

Oxford Commons II LLC 37295 136-23-001.83 $ 24,000 s 3,600 $ 108.79 $ 125.82 $ 211.21 

Oxford Commons II LLC 37296 136-23·001.84 s 24,000 s 3,600 s 108.79 s 125.82 s 211.21 

Oxford Commons llllC 37297 136-23-001.85 $ 24,000 s 3,600 s 108.79 $ 125.82 $ 211.21 

Oxford Commons IILLC 37298 136-23-001.86 s 24,000 s 3,600 s 108.79 $ 1£?.82 s 211.21 

Oxford Commons II llC 37299 136-23·001.87 $ 24,000 $ 3,600 s 108.79 $ 125.82 $ 211.21 

Oxford Commons II LLC 37300 . 136-23-001.88 s 24,000 s 3,600 $ 108.79 s 125.~2 $ 211.21 
Oxford Commons II LLC 37301 136-23-001.89. $ 24,000 s 3,600 s 108.79 $ 125.82 s 211.21 
Oxford Commons II llC 37303 136· 23-008.00 s 30,000 $ 4,500 $ 135.99 $ 157.28 $ 264.02 
Oxford Commons II LLC 37304 136·23·009.CO s 30,000 s 4,500 s 135.99 $ 157.28 $ 264.02 

Oxford Commons II LLC 37305 136-23-010.CO s 30,000 s 4,500 s 135.99 $ 157.28 s 264.02 
Oxford Commons II LLC 37306 136-23-011.00 s 30,000 s 4,500 s 135.99 $ 157.28 s 264.02 
Oxford Commons IILLC 37307 136-23-012.00 s 30,000 $ 4,500 s 135.99 $ 157.28 s 264.02 
Oxford Commons II LLC 37308 136-23-013.00 s 30,000 s 4,500 s 135.99 $ 157.28 s 264.02 
Oxford Commons II LLC 37309 136-23-014.00 $ 30,000 $ 4,500 s 135.99 s 157.2.8 $ 264.02 

Oxford Commons II LLC 37310 136-23·015.00 s 30,000 $ 4,500 s 135.99 $ 157.2.8 $ 264.02. 
Oxford Commons II LLC 37311 136-23·016.00 $ 30,000 s 4,500 $ 135.99 s 157.28 $ 264.02 
Oxford Commons II LLC 37312 136·23·017.00 $ 1,000 s 150 $ 4.53 $ 5.24 s 8.80 
Oxford Commons II LLC 37313 136-23·018.QJ $ 30,000 s 4,500 s 135.99 s 157.28 $ 264.02 

Oxford Commons II LLC 37314 136-23·019.0) $ 30,000 s 4,500 s 135.99 $ 157.28 $ 264.02 

Oxford Commons II LLC 37315 136-23·020.0) $ 30,000 $ 4,500 s 135.99 s 157.28 s 264-02 

Oxford Commons II LLC 37316 136-23·02l.oJ s 30,000 s 4,500 s 135.99 5 157.28 $ 264.02 

Oxford Commons llllC 37317 1351·22-00Ul s 30,000 $ 4,500 s 135.99 $ 157.2.8 s 264.02 

Oxford Commons II LLC 37318 1351-22-001.32 $ 30,000 $ 4,500 s 135.99 $ 157.28 s 264.02 

Oxford Commons II LLC 37319 1351-22-001.33 $ 30,000 $ 4,500 s 135.99 $ 157.28 $ 264,02. 

Oxford Commons II LLC 37320 135J-22-001.34 s 30,000 $ 4,500 s 135.99 s 157.28 s 264.02. 

Oxford Commons II LLC 37321 1351-22·001.00 $ 30,000 $ 4,500 s 135.99 s 157.28 s 264.02 

Oxford Commons IILLC 37322 1351-22-001.36 $ 30,000 $ 4,500 $ 135.99 $ 157.28 $ 264.02 

Oxford Commons II LLC 37323 l35J·22·CXl1.37 s 30,000 s 4,500 $ 135.99 $ 157.28 $ 264.02 

Oxford Commons II LLC 37324 1351-22-001.38 s 30,000 s 4,500 $ 135.99 s 157.28 s 264.02 

Oxford Commons IILLC 37325 1351-22-001.39 $ 30,000 s 4,500 s 135.99 $ 157.28 $ 264.02 

TOTALS: s 6,894,820 $ 1,021,362 $30 895.78 $35,607.65 $ 59,981.97 
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'' ARTIClE-VIII 

DURATION OF THE TAX INCREMENT FINANCING PLAN'S EXISTENCE 

This TIF Plan shall remain in effect and existence so long as there are TIF Bonds outstanding. 
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ARTICLE IX 
ESTIMATED IMPACT OF TAX INCREMENT FINANCING PLAN UPON THE REVENUES OF All 

TAXING JURISDICTIONS IN WHICH A REDEVELOPMENT PROJECT IS LOCATED 

A. AD VALOREM TAX INCREASES: It is projected that over a twenty year build-out, the 
construction and development of the Project will generat e significant ad valorem tax 
revenues for the City, the County, and the Oxford City School District. The following are 
estimates of new ad valorem t ax revenues expected to be generated after t he twenty 
year build-out The estimates for real property taxes for the TIF District are based on an 
assumed combined t rue value of $510,858,246 and represents projected taxes after the 
Project has been completed. 

ENTITY MILLAGE RATE CURRENT TAXES AFTER PROJECT INCREMENT 

City Real & 
Personal 29.22 $30,896 $2,084,019 $2,053,123 PropertyAV 

Coun ty Real & 
Personal 34.46 $54,676 $2,340,577 $2,285,901 PropertyAV 

School District 
Taxes 58.67 $90,130 $3,979,503 $3,889,372* 

TOTAL 122.35 $175,702 $8,404,099 $8,228,396 

*School taxes are not eligible for use and are included for informational purposes only. 

B. RETAIL SALES: It is projected that over a twenty year build-out, retail sales are 
estimat ed to be in excess of $198,649,400 annually, creating an annual sales tax rebate 
of $2,572,510 for the City. 

C. SPECIAL TAXES: 

1. It is anticipated that the completed Project will generate $100,000 annually pursuant to 
the City's 2% Tourism and Economic Development Tax. 

2. It is anticipated that the completed Project will generate $364,788 annually pursuant to 
the City's 2% Tourism and Stadium Construction Tax. 

The pledge of the Tax Increment and t he sizing of t he TIF Bonds are both set forth in Articles I, 
VI and XII of this TIF Plan. 
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=-====-- ARTICLE_X_ 

A STATEMENT REQUIRING THAT A SEPARATE FUND BE ESTABLISHED TO RECEIVE AD 
VALOREM TAXES, SALES TAX REBATES, AND THE PROCEEDS OF ANY OTHER FINANCIAL 

ASSISTANCE 

A separate fund entitled the "Tax Increment Bond Fund: Oxford Commons" shall be established 
by the City to receive ad valorem taxes, sa les tax rebates, and any other funds remitt ed in 
connection with this TIF Plan. 
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ARTICLE XI 

THE GOVERNING BODY OF THE CITY SHALL BY RESOLUTION FROM TIME TO TIME, DETERMINE 

(i) THE DIVISION OF AD VALOREM TAX RECEIPTS, IF ANY, THAT MAY BE USED TO PAY FOR THE 

COST OF All OR ANY PART OF A REDEVELOPMENT PROJECT; (ii) THE DURATION OF TIME IN 
W HICH SUCH TAXES MAY BE USED FOR SUCH PURPOSES; {iii) IF THE GOVERNING BODY SHAll 
ISSUE BONDS FOR SUCH RE DEVELOPMENT PROJECT; AND (iv) SUCH OTHER RESTRICTIONS, 
RULES AND REGULATIONS AS IN THE SOLE DISCRETION OF THE GOVERNING BODY OF THE 

CITY SHALL BE NECESSARY IN ORDER TO PROMOTE AND PROTECT THE PUBLIC INTEREST. 

Through the adoption of t he TIF Plan, the Governing Body of the City acknowledges the above 
and shal! adopt the necessary resolutions when deemed necessary and appropriate for the 
implementation of this TIF Plan and in accordance with the Development Agreement. 

vs 17 
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MINUTE BOOK No. 84, CITY OF OXFORD 
ARTICLE}{ II 

PLAN OF FINANCING 

A . SECURITY FOR THE TIF BONDS 

SAFEGUARD· DEMENT 62·2139 

The TIF Plan provides for the City to issue the TIF Bonds in one or more series which will 
be secured by the pledge of the Tax Increment. The TIF Bonds will be sized based on 
75% of the Tax Increment, and debt service coverage (if required by a purchaser of the 
TIF Bonds) will first come from the remaining pledged 25% of the Tax Increment. 

B. FURTHER PROCEEDINGS OF THE CITY 

The City shall take such further actions as required for the implementation of the TIF 
Plan. 

C. AMOUNT AND TIMING OF ISSUANCE 

The amount and timing of the issuance of each series of TIF Bonds shall be determ ined 
pursuant to further proceedings of the City. The total amount of the TIF Bonds shall not 
exceed Eleven Million Dollars ($11,000,000), and the total amount to be reimbursed to 
the Developer from the TIF Bonds for the cost of t he Infrastructure Improvements shall 
not exceed Nine Million Dollars ($9,000,000). The TIF Bonds may be issued in multiple 
tax-exempt or taxable series for a term not to exceed fifteen (15) years; provided, 
however, that the last series of TIF Bonds shall be issued no later than December 31, 
2034. 
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EXHIBIT A-1 

MAP OFTIF DISTRICT TO FOLLOW 
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EXHIBIT A-2 

MAP OF ANNEXED PROPERTY 

I 
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Exhibit A-2: Oxford Commons Annexed Property 
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EXHIBIT B 
INTERCHANGE IMPROVEMENTS 
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PROCLAMATION 

A PROCLAMATION DECLARING OCTOBER AS DOMESTIC VIOLENCE AWARENESS M ONTH 

WHEREAS, Family Crisis Services of Northwest MS, INC recognizes that domestic violence is a serious 

crime that affects people of all races, ages, gender, and income levels; and 

WHEREAS, Domestic violence is widespread and affects over four million Americans each year as well as 

thousands of Mississippians; and 

WHEREAS, one in three Americans have witnessed an incident of domestic violence; and 

WHEREAS, children that grow up in violent homes are believed to be abused and neglected at a rate 

higher than the national average; and 

WHEREAS, domestic violence costs the nation billions of dollars annually in medical expenses, police and 

court costs, shelters, foster care, sick leave, absenteeism, and non-productivity; and 

WHEREAS, only a coordinated community effort will put a stop to this heinous crime; and. 

WHEREAS, Domestic Violence Awareness Month provides an excellent opportunity for the citizens of 

Oxford to learn more about preventing domestic violence and to show support for the numerous 

organizations and individuals who provide critical advocacy, services, and assistance to victims. 

NOW, THEREFORE, IT IS PROCLAIMED by the Mayor and City Council of the City of Oxford, Mississippi, 

proclaims the month of October as Domestic Violence Awareness Month and urge the ci t izens of Oxford 

to work together to eliminate domestic violence from our community. 

IN WITNESS WHEREOF, I have here unto srt my hand and caused the Seal of the City of Oxford t o be 

affixed on this~ day o(3R~e.WIIo e.tt....2£J18. 

I I 
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Request for Bid 2018-1 

30 Foot Low Floor Heavy Duty Transit Buses 

Bid Due Date 9/10/2018 2:00p.m. 

Bidder List 

Responsive 

P\lliance BusGroup 
J. Doug Dunn 
dougdunn@AIIianceBusGroup.com 

Non Responsive 

Creative Bus Sales 
Marcus Hoffman 
marcush@creativebussales.com 

Cost 

Cost 

Unknown 

**Proposal was submitted for a Medium Duty Transit Bus 
Part Ill Required Price Proposal Form was also missing 
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CLIN 
0001 
0002 

Company Name 

PART Ill- REQUIRED PRICE PROPOSAL FORM 
RETURN WITH YOUR PROPOSAL 

Description 
Bus, Diesel, 30 Foot Low Floor 
Weighted Delivery Charge for Mississippi Agencies 

Alliance Bus Group, Inc. 

Cost 
$ 362,989.00 
$ Included 

61 

Printed or Typed name of Authorized Official Title of Authorized Official 

J. Doug Dunn Chief Executive Officer 
Signature _p Date 

c; / ? /t 9 l~ 
/) I 

I 

_ _j_ 

Major Component Equipment Items 

Each Proposer shall furnish a detailed pricing sheet for each major Contract Line 
Item number (CLIN). Please indicate the manufacturer and model number of the 
major components included in your base price (reflected in the GUN's above} and 
the available options on a per bus add/delete cost. 

Optional Equipment 

Each Proposer shall include with the proposal response pnc1ng on a per bus 
add/delete cost for the optional equipment listed in the RFB and any other equipment 
available. 

34 
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Minutes 
Oxford Transit Management 
Transit Commission 
Regular Meeting 
September 12, 2018 

City Hall Boardroom 

1. Call to Order: 

The meeting of the Regular Commission Meeting was called to order by Commissioner Russ 
McNeese at 2:00 p.m. on September 12, 2018, in the boardroom of Oxford City Hall when and 
where the following were present: 

Commissioners: 

Others: 

Jean Robinson 
M ike Harris 
M ike Black 

Russ McNeese 
Carole Haney 
John Adrian 

Ron Biggs, Donna Zampella, Carol Pringle, Dave Long 

2. Adopt the agenda for the meeting 

It was moved by Commissioner Carole Haney, seconded by Commissioner Mike Black to adopt 
the agenda with no changes. All commissioners present voting aye, Commissioner Russ 
McNeese declared the motion carried. 

3. Authorize the approva l of the Minutes of the regular meeting on August 8, 2018 

It was moved by Commissioner Mike Black, seconded by Commissioner Mike Harris to approve 
the minutes of the regular meeting on August 8, 2018. All commissioners present voting aye, 
Commissioner Russ McNeese declared the motion carried. 

4. General Managers Report- Ron Biggs 

Total Pqssengers carried the month of August 2018-98,075 
Fare Box Amount $1,596.00 
Monthly Passes Sold $900.00 

• Adding buses on Old Taylor has helped with the over loads and late runs students are learning 
get on the bus early so they can be on time to clc:ss 
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• Brittany Woods stop had to be temporarily stopped due to construction as of 9/12/2018. We 
will be calling to get an ETA on the time line on this project. 

• The new Gillig buses are ready 1 will arrive by Friday and the other by Monday. 

• The facility renovations- MOOT is working to give us more money for the renovations to 
complete the project. Howorth has revised the plans so that the conference room can be on 
the ground floor, which saves on an elevator, and we don't have to do the water detention 
which is also a huge savings. We will be meeting with MOOT in the coming days to discuss the 
project. If it appears that it will be longer wait to get the money, we will begin the project with 
the money we have. 

5. University of Mississippi Report- Mike Harris 

• No changes to the campus. All is working great. The only complaints we have is traffic on Old 
Taylor which is beyond our control. Hopefully in the spring Chucky Mullins Road will open and 
that will relieve some of the traffic back up. 

• Mr. Biggs and I had a webinar on 9/11/ 2018 with NextBus, which have been bought out by 
Cubic. Our contract is up for renewal in November so they are proposing a 5-year contract, no 
increase in cost, and no penalties for early termination of the contract. 

They are working on improving the programs that are already in place and are working with 
amazon for their web service so we should not have any more down time. 

We will get you a copy of the contract for your review and the next meeting we will vote on the 
changes. 

6. RFP Evaulations- Donna Zampella 

• September 10, 2018 at 2:00p.m. the RFP was due. We received two proposals. 
Alliance Bus Group and Creative Bus Sales. 

Creative Bus Sales based their proposal on a Medium Duty Transit Bus our RFP was for a 
Heavy Duty Transit Bus. 

Commissioner Mike Black made the motion due to Creative Bus Sales proposing a Medium 
Duty Transit Bus instead of the Heavy Duty Transit Bus as stated in the RFP, Creative Bus 
Sales is deemed Non responsive. Commissioner Mike Harris seconded the motion. All 
commissioners present voting aye, Commissioner Russ McNeese declared the motion 
carried 
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the 5 year RFP for 5 new buses over the next five years at a cost of $362,989.00 I 
Commissioner Mike Harris seconded. All commissioners present voting aye, Commissioner I 
Russ McNeese declared the motion carried 

7. Adjourn 

It was moved by Commissioner Mike Black and seconded by Commissioner Mike Harris to return to 
regula r session. All Commissioners present voting aye, Commissioner Russ McNeese declared the 
motion carried. 
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Memo OPt 
Oxl,,J Flrt_ 6oMMii.tlo~ 

/ ~. Well. Ploy Well Hovo l'\lnl 

Date: 6-22-1 8 

To: Oxford Park Commission Board 

From: Seth Gaines 

Subject: NAYS/Athletic Business Travel 

Approve/Discuss up to 4 to travel to the National Association of Youth Sports I Athletic Business 
conference in New Orleans Louisiana on November 7-10, 2018. 

Early Bird Registration ends July 20,2018 

4 registrations= approximately $1100 
8 total hotel room nights = approx. $1600 
20 days per diem= approx. $1120 

Totai .Cost not to exceed $2700 

I M ' It_, )_) ( h-<f 
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Memo 
To: OPC Board 

From: Kris Brasher 

Date: 8/1/2018 

Re: Aquatics Travel 

I am requesting approval to attend the 2019 Association of Aquatic Professionals Conference February 25-28, 

2019 in Frisco, Texas. Approximate cost of $2,634.00. 

Air Fare- $450.00 

Registration- $439.00 

Hotel- 6 Nights X $220.00::::: $1 ,320.00 

Transportation- $100.00 

Per Diem- $325.00 

TOTAL $2,634 Estimate 

S e.. ~o"'-d - fAt~~ \N{\V'U~ 
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Memo 

Date; 

To: Oxford Park Commission Board 

From: Seth Gaines 

Subject: OPC Travel 

NRPA- September 25-27, 2018 - Indianapolis Indiana 

Registration - up to four people at $565 per person - early bird - $2260 
Hotel - 2 rooms at $300/night for 4 nights - $2400 
Per Diem - 4 people at approximately $50/day X 5 days- $1000 

Total approximate cost- $5660 

Mississippi Association of Coaches - July 17-20, 2018 - .Jackson MS 

No Registration 
Hotel -1 room for 3 nights at $1 50 per night- $450 
Per diem - up to 6 days at approximately $50/day - $300 

Total approximate cost - $750 

Mississippi Municipal League 

Registration - City 
Hotel - 3 nights at $200/night - $600 
Per Diem - 4 days at approximately $50/day - $200 

Total Approx imate cost - $800 

All Total- $7210 

M I)Jrr~- ft t' kf fl< M..,( 
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THE CITY OF 
OXFORD 

SURPLUS FORM 

--- --

PLEASE USE A DIFFERENT FORM FOR EACH ITEM YOU WANT TO DECLARE SURPLUS. 
BE SURE TO PROVIDE AS MUCH INFORMATION AS POSSIBLE ABOUT THE ASSET 
BEING SURPLUSED. TURN COMPLETED FORMS IN TO THE CITY CLERK'S OFFICE. 

Date of Request: _9_11_3_12_0_1_8 _____________________ _ 

Department that owns Fixed Asset: Metro Narcotics -----------------------------------------
Fixed Asset Tag Number (If item is not tagged, please put N/A): N/A --------------
Physical Location of Asset: OPD Impound Lot ------------------------------------------------

If the item being surplused is a vehicle or a piece of equipment, please provide: 

Cadi \ Fleetwood \ 1996 
·-----------------

Make 

1 G6DW52POTR714348 
Model Year 

\ Aluminum/Silver 
----------------------------------------------

VIN I Serial Number Color 

If the item being surplused is a tool, please provide: 

Description of Tool (including brand): -----------------------------------------

-----------------------------------------------'~---------------
Serial Number (if none, write N/A) Color 

For all other assets, please provide a complete description of the asset to be surplused: 

This is a seized vehicle that will be sold on GovDeals. 

Name of Person Submitting Surplus Request: _R_o_d_W __ a_ll_e_r ---------------------------

Date Approved by BOA: ------------------------------------------------

107 Cour thouse Square 
Oxford; MS 38655 

(p) 662-236-1310 
(f) 662-232-2337 

I 

I 
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THE CITY OF 
OXFORD 

SURPLUS FORM 

PLEASE USE A DIFFERENT FORM FOR EACH ITEM YOU WANT TO DECLARE SURPLUS. 
BE SURE TO PROVIDE AS MUCH INFORMATION AS POSSIBLE ABOUT THE ASSET 
BEING SURPLUSED. TURN COMPLETED FORMS IN TO THE CITY CLERK'S OFFICE. 

Date of Request: _9_11_3_1_2_01_8 _____ ________________ _ 

Department that owns Fixed Asset: Metro Narcotics -------------------------------------------
Fixed Asset Tag Number (If item is not tagged, please put N/A): _N_IA ________ __ __ 

Physical Location of Asset: _O_P_D __ Im __ p_o_u_nd __ L_o_t ---------------------------------

If the item being surplused is a vehicle or a piece of equipment, please provide: 

Ford \ F350 \ 2001 
~---------------

Make 

3FTSW31 F81 MA51904 
Model Year 

\ White -----------------------------------------------
VIN I Serial Number Color 

If the item being surplused is a tool, please provide: 

Description of Tool (including brand): ----------------------------------------

------------------------------------------------'~---------------
Serial Number (if none, write N/A) Color 

For all other assets, please provide a complete description of the asset to be surplused: 

This is a seized vehicle that will be sold on GovDeals. 

Name of Person Submitting Surplus Request: _R_o_d_W __ a_ll_e_r --------------------------

Date Approved by BOA: - -----------------------------------------------

107 Courthouse Square 
Oxford, MS 38655 

(p) 662-236-1310 
(f) 662-232-2337 

l 
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THE CITY OF 

OXFORD 

SURPLUS FORM 

PLEASE USE A DIFFERENT FORM FOR EACH ITEM YOU WANT TO DECLARE SURPLUS. 
BE SURE TO PROVIDE AS MUCH INFORMATION AS POSSIBLE ABOUT THE ASSET 
BEING SURPLUSED. TURN COMPLETED FORMS IN TO THE CITY CLERK'S OFFICE. 

Date of Request: 9/1 3/2018 -----------------------------------------------------
Depar.tment that owns Fixed Asset: _M_e_t_ro __ N_a_rc_o_t_ic_s ___________________________ _ 

Fixed Asset Tag Number (If item is not tagged, please put N/ A): _N_/ A ____________________ __ 

Physical Location of Asset: OPD Impound Lot ------------------------------------------------

If the item being surplused is a vehicle or a piece of equipment, please provide: 

Ford \ Focus \ 2009 
~---------------

Make Model Year 

1 FAHP35N59W156846 , s lack 
-----------------------------------------------

YIN I Serial Number Color 

If the item being surplused is a tool, please provide: 

Description ofTool (including brand): ----------------------------------------

-----------------------------------------------'~---------------
Serial Number (if none, write N/A) Color 

For all other assets, please provide a complete description of the asset to be surplused: 

This is a seized vehicle that will be sold on GovDeals. 

Name of Person Submitting Surplus Request: _R_o_d_W __ a_ll_e_r ---------------------------

Date Approved by BOA: ----------------------------------------------

107 Courthouse Square 
Oxford, MS 38655 

(p) 662-236-1310 
(f) 662-232-2337 
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THE CITY OF 
OXFORD 

SURPLUS FORM 

PLEASE USE A DIFFERENT FORM FOR EACH ITEM YOU WANT TO DECLARE SURPLUS. 
BE SURE TO PROVIDE AS MUCH INFORMATION AS POSSIBLE ABOUT THE ASSET 
BEING SURPLUSED. TURN COMPLETED FORMS IN TO THE CITY CLERK'S OFFICE. 

Date ofRequest: _9_11_3_12_0_1_8 ______ ___ ________ _ __ _ 

Department that owns Fixed Asset: Metro Narcotics -------------------------------------------
Fixed Asset Tag Number {If item is not tagged, please put N/ A): _N_I A _ _______ _ _ __ 

Physical Location of Asset: OPD Impound Lot ------------------------------------------------

If the item being surplused is a vehicle or a piece of equipment, please provide: 

Chev \ STruck \ 1991 
~---------------

Make Model Year 
1 GCCS1423M8124342 \ White -----------------------------------------------

VIN I Serial Number Color 

If the item being surplused is a tool, please provide: 

Description of Tool (including brand):-----------------------------------------

-------------------------'~--------
Serial Number (if none, wnte N/A) Color 

For all other assets, please provide a complete description of the asset to be surplused: 
This is a seized vehicle that will be sold on GovDeals. 

Name of Person Submitting Surplus Request: _R_o_d_W __ a_ll_e_r ---------------------------

Date Approved by BOA: -------------------------------------------------

107 Courthouse Square 
Oxford, MS 38655 

(p) 662-236-1310 
(f) 662-232-2337 



Delta Computer Systems, Inc. 
A Harris Local Government Company 

1085 Tommy Munro Drive 
Biloxi, MS 39532 
Phone:(228)388-7688 
Fax: (228) 388-7689 

SAFEGUARD· DEMENT 62·2139 
-=, 

F~r: CITY OF OXFORD-CITY CLERK MSC361 

B~low is a current list of maintenance/support/web hosting charges for the upcoming fiscal 
year 10/ 1/2018 These charges will be billed on 9 /15/2018 due for payment 10/ 1/2018. 

I 
1749 
2394 
2395 
2804 

26550 
26560 
26570 

Monthly Software Maintenanance - Tax Office 
On-demand Rece ipts 
Privilege License Collections 

Fee Web-hosting Real Property Tax Records Monthly 
Web-Hosting Personal Property Tax Records 
Online Tax Payment Support - Real Property 
Online Tax Payment Support - Personal Property 

IVMCBP03 ( 1) 

Date of 
Last 

ncr a 
09/2017 
09/2016 
09/2017 
09 / 2017 
01/2018 
01/2018 
01 /2018 

TOTAL: 

_ __ day of ------------- ' 2018. CITY OF OXFORD 

Current 
Rate 

275 . 00 
80. 00 
65.00 

140.00 
75.00 
50 . 00 
50.00 

735 . 00 

A~reed this 
County/Office Name 

New 
Rate 

Rat~ 
T I 

295.00 
85. 00 
70 . 00 

150 . 00 
80.00 
50.00 
50.00 

780 . 00 MONTHLY 

A~cepted : Delta Computer Systems, Inc . Client Signature Printed Name 

TO: CITY OF OXFORD 
ATTN: CITY CLERK 
107 SOUTH LAMAR 
OXFORD MS 38655 

JUL D 2 2018 

8~--------------
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Delta Computer Systems, Inc. 
A Harris Local Government Company 

Computer Software Support Agreement 
Purpose 

1085 Tommy Munro Dri e 
Biloxi, MS 39532 
Phone:(228)388-7688 
Fax: (228) 388-7688 

The purpose of this agreement is to assure you that all software provided by Delta Computer Systems, Inc. (Delta) as listed on the 
addendum(s) to this agreement is in compliance with applicable laws, rules and regulations as they pertain to the software. As the laws 
change, Delta will provide updated programs to meet the demands of the legislation. 

Delta's Obligations 
Delta will analyze new regulations and prepare modifications of the software to ensure the system conforms. The modifications shall be 
limited to existing licensed software which you have purchased and shall not include new systems. New programs required to meet new, 
additional requirements shall not be provided under this agreement For example, if you licensed the magnetic payroll tax reporting system 
and IRS initiates a change to the method of reporting, the changes will be provided under this agreement However, if you had not 
purchased the magnetic reporting software initially, there would be an additional charge for the program. 

Problem resolution is handled on a first come first serve basis within a priority group. Priority groups are determined by user need and 
externally defined deadlines. Completely down systems have priority over operational systems. Externally defined deadlines {IRS, State, 
Federal, etc.) have priority over non-deadline items. Average response for critical items is two hours or less depending upon the complexity 
of the request 

All software updates will be delivered to you electronically or by mail depending upon the size and urgency of the update. Delta shall provide 
Installation instructions and/or telephone assistance for loading updates as appropriate. Delta shall not be responsible for maintaining any of 
your modifications. Corrections of difficulties or defects traceab e to your errors or system changes will be billed at triple the standard rate. 

Client's Obligations 
Client shall inform Delta as soon as reasonably possible as to the nature and impact of upcoming legislative changes that affect the software 
system. Client shall provide copie.s of all pertinent documentation and shall assist Delta in understanding the new requirements and 
developing a method of meeting the requirements. During the term of the software support agreement, Client shall at Client's expense, 
provide Delta with secure telnet and ftp internet access to Clienfs server from Delta's server for the purpose of diagnosing problems and to 
facilitate software updates. 

General Terms 
This contract shall commence on the first day of delivery of the software or upon acceptance of the addendum(s) by both parties and shall 
remain in effect for one year. Fees for software support shall be payable monthly or annually in advance. A penalty of 1.5 percent per month 
of the outstanding balance will be assessed to accounts that remain past due more than 60 days. Delta reserves the right to withhold 
services for any account which is past due more than 60 days. 

Client shall be responsible for all incidental costs such as mail, telephone, travel and subsistence in connection with support services. 

Client shall use Delta's prescribed reporting procedures to outline software problems. 

Either party may terminate this agreement after a 90 day written notice and payment of all outstanding amounts due. 

This agreement shall automatically renew at each annual period. Delta reserves the right to modify its tees by providing notice of such 60 
days prior to the renewal period. 

Services provided by Delta that are above and beyond the scope of this agreement shall be billable at Delta's current rate at the time such 
services are rendered. 

This agreement is binding on, the parties hereto and their successors, and to Seller's assigns, sub-lessees and transferees. 

Agreed this day of----------- _ _ _ 

CITY OF OXFORD 
Client Name 

Client Signature 

Printed Name 

Accepted: Delta Computer Systems, Inc. 
1085 Tommy Munro Drive 
Biloxi, MS 39532 
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To: 

From: 

Date: 

Re: 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

Judy Daniel, AICP, Director of Planning 

September 18, 2018 

Third Reading and Vote of Modifications to the City of Oxford Land Development 

Code and City of Oxford Code of Ordinances Planning Commission Case #2349 

Comments: As anticipated, staff has continued to discover mistakes and elements that need to 
be revised in the Land Development Code adopted in November. The following modifications 

and corrections are recommended. Most of the changes have been discussed with the Ordinance 

Review Committee and they have recommended approva l. The Planning Commission has 

recommended one modification to the changes in Section One. And staff has proposed one 

additional modification, not yet reviewed by the Planning Commission, discussed in Section 6 

As with prior recommendations for modifications to the Land Development Code, the proposed 

changes are derived from discrepancies discovered, conflicts observed, and modified 

philosophies. Changes are proposed to Article 2 (PUD District), Article 3 (residential uses and 
religious institutions), Article 7 (signage), Article 9 (appeals), and Article 10 (definitions). The 

changed relate to residential occupancy limits, signage, waivers from standards, appea ls from 

decisions of the Planning Commission, and certain definitions. Most are fairly technical, some to 
correct problems found, some philosophical. 

Since the Planning Commission meeting one item has been added. The change is Section Six 

corrects a mistake found in Table 2.6 pertaining to uses allowed in PUDs. It is necessary to move 
this forward now, as the language impacts the proposed new PUD, Leslie Court, currently under 

consideration. It is recommended that a final vote on that change be held until you have received 

a recommendation from the Planning Commission. They may be holding a special meeting before 

your September 4 meeting, in order to get a recommendation to you before the second reading 

for the Leslie Court proposal. 

Section One 

1 
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This section proposes changes to the Land Development Code and the Code of Ordinances Article 

87. They are proposed to cure a discrepancy and conflict between a section in the Code of 

Ordinances and the Land Development Code in relation to residential occupancy standards. It 

appears that in 2015 changes to the Code of Ordinances were made to strengthen the 

enforcement powers of residential occupancy, and to adjust the occupancy limits in some zoning 

districts. But changes to the Land Development Code were not made to adjust to those changes 

or to cross-reference to them. In doing research for a concern about one of those elements, this 

conflict was uncovered. While multiple changes are required, most are essentially technical. 

Staff has prepared changes to both documents to cure the conflict. The bulk of the regulations 

governing residential occupancy standards are placed in the Code of Ordinances. A copy of those 

changes is attached to this report. The Land Development Code is modified to cross-reference 

to those changes, rather than replicate them, in order to avoid confusion in the future. In the 
Land Development Code these changes are in Article 3- referencing al l the residential use types, 

and in Article 10 - referencing the definitions for a "Family Unit" and the "Dwelling Unit 

Occupancy Standard" . In Article 87, the changes eliminate references to older zoning districts, 
confirm the limit of three unrelated persons who may live in a detached dwelling in some zon ing 
districts; but allow up to four unrelated persons to live in a detached dwelling in other zoning 

districts. The changes include: 

o Modifications to the definitions to differentiate between a "family unit" (comprised of 

persons who are related) vs. a "housekeeping unit" (comprised of unrelated persons). 

o Modifying 87-61 to create differentiation of standards based on the current zoning 
districts (eliminating language referencing no longer extant zoning districts). 

o Retaining the limit of three unrelated persons who may live in a detached dwelling in the 
primary single-family residential districts; but allowing up to four unrelated persons to 

live in a detached dwelling in the districts that allow attached and multi-fami ly 

development. This is the most substantive change. 

o Reducing the number of unrelated persons who may live in an attached or multi-family 
dwelling unit from five to four. There did not seem to be any logic to allowing crowding 

in this dwelling type. 

o Deletion of 87-62, as its content was mainly duplicative of 87-61, and the pertinent 

content is merged within 87-61. 

There one substantive change relates only to detached dwelling units. It establishes that up to 

four unrelated persons (those not in a family unit) persons may reside in detached dwellings in 
the NR, SMF, TNB, SCO, and SCN districts; but no more than three who are unrelated in the AG, 

2 
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newest type of student housing product which is four bedroom detached structures. These tend 

to be built in the NR, SMR, TNB, SCO, and SCN districts. Such developments wil l, however, still 
be required to obtain special exception approval for detached structures of four or more 
bedrooms. 

The Planning Commission recommended modification to Sec. 87-61 in the Code of Ordinances to 

cure a discrepancy that still existed in the language regarding unrelated persons. Those changes 

were made and are highlighted in the attachments. 

Section Two 

A modification to Sec. 3.5.1.3 increases the parking requi rements for detached dwellings that are 

not on individual lots and have more than three bedrooms to require 1 space per bedroom. This 
change reflects the above noted recent trend by developers of student housing to propose 

detached four bedroom {or more) structures where they are likely to need a parking space for 

each bedroom {plus guest parking) as they rent by the bedroom. 

Sect ion Three 

A modification to change the approval process for religious assembly uses (Sec. 3.6.9) is 

proposed. Currently they are only allowed by Special Exception, with Planning Commission 
approval. The proposed change allows them with staff approval only {a Special Use), unless they 

are very large or have multiple functions with daily uses that could create access or activity issues. 

Those larger proposals would require the Special Exception approva l to ensure that the act ivity 

and access would not cause concerns. In the absence of such issues, it seems unnecessary {and 
could create a constitutional conflict) to require Planning Commission approval by special 
exception. 

Section Four 

Modifications to Article 7 reduce t he allowed height of monument and post signs in Historic 
Preservation Districts, and reduce the allowed distance between a business sign and a residential 

use in the more urban zoning districts where such proximity is likely to cause the need for a 

variance, which tends to be an easily approved unnecessary step. 

Section Five 

The first modification to Article 9 clarifies that minor "health/safety" modifications shou ld be 

allowed within the scope of minor waivers that may be granted by the Planning Director. This 

was an inadvertent omission. The second modification clarifies the intent of the process for 

appeals of Planning Commission decisions to the Mayor and Board of Aldermen. 

Section Six 

3 



77 

MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARO-OEMENT 62-2139 

This new section proposes a change to the language t hat addresses allowed land uses in a 

Community PUD. A prior modification took out duplicative language related to allowed 

percentages; and added language to broaden uses allowed to include uses in underlying zoning. 

But a mistake was made and language that allows a broad range of uses related to the intention 

of the PUD sections was removed. This language is returned and clarified. 

Recommendation 

Staff recommended approval of the proposed changes for the reasons stated in the report. At 

their August 13 meeting the Planning Commission recommended approval ofthe changes to the 

land Development Code and the Code of Ordinances with one modification request related to 

the proposed changes to the Code of Ordinances enforcement language that limits occupancy in 

detached dwellings by unrelated persons. To address that concern, that language in Sec. 87-61 

has been further modified in Section One. 

Also, st aff recommends approval of the changes to the l and Development Code as noted in 

Section Six, with a condition that final approval of the changes to Sec. 2.6 related to land uses for 
a Community PUD be held until a recommendation has been received from the Planning 

Commission. 

4 
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MODIFICATIONS TO THE LAND DEVELOPMENT CODE and CODE OF ORDINANCES 

Article 3, Section 3.5 Residential Use Types (Page 51-54) 

These modifications change the cross-reference for the location of occupancy limits. 

Sec. 3.51. Dwellings, Detached. 

3.5.1.1. Definition: A freestanding structure for human habitation that is designed as a 
single dwelling, and which is not attached to any other dwelling by any means. 

Occupancy limitations for dwellings are governed, and subject to the limitations 
estab lished in Chapter 87, Article IV, Section 87-61 of the City of Oxford Code of 

Ordinances. Subject to the Dwelling Unit Occ1:1pancy Standard and definition of l=ami ly in 
Article 10. 

Sec. 3.5.2. Dwellings, Detached- Zero Lot Line (Patio Homes). 

3.5.2.1. Definition: A type of detached structure designed for human habitation residential 

dwelling constructed with one or more walls located upon or near a side or rear lot line (also 

referred to as a "patio homes"). (See also Residential Common Interests Developments.) 

Occupancy limitations for dwellings are governed, and subject to the limitations established in 
Chapter 87, Article IV, Section 87-61 of the City of Oxford Code of Ordinances. Subject to the 

Dwelling Unit Occupan€'; Standard and definition of Family in Arti cle 10. 

Sec. 3.5.3. Dwellings, Attached- Townhouse. 

3.5.3.1. Definition: A residential structure designed for human habitation containing a 

dwellings (normally 2-3 stories) that +s are attached, usually via a common vertical sidewall, to 
other such dwelling units Also called a "Row House". (See also Residential Common Interests 

Developments.) Occupancy limitations for dwellings are governed, and subject to the 

limitations established in Chapter 87, Article IV, Section 87-61 of the City of Oxford Code of 

Ordinances. Subject to the Dwelling Unit Occupanc.,. Standard and definition of l=amily in Article 

-lfh 

3.5.4. Dwellings, Attached - Duplex, Triplex, Quadplex. 

3.5.4.1. Definition: A residential structure designed for human habitation containing dwellings 

attached to one to three other dwellings - duplex {2-unit), triplex (3-unit), or quadplex (4-unit) 

by common walls that may be horizontal or vertica l. No more than two attached dwellings 

units in such a structure may be at ground level. The individual dwellings in such structures are 

5 



79 

MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

usually of similar size. (See also Residential Common Interests Developments.) Occupancy 

limitations for dwellings are governed, and subject to the limitations established in Chapter 87, 

Article IV, Section 87-61 of the City of Oxford Code of Ordinances. Subject to the Dv1elling Unit 

Occupancy Standard and definition of Fall'lily in Article 10. 

3.5.5. Dwellings, M ulti-Family. 

3.5.5.1. Definition: A residential structure designed for human habitation containing more than 

fou r attached dwellings. (See also Residential Common Interest Developments.) Occupancy 

limitations for dwellings are governed, and subject to the limitations established in Chapter 87, 

Article IV, Section 87-61 of the City of Oxford Code of Ordinances. Subject to the Dwelling Unit 

Occupancy Standard and definition of l=all'lily in Article 10. 

Page 193 

Article 10- Definitions of t he City of Oxford land Development Code 

Modifications that change the cross-reference for the location of occupancy limits. 
Accompanying changes to the Code of Ordinances are attached. 

10.2.101 

10.2.101.1 

10.2.101.2 

10.2.101.3 

10.2.110. 

Dwelling Unit Occupancy standard: See Chapter 87, Article IV, Section 87-61, of 

the City of Oxford Code of Ord inances. When all occupants of a dwelling unit are 

not related to each other by blood, adoption, Fl'larriage, or foster care, the 
null'lber of occupants in a unit shall not e>cceed the null'lber of coll'lplete 

bathrooll'ls (as defined below) Fl'lultiplied by two, but in no event Fl'lore than the 
null'lber of unrelated persons indicated below for the specified dwelling types. A 

COFl'lplete bath rooll'l is a room in the unit vvhich contains coll'lplete toilet and 

bathing facilities. 
In detached dwellings (including "zero lot line" or "patio" holl'les) the occupancy 

Fl'lay not e>cceed three such unrelated occupants. 

In attached dwellings the occupancy Fl'lay not e>cceed four such unrelated 
occupants. 

In Fl'lulti fall'lily dwellings the occupancy shall not e>cceed five such unrelated 

occupants. 

Family Unit: See Chapter 87, Article IV, Section 87-61, of the City of Oxford Code 
of Ordinances. One or Fl'lore persons ·.vho are related by blood, adoption, 

Fl'larriage, or foster care living together and occupying a single housel~eeping unit 

with single culinary facilities, or a group of not Fl'lore than three persons living 
together by joint agreell'lent and occupying a single housekeeping unit \Nith 

single culinary facilities on a nonprofit, cost sharing basis. Any household 
ell'lployees residing on the premises shal l not be considered as a separate fall'lily 
for purposes of this Coele. 

6 
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MODIFICATIONS TO CODE OF ORDINANCES 
CHAPTER 87- NEIGHBRHOOD CODE ENFORCEMENT 

The proposed changes to Sec. 87-61 and the deletion of Sec. 87-62 accompany the changes to 
Article 2 and Article 10 in the Land Development Code in relation to the regulations governing 
the number of unrelated occupants who may live in residential structures. The sections 
highlighted have been modified to address concerns expressed by the Planning Commission. 

Article IV- livability 
Sec. 87-61. Number of unrelated occupants in residential structures. 

{1) Definitions. 
a. Unrelated: For purposes of this section, unrelated shall mean persons who are 

not residing in a dwelling unit within a family unit. the definition of a " family" is 
the same as the definition of that term contained in the City of Olcford land 
Development Code (see section 117.66), that is, 

b. Family Unit: One or more persons each of -wRe whom are related to the others 
by blood, adoption, marriage, or foster care living together and occupying a 
single housekeeping unit with single culinary facilities. Any household 
employees residing on the premises shall not be considered as a separate family 
unit for purpose of this definition. 

c. Housekeeping Unit: A group of unrelated not more than three persons, as 
limited in {2) below living together by joint agreement and occupying a dwell ing 
unit with single culinary facilities on a nonprofit, cost sharing basis. Any 
household employees residing on the premises shall not be considered as a 
separate housekeeping unit for purpose of this definition. This definition shall 
not include a Group Care Home, which is separately defined and governed in the 
land Development Code {Sec. 3.6.5). 

d. f9} Occupancy or Occupy: The use of a dwelling unit or portion thereof for living, 
sleeping, and cooking or eating purposes. 

e. {€} To the extent necessary for the enforcement of this section all definitions set 
forth in the City of Oxford land Development Code are adopted. 

{2} Dwel ling unit occupancy standard. limitations on t he number of unrelated persons who 
may occupy a dwelling unit shall be as established below. limited m:1mber of unrelated 
individuals. All d•.velling units located in (A) Agricultural District, (C e) Country estate District, (R 
e) Residential estate District, (R A) Single Family Residential District, (R 1/\) Single Family 

7 
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Residential District, and areas of planned unit developments (PUDs) developed as single family 
residential sueeli'o'isions sha ll ee restricted te occupanc>f by a family as defined, in subsection (a} 
above. ~Jo person who is not part of such a family may occupy any such dv.telling unit. 

There is no restriction on occupants in a dwelling unit when all occupants are a part of a family 
unit as defined in {lb) above. 

When occupants are part of a housekeeping unit as defined in {lc) above, the number of 
occupants shall not exceed the occupancy indicated below for specified types of dwelling units 
in the specified zoning districts. 

a. In detached dwellings in the Agricultural (AG), Rural Center (RCN), Estate 
Residential (including Traditional Estate Residential) (ER and TER), Suburban 
Residential (including Traditional Suburban Residential) (SR and TSR), Traditiona l 
Neighborhood Residential (TNR), and detached residential areas of a Planned 
Unit Development (PUD) or Traditional Neighborhood Development (TND) 
occupancy may not exceed the number of bedrooms, but in no case more than 
three persons. 

b. In detached dwellings in the Neighborhood Residential (NR), Suburban Multi­
family {SMF), Suburban Center {SCN), and Suburban Corridor (SCO) occupancy 
may not exceed the number of bedrooms, but in no instance more than four 
persons. 

c. In attached or multi-family dwellings in any zoning district, the occupancy may 
not exceed the number of bedrooms, but in no instance more than four persons. 

(3) Violation; prima facie proof of occupancy. Prima facie proof of occupancy of a dwelling unit 
by more than three unrelated persons is established in any prosecution for violation of this 
section if it is shown that the same four or more vehicles with registration to persons having 
different surnames or addresses were parked overnight at the dwelling unit a majority of 
nights in any 14-day period. Th is establishment of a prima facie level of proof in this 
subsection does not preclude a showing of "occupancy" of a dwelling unit by a person in any 
other manner. 

(4) Violation by owner, occupant or lessee. It shall also be a violation of this section for any 
owner, occupant, or lessee of any dwelling unit described in subsection (b) above to permit 
or fail to prohibit the occupancy of such dwelling unit by more than three unrelated persons. 

(S) Enforcement. The City of Oxford's Code Enforcement Officer shall enforce this section as 
follows: 
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b. If the code enforcement officer determines there are more t han t hree unre lated people 
residing in any dwelling unit described in subsection (2) above, the code enforcement officer 
shall contact all identifiable property owners and occupants by certified mail and request 
voluntary comp liance. 

c. If compliance is not achieved in a reasonable amount of time, the code enforcement 
officer shall again contact all identifiable property owners and occupants by certified mail 
and inform all such parties t hat they have 30 days from t he date of t he certified letter to 
comp ly with the restrictions or municipa l court citations may be issued. 

d. No municipa l court citation shall be issued unless and until the procedures described 
above have been fo llowed. 

(6) Penalties. For each violation of this section, each owner, occupant, or lessee of a single­
fam ily dwelling shall be subject to a fine not to exceed $300.00 for each violation. Each day 
during which any violation of this section shall conti"lue shall constitute a separate offense. 

Sec. 87 a2. NYR'l~er of Ynrelateel occy~ants in resielential areas other than single family. 

To he lp preserve neigh~orhood livabi lity and quality and to insure adequate public services, 
infrastructure, anel parking; the occupancy of detached single family d·Nelling units in residential 
areas other than those zoned single family shall be as follows: 

(1) When all occupants of a detached single family d•t't'elling unit ·.vithin an RB zoning district 
are not related to each other by blood, adoption, marriage, or foster care; the number 
of occupants in a unit shall not e>Eceed four such occupants. 

(2) When all occupants of a detached single famil·,, d .. •.•elling unit within an IK zoning district 
are not related to each other by blood, adoption, marriage, or foster care; the number 
of occupants in a unit shall not e>Eceed five such occupants. 

(3) The term "occupancy" or "occupy" shall mean the use of a d·.velling unit or portion 
thereof for living, sleeping, and cool(ing or eating purposes. 

(4) To the e>ctent necessary this section adopts all definitions set forth in the City of O>Eford 
land Development Code. 

(5) Vio!otioR; priFRo facie proof of occ~;~poRCy'. Prima facie proof of occupancy of a dvv'elling 
unit by more than three unrelated persons is establisl==led in any prosecution for 
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violation of this section if it is shO'#A that the same four or more vehicles vvith 
registration to persons having different surnames or addresses were parl<ed overnight 
at the dwelling unit a majorit'r of nights in any 14 day period. This estaBlishment of a 
prima facie level of proof in this subsection does not preclude a showing of 
"occupancy" of a dwell ing un it by a person in any other manl'ler. 

(6) V.feletieR hy ewRer, ecCI:IFJ9Rt er les5ee. It sl=lall also be a violation of this section for 
any owner, occupant, or lessee of any dvJe!ling unit descrieed in subsection (2) aeo':'C 
t o permit or fail to prohibit the occttpanc>1· of such d>.velling unit bv more than three 
unrelated persons. 

(7) ~.r=Jfei'=cCA'IC.'CJt. The Citv of Q)(ford's Cede Enforcement Officer she! ! enforce this sect :on 
as follows : 
a. When a com13laint is received by the building officio!, the cede enforce meAt officer 
shall initiate an investigation to determine if a 'ldolation may e~:ist. This in>:·estigation 
shal l ee comp leted 'o'•'ithin 90 days of the complaint. 

9. If the code enforcement officer determines tl=lere are more than three unrelated 
people residing in any dv,e lling unit described in subsection (2) abo,,e, the code 
enforcement officer sl=lall contact al l identifiab le property O'ovners and occupants by 
certified mail and request voluntary compliance. 

c. If comp liance is not achieved in a reasonable amount of time, t he coele 
enforcement officer shall again contact all ielentifiable prof3erty owners and 
occupants by certified mail and inform all such parties that they have 30 days from 
the elate of tl=le certified letter to comply v1ith the restrictions or municipal court 
citations may be issued. 

d. ~Jo municipal court citation shall be issued unless and until the procedures 

described abO':'C have been folio '""''eel. 

(8) PeReltie5. For each violation of this sectioA, each owner, occupant, or lessee of a single 
family d> ... ·el ling shall be subject to a fine not to eJ(Ceed $300.09 for each violation. Each dev 
during which any violation of tl=lis section st=.all contiAue shall constitute a separate offense. 

MODIFICATIONS TO THE LAND DEVELOPMENT CODE 

SEcTiON TWq Parking Requirements for Det ached Dwellings 

10 
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==d'-:-e-tached dwellings {that are not on individual lots) with more than three bedrooms to require 1 ~~ 

space per bedroom. 

Sec. 3.5.1.3. Parking: Two spaces per dwelling unit are required for homes on individual lots. 

Otherwise, two spaces for dwellings with up to three bedrooms, and one space per bedroom 
for dwel lings with four or more bedrooms, and one guest parking space for every three 

dwelling units. See Section 4.9 for general requirements. 

lli"fiON THREE Approval Process Standard for Religious Uses 

Article 3 Page 64 A modification to change the approval process for religious assembly uses 
(Sec. 3.6.9) is proposed to all staff approval in most instances. 

Table 3.3. Table of Uses: Change Religious Assembly Uses to S/SE 

Sec. 3.6.9. Religious Assembly Uses. 

Sec. 3.6.9.2. Districts Allowed: Religious Assembly uses Special Uses or Special 

Exception uses in all districts other than lndus~rial or Institutional, where they are not 
allowed. The threshold for Specia l Exception review is based on the seating and activity 

t hresho lds noted be low. 

Sec. 3.6.9.5. Additional Standards. 

3.6.9.5.b. l arge Religious Assembly Uses. Access. Places of assembly. Religious 

Assembly Uses providing seating for more than 600 people, or with uses that go beyond 
the primary religious function of the use that operate on weekdays, will requ ire 

approval by Special Exception, and must have direct access to a major thoroughfare. 

Article 7 Modifications to Article 7, Sec. 7.2.9.6 allows a shorter distance between a sign and 
residential uses since the current standard is difficult in our more urban areas. And 

11 
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modifications to Sec. 7.3.1.2. reduce the allowed height of monument or post signs in Historic 

Preservation Districts. 

Page 145 

7 .2.9.6. Business Signs, Genera lly: 

7.2.9.6.c. In the SCO and SCN zoning districts, may be erected no closer than 100 feet from any 

property zoned or used for residential purposes or from any resident ial portion of a master 

planned development. In the RCN, TNB, UCO, UCN, and HUCN or in any Historic District, may 

be erected no close r than 50 feet from property zoned or used for residential purposes. 

Page 149 

7.3.1.2. Specific Regulations in the Historic Preservation Districts. 

7.3.1.2.g. Where permitted, freestanding (ground) signs (which may include post 

mounted signs) sha ll not exceed five (5) e+gflt feet in height and twenty {20) square feet 

in sign area, and must meet all other requirement for ground signs in this chapter. 

SECTION FIVE Adjustments to Waivers and Appeals Provisions 

Article 9 Page 176 

A modification to Article 9, Sec. 9.5.1.3 to expand the elements of a development plan that may 

be waived by the Planning Director; and to Sec. 9.5.2 that clarifies the process for appeals of 
Planning Commission interpretation decisions to the Mayor and Board of Aldermen. 

9.5.1.3. Waivers from Standards. The Planning Director may authorize waivers from the strict 

application of certain standards which derive from unusual situations that create practical 

difficulty but does not substantially change the intent of the standards in this ordinance, up to 

10 percent more than the applicable standard. Standards appropriate for such waivers are 

limited to lot f rontage, parking, setbacks, height, retaining wall height or length, required lot 

area, lot coverage, or modifications to address life safety requirements. Also, for corner 

residential lots, t he Director or may make a determination as to placement of accessory 

structures or parking, based on the orientation of the dwelling. Any decision of the Planning 

Director is appealable by the applicant or any aggrieved party the Planning Commission5. 

9.5.2. Appeals to the Planning Commission or Mayor and Board of Aldermen. An appeal to the 

Planning Commission concerning interpretation or administration of this ordinance may be 

taken by any persons aggrieved by any decision of the applicable administrative official. Such 

appeals shall be taken within 14 days after tre decision of the administrative official. And an 
appea l of a decision by the Planning Commission to the Mayor and Board of Aldermen must be 
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interpretation or administrative action, not to e><ceed GO days or a shorter period that may be l 
established by tl=le Planning Commission. Once such appeal is made, the designated 
administrative official will transmit to the Commission or Mayor and Board of Alderm en as 

appropriate al l papers const ituting the record upon which the action appealed from was taken. 

9.5.2.1 The date for hearing. 

The administrative official shall set the date of public hearing for an appeal to the Planning 

Commission at their next regular meeting of the Plan Ring Commission, provided that sufficient 

time is available for the required public notice as well as due notice to the parties in interest. 

The Planning Commission shall decide the matter within 60 days following the date of hearing. 
At the hearing, any party may appeal in person or by agent or attorney. 

Should any party of interest wish to appeal the decision of the Planning Commission to the 

Mayor and Board of Aldermen, the City Clerk wi ll set the date of the appeal. 

9.5.2.2 Stay of proceedings. If an appeal is filed, the underling application will not be heard by 
the Planning Commission or Mayor and Board of Aldermen until the appeal is resolved. 

9.5.2.3 In exercising the above mentioned powers the Planning Commission or Mayor and 

Board of Aldermen may, so long as such action is in conformity with the terms of this 

ordinance, reverse or affirm, whol ly or partly, or may modify the order, requirement, decision, 
or determination appealed from and may make such order, requirement, decision, or 

determination as ought to be made, and to that end shall have powers of the administrative 
official from whom the appeal is taken. 

9.5.2.4 The concurring vote of a majority of members of the Commission or of the Mayor and 

Board of Aldermen present and voting shall be necessary to reverse any order, requirement, 

decision, or determination of the administrative official, or to decide in favor of the applicant 

on any matter upon which it is required to pass under this ordinance, or to effect any variance 

in the administration of this ordinance. 

NEW - SECTIO~ 
Sec. 2.6.16. Planned Unit Development District. 

This item in Table 2.6 is being modified to correct a staff mistake made in a prior amendment 

which inadvertently severely restricted uses in a Community PUD to those use allowed in the 

underlying zoning. That was not the intent of the change, which was to broaden uses that can 

13 
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be proposed, ond remove a redundant requirement. The modification below corrects the 

mistake. 

Table 2.6. Parameters of Planned Unit Developments 

Row 6- Use Limitations: 
Any Commercial, Office, or Residential use allowed in any zoning district may be 

proposed. /\ny use allowed in the underlying zoning may be proposed. 

14 
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To: 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

From: Judy Daniel, AICP, Director of Planning 

September 18, 2018 Date: 

Re: First Reading for Modifications to the City of Oxford Land Development Code 

Planning Commission Case 2368 

Comments: As anticipated, staff has continued to discover mistakes and elements that need 
to be revised in the Land Development Code. These changes include: 

• Providing a methodology for modification of PUDs, duplicating the language for 
modification ofTND developments, 

• Allowing a range of additional uses by special exception in the UCN and UCO districts 
reflecting that market forces may prevent substantial redevelopment of many sites for a 
number of years, 

• Expanding the options for use of Tree Escrow Account funds, 
• Modifying surety requirements, 
• Adding a definition for a "bedroom"; and 
• Clarifications to the intent for two types of signs. 

Standards for Modification of PUDS 
Proposed changes add language allowing for modification to the PUD governing elements (as is 
allowed for a TND). Language is added that replicates this provision in the TND District, allowing 
modification to some "elements" of a PUD without requiring a rezoning process. Such provisions 
are common in PUD zoning districts, including in other Mississippi jurisdictions. Changes to 
governing elements are less intrusive than a rezoning, which changes the land area to a different 
zoning district. Changes deemed more "minor" would go directly to the Mayor and Board of 
Aldermen; changes deemed more substantial would go to the Planning Commission and then to 
the Mayor and Board of Aldermen for a final decision. 
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2.6.16.9. Modifications to a PUD. From time to time, it may be necessary or desired by 
the developer or the City to modify elements of an approved plan for a PUD. Such 
elements may include: the geographic areas of the various Tracts allotted to different 

uses, the uses allowed in the various Tracts, the overall density allotted to the PUD and 
its various Tracts, the density distribution of lots within Tracts, the Stormwater 
management plan; the layout, location, and hierarchy of streets, public open spaces, 
and parking areas; the playout and location of residential, commercia l, institutional, 

mixed-use lots; and proposals for intended densities and intensities, proposed uses in 
each Tract. The procedure fo r changes to these elements shall be: 

a. For modifications that the Planning Director determines to be more technical than 
substantia l, the Planning Director will make a recommendation regarding the 
request to the Mayor and Board of Aldermen, who will determine whether to grant 
t he modification. 

b. For modifications that the Planning Director determines to be substantia l, the 
Planning Director will make a recommendation to the Planning Commission; and the 
Planning Commission will make a recommendation to the Mayor and Board of 
Aldermen who will determine whether to grant the modification. 

~JCTI@N 2 - ART,IGLE ~ 

A change to allow a range of uses by special exception in the UCN and UCO districts. While these 

uses are usually lower intensity than envisioned for these very urban areas, they are uses that are 

not completely uncommon in urban areas. Some may serve as interim uses until market 

conditions allow interest in the higher density potential for these districts. 

Modification to Table of Uses Table 3.3. 

LDC Change: Allow certain uses by special exception in UCN/UCO not currently allowed: 
Residential CID {for residential developments), Assisted Living Facilities, Care Centers, 
Columbariums, Private Recreational Clubs, Recreational Uses, Commercial -Indoor, Vehicle 

Repair and Maintenance, Funeral Homes, Wholesa le Sa les. 

• Modification to Residential CID: Allow by SE in UCN/UCO 

• Assisted Living Facilities: Allow by SE in UCN/UCO 

• Care Centers: Allow by SE in UCN/UCO 

• Columbariums: Allow by SE in UCN/UCO 

• Private Recreational Clubs: Allow by SE in UCN/UCO 

• Recreational Uses, Commercial- Indoor: Allow by SE in UCN/UCO 

• Vehicle Repair and Maintenance: Allow by SE in UCN/UCO 

• Funeral Homes: Allow by SE in UCN/UCO 

• Wholesale Sales: Allow by SE in UCN/UCO 

l\ 
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I A change to allow added flexibility in the use of Tree Escrow Account funds for payment of 

personnel assigned to monitor and inspect tree canopy status. 

6.1.10 Tree escrow account. 
Any applicant unable to achieve on-site mitigation shall make a payment to the City of Oxford's 

Tree Escrow Account for each tree required to meet the mitigation requirements set forth 

above. The amount of money to be paid shall be based on the fair market value of materials 

and labor at the time of planting as determined by the Director of Planning based on standard 

costs incurred by the city, estimated annually. The applicant shall submit cost estimates to the 
Director of Planning for approval. 

6.1.10.1 Money contributed in lieu of on-site mitigation shall be paid prior to issuance of 

a building permit and/or prior to final plat approval by the Board of Aldermen for all 

residential and nonresidential subdivisions. 

6.1.10.2 Money contributed under this section: 

a. May be used for tree canopy management, replacement, and preservation 

including, but not limited to, tree acquisition and planting; canopy replacement site 
identification, acquisition, and preparation; the acquisition of parkland areas that 

preserve tree canopy; and the acquisition, planting and maintenance of trees on 

designated city property; salary (in full or in part) for consu ltant or staff assigned to 

monitor and inspect tree canopy management; and 

b. Shall not revert to the general fund for ongoing operations. 

Staff recently had to declare a site plan void, and call in the performance surety. In this instance 
the surety was a certified check. This has never happened before and it was discovered that while 
the check is secured, there was no accompanying document allowing the city to access and restore 
the site. That will have to be accomplished through a separate process. Since most surety is 

through a bond, it has been the duty of the bonding entity to ensure that the required work is 
done. Therefore, in order to avoid this situation in the future (although such situation are very 
rare); staff is proposing the following modification to the surety requirements. 

Sec. 9.2.10.3.a. The site restoration performance bond, or certified check or letter of 
~with a notarized statement of intent, shall be provided to guarantee to the city 
that should the city declare the site or a portion of the site abandoned the site will be 

restored in accordance with the minimum requirements. If a performance bond is 
provided, the development and/or the surety company will become obligated to restore 

the site in accordance with the stated minimum requirements. 
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If a certified check is provided, the notarized statement of intent shall guarantee the 

right of the city to access the proper:y to restore the site, or have the site restored, in 
accordance wit h the minimum requ irements. The notarized statement of intent to 

allow access which shall accompany the certified check shall include the following 
language: 

Statement of Intent to Aut horize Access t o Perform Site Restoration 

I NAM E, developer/owner of and on behalf of NAM E OF DEVELOPM ENT, 
approved for SITE PLAN/SUBDIVISION on DATE by the City of Oxford Planning 

Commission and/or Mayor and Board of Aldermen; agree that if the City of Oxford 
should declare the site or a portion of the site where NAME OF DEVELOPMENT is 

abandoned, t he City shall have the right to utilize the attached check #NUM BER 

and to access this property to restore the site, or to have the site restored, in 

accordance with the minimum requirements as outlined in Sec. 9.2.102. of the 
City of Oxford Land Development Code. This right shal l be extended to any future 

owner of t his development. 

NAME 

ADDRESS 

PHONE 

10.2.21. Bedrooms: In the Code, density in some zoning districts is limited by the number of 
bedrooms per acre, and some residential dwelling units are limited by their number of bedrooms. 
Given the new focus on "bedrooms" rather than "dwellings", staff has begun to see more 
variations in floor plans for some structures, that include rooms that are not designated as 
"bedrooms", but which could easily serve as sleeping rooms. To address this concern, a definition 
of a bedroom is proposed. 

Add after 10.2.21. 

10.2.22. Bedroom - A bedroom, as intended in zoning districts that limit density by 

bedrooms per acre, or that limit the number of bedrooms in a dwelling unit; is defined 
as a room that can easily be used as a sleeping room. Such a room may or may not have 

a closet or attached bathroom, and must meet building code requirements for light and 

ventilation. 
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Signs: Some confusion as to the intent of the Code has become apparent with certain sign types. 
The modifications proposed are to address the differences between the intent for a "monument" 
sign and a "post" sign; both of which are intended to be allowed business signs. 

ARTICLE 7 

7.2.9.6.f. Business signage is limited to no more than two signs that shall include business 
identification, logo, or product advertising signs. Projecting, freestanding (mon~ment), awning, 

window, wall, and marquee signs that display business advertisement shall be include in the 

number of allowed signs. 

ARTICLE 10 
Changes to 10.2.269: 

i. Freestanding sign: Any sign (such as a monument or post sign) mounted on a support 

structure and s~pported by s~pports 'Nhich are placed on or anchored in the ground; 

and which is independent from any building or other structure. 

n. Monument Sign: A freestanding sign that is detached from a b~ilding and having a 

s~pport str~ct~re that is a solid appearing base has a solid support structure with a base 

that is at least the width of the sign structure. 

s. Post Sign: A freestanding sign that is mounted on one or two support posts. 

Recommendation: Staff recommends approval of the proposed modifications. 

11 
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To: 

OXFORD 
PLANNING 

DE PARTMENT 

Case 2368 

From: 
Oxford Planning Commission 
Judy Daniel, AICP, Director 
September 10, 2018 Date: 

Applicant: City of Oxford Planning Department 
Request: Amendments to Article 2, 3, 6, and 10 of the Land Development Code 

Planners Comments: The changes proposed address concerns that have surfaced. The changes 
include: 

• Providing a methodology for modification of PUDs, duplicating the language for 
modification of TND developments, 

• Allowing a range of additional uses by special exception in the UCN and UCO districts 
reflecting that market forces may prevent substantial redevelopment of many sites for a 
number of years, 

• Expanding the options for use of Tree Escrow Account funds, 
• Modifying surety requirements, 
• Adding a definition for a "bedroom"; and 
• Clarifications to the intent for two types of signs. 

Standards for Modification of PUDS 
Proposed changes add language allowing for modification to the PUD governing elements (as is 
allowed for a TNDL and to correct language that puts overly restrictive upper limits on the 
"Community" type PUD related to Land Density and Intensity Allocation Use Limitations, and 
Height; and to require regular consideration of the viability of the three "legacy" PUD zoning 
districts in Oxford. Language is added that replicates the provision in the TND District, allowing 
modification to the "elements" of a PUD without requiring a rezoning process. Changes to 
governing elements are less intrusive than a rezoning, which changes the land area to a different 
zoning district. 

2.6.16.9. Modifications to a PUD. From time to time, it may be necessary or desired by 
the developer or the City to modify elements of an approved plan for a PUD. Such 
elements may include: the geographic areas of the various Tracts allotted to different 
uses, the uses allowed in the various Tracts, the overall density allotted to the PUD and 
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and parking areas; the playout and location of residential, commercial, institutional, 
mixed-use lots; and proposa ls for intended densities and intensities, proposed uses in 
each Tract. The procedure for changes to these elements shall be: 

a. For modifications that the Planning Director determines to be more technical than 
substantial, the Planning Director will make a recommendation regarding the 
request to the Mayor and Board of Aldermen, who will determine whether to grant 
the modification. 

b. For modifications that the Planning Director determines to be substantial, t he 
Planning Director will make a recommendation to the Planning Commission; and the 
Planning Commission will make a recommendation to the Mayor and Board of 
Aldermen who will determine whether to grant the modification. 

A change to allow a range of uses by special exception in the UCN and UCO districts. While 

these uses ore usually lower intensity than envisioned for these very urban areas, they are uses 

that are not completely uncommon in urban areas. Some may serve as interim uses until 
market conditions allow interest in the higher density potential for these districts. 

Modification to Table of Uses Table 3.3. 

LDC Change: Allow certain uses by special exception in UCN/UCO not currently allowed: 
Residential CID (for residential developments), Assisted Living Facilities, Care Centers, 

Columbariums, Private Recreationa l Clubs, Recreational Uses, Commercial - Indoor, Vehicle 
Repair and Maintenance, Funeral Homes, Wholesale Sales. 

• Modification to Residential CID: Allow by SE in UCN/UCO 

• Assisted Living Facilities: Allow by SE in UCN/UCO 

• Care Centers: Allow by SE in UCN/UCO 

• Columbariums: Allow by SE in UCN/UCO 

• Privat e Recreational Clubs: Allow by SE in UCN/ UCO 

• Recreational Uses, Commercial - Indoor: Allow by SE in UCN/UCO 

• Vehicle Repair and Maintenance: Allow by SE in UCN/UCO 

• Funeral Homes: Allow by SE in UCN/UCO 

• Wholesale Sales: Allow by SE in UCN/UCO 
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SEGTIPN 3 - ~RTICbE ($ 

A change to allow added flexibility in the use of Tree Escrow Account funds for payment of 
personnel assigned to monitor and inspect tree canopy status. 

6.1.10 Tree escrow account. 

Any applicant unable to achieve on-site mitigation shall make a payment to the City of Oxford's 

Tree Escrow Account for each tree required to meet the mitigation requirements set forth 
above. The amount of money to be paid shall be based on the fair market value of materials 

and labor at the time of planting as determined by the Director of Planning based on standard 

costs incurred by the city, estimated annually. The applicant shall submit cost estimates to the 
Director of Planning for approval. 

6.1.10.1 Money contributed in lieu of on-site mitigation shall be paid prior to issuance of 

a building permit and/or prior to final plat approval by the Board of Aldermen for all 
residential and nonresidential subdivisions. 

6.1.10.2 Money contributed under this section: 

a. May be used for tree canopy management, replacement, and preservation 

including, but not limited to, tree acquisition and planting; canopy replacement site 
identification, acquisition, and preparation; t he acquisition of parkland areas that 

preserve tree canopy; and the acquisition, planting and maintenance of trees on 
designated city property; salary (in full or in part) for consultant or staff assigned to 

monitor and inspect tree canopy management; and 

b. Shall not revert to the general fund for ongoing operations . 

. . ECTIQN 4 - At;.tiele 9 

Staff recently had to declare a site plan void, and call in the performance surety. In this instance 
the surety was a certified check. This has never happened before and it was discovered that 
while the check is secured, there was no accompanying document allowing the city to access 
and restore the site. That will have to be accomplished through a separate process. Since most 
surety is through a bond, it has been the duty of the bonding entity to ensure that the required 
work is done. Therefore, in order to avoid this situation in the future (although such situation 
are very rare); staff is proposing the following modification to the surety requirements. 

Sec. 9.2.10.3.a. The site restoration performance bond, or certified check or letter of 
€fetl# with a notarized statement of intent, shall be provided to guarantee to the city 

that should the city declare the site or a portion of the site abandoned the site will be 
restored in accordance with the minimum requirements. If a performance bond is 
provided, the development and/or the surety company will become obligated to restore 
the site in accordance with the stated minimum requirements. 
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right of the city to access the property to restore the site, or have the site restored, in 
accordance with the minimum requirements. The notarized statement of intent to 

allow access which shall accompany the certified check shall include the following 

language: 
Statement of Intent to Authorize Access to Perform Site Restoration 

I NAME, developer/owner of and on behalf of NAME OF DEVELOPMENT, 

approved for SITE PLAN/SUBDIVISION on DATE by the City of Oxford Planning 

Commission and/or Mayor and Board of Aldermen; agree that if the City of Oxford 

should declare the site or a portion of the site where NAME OF DEVELOPMENT is 

abandoned, the City shall have the right to uti lize the attached check #NUMBER 

and to access this property to restore the site, or to have the site restored, in 

accordance with the minimum requirements as outlined in Sec. 9.2.102. of the 

City of Oxford Land Development Code. Th is right shall be extended to any future 

owner of this development. 

NAME 

ADDRESS 

PHONE 

10.2.21. Bedrooms: In the Code, density in some zoning districts is limited by the number of 

bedrooms per ocre, and some residential dwelling units ore limited by their number of 
bedrooms. Given the new focus on "bedrooms" rather than "dwellings", staff has begun to see 
more variations in floor plans for some structures, that include rooms that are not designated as 
"bedrooms", but which could easily serve as sleeping rooms. To address this concern, a 

definition of a bedroom is proposed. 

Add after 10.2.21. 

10.2.22. Bedroom - A bedroom, as intended in zoning districts that limit density by 

bedrooms per acre, or that limit the number of bedrooms in a dwelling unit; is defined 

as a room that can easily be used as a sleeping room. Such a room may or may not have 

a closet or attached bathroom, and must meet building code requirements for light and 

ventilation. 

I 
I 

'I 

I 
II 
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Signs: Some confusion as to the intent of the Code has become apparent with certain sign 
types. The modifications proposed are to address the differences between the intent for a 
11monument11 sign and a 11pOSt11 sign; both of which are intended to be allowed business signs. 

ARTICLE 7 

7.2.9.6.f. Business signage is limited to no more than two signs that shall include business 

identification, logo, or product advertising signs. Projecting, freestanding {mon~ment), awning, 

window, wall, and marquee signs that display business advertisement shall be include in the 

number of allowed signs. 

ARTICLE 10 

Changes to 10.2.269: 

i. Freestanding sign: Any sign (such as a monument or post sign) mounted on a support 

structure and supported by supports 'Nhich are placed on or anchored in the ground; 

and which is independent from any building or other structure. 

n. Monument Sign: A freestanding sign that is detached from a b~ilding and having a 
s~pport str~cture that is a solid appeariAg base has a solid support structure with a base 

that is at least the width of the sign structure. 

s. Post Sign: A freestanding sign that is mounted on one or two support posts. 

Recommendation: Staff recommends approval of the proposed modifications. 
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To: 

From: 

Date: 

Re: 

MINUTE BOOK No. CITY OF OXFORD 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

Ben Requet, AICP, Assistant Director of Planning 

September 18, 2018 

SAFEGUARD· DEMENT 62·2139 

= ll 

Planning Commission Case #2312 - A request by Robert Veazey for a Fina l Plat 

Approval (Amended) for 'Cullen Addition Subdivision, Lot 4 and a fraction of Lot 3' 
for property located at 235 Elm Street. (PPIN #5461) 

This request is to amend a subdivision plat in order to combine Lot 4 and a fraction of Lot 3 in the 
Cu llen Addition Subdivision in order to create "Cullen Addition Subdivision New Lot 4." 

The subject property is located on the west side of Elm Street, just south of Hickory Street, and 
is part of the Cullen Addition Subdivision. The owner's property- Lot Number 4 and the north 50 
feet of subdivision Lot Number 3 - measures approximately 0.48 acres (+/-20,908 square feet) 
and has been developed with a one-story, single-family residence since 1954. In April 2018, the 
applicant submitted plans to the City in order to demolish the home currently on-site to build a 
new residence in its place. Upon reviewing the proposed construction plans Planning Department 
staff identified a problem related to the complexity of lot ownership as the new residence would 
straddle the property line between Lots 3 and 4. Accordingly, Staff advised the applicant to 
proposed a modification of the existing subdivision plat in order to create a single lot boundary. 

The applicant has since proposed to modify the existing plat on file with the Chancery Clerk by 
redrawing the property line of Lot 4 to encompass the fraction of Lot 3 the applicant has owned 
for many years. The remaining fraction of Lot 3 is owned by the Ray L. Thornton Estate. This 
request was tabled from the Planning Commission agenda for severa l months to allow time for 
the applicant to work with the Thornton Estate to also address their need for a subdivision plat 
modification at the same time for the remainder of Lot 3 into their principal lot, Lot 2 (a home 
located at 233 Elm Street.). It is staff's understanding that title issues may exist with the Thornton 
Estate and Mr. Sayle is unable to delay this request any longer. Therefore, the remaining fraction 
of Lot 3 will create a non-conforming lot within the subdivision as the remaining fraction will 
measure +/- 7,300 square feet which is +/- 200 square feet less than the required lot size 
minimum of 7,500 square feet in a (TSR) Traditional Suburban Residential district. 

This modification of subdivision plat highlights the fact that Lot 3 is currently a non-conforming 
lot because it doesn't comply with the minimum square footage of the district, however, because 
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this condition already exists by virtue of the ownership of the two lots, staff does not feel that 
the lot to be should preclude the Sayles from moving forward with their requested plat 
amendment. Particularly when the adjacent property affected by the amendment does not 
object. If the Thornton Estate or a successor wants to modify their lot in the future, staff can 
address that non-conformity at that time. 

Public Works Comments: 
Most subdivisions provide for the setbacks to serve as utility easements, or call out specific utility 
easements. Utilities such as water, sewer, power, gas, telephone, and now internet and cable 
utilities, then use those areas to provide service to the homes in the neighborhood. Additional 
easements may also be provided depending on the needs of the provider and development. In 
previous plat amendment cases, staff has requested the amended plat include a statement that 
any utilities installed prior to the amendment were legally there. In this case, it appears that the 
home was likely built across the lot lines with the original development and before any utilities 
had opportunity to locate along the center lot line. 

Staff received confirmation from the surveyor that "no physical evidence or Plat evidence of 
utilities running along and/or near the common line of Lot 3 and Lot 4 exist." In the event t hat 
there are utilities existing, it would be the responsibility of the utility and the property owner to 
resolve the matter according to the law. Staff also noted concern regarding the remainder of the 
original lot 3, which is not being amended in this revision. 

Public Works staff feels that leaving this remnant of the lot unchanged on the plat (not becoming 
part of the adjacent lot 2) allows the remnant lot to be legally sold, even though it may not meet 
t he requ irements for a legal lot size, or it may not conform to the size of the other lots in the 
neighborhood. Public Works is concerned that the remnant of lot 3 could be sold to an 
unsuspecting property owner who would then be looking at the City as somehow 
responsible. Public Works does not make determinations on lot sizes, is not sure there is an issue 
and only made the comment during Staff review because of experience with other property 
owners in Oxford who have purchased property that could not be developed or built on due to 
noncompliance with City requirements. 

At their regularly scheduled meeting in September, the Planning Commission recommended 
approval of this Final Plat Amendment with conditions. As of the writing of this report, all 
conditions of approval have been satisfied. 

Recommendation: Staff and the Planning Commission recommend approval of the Final Plat 
Approval (Amended) for 'Cullen Addition Subdivision' creating new Lot 4 with the following 

conditions: 

1. Approval is for the plat as submitted. 

__ __l 
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OXFORD 
II 

To: 
From: 
Date: 

Applicant: 

Owner: 
Request: 

Location: 
Zoning: 

PLANN ING 
DEPARTMENT 

Case 2312 

Oxford Planning Commission 
Ben Requet, AICP, Assistant Director 
September 10, 2018 

Robert Veazy 

Johnny G. Sayle 
Final Plat Approval (Amended) for Cullen Addition Subdivision Lots 4 and a 
Fraction of Lot 3 
235 Elm Street (PPIN #5461) 
(TSR} Traditional Suburban Residential; Conversation Overlay 

Surrounding Zoning: 
North: (TSR} Traditional Suburban Residential; Conservation Overlay 
South: (TSR} Traditional Suburban Residential; Conservation Overlay 
East: (TNR} Traditional Neighborhood Residential; Conservation Overlay 
West: (TSR) Traditional Suburban Residential; Conservation Overlay 

Planner's Comments: This request is to amend a subdivision plat in order to combine Lot 4 and 
a fraction of Lot 3 in the Cullen Addition Subdivision in order to create "Cullen Addition 
Subdivision New Lot 4." 

The subject property is located on the west side of Elm Street, just south of Hickory Street, and 
is part of the Cullen Addition Subdivision. The owner's property- Lot Number 4 and the north 50 

feet of subdivision Lot Number 3 - measures approximately 0.48 acres (+/-20,908 square feet) 

and has been developed with a one-story, single-family residence since 1954. In April 2018, the 

applicant submitted plans to the City in order to demolish the home currently on-site to build a 
new residence in its place. Upon reviewing the proposed construction plans Planning Department 

staff identified a problem related to the complexity of lot ownership as the new residence would 

straddle the property line between Lots 3 and 4. Accordingly, Staff advised the applicant to 
proposed a modification of the existing subdivision plat in order to create a single lot boundary. 
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The applicant has since proposed to modify the existing plat on file with the Chancery Clerk by 

redrawing the property line of Lot 4 to encompass the fraction of Lot 3 the applicant has owned 

for many years. The remaining fraction of Lot 3 is owned by the Ray L Thornton Estate. The 

reason this request has been tabled for several months was to allow time for the applicant to 

work with the Thornton Estate to also address their need for a subdivision plat modification at 

the same t ime for the rema inder of Lot 3 into their principa l lot, Lot 2 (a home located at 233 Elm 
Street.). It is staff's understanding that tit'e issues may exist with the Thornton Estate and Mr. 

Sayle is unable to delay this request any longer. Therefore, the remaining fraction of Lot 3 will 

create a non-conforming lot within the subdivision as the remaining fraction will measure +/-

7,300 square feet which is+/- 200 square feet less than the required lot size minimum of 7,500 

square feet in a (TSR) Traditional Suburban Residential district. 

Mississippi subdivision law requires that the applicant proposing any change in a platted 

subdivision notify all the "persons to be adversely affected thereby or directly interested therein," 
to allow them to express concerns they may have with the proposed change. The identification 

of who such persons may be is left to the discretion of the applicant. The applicant states that 

letters of support will be presented to the Planning Commission at the hearing as a 
demonstration that persons directly interested in the subdivision amendment do not find 

themselves to be adversely affected. 

This modification of subdivision plat highlights the fact that Lot 3 is currently a non-conforming 
lot because it doesn't comply with the minimum square footage of the district, however, because 

t his condition already exists by virtue of the ownership of t he two lots, staff does not feel that 
the lot to be should preclude the Sayles from moving forward with their requested plat 

amendment. Particularly when the adjacent property affected by the amendment does not 
object. If the Thornton Estate or a successor wants to modify their lot in the future, staff can 

address that non-conformity at that time. 

Public Works Comments: 

Most subdivisions provide for the setbacks to serve as utility easements, or call out specific utility 

easements. Utilities such as water, sewer, power, gas, telephone, and now internet and cable 

utilities, then use those areas to provide service to the homes in the neighborhood. Additional 
easements may also be provided depending on the needs of the provider and development. In 

previous plat amendment cases, staff has requested the amended plat include a statement that 
any utilities installed prior to the amendment were legally there. In this case, it appears that the 

home was likely built across the lot lines with the origina l development and before any utilities 

had opportunity to locate along the center lot line. 
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utilities running along and/or near the common line of Lot 3 and Lot 4 exist." In the event that 
there are utilities existing, it would be the responsibility of the utility and the property owner to 

resolve the matter according to the law. Staff also noted concern regarding the remainder of the 

original lot 3, which is not being amended in this revision. 

Public Works staff feels that leaving this remnant of the lot unchanged on the plat (not becoming 

part of the adjacent lot 2) allows the remnant lot to be legally sold, even though it may not meet 

the requirements for a legal lot size, or it may not conform to the size of the other lots in the 
neighborhood. Public Works is concerned that the remnant of lot 3 could be sold to an 

unsuspecting property owner who would then be looking at the City as somehow 
responsible. Public Works does not make determinations on lot sizes, is not sure there is an issue 

and only made the comment during Staff review because of experience with other property 

owners in Oxford who have purchased property that could not be developed or built on due to 
noncompliance with City requirements. 

Recommendation: If no person objects or are found by the Planning Commission to be 

sufficiently adversely affected, staff recommends approval of this amendment to the Final Plat 

with the conditions stated below. 

1. Approval of 'Final Plat Approval (Amended) for Cullen Addition Subdivision,' Lots 4 and 3 

by the Mayor and Board of Alderman. 

2. Approval is for the plat as submitted. 
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OXFORD 
PLANN ING 

[," PJ\RTMtNI 

CITY OF OXFORD, MISSISSIPPI 

PRELIMINARY PLAT APPLICATION FOR SUBDIVISION 

--==- ll 

/ f (t;T. '( c~,J CJ .f,ac J ,·n ) 
Project Name ---=l.:;_ (1.1_!_/_f_/'l----'/l....:..~....:tf.""-t/-'-t·.!...,- t....:.t'_l1_5_i_b....::.~~:....:.l_~'_.:iJ:....;.t_O _n_ ..... .;;.__jr.~· f:.___o:L-~o..:..f-...:.J__:_-1!..!m.:.!..:t!:.!.!nc...:.t..:...:l (:.:..:c!_ 

Physical Address of Site --=2=-_3_5 _ __:.[=--..:/ fl_.,_J:....:....f..:...f ..:.C;:.e....:..f ___________ _ 

Tax Parcel # /3 I f.·i- 2 I - I r 7. t'Ll PPIN #--:::f_ lf!_· .:....6 .;_( ____ _ 

Name of Applicant ___:.)f_r..:..o_Jj..:..e_. t..:..f __ £.....;1 c;_t_l ..:::z..J.y _______ ________ _ 

Applicant's Address - 2 2./ 7 Lc e {/;i'j? 0 A /.rN·d_ ,'VJ .f I . ..L.:..... _ ____ _ 

Phone# (lL -(. {jl- 2)/{ Email Address--------------

Name of Property Owner Jv J, f/l 11 Y G. Jt~ V / 'e 
) 

Name of Professional Submitting _ Ji_ O....:.f .,..:1 __ !?_·~...:.' V<_O_t-_e _____________ _ 

'J J .~ -C/ (, / r Phone# _ _ '-__ .., ___ :;J __ 

Architect fo r Project __ C(~---------- Phone# _ _ ~~------
Current Zoning l J /i Proposed Units ____ Proposed Bedrooms ___ _ 

Proposed Parking----Proposed Total Square Footage-----

-±:}.li/_!1--"----~ -
Date 

Date 

FORM 2016.001 
G:\Oeportment of Planning and Development Oocuments\Pianning Applkotlons\Current Applications 
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CITY OF OXFORD, MISSISSIPPI 
FINAl PlAT APPLICATION FOR SUBDIVISION 

ProjectName (ut/e;1 Ac/c/ifl{}h fuhc/,vJJ /{'1! 

Physical Address of Site 2 3 S" E ( /21 J f.A f <! f 

( 
Lor lf Cl11tl 1: .f,l'(,!,,).)' 
d' lui- J Aln(ncf.c-t( 

Tax Parcel # / Jr A1-l{- llf 7. {'{I PPIN # _ _ S'_f.(_c_f ____ _ 

11\Le,l' VP'I.2 J 
Name of Applicant _ f_lv...;.O _ _ r_-=......::L_~-=-~+/----------------

Applicant's Address .,---Z_2-...~_7___.!L=..:.e..::.e_....::::i=.().:;t:.t-!?;______.!:V:::...11_,( :.._f.:..tH_t_,~.·: ''---4.:...:1 !::...__ ____ _ 

Phone# ,({2- 6V ?- L s- /6 Email Address _..:./:J..~c_· _,'// _ _ _ _ _ ____ _ 

Name of Property Owner _ _..:::.J~['..:...h.....:r~/7'-tf:...._--.!:::{;:._____;;;J_;C<:!..,,I-y-(..:o( _ ___ ___ _ _ 

Name of Professional Submitting _...:.J"-o_t:.=~:....;l_..~...'rl.....:_oo_lt_t._: __________ _ 

Phone#(. ~~-'t ~ 1~-

Architect for Project _ _ X:~---------- Phone# __ /(' _ ___ _ 

Current Zoning T J'/{ Proposed Units ____ Proposed Bedrooms ___ _ 

Proposed Parking _ _ __ Proposed Total Square Footage-----

Date 

Date 

FORM 2016.002 
G:\Department of Planning and Development Documents\Pionning App/lcations\Current Applications 
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WARRANTY DEED 

Char • .:~?ry Clo?rf: 
lal.3yt-tt£- County, Miss issippi 
1 cer tify tho? i r•stru11e-r.t 
was r<:•:or,jt-d or, 
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A~RIL 20 2010 04 :38: 54PM 
lrts trum.;-nt 20!002737 Pa9-: 1 of S 

~-~:::~------- o.c. ')ht-rry Wall 

TNSTRUMRNT PREPARRD BY AND TO BR RETlJRNED TO: 
Hughes Brown. PU.C 
1300 !\ccess Road, Suite I 00 
Oxrord. Mississippi 38655 
(661) 234-6080 

GRA:'o!TORS' NAME & ADDRESS: 
HAYDEN R. HALL 
DIXIE HALL f/k/a 
DIXIE TRAYWICK DEWEES 
'? o G:.o~ ~'-\."L 

INDEXING INSTRUCTIONS: 

GRANTEE'S NAME & ADDRESS: 
.JOHNNY G. SAYLE 

Lot Number 4 and the North 50 lCct of Lot Number 3 of Cullen 's Addition. 
Lafayette County. Mississi ppi. 
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STATE OF MISSISSIPPI 

COU TY OF LAFt\ YCTrE 
WARRANTY llF..ED 

WHEREAS, HERBERT E. DEWEES. JR. and wile, DIXIE TRt\ YWICK DEWEES 

acquired the hereinafter described real property as joint tenants \\-ith full rights or !iurvivorship 

and not ns tenants in common by virtue of that Warranty Deed filed tor record in Book 334 at 

pnge 33«:> as of May 15, 1978; and 

WHEREAS, HERBERT E. DEWEES, JR. departed this lift: on January 25. 2008 (SEE 

A'ITACHED EXHIBIT "t\"'); and 

NOW. THEREf-ORE AN D lN CONSIDERATION or the sum of Ten and No/100 

Dollars ($ 10.00). cash in hand paid and other good and valuable consideration. the receipt and 

!iufficiency of which are hereby acknowledged. the undersigned, HA YDF.N R. HALL, DIXIE 

HALL f/k/a DIXIE. TRAYWIC K DEWEES. Grantors, do hereby grant. bargain. selL convey. 

and warrant unto, JOHNNY G. SAYLE, Grantee. Individually. the following described real 

properly, ly ing and situate in Lafayette County. Mississippi, more particularly described as 

lo llows: 

Lot Number 4 and the North 50 feet of Lot Number 3 of sai d Cullen Addition in 
the City or Oxford. Lafayette County. Mississippi, in Section 2 1, Township 8 
South, Range 3 West. as said lots arc laid down and designated on the map o f said 
Cullen Addition of record in the Oriicc of the Clerk or the Chancery Court of 
Lafayette County, Mississippi, in Pl<l t Book No. 1 Page I and particularly 
described as follows, to-wit: 

Starting at the intersection of the South right-of-way of 1-Tickot)' Street and the 
East right-of-way line of Elm Street. run South I o 5 1' West a distance of I 08 lett 
to the point or beginning of this description, run thence South 82° 37' East a 
distance or I 09.8 feet to a point, thence South 50" I 0' East a distance of I 0 1.8 fee t 
to a point. thence South 29° 59' East a d istance or 49.95 feet to a point. thence 
South 77° ... 8. West a distance of 146.2 L'cct to a point in the East right-of-way line 
of Elm Street, thence North 291) 44' West a distance of 50 feet along the East 
right-of-\vay line of Elm Street to a point. thence north 21° 51' West along the 

~ 

I 
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East right-of-way line of Elm Street a distam:e or I 19 feet to a point in the East 
right-of way line or Elm Street which is the point of beginning of this description. 

INOE.XING INSTRUCTIONS: 

Lot Number 4 and the North 50 feet of Lot Number 3 or Cullen's Addition. 
Lafayette County, Mississippi. 
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This warranty deed is subject to the rights of way and casements for public roads and 

public utilities. zoning regulations in effect in Oxlord, Lafayette County, Mississippi, and to any 

prior conveyan(;e or reservation of minerals of every kind and character, including, but not 

limited to, oi l. gas. sand. and gravel in. or under subject property. 

This warranty deed is subject to Protective and/or Restrictive covenants of Cullen ' s 

Addition, if any. 

Ad valorem taxes and assessments. if any. t(lr calendar year 20 10 attributable to the real 

property hereby conveyed shall prorated. Grant~c will assume all ad valorem taxes and 

assessments lor subsequent years. 

Possession is given upon delivery of this d~ed. 

WITNESS OUR SIGNATURES, this the J.illi\day of APRIL. 2010 

G RANTORS: 

01XIE HALL, f/kla 
OIXIE TRAYWICK DEWEES 
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COUNTY OF LArA VETTE 

Personp)Jx__ appeared before me, the undersigned authority in and for said County and 
State, on this ~day or April, 2010, within my jurisdiction. the within nam\!d Hayden R. I btl 
and Dixie Hal l ti'k/a Dixie Traywick Dewees. who acknowledged that they executed the above 
and foregoing instrument. 

WJTNESS MY SlGNATURE AND OFFICIAL SEAL OF Or-f!CE. this thc\.fllil day of 
APRIL. 20 I 0. 

.· .. ·=y·Ar ;:· ·· .. • s ........ Op· 
••· ~·· Not:·· .. ~·. 

M ., . . [' . • .. ~ /. 'i-?)-··"'·· 
y Commtsston :.xp:~· ~r o. i lll · 

:-,:~ ~ v. ~'!!.~ 
·> : ~~ 1;._ oa 9!:!11• · ·o_ >< v. CS>· · · :-< ~ ~ '\ G"~ ij> o:~: 
.11\,.. -b '?_... «': : 1) • 
..... . -~ ·1-; IS' ' b. ·. ,:A·. () :..0~ , .·'-.; · · 

·.f'"··· ... ':;. ~-.,. .. ~ .·· 
. "o ········ . •• •• UNT'f •• •• ········ 
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To: 

From: 

Date: 

Re: 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

Gray Parker, Planner II 

September 18, 2018 

Planning Commission Case #2357- A request by Tim and Linda Tatum for a 

Final Plat Approval (Amended) for 'Ammadelle Subdivision, Lots 60-63' for 

property located on Price Street. (PPINs #5313, #5490, and #5491) 

Planning Comments: This report pertains to a request to amend the Final Plat for four lots in 
the Ammadelle Subdivision. The subject property is located on the south side of Price Street, 
near the intersection of North Lamar Boulevard. This property measures approximately +/- .89 
acres. The Tatum house was built on the property in 1948. The subject property was 
part of t he Ammadelle Subdivision plat that was filed in May 1939. 

The Tatum's now have the intent of demolishing the existing house in order to construct a 
new house. Early in the review process, Planning Staff identified that this property, that has 
had a house on it for more than fifty years, actually includes fractions of multiple lots. The 
Tatum's own all of original Lot 63 and fractions of original Lot 61 and original Lot 62. Adjacent 
to the Tatum's, Polly Taylor owns an existing house on fractions of origina l Lots 60 and 61. The 
Tatum's and their neighbor Polly Taylor would like to amend the plat to officially reflect the as­
is conditions of the properties, and what Lafayette County tax maps show. This would create 
new Lot 60 and new Lot 63. Original Lots 61 and 62 would dissolve. 

Many of the "lots" along Price St reet and in the Ammadelle Subdivision, do not resemble the 
lots as recorded with the original Ammadelle Subdivision. As older areas of Oxford are 
seeing redevelopment, staff is regularly uncovering these existing situations, as 
evidenced by the numerous subdivision plat amendments over the last several years, as we 
work with individual applicants to remedy issues on these sites resulting from the conflict 
between recorded lots and long standing "as built" conditions. 

Prior to the Planning Commission meeting, the applicant provided staff with signatures of 
those people that they have determined to be directly interested in or potentially adversely 
affected by this subdivision amendment. 



114 

~INUTE BOOK No. 84, CITY OF OXFORD SAFEGUARO · DEMENT62·2139 

Public Works Comments: As has been noted on previous plat amendment cases, t here may 
existing utilities installed along the original lot lines that would be legally allowed to remain in 
place regardless of this plat amendment. There are no water or sewer lines known to be in this 
area however. The new plat also provides for the setbacks to serve as utility setbacks for new 
utilities. 

At their regularly scheduled meeting in September, the Planning Commission recommended 
approval of this Final Plat Amendment with conditions. As of the writing of this report, all 
conditions of approval have been satisfied. 

Recommendat ion: Staff and the Planning Commission recommend approval of this Final Plat 
Approva l (Amended) for 'Ammadelle Subdivision, Lots 60-63' with the following condition: 

1. Approval is fo r the plat as submitted. 
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To: 
From: 
Date: 

Applicant: 

Owner: 
Request: 
Location: 
Zoning: 

OXFORD 
PLANNI NG 

DEPARTMENT 

Case 2357 

Oxford Planning Commission 
Gray Parker, Planner II 
September 10, 2018 

Tim and Linda Tatum 

Same 
Final Plat Approval (Amended} for 'Ammadelle Subdivision Lots 60-63' 
Price Street (PPINs #5313, #5490, and #5491) 
(TER) Traditional Estate Residential; (TSR) Traditional Suburban Residential 

Surrounding Zoning: 
North: (TNB) Traditiona l Neighborhood Business; (TSR) Traditional Suburban Residential 
South and East: (TER} Traditional Estate Residential 
West: (TSR) Traditional Suburban Residential 

Planner's Comments: This report pertains to a request to amend the Final Plat for four lots in 
the Ammadelle Subdivision. The subject property is located on the south side of Price Street, near 
the intersection of North Lamar Boulevard. This property measures approximately+/- .89 acres. 
The Tatum house was built on the property in 1948. The subject property was part of the 
Ammadelle Subdivision plat that was filed in May 1939. 

The Tatum's now have the intent of demolishing the existing house in order to construct a new 
house. Early in the review process, Planning Staff identified that this property, that has had a 
house on it for more than fifty years, actually includes fractions of multiple lots. The Tatum's own 
all of original Lot 63 and fractions of original Lot 61 and original Lot 62. Adjacent to the Tatum's, 
Polly Taylor owns an existing house on fractions of original Lots 60 and 61. The Tatum's and their 
neighbor Polly Taylor would like to amend the plat to officially reflect the as-is conditions of t he 
properties, and what Lafayette County tax maps show. This would create new Lot 60 and new 
Lot 63. Original Lots 61 and 62 would dissolve. 

Many of the "lots" along Price Street and in the Ammadelle Subdivision, do not resemble the lots 
as recorded with the original Ammadelle Subdivision. As older areas of Oxford are seeing 
redevelopment, staff is regularly uncovering these existing situations, as evidenced by the 
numerous subdivision plat amendments over the last several years, as we work with individual 
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~licants..to remedy iss:\!es on these..sites resultiog~rom the co.nflict between-recorded:lot§E~ItJ 

11 long stand;ng "as buUt" cond;t;ons. In many ;nstances, the s;tuat;ons create a dom;no effect that 
would or should require many lots in a subdivision to also be modified but the means or 

I 

willingness to do so collectively is often a barrier to that level of change. Staff encourages 
applicants to work with adjacent property owners to remedy any non-conformities in the 
subdivision all at one time, but that has proven to be challenging and we more often wind up 
addressing issues when each property owner decides to modify their structure in some way. 

Mississippi subdivision law requires that the applicant proposing any change in a platted 

subdivision notify all the "persons to be adversely affected thereby or directly interested therein," 
to allow them to express concerns they may have with the proposed change. The identification 

of who such persons may be is left to the discretion of the applicant. Prior to t he Planning 

Commission meeting, the app licant will provide staff with signatures of those people that they 

have determined to be directly interested in or potentially adversely affected by this subdivision 
amendment. 

Public Works Comments: 

As has been noted on previous plat amendment cases, there may existing utilities installed along 

the original lot lines that would be legally allowed to remain in place regardless of this plat 
amendment. There are no water or sewer lines known to be in this area however. The new plat 

also provides for the setbacks to serve as utility setbacks for new utilities. 

Recommendation: If no person objects or are found by the Planning Commission to be sufficiently 

adversely affected, staff recommends approval of this amendment to the Final Plat with the 

following conditions: 

1. Approval of 'Final Plat Approval (Amended) for 'Ammadelle Subdivision lots 60-63' by the 

Mayor and Board of Alderman. 

2. Approval is for the plat as submitted. 

·DEMENT 62·2139 
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11 Asi:ot 64;-;o=w=n=ers, 1/we: - -= ] 

X Approve of the Proposed Amended Plat for lots 60-64 of Ammadelle Subdivision .. 

Disapprove of the Proposed Amended Plat for lots 60-64 of Ammadelle Subdivision 

Request more information at a neighborhood meeting 

Signed: Date: 

Rowland Roberson 

~/:<:z/J( 
I I 

Anne Roberson 
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As an adjoiner to Ammadelle Subdivision 1/we: 

/ Appmve of the Proposed Ameoded Plat for Lots 60~64 of Ammadelle Subdlvlsloo 

Disapprove of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Request more information at a neighborhood meeting 

Signed: Date: 

~ 
U ,.J:Ji/f ~ 
Elizabeth Monteith 
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Approve of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Disapprove of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Request more information at a neighborhood meeting 

Signed: Date: 

b -25-.}D/B 

'\) \~ ~~ )<)~ 
Dicki Lee King a-
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As Lot(s) 5 Owner{s), lfwe: 

/ 
Approve of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Disapprove of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Request more information at a reighborhood meeting 

Signed: Date: 

@v~dcK~<i# 
i()avis L. Fair Ill 

\\ U,<_ ~~t,i._ 
Anne D. Fair 
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~ 

s Lot(s) 3 & 4 Owner(s). 1/we: 

I 

Approve of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Disapprove of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Request more information at a neighborhood meeting 

Signed: Date: 
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As lot 60 - 61 Owner 1/we: 

X 

Signed: 

Approve of the Proposed Amended Plat for Lots 60-64 of Ammadelle Subdivision 

Disapprove of the Proposed Amended Plat for lots 60-64 of Ammadelle Subdivision 

Request more information at the neighborhood meeting 

Date: (5P 
Jz~~~ 
f!!4!i#}& _2 o!i 

Polly Morrison Taylor 

1 
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To: 

From: 

Date: 

Re: 

MINUTE BOOK No. CITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

Ben Requet, AICP, Assistant Director of Planning 

September 18, 2018 

'-----"==-= 

Planning Commission Case #2359 - A request by Betsy Patton for a Final Plat 

Approval (Amended) for 'Ammadelle Subdivision Lot 17-B' for property located at 

113 Price Street. (PPIN #5380) 

The subject property is located on the north side of Price Street, across from Martin luther King 
Drive. This property measures approximately +/- .311 acres and is zoned {TSR) Traditional 
Suburban Residential. A house that was built circa 1950 previously existed on this property until 
it was demolished sometime in 2017. The subject property was part of the Ammadelle 
Subdivision plat that was filed in May 1939. 

Ms. Patton purchased this property with the intent of demolishing the existing house in order to 
construct a new house. When she submitted the construction plans for review to get a building 
permit, Planning Staff identified that this property that has had a house on it for more than fifty 
years, and was actually a fraction of two lots. In fact, many of the "lots" along Price Street and in 
the Ammadelle Subdivision, do not resemble the lots as recorded with the original Ammadelle 
Subdivision. As older areas of Oxford are seeing redevelopment, staff is regularly uncovering 
these existing situations, as evidenced by the numerous subdivision plat amendments over the 
last several years, as we work with the applicants to remedy the issues with the site. 

In many instances, the situations create a domino effect that would or should require many lots 
in a subdivision to also be modified but the means or willingness to do so is often a barrier to that 
level of change. Staff encourages applicants to work with adjacent property owners to remedy 
any non-conformities in the subdivision all at one time, but that has proven to be challenging and 
we more often wind up addressing issues when each property owner decides to modify their 
structure in some way. 

In this instance, the applicant is requesting to amend the Ammadelle Subdivision plat to create 

new lot 17-B that reflects the as-is condition for the property she purchased. The subject property 

and new lot wil l well exceed the lot area and the lot width requirement for the district. 

Public Works Comments: 
Public Works staff received the initial application for plat amendment on August 13th and has 

not had opportunity to provide any comment to the engineer or owner at the t ime of this 
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report. Staff wou ld request that the existing curb cut be used for any future home constructed 

on this lot. There are no known water or sewer mains indicated on the City maps. Any utilities 

existing in previous utility setbacks wou ld be legally allowed to remain in place. It seems to staff 

that this amendment to create Lot 17B also changes Lots 16 and 17 of the existing subdivision 

plat but fails to legally amend the lots on record. Therefore, there may be confusion in the future 

regarding the lot sizes, which are referred to in deeds as the owners having 2/3 of Lot X or 1/3 of 
Lot Y for example. At issue here is the potential confusion regarding the width of Lots 16 and 17, 

which will be recognized as 100' on the official plat but have been effectively changed to 66' -67' 

by creating this new lot 17B. This is an issue of deeds and Staff only notes it to make the property 

owners aware. 

At their regu larly scheduled meeting in September, the Planning Commission recommended 
approval of this Final Plat Amendment with conditions. As of the writing of this report, all 
conditions of approval have been satisfied. 

Recommendation: Staff and the Planning Commission recommend approval of the Fina l Plat 

Approval (Amended) for 'Ammadelle Subdivision' creating new Lot 17-B with the following 

condition: 

1. Approval is for the plat as submitted. 
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OXFORD 
PLANNING 

DEPARTMENT 

-= I 

To: 
From: 
Dat e: 

Applicant: 

Owner: 
Request : 
l ocation: 
Zoning: 

Case 2359 

Oxford Planning Commission 
Ben Requet, AICP, Assistant Director 
September 10, 2018 

Betsy Patton 

Same 
Final Plat Approval (Amended} for Ammadelle Subdivision Lot 17-B 
113 Price Street (PPIN #5380) 
{TSR} Traditional Suburban Residential 

Surrounding Zoning: 
North: {TER) Traditional Estate Residential 
South: {TSR) Traditional Suburban Residential 
East: {TSR} Tradit ional Suburban Residentia l 
West: {TSR} Traditional Suburban Residential 

Planners Comments: The subject property is located on t he north side of Price Street, across 
from Martin Luther King Drive. This property measures approximately+/- .311 acres and is zoned 
{TSR} Traditional Suburban Residential. A house that was built circa 1950 previously existed on 
this property until it was demolished sometime in 2017. The subject property was part of the 
Ammadelle Subdivision plat that was f iled in May 1939. 

Ms. Patton purchased this property with the intent of demolishing the existing house in order to 
construct a new house. When she submitted the construction plans for review to get a building 
permit, Planning Staff identified that this property t hat has had a house on it for more than fifty 
years, and was actually a fraction of two lots. In fact, many of the "lots" along Price Street and in 
the Ammadelle Subdivision, do not resemble the lots as recorded with the original Ammadelle 
Subdivision. As older areas of Oxford are seeing redevelopment, staff is regularly uncovering 
these exist ing situations, as evidenced by the numerous subdivision plat amendments over the 
last several years, as we work with the applicants to remedy the issues with the site. 

In many instances, the situations create a domino effect that wou ld or shou ld requi re many lots 
in a subdivision to also be modified but the means or wi llingness to do so is often a barrier to that 
level of change. Staff encourages applicants to work with adjacent property owners to remedy 
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any non-conformities in the subdivision all at one time, but that has proven to be challenging and 
we more often wind up addressing issues when each property owner decides to modify their 
structure in some way. 

In this instance, the applicant is requesting to amend the Ammadelle Subdivision plat to create 

new lot 17-B that reflects the as-is condition for the property she purchased. The subject property 

and new lot will well exceed the lot area and the lot width requirement for the district. 

Mississippi subdivision law requires that the applicant proposing any change in a platted 

subdivision not ify all the "persons to be adversely affected thereby or directly interested therein," 
to allow them to express concerns they may have with the proposed change. The identification 
of who such persons may be is left to the discretion of the applicant. Prior to the Planning 

Commission meeting, the applicant will provide staff with signatures of those people that they 

have determined to be directly interested in or potentially adversely affected by this subdivision 

amendment. 

Public Works Comments: 
Public Works staff received the initial application for plat amendment on August 13th and has 
not had opportunity to provide any comment to the engineer or owner at the time of this 

report. Staff wou ld request that the existing curb cut be used for any future home constructed 

on this lot. There are no known water or sewer mains indicated on the City maps. Any utilities 
existing in previous utility setbacks would be legally allowed to remain in place. It seems to staff 

that this amendment to create Lot 178 also changes Lots 16 and 17 of the existing subdivision 

plat but fails to legally amend the lots on record. Therefore, there may be confusion in the future 

regarding the lot sizes, which are referred to in deeds as the owners having 2/3 of lot X or 1/3 of 

Lot Y for example. At issue here is the potential confusion regarding the width of Lots 16 and 17, 

which will be recognized as 100' on the officia l plat but have been effectively changed to 66' -67' 
by creating this new lot 178. This is an issue of deeds and Staff only notes it to make the property 

owners aware. 

Recommendation: If no person objects or are found by the Planning Commission to be sufficiently 

adversely affected, staff recommends approval of this amendment to the Final Plat with the 

conditions stated below. 

1. Approva l of 'Fina l Plat Approval (Amended) for 'Ammadelle Subdivision, Lot 17-B by the 

Mayor and Board of Alderman. 

2. Approval is for the plat as submitted. 
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MINUTE BOOK No. 84, CITY OF OXFORD SAFEGVARO·OEMENT62-2139 

OXFORD 
PLANNING 

DE PA RTMENT 

Memorandum 

Mayor and Board of Aldermen 

Ben Requet, AICP, Assistant Director of Planning 

September 18, 2018 

Planning Commission Case :t2365 - A request by Andy Callicutt for a Final Plat 

Approval for 'Oxford Farms, Phase 9' for property located at 3000 Oxford Way. 
(PPIN #19223 & 34543) 

This is a request for a Preliminary and Final Plat approval for Oxford Farms, Phase 9, a two-lot 
subdivision located to the north and south of Oxford Way at the roundabout. This property is the 
subject of several cases related to the proposed (currently named) Aspen Heights development, 
a student oriented rental development that spans portions of three zoning districts - (TNB) 
Traditiona l Neighborhood Business, {SMF) Suburban Multi-Family, and (NR) Neighborhood 
Residential. This subdivision proposes to create lot 1 consisting of approximately+/- 11.19 acres 
and lot 2 consisting of approximately+/- 5.20 acres. 

Public Works Comments: 

Traffic - The Oxford Farms development has grown over time, with various traffic studies or 
letters provided for individual developments but nothing considering the needs of the entire 

development. Staff had notified Mr. Callicutt with previous site plan approvals that future 

development will require a comprehensive study, which must also account for the traffic and 

impacts associated with the specific development. A traffic impact study for Oxford Farms was 
provided last month and an excerpt is included with this report. This study makes numerous 
recommendations for improvements including signalization at Farmview, Oxford Way and Old 
Taylor. The City is developing plans for the signalization of Oxford Way and South lamar at this 

time and regardless of the traffic study we oppose a signal at Farmview and South lamar due to 

the proximity of t he signal that will soon begin construction at South lamar and Azalea/Office 

Park. 

Unfortunately, the traffic impact study does not appear to differentiate between what impacts 
or improvements would be associated with each individual development. As such, staff has 
previously expressed concern that it is unclear who intends to accept responsibility for the 
improvements. To address this issue, Mr. Callicutt has provided the attached letter which states 

__ j 



140 

that he w~Jt!~l~n~bQRo~~£1r9fic~~~l ~ JJXeJ?!e-9rlE!?d~uPonsa&Sffl~· oeMeNr 62-21
39 

of the proposed Aspen Heights transaction . 

As Aspen Heights (considered under Case 2366) is proposed for the property being considered 
for preliminary and final plat approval with this Case, staff requests that a subdivision bond be 

provided for the estimated cost of the required improvements as stated in the Traffic Impact 

Study provided. This bond would be required at the time of Final Plat approva l for Oxford Farms 
Phase 9 should the owner decide to separate his request from the request for preliminary 

plat. Final Plat approval is required before more than one building can be constructed on a lot. 

Also at issue with this plat is the proposed relocation of a road connecting to the north, which 
was originally indicated off of the roundabout on Oxford Way in the submittal documents for the 

Oxford Farms rezoning. Due to the size of Oxford Farms and the number of people located within 

the overall development, additional road connections are of vital importance. The owner did not 

feel that the northern road fit best with the layout and design for Aspen Heights (Case 2366} and 

has requested that the proposed future road be relocated to the west as indicated on Sheet 2.0 

of the construction plans for Aspen Heights. Staff felt that it would be best to document this 

change in the northern road location as a future phase of Oxford Farms Phase 9. However, th is 
has not been provided for on the plat submitted. Staff would prefer the future road be shown 

on the plat at this time, but will not stop the approval from moving forward without it as the 

owner has acknowledged his intent on the plans for Aspen Heights. 

At their regularly scheduled meeting in September, the Planning Commission recommended 
approval of this Preliminary and Final Plat Amendment with conditions. As of the writing of this 
report, all conditions of approval have been satisfied. 

Recommendat ion: Staff and the Planning Commission recommend approval of the Preliminary 

and Final Plat Approval for 'Oxford Farms, Phase 9' with the fo llowing conditions: 

1. Approval is for the plat as submitted. (Planning) 

2. A subdivision bond will be provided at the time of Final Plat approval for the infrastructure 
required by the traffic impact study. (Public Works) 

3. The owner affirms his dedication to provide for a connector road to the north in the 
approximate location shown on Sheet 2.0 of the Aspen Heights construction plans dated 
May 14, 2018 before the Planning Commission and Board of Alderman or provides for it 
as a future phase of this plat. 



141 

r.===-==--=-===M=IN=U=T=E=B=Q=Q= K=N=o=. =84='=C=IT=Y=Q=F=Q=X=F=Q=R=D=-~sAFe:::::=:GuARo · oEMENT62·2•39 

l 
II 

II 

!l 

To: 
From: 
Date: 

Applicant: 

Owner: 
Request: 
location: 
Zoning: 

OXFORD 
PLANNING 

DEPARTMENT 

Case 2365 

Oxford Planning Commission 
Ben Requet, AICP, Assistant Director 
September 10, 2018 

Andy Callicutt 

Same 
Approve Preliminary Plat and Final Plat for Aspen Heights Student Rentals 
Aspen Heights {PPINs #34553 & #19223) 
(TNB} Traditional Neighborhood Business, (SMF} Suburban Multi-Family, and 
(NR) Neighborhood Residential 

Surrounding Zoning: North: Institutional 
South: Suburban Residential 
East and West: Suburban Multi-Family 

Planners Comments: 
This is a request for a Preliminary and Final Plat approval for Oxford Farms, Phase 9, a two-lot 
subdivision located to the north and south of Oxford Way at the roundabout. This property is the 
subject of several cases related to the proposed (currently named) Aspen Heights development, 
a student oriented renta l development that spans portions of three zoning districts - (TNB) 
Traditional Neighborhood Business, (SMF) Suburban Multi-Family, and {NR) Neighborhood 
Residential. This subdivision proposes to create lot 1 consisting of approximately+/ - 11.19 acres 
and lot 2 consisting of approximately+/- 5.20 acres. 

Public Works Comments: 

Traffic - The Oxford Farms development has grown over time, with various traffic studies or 

letters provided for individual developments but nothing considering the needs of the entire 
development. Staff had notified Mr. Cal licutt with previous site plan approvals that future 
development will requ ire a comprehensive study, which must also account for the traffic and 

impacts associated with t he specific development. A traffic impact study for Oxford Fa rms was 

provided last month and an excerpt is included with this report. Th is study makes numerous 
recommendations for improvements including signalization at Farmview, Oxford Way and Old 
Taylor. The City is developing plans for the signalization of Oxford Way and South l amar at this 
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the proximity of the signal that will soon begin construction at South Lamar and Azalea/Office J 

Park. 

Unfortunately, t he traffic impact study does not appear to differentiate between what impacts 

or improvements would be associated with each individual development. As such, staff has 
previously expressed concern that it is unclear who intends to accept responsibility for the 

improvements. To address this issue, Mr. Callicutt has provided the attached letter which states 

that he will accept responsibility for the traffic signal as required in the traffic study upon closing 
of the proposed Aspen Heights transaction. 

As Aspen Heights (considered under Case 2366} is proposed for the property being considered 
for preliminary and final plat approval with this Case, staff requests that a subdivision bond be 

provided for the estimated cost of the required improvements as stated in the Traffic Impact 

Study provided. This bond would be required at the time of Final Plat approva l for Oxford Farms 

Phase 9 should the owner decide to separate his request from the request for preliminary 

plat. Final Plat approval is required before more than one building can be constructed on a lot. 

Also at issue with this plat is the proposed relocation of a road connecting to the north, which 

was originally indicated off of the roundabout on Oxford Way in the submittal documents for the 

Oxford Farms rezoning. Due to the size of Oxford Farms and the number of people located within 
the overall development, additional road connections are of vital importance. The owner did not 

feel that the northern road fit best with the layout and design for Aspen Heights (Case 2366) and 

has requested that the proposed future road be relocated to the west as indicated on Sheet 2.0 

of the construction plans for Aspen Heights. Staff felt that it would be best to document this 
change in the northern road location as a future phase of Oxford Farms Phase 9. However, this 

has not been provided for on the plat submitted. Staff would prefer the future road be shown 

on the plat at this time, but will not stop the approval from moving forward without it as the 

owner has acknowledged his intent on t he plans for Aspen Heights. 

Recommendation: Staff recommends approval of the 'Preliminary and Final Plat for Oxford 
Farms, Phase 9' with the following conditions: 

1. Approval of Preliminary & Final Plat for 'Oxford Farms, Phase 9' by the Mayor and Board 

of Aldermen. (Planning) 

2. Approval is for the plat as submitted. (Planning) 

3. A subdivision bond will be provided at the time of Final Plat approval for the infrastructure 
required by the traffic impact study. (Public Works) 
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4_ The owner affirms his dedication to provide for a connector road to the north in the 
approximate location shown on Sheet 2.0 of the Aspen Heights construction plans before 
the Planning Commission and Board of Alderman or provides for it as a future phase of 
this plat. 
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Re: Subdivision Plat 
Oxford Fanns, Phase 9 

PROJECT NARRATIVE 

July 23,2018 

Oxford Fanns, Phase 9 is a 2lot subdivisions on the west side of Oxford Fa1ms 
Development with one lot on each side of the newly constructed Oxford Way. 

Lot 1 consists of 11.19 acres on the north side of Oxford Way. Lot 1 will have multiple 
zonings including SMF, NR & TNB. Lot 2 will be made up of5.20 acres south of Oxford 
Way. Lot 2 will also have multiple zoning including TNB & NR. 

A consttuction plans have been submitted for this site titled "Aspen Heights at Oxford 
Fam1s." 
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TRAFFIC IMPACT STUDY 

for 

OXFORD FARMS 

Oxford, Mississippi 

July 16, 2018 

Prepared By: 

~-L NEEL-SCHAFFER 
~ Solution:; you cnn build upon 
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I 

Oxford Farms Oxford, Mississippi 

1.0 In troduction 

The following report presents the tindings of a traffic analysis performed by Neei-Schaffer, Inc. 
for the proposed Oxford Farms development located in Oxford. Mississippi . The project site is 
located along the west side of S. Lamar Boulevard and extends westward towards Old Taylor 
Road. Figure 1 labels the various components of the Oxford Farms development. 

1.1 Purpose 

The purpose of this analysis is to provide an estimate of the trip generation potential of the site and 
its impacts on adjacent intersections. The analysis presented here is the most comprehensive 
analysis presented to date. and can be assumed to supersede previous preliminary studies/letters 
submitted to the city by Neel-Schaffer regarding Oxford Farms. Previously studied components 
of the site are included in this report as either existing generators of traffic captured in the new 
turning movement counts or estimated trips included in the trip generation calculations. 

1.2 Development and Stages of Analysis 

The development includes a mixture of single family housing. residential rental units. restaurants. 
specialty retail, professional offices, and related land uses. The site is anticipated to develop in 
stages, and the following study presents two analyses. The first analysis evaluates an interim 
condition for the year 2020 that represents committed developments. The second analysis 
evaluates the full build out potential of the site based on the best available information at the time 
of this study. 

Net:l-Schnffer. Inc . 
.ltJckson. lvlississippi 
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Oxford Farm.~ Oxford, Mis.~issippi 

2.0 Existing Traffic Volumes 

Turning movement counts were collected at four study area intersections on Thursday. April 261h, 

2018. and Thursday. May 3'd, 20 18. Figure 2 presents the existing peak hour traffic volumes. 

3.0 Projected No Build Volumes 

No build traftic volumes were developed for the years 2020 and 2025. The no build traffic 
represents the amount oftrnffic likely to occur if the proposed new development is not constructed . 
The no build traffic is provided so that the analysis of the site ' s potential impacts in a future year 
can be compared to a condition that assumes all other factors remain unchanged except that the 
site is not built. 

An annual growth rate of 2-percent per year was applied to existing peak hour volumes. The 
growth rate is consistent with the population growth in the vicinity of the site, as reported by the 
US Census. Over seven years. the background growth equates to nn increase of approximmely 
15% over existing conditions. The 2020 and 2025 no build traffic volumes are presented in 
Figure 3 and Figure 4. respectively. 

Ncd-Sclwffer. Inc. 
Jackson. Mississippi 
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The fo llowi ng sections outline the site traffic sources and the trip genemtion calculation process. 
Site traffic volumes were developed for the years 2020 and 2025. and these volume depend the 
estimated completion dates for the vnrious site componcncts. 

4.1 Analysis Zones and Classification 

The Oxford Farms site was divided into seven zones for the purposes of developing a trip 
generation estimate. Each zone represents a standalone development or phase within the overall 
site. The completion date or estimated completion date for each component of the development 
varies from 2018 through 2025. 

To simpli fy the analysis, two generic opening years were chosen. Site traffic for the year 2020 
includes all developments that are committed or near completion. Site traffic for the year 2025 
includes the 2020 traffic plus estimates for all remaining land uses. Traffic generated from the 
Oxford Farm land uses that were both open and occupied by May 20 I 8 are reflected in the turning 
movement counts of existing conditions and are not included in the site traffic calculations. The 
seven zones are listed in the table below and roughly depicted previously in Figure 1 on page 2. 

Ta l>lc I. Zone Descriptions and Design Years 

Zone Zone Description Desion Year(s) 
I Village Center I Towncenter 2025 
2 A potential residential development south of the Achieve 2025 
3 The Mill 2020 & 2025 

4* Creekside, Medical Offices. nnd YMCA 2020 & 2025 
5 The Adelia 2020 & 2025 
6 The Achieve (Formerly the Helix) 2020 & 2025 
7 Aspen Heights 2020 & 2025 

Note: *Part1ally captured 10 ex1sttng count data 

In addition to dividing the site into analysis zones, the land uses within each zone were subdivided 
using three classifications. These classifications were developed to help keep track of the 
development progress as the site builds out. The classifications are: 

l. Proposed: Land uses in this category have not been built and are included in all trip 
generation calculations. 

2. Unoccupied or not yet Counted: Land uses in thi s category are either not yet generating 
traffic or have not been open long enough to be reflected in recent turning movement 
counts. A trip generation estimate is still used to calculate trips assigned to these land uses. 

3. Built, Occupied, and Counted: Lane uses in this category are open. have reasonably full 
occupancy, and have been captured in the most recent turning movement counts. These 
land uses are no longer included in the trip generation estimate since they are inc luded in 
real-world count data. This category is included fo r tracking purposes and to provide a 
record of completed portions of the site. 

Nr:ci-Schaffer. Inc. 
Jackson. Mississippi 
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Oxford Farms Ox.fortl, Mississippi 

4.2 Trip Generation Estimate 

Estimated traffic volumes for the anticipated land uses were developed using local data and the 
equations and methodologies found in the ninth edition of the Trip Generation Manual. Internal 
capture was included in the analysis. 

The trip generation calculation results are presented in two tables. Table 2 presents the trips 
generated by each zone of the development and each land use within the zone. The land uses arc 
also subdivided into one of the three development classific<ltions: I) Proposed. 2) Unoccupied or 
not yet Counted, and 3) Bui lt. Occupied and Counted. Tnblc 3 summarizes the total trip potentia l. 
the internal capture trip reductions. and the linal trip generation estimate. 

Ned-Scha.f]i:r. luc. 
Jacksou. J\-ltssiss,ppi 
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Oxford Farms 0.\:fnrd. Mississippi 

Tnble 3. T r ip Gener:-ttion Summ•u·v nnd Grnnd Tot:-. I 
Summ:~rv ofTrin Gener:-ation byL:~nd Use 

Daily AM Pcnk Hour PM Pcnk Hour 
Trips Total In Out Total In Out 

Residential Trios 4.600 645 133 512 1.021 517 504 
Retail/Restaurant Trips 8.285 276 168 108 741 391 350 

Oftice 1.315 108 87 21 143 42 101 
Lodging 1.454 133 45 88 116 59 57 
YMCA 3.213 195 129 66 260 127 133 

Sub-Total: All Site Trips Generated 18.867 1.357 562 795 2.281 1.136 1.145 

Summarv of Internal C:1pturc Reductions 
Da ily AM Peak Hour PM Peak Hour 
Trips Total In Out Totnl In Out 

Internal Caoturc Trips - Residential - 41 16 25 270 110 160 
Internal Capture Trips-

Retail/Restaurant - 51 20 31 291 190 101 

Internal Camure Trios- Office - 50 43 7 49 3 46 
Internal Caorure Trips- Lodginl! - 16 0 16 24 14 10 
Internal Canture Trips- YMCI\ - 0 0 0 0 0 0 

Sub-Total Internal Capture Reduction - 158 79 79 634 317 317 

Gr:md Tot:~ I 
Dnily AM Peak Hour PM l'c:ll< Hour 
Trips Tot:~ I In Out Totnl In Out 

Tot:~ I New External Trips - 1.199 483 lli 1.647 819 828 

Source: Neei-Sclwffer. Inc .. 1018 

4.3 Site Traffic Distribution 

The site traffic distribution was based on existing travel patterns within the swdy area as well as 
the proximity of the various on-site land uses to the surrounding road network and access points. 
In general, the majority of site traffic was assumed to travel to and from the north by way of the 

access point nearest the evaluated land use. Smaller proportions of the site traffic were assigned 
to less direct site access points and to the south. Figure 5 presents the year 2020 site trafftc. and 

F igure 6 presents the year 2025 site traffic. 

Neei-Sclw.ffer. Inc. 
Jackson. Mis.fissipp• 
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7.0 Traffic Analysis Results 

The traffic analysis evaluated five scenarios. and the results are summarized in two tables. Table 
6 rresents the analysis results for unsignalized intersection. Tnblc 7 presents the results for 
signalized conditions. The evalunted scenarios arc: 

• Existing Conditions: This scenario evaluates the level of service for the existing 
intersections within the study area using their existing volumes (Year 20 18). 

• No Build Conditions - Year 2020: This scenario performs the same evaluation as the 
analysis of existing conditions, but the traffic volumes include two years of background 
growth (2% per year). 

• No Build Conditions - Year 2025: This scenario performs the same evaluation as the 
analysis of existing conditions, but the traffic volumes include seven years of background 
growth (2% per year). 

• Build Conditions- Year 2020: This scenario include two years of background growth (2% 
per year) plus site traffic generated by the developments identified in Table 1 that are 
anticipated to be open in 2020. 

• Build Conditions- Year 2025: This scenario include seven years of background growth 
(2% per year) plus site traffic generated by the developments identified in Table I that arc 
anticipated to be open in 2025. 

In general. the addition of the estimated site traffic to the study area intersections primarily 
impacted the operations of the side-street movements. Without traffic signals. the Old Taylor Road 
and S. Lamar Boulevard access points have a minor impact on the higher volume major street 
movements while Oxford Way and Farm View Drive will experience levels of service ranging 
from LOS D to LOS F (primarily LOS E/F). 

Table 7 presents the results from adding traffic signals at Old Taylor Road/Oxford Way. S. Lamar 
Boulevard/Oxford Way, and S. Lamar Boulevard/Farm View Drive. A traffic signal at S. Lamar 
Boulevard/Oxford Way was not found to adversely impact traffic along S. Lamar Boulevard while 
also improving the Oxford Way approach level of service to an acceptable LOS C or better. 1\. 

traffic signal at the west end of Oxford Way at Old Taylor Road would operate adequately if some 
geometric improvements to the intersection were made prior to signalization. 

Ncci-Sclurffcr. Inc. 
Jacks()n. J\tlississippi 
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8.0 Conclusions and Recommendations 

The following sections present conclusions and recommendations per intersection. A St!cl'ion is 
devoted to each oi the three intersections most impacted by the development: I) Old Taylor Road 
at Oxford Way, 2) S. Lamar Boulevard at Oxford Way. and 3) S. Lamar Boulevard at Farm View 
Drive. Each section concludes with a bulleted list summarizing the recommendations discussed 
in that section. 

In general. the recommendations include geometric improvements at the Oxford Way intersections 
with Old Taylor Road and S. Lamar Blvd. In addition. both locations are projected to warrant a 
traffic signal. Oxford Way/S. Lamar Blvd. will likely warrant a traffic signal first, and the oxford 
Way/Old Taylor Road intersection is likely to warrant a traffic signal sometime between 2020 and 
2025. 

The intersection or Farm View Drive and S. Lamar Blvd. is also expected to warrant a traffic 
signal. but it is recommended that the developer defer to the City of Oxford as to whether or not a 
traffic signal should be installed. The Farm View Drive intersection's proximity to Oxford Way 
along with its connectivity to the route may be sufficient for the city to decide that two trartic 
signals along S. Lamar Boulevard would be redundant. 

8.1 Old Tavlor Rd. at Oxford Wav 

8. 1.1 Recommendations/rom Previous Studies 

Two previous studies have made recommendations regarding the Old Taylor Road/Oxford Way 
intersection. 

First, a previous Oxford Farms Traffic Impact Study, dated January 6. 2017. included two 
recommended improvements at the intersection of Old Taylor Road and CR 356. The first 
recommendation was to construct a westbound left-turn lane from Oxford Way to Old Taylor Road 
within the existing Oxford Way median. The second recommendation was to mstall a traffic signal 
as a proactive measure in anticipation of additional development along Oxford Way. However. 
the City requested that the study be amended with a supplemental note stating that the installation 
of a traffic signal at this location should be postponed. 

Second. a preliminary traffic study performed for the Taylor Ridge development included four 
recommendations: I) construct an eastbound left-turn lane, 2) construct a northbound left-turn 
lane. 3) remove lane markings within the intersection. and 4) relocate the westbound stop line to 
before the crosswalk. It should be noted that a tinaltraffic impact study for Taylor Ridge has not 
been submitted and that the traftic study referenced here was prepared as part of the zoning 
approval process. 

Nt:ei-Sc/1({/]i.'r. !11c. 
Jackson. Mississippi 
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8.1.2 Summary of Current Rc:c:ummcndations 

• The recommendations presented here do not alter previous recommendations made for the 
Taylor Ridge development. 

• It is recommended that a traffic signal be installed at the intersection of Old Taylor Road 
and Oxford Way. The year of need for the traftie signal is likely between 2020 and 2025. 
but geometric improvements may delay a traffic signalunti12025 . Development along Old 
Taylor Road not related Oxford Farms may also impact the year of need. Planning and 
design for a traffic signal nnd geometric improvements could reasonably begin now with 
construction of the signal postponed at the city's discretion. 

• A westbound left-turn lane is recommended. The lane configuration of westbound Oxford 
Way impacts the year of need for a traffic signal at this location. Separating the westbound 
left and right movements may postpone the year of need for n signal. Additionally. a 
westbound left would be required eventually under signalized operations. 

• It is recommended that the developer and the city discuss the possibility of constructing a 
channelized right-turn for the westbound approach. There are pros and cons for installing 
a channelized right-turn which should be discussed with the city. 

o Constructing a westbound channelized right-turn may eliminate the need for a 
westbound left-turn lane. Allowing the westbound left/thru movements to share 
the existing lane. However, a shared lel't/thru lane would require the future signal 
to be split phased which may increase the cyc le length. 

o A channelized right-turn lane removes a significant volume of traffic from signal 
control (right-turn stop on red versus channelized yield). Removing the heavy 
westbound right-turn volume from the signal would improve signal operations 
while increasing the right-turn flow rate. 

o The channelized right-turn may be less pedestrian friendly. The crosswalk crossing 
the channelized right-turn would not be signalized. Motorists entering the 
channelized right would be required to yield to pedestrians in the crosswalk. This 
is in contrast to right-turns on red during an active crosswalk signal. 

o Bicycles using the northbound bike lane correctly (i.e. traveling nmthbound) will 
be in the appropriate line of sight. Bicycles traveling the wrong way in the bike 
lane (a ticketable offense) would not. 

8.1.3 Discussion ofCurrcnt Recommendations 

It is reasonable to expect a traffic signa l at Old Taylor Road/Oxford Way will be warranted at 
some point as Oxford Farms develops. The intersection provides not only access to the Oxford 
Farms development but also much needed access between Old Taylor Road, S. Lamar Boulevard. 
and State Route 7, indirectly. Geometric upgrades to the intersection may delay the need for n 
traffic signal, but it is anticipated that the fu ll 2025 site build out will require a signal. In the short 
term. geometric improvements compatible with a future traffic signal at this location are 

Neei-Scltaffer. fnc. 
Jachon. Mississtppl 
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recommended. A left-turn lane from westbound Oxford Way is recommended in addition to left­
turn lanes on the northbound and eastbound approaches. The eastbound and northbound left-turn 
lanes are based on previous recommendations for the Taylor Ridge development. 

Based on the spring 2018 turning movement count at Old Taylor Road/Oxford Way. the 
intersection does not currently warrant a traffic signal if the westbound right-turn movement is 
reduced by 50-percent. Reducing the right-turn volume is a standard evaluation practice allowed 
under the MUTCD warrant evaluation process. Typically, a 50-percent reduction is applied when 
a dedicated right-turn lane is present, and a I 00-percent reduction is used if the right-turn 
movement is properly channelized. Currently. 97% of all westbound traffic turns right onto Old 
Taylor road from a single approach lane. The lane functions as a defacto right-turn only lane, and 
the warrant analysis treated it as such. 

However, as Oxford Farms develops, demand will increase for the westbound left-turn. With a 
higher left-turn demand. it would no longer be reasonable to treat the westbound Jane as a dcfacto 
right-turn only. If the lefts and rights arc not separated, the existing right-turn volume alone would 
be sufficient to warrant a traffic signal. Without a right-turn reduction factor, the intersection 
would satisfy Warrant I (8-hour warrant). Warrant 2 (4-hour warrant). and Warrant 3 (peak hour 
warrant) using 20 18 traffic. 

Constructing a separate westbound left-turn lane would allow the westbound through lane to 
continue operating as a de facto right-turn lane. The westbound left-turn lane likely del:lys the need 
for a traffic signal until the 2025 phases of the site approach substantial completion. Development 
of the Taylor Ridge property to the west will also impact the timing for signalization. 

Additional Warrant Discussion 

Due to the complexity of the Oxford Farms development with multiple phases, multiple land uses. 
and trip assignments that vary from one parcel to the next. developing a 12-hour forecast for every 
year between 20 18 and 2025 was cost prohibitive given the scope of this study. As an alternative, 
the warrant analysis examined the AM and PM peak hours for the years 2020 and 2025 under build 
conditions as well as the no build conditions for the years 2020 and 2025. 

Under build conditions. the AM and PM peak hours both satisfy the 4-hour warrant volume 
thresholds. The no build traffic volumes were evaluated to determine how likely it would be for 
another two hours outside the AM and PM peak hours to also satisfy the 4-hour warrant threshold. 
Two additional hours were found to be with in 16 and 9 vehicles per hour of meeting the threshold 
requirement when using the no build volumes. Another three hours were identified to be with 28 
and 37 vehicles per hour of satisfying the 4-hour warrant. It is reasonable to assume that the 
Oxford Farms development will contribute a~ least this amount of traffic to these off-peak periods. 

N(n•/-Scha_[(u. inc . 
./ucksnu. Mississippi 
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8.2 South Lamar Blvd. at Oxford Way 

8.2.1 Recommendations/rom Previous Swdies 

A traffic signal and northbound left-turn lane on S. Lamar Blvd. were recommended at the 
intersection of South Lamar Blvd. and Oxford Way as part of the Helix Apartments traflic impact 
study dated January 27. 2016. 

8.2.2 Summmy of Current Recommendations 

• Signalizing Oxford Way at S. Lamar Boulevard is recommended based on previous studies 
related to Oxford Farms. 

• Separate left and right-turn lanes on Oxford Way are recommended to improve signal 
operations. 

• A dedicated northbound left-turn lane from S. Lamar Boulevard to westbound Oxford Way 
is recommended. 

• Option: At the discretion of the city. a left-turn signa l could be implemented without a 
northbound left-turn lane for the northbound direction only. This would require that the 
northbound direction leads with a left-turn phase every cycle even if left-turners arc not 
present. The required left-turn phase is called every cycle since n vehicle detection zone 
only considers occupancy and cannot differentiate between left and through vehicles in a 
shared lane. In addition, the left-turn phase could not be skipped, extended. or shortened 
based on the demand of left-turners and would instead function as a pretimed indication. 
However. the left-turn phase can be omitted based on time of day. In general. this option 
is less efficient than a dedicated northbound left-turn lane with a separate detection zone 
for left-turning vehicles. 

8.2.3 Discussion of Current Recommendations 

The eastbound left-turn from Oxford Way will operate at a LOS F during the AM and PM peak 
hours under the build conditions in the years 2020 and 2025 without a traffic signal. Traffic flow 
along S. Lamar Boulevard would not be negatively impacted by the poor level of service on Oxford 
Way since S. Lamar Boulevard would remain free flowing. 

Previous studies for the intersection have used 12-hour local residential trip generation data to 
perform warrant evaluations under projected conditions. However, the full evaluation of the 
Oxford Farms development is more complex with the addition of a variety of commercial and 
retail land uses which will be highly dependent on the type and mixture of tenants. Based solely 
on the determination of previous studies using apartment/residential trips. a traftic signal is 
anticipated to still be warranted at this intersection. This would be a reasonable assumption since 
the 2025 site traffic presented in this report is higher than previous site traffic estimates. 

N~ei-Sc•ltf!ffc:r. Inc. 
Jackson, :'>lississippi 
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The AM and Ptvl peak hours for the years 2020 and 2025 both indicate that the eastbound lel't-turn 
from Oxford Way to northbound S. Lamnr Boulevard will operate at a LOS F under unsignalized 
conditions. The unsignalized level of service retains the existing free-flow operation along S. 
Lamar Bou levard. and the free-now operation would not be impeded by the poor operntions on 
the Oxford Way approach. The LOS F for eastbound left-turns in both 2020 and 2025 
demonstrates a need for a traffic signal when the development components slated for 2020 are 
complete, substantially complete, or as otherwise directed by the city. 

The construction of a traffic signal at Oxford Way/S. Lamar Boulevard improves the year 2025 
leve l of service on Oxford Way to a LOS Cor better while maintaining a LOS B or better on S. 
Lamar Boulevard. 

Separate eastbound left and right-turn lanes from Oxford Way are recommended. Separating these 
movements prevents the right-turning vehicles fi·om getting queued behind left-turners and ensures 
a better right-turn on red operation. Additionally, separate lanes allow for separate traffic signal 
detection zones for left and right tums. The detector delay for the right-turn movement could be 
set higher than the left-turns or omitted entirely, and either situation would improve signal 
operations by reducing red time on S. Lamar Boulevard. 

A dedicated northbound left-turn lane is recommended to improve signal operations at this 
location. In the year 2025 the PM peak hour northbound left-turn is projected to be 84 vehicles 
per hour. A left-turn lane at this location would improve the flow of northbound traffic on S. 
Lamar Boulevard. Without o left-turn lane, northbound S. Lamar Boulevard operates at a LOS B 
or better during the peak hours and sho11 periodic stopping nlong S. Lnmnr Boulevard would occur 
due to northbound left-turners queuing in the through lane. 

In 2025, the northbound left-turn is projected to be approximately 84 vehicles per hour that are 
opposed by 956 vehicles per hour southbound. The northbound left-turn of 84 vehicles represents 
approximately I 0-perccnt of northbound traffic at the intersection. 

Neci-Sclw./Jer. Inc. 
J/lcksv11. Mississippi 
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8.4 South Lamar Blvd. at Farm View Blvd. -=-

8.4. 1 Recommemlationsfrom Previous Studies 

- --- ----- ----=-' 

A traflic signal and northbound left-turn lane on S. Lamar Blvd. were recommended at the 
intersection of South Lamar Blvd. and Oxford Way as part of the preliminary ana lysis of the 
Creekside development in June 2015. The Helix Apartments traffic impact study dated January 
27, 2016, did not change that recommendation. 

8.4.2 Summ(lly o.f Currelll Recommendations 

• The intersection ofS. Lamar Blvd. and Farm View Blvd. is expected to satisfy troffic signal 
warrants. However, the City of Oxford may choose not to require a traffic signal at Farm 
View Blvd. in order to encourage drivers to use the recommended traffic signal at Oxford 
Farms. It is recommended that the developer consult with the City of Oxford to determine 
if a traffic signal is desired at this location. If the city requires a traffic signal. the traffic 
signal requirements would be the same as those presented at the Oxford Way/S. Lamar 
Blvd. intersection. Specifically, a northbound left-turn lane would be recommended to 
simplify signal phasing and improve operations. 

8.4.3 Discussion ofCurrcnr Recommendations 

The eastbound approach of Farm View Blvd. will operate at a LOS E/F during the AM and PM 
peak hours under the build conditions in the years 2020 and 2025 without a traffic signal. Traffic 
flow along S. Lamar Boulevard \Vould not be negatively impacted by the poor level of service on 
rarm View Blvd since S. Lamar Boulevard would remain free flowing. Additionally, the level of 
service on Farm View Blvd. may be better than predicted if the adjacent Oxford Way intersection 
is signalized. A traffic signal at Oxford Way wou ld interrupt the traffic flow along S. Lamar Blvd. 
and may create gaps in the traflic flow that left-turners from Farm View could take advantage of. 

Currently. the Farm View intersection satisfies six of the eight hours required under Warrant I of 
the MUTCD and three of the four hours required under Warranl2 of the MUTCD. The three hours 
that satisfy the four-hour warrant all occur between 3 p.m. and 6 p.m. Under projected conditions 
for the year 2020. at least one additional hour (7 a.m. to 8 a.m.) will also satisfy the Warrant 2 
requirements. It is predicted that the Farm View intersection will satisfy the four-hour warrant. 
Warrant 2. by the time the 2020 phases of the Oxford Farms development are substantially 
complete. The installation of a traftic signal at Oxford Way as well as better connectivity between 
the Creekside phase and Oxford Way may impact existing tratlic patterns and shift current 
movements northward to Oxford Way. 

Nee/-Sc!ta.!Jer. l11c. 
Jttcksou. ,\-/ississippi 
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Mr. Bart Robinson 
City Engineer and 
Director of Public Works 
107 Courthouse Square 
Oxford, MS 38655 

Dear Bart: 

Andrew W. Callicutt 
3850 Majestic Oaks Drive 

Oxford, MS 38655 

August 20, 2018 

Re: Site plan approval for Adelia 
Case 2346 

Thanks for meeting with us this moming. As discussed we all recognize the potential for a 
future traffic signal on Old Taylor Road and Oxford Way due to the future traffic as reflected in 
the traffic study. The city affirmed it will not require a traffic signal at Fam1 View because of the 
distance between it and the signals being installed by the city at Azelia Drive and Oxford Way. 
This letter is to comply with the required recommendations from the Planning Commission 
meeting held last Monday night and our meeting this morning. 

Andy Fornea has made application for site plan approval for The Adelia and is eager to get 
started. The 3 acre site consists of only twenty two rental restricted units with garages. I have 
provided a letter from Neel-Schaffer stating that the site doesn't require a signal. The project 
simply will not economically support the cost of a traffic signal. 

I am presently in negotiations involving 16.3 acres known as Aspen Heights coming before the 
planning commission in September. This development is closer to Old Taylor Road, much 
larger and can absorb the cost when it comes to fruition. Aspen Height or whatever project 
within Oxford Farms that triggers the need will satisfy the requirements of the traffic study. 

Accordingly, in an eflort to satisfY contingency item 5. from the Planning Commission, please 
accept this letter as assurance that T ~'ill undertake responsibility for the traffic signal as required 
in the traffic study upon closing of the proposed Aspen Heights transaction. 

Sincerely, r-
j{!L!v, Wt 

Andrew W. Callicutt 
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Planning Commission Case #2367- A request by Mac Construction for City Utilities 

for a development located outside the City Limits of Oxford for 'Keystone, Phase 
IV' for property located on Anchorage Road in Lafayette County. (PPIN #6387) 

The subject property measures approximately +/- 17 acres and is located on the west side of 
Anchorage Road in Lafayette County. The lot currently is zoned (R-1) Residential Low Density and 
(R-2) Residential Medium Density in Lafayette County. The City of Oxford's Future Land Use Map 
proposes portions this site as suitab le for being zoned (TNR) Traditiona l Neighborhood 
Residential and (SSF) Suburban Single Family compatible developments. Additionally, this area 
was located in the City of Oxford Annexation Area 1 that was approved at the April 03, 2018 
Mayor and Board of Alderman meeting. The Chancery Court for Lafayette County held a hearing 
regarding this annexation with no objections received; the City is awaiting the judge's ruling. 

The applicant is requesting city water and sewer services to construct sixty-nine (69) one-story 
detached dwelling units, that contain a total of one hundred and fifty-eight (158) bedrooms. The 
dwelling unit types consists of a mix of fifty (SO) one-bedroom units, thirty (30) two-bedroom 
units, and sixteen (16) three-bedroom units. This project requires two hundred twenty-four (224) 
parking spaces to be provided but the applicant is proposing to provide two hundred eighty (280) 
spaces, which does not exceed the parking maximum that is allowed by code. 

The applicant is proposing a minimalist cottage architectural design that is consistent with many 
of the homes in other rental developments that are located along the south side of Old Sardis 
Road (Highway 314) and along Anchorage Road. These functiona l and utilitarian structures in a 
development with few common amenities provide an affordable alternative for those of modest 
incomes who prefer to live in a detached dwelling. The Code is forgiving for detached dwellings 
and they sufficiently meet Code standards. The developer intends to construct this project in two 
phases; the first will consist of approximately thirty-three units that will only have di rect access 
to Anchorage Road, and a second phase that will consist of the remainder of the units and will 
provide a secondary access from West Oxford Loop Extended that is currently being constructed. 
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Th is site consists primarily of pine trees typically associated with tree farms but the tree survey 

provided found no significant or heritage trees on site, thus tree mitigation is not required. The 

proposal sufficiently meets the City's landscape standards for parking lot and frontage trees. 

Evergreen needlepoint hollies will be installed around the perimeter of the stormwater detention 

pond. The units will be landscaped with a mix of crape myrtles, magnolias, evergreen shrubs, and 

ornamental grasses around the foundations of the bui ldings. It is not known if they will be 

irrigated or watered by another method. A fenced recreational area (with undefined purpose) is 

proposed on the east portion of the site near buildings 42-44 but it is staff's understanding that 

this area will not include any additional amenities. The landscaping plan does provide for 

evergreen shrubs to be planted to provide a visual and noise buffer between the recreational 
area and buildings 42-44. 

Public Works Comments: The City has the ability to provide water and sewer services to this 

development, provided there are some upgrades to existing infrastructure. The sewer mains and 
lift station within the development will be privately owned and maintained. A connection will be 

made from this development to the force main that was installed along Anchorage Road for the 

Wellington Place development. An additional gate valve will be installed inside a vault at the 
point of connection between the privately owned force main and the publicly owned main to 

allow for maintenance of the private line without risk of flooding from the City force main. This 

valve will also be privately owned and maintained. The City's Breckenridge Lift Station will be 
upgraded by the developer. The City will maintain water lines within the development up to the 

water meters and an easement will be provided. 

The proposed development wi ll be located between the futu re West Oxford loop (currently 
under construction) and Anchorage Road and will ultimately take access from both streets. The 

access to West Oxford Loop will not be granted until the roadway is complete, which limits the 

number of units that can be occupied until the second means of emergency access can be 

provided for. West Oxford Loop is scheduled for completion in Fall 2019. The need for a public 
road connection between West Oxford Loop and Anchorage Road was identified considering the 
increased traffic and the location. The property owner requested that the streets in this 

particular development be allowed to remain private as designed due to the type of development 
but concurred with the creation of a future public street nearby as evidenced in the attached 

letter and Sheet C2.2 of the plans. The exact location, alignment and width of dedicated right­
of-way will be agreed upon in the future. However, the intent is for a maximum right-of-way 

width of 62' with two lanes of travel (no turn lanes). The plans reference a Parkway-level! Rural 

arterial, although the City has not agreed that there would be no curb and gutter. The type of 
roadway will be determined in the future as well. The Public street in the area is desirable and 

will be beneficial to the citizens of Oxford and Lafayette County. 

A traffic impact study was required and provided. The study stated that there would not be a 
negative impact associated with this development. There were no recommendations for 
improvements to Anchorage Road or future West Oxford Loop. Anchorage Road is a county road 
at this portion and the City is not aware of any improvements required by the County, although 

I 
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locations on West Oxford Loop, as they are both located on the backside of a vertical crest, which 
stat es that the driveway entrances meet the required site distance as stated in the AASHTO 

Green Book. 

The stormwater requirements will be met by two surface detention ponds that drains towards 

the future West Oxford Loop. The stormwater plan remains under review for technical 
issues. There is one pending comment that may require the pond sizes to increase, but it appears 

there is sufficient open space around the ponds if this is necessary. This site was reviewed under 

the July 2014 Stormwater ordinance as the recently approved stormwater ordinance has not 

become law yet. Due to the limitation on construction associated with the access on West Oxford 

Loop, the pond will be constructed in phases. 

Transit service is not currently available to this development, but it could be available in the 
future. Should t ransit become available, t he City may requi re the developer to install a shelter on 

the property. This shelter would have to meet all of the requirements for a transit shelter that 
are in place at that time. Examples of the types of requirements include but are not limited to 

being ADA compliant, having a trash can, lighting and possibly a real time passenger information 

display. Should the request to provide water and sewer services be approved, Public Works 
requests with multiple conditions. 

At their regularly scheduled meeting in September, the Planning Commission recommended 
approval of this request for City Utilities with conditions. 

Recommendation: The "Keystone, Phase IV" development sufficiently meets existing standards 

to be granted use of City Utilities outside the City Limits. The following conditions are 

recommended: 

1. Approval by the Mayor and Board of Aldermen. (Planning) 

2. Approval is for the plans as submitted; including all required landscaping. (P lanning) 

3. Prior to the issuance of a Certificate of Occupancy, t he app licant shall provide the Planning 
Department with a stamped and rewrded copy of the covenants. (Planning) 

4. Prior to the issuance of a Land Disturbance Permit, the applicant shall provide the 
Planning Department with a Petition for Annexation . (Planning) 

5. Access to West Oxford Loop will not be granted until the roadway is completed and has 
been accepted by the City of Oxford and Lafavette County. (Public Works) 

6. Approval is contingent on the owner making any roadway improvements required by the 
County. (Public Works) 
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7. Should transit service become available to this property in the future, the owner agrees 
to construct an ADA compliant transit shelter that meets all requirements of OUT and the 
city. (Public Works) 

8. Water and sewer taps will not be provided until Public Works receives the required water 
line easement from t he property owner. (Pub lic Works) 

9. Water and sewer taps will not be provided until the stormwater system is approved by 
the City. (Pub lic Works) 

-=-I 
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To: 
From: 

Date: 

Applicant: 

Owner: 
Request: 

location: 
Zoning: 

OXFORD 
PLANNING 

DEPARTMENT 

Case 2367 

Oxford Planning Commission 
Ben Requet AICP, Assistant Director 
Gray Parker, Planner II 
September 10, 2018 

MAC Const ruction 

Johnny Morgan 
Request for City Utilities for a development outside the City Limits of Oxford for 
'Keystone, Phase IV' 
Anchorage Road in l afayette County (PPIN #6387) 
Outside City Limits; lafayette Co. Zoning- (R-1) Residential low Density; (R-2) 
Residential Medium Density 

Surrounding Zoning: Outside City limits; lafayette Co. Zoning - (R-1) Residential low Density 
and (R-2) Residential Medium Density 

Planner's Comments: The subject property measures approximately+/- 17 acres and is located 
on the west side of Anchorage Road in Lafayette County. The lot currently is zoned (R-1) 
Residential low Density and (R-2) Residential Medium Density in lafayette County. The City of 
Oxford's Future Land Use Map proposes portions this site as suitable for being zoned (TNR) 
Traditional Neighborhood Residential and (SSF) Suburban Single Family compatible 
developments. Additionally, this area was located in the City of Oxford Annexation Area 1 t hat 
was approved at the April 03, 2018 Mayor and Board of Alderman meeting. The Chancery Court 
for Lafayette County held a hearing regarding this annexation with no objections received; the 
City is awaiting the judge's ruling. 

The applicant is requesting city water and sewer services to construct sixty-nine (69) one-story 
detached dwelling units, that contain a total of one hundred and fifty-eight (158) bedrooms. The 
dwelling unit types consists of a mix of fifty (SO) one-bedroom units, thirty (30) two-bedroom 
units, and sixteen (16) three-bedroom units. This project requires two hundred twenty-four (224) 
parking spaces to be provided but the applicant is proposing to provide two hundred eighty (280) 
spaces, which does not exceed the parking maximum that is allowed by code. 
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The applicant is proposing a minimalist cottage architectural design that is consistent with many 
of the homes in other rental developments that are located along the south side of Old Sardis 
Road (Highway 314) and along Anchorage Road. These functional and utilitarian structures in a 
development with few common amenities provide an affordable alternative for those of modest 
incomes who prefer to live in a detached dwelling. The Code is forgiving for detached dwellings 
and they sufficiently meet Code standards. The developer intends to construct this project in two 
phases; the first will consist of approximately thirty-three units that will only have direct access 
to Anchorage Road, and a second phase that will consist of the remainder of the units and will 
provide a secondary access from West Oxford Loop Extended that is currently being constructed. 

This site consists primarily of pine trees typically associated with tree farms but the tree survey 

provided found no significant or heritage trees on site, thus tree mitigation is not required. The 

proposal sufficiently meets the City's landscape standards for parking lot and frontage trees. 
Evergreen needlepoint hollies will be installed around the perimeter of the storm water detention 

pond. The units will be landscaped with a mix of crape myrtles, magnolias, evergreen shrubs, and 

ornamental grasses around the foundations of the buildings. It is not known if they will be 
irrigated or watered by another method. A fenced recreational area (with undefined purpose) is 

proposed on the east portion of the site near buildings 42-44 but it is staff's understanding that 

this area will not include any additional amenities. The landscaping plan does provide for 
evergreen shrubs to be planted to provide a visual and noise buffer between the recreational 

area and buildings 42-44. 

Public Works Comments: The City has the ability to provide water and sewer services to this 
development, provided there are some upgrades to existing infrastructure. The sewer mains and 

lift station within the development will be privately owned and maintained. A connection will be 

made from this development to the force main that was installed along Anchorage Road for the 

Wellington Place development. An additional gate valve will be installed inside a vault at the 
point of connection between the privately owned force main and the publicly owned main to 
allow for maintenance of the private line without risk of flooding from the City force main. This 

valve will also be privately owned and maintained. The City's Breckenridge Lift Station will be 
upgraded by the developer. The City will maintain water lines within the development up to the 

water meters and an easement will be provided. 

The proposed development will be located between the future West Oxford Loop (currently 
under construction) and Anchorage Road and will ultimately take access from both streets. The 

access to West Oxford Loop will not be granted until the roadway is complete, which limits the 

number of units that can be occupied until the second means of emergency access can be 

provided for. West Oxford Loop is scheduled for completion in Fall 2019. The need for a public 
road connection between West Oxford Loop and Anchorage Road was identified considering the 

increased traffic and the location. The property owner requested that the streets in this 
particular development be allowed to remain private as designed due to the type of development 
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of-way will be agreed upon in the future. However, the intent is for a maximum right-of-way 

width of 62' with two lanes of travel (no turn lanes). The plans reference a Parkway-levell Rural 

arterial, although the City has not agreed that there would be no curb and gutter. The type of 
roadway will be determined in the future as well. The Public street in the area is desirable and 

will be beneficia l to the citizens of Oxford and Lafayette County. 

A traffic impact study was required and provided. The study stated that there would not be a 

negative impact associated with this development. There were no recommendations for 

improvements to Anchorage Road or future West Oxford Loop. Anchorage Road is a county road 

at this portion and the City is not aware of any improvements required by the County, although 

curb and gutter, a 5' bike lane and sidewalk will be installed along the property frontage as part 

of this project. The engineer has provided a st_amped site distance analysis for t he driveway 

locations on West Oxford Loop, as they are both located on the backside of a vertical crest, which 
states that the driveway entrances meet the required site distance as stated in the AASHTO 

Green Book. 

The stormwater requirements will be met by two surface detention ponds that drains towards 

the future West Oxford Loop. The stormwater plan remains under review for technical 

issues. There is one pending comment that may require the pond sizes to increase, but it appears 
t here is sufficient open space around the ponds if t his is necessary. This site was reviewed under 

the July 2014 Stormwater ordinance as the recently approved stormwater ordinance has not 

become law yet . Due to the limitation on construction associated with t he access on West Oxford 

Loop, the pond will be constructed in phases. 

Transit service is not currently available to this development, but it could be available in the 

future. Should transit become available, the City may require the developer to install a shelter on 

the property. This shelter would have to meet all of the requirements for a transit she lter that 
are in place at that time. Examples of the types of requirements include but are not limited to 

being ADA compliant, having a trash can, lighting and possibly a real time passenger information 

display. Should the request to provide water and sewer services be approved, Public Works 

requests with multiple conditions. 

Recommendation: The "Keystone. Phase IV" development sufficiently meets existing standards 

to be granted use of City Utilities outside the Oty Limits. 

recommended: 

1. Approval by the Mayor and Board of Aldermen. (Planning) 

The following conditions are 

2. Approval is for the plans as submitted; including all required landscaping. (Planning) 
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3. Prior to the issuance of a Certificate of Occupancy, the applicant shall provide the Planning 
Department with a stamped and recorded copy of the covenants. (Planning) 

4. Prior to the issuance of a Land Disturbance Permit, the applicant shall provide the 
Planning Department with a Petition for Annexation. (Planning) 

5. Access to West Oxford Loop will not be granted until the roadway is completed and has 
been accepted by the City of Oxford and Lafayette County. (Public Works) 

6. Approval is contingent on the owner making any roadway improvements required by the 
County. (Pub lic Works) 

7. Should transit service become available to this property in the future, the owner agrees 
to construct an ADA compliant transit shelter that meets all requirements of OUT and the 
city. (Public Works) 

8. Water and sewer taps will not be provided until Public Works receives the required water 
line easement from the property owner. {Public Works) 

9. Water and sewer taps will not be provided until the stormwater system is approved by 
the City. {Public Works) 
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City of Oxford 
c/o Bart Robinson 
Courthouse Square 
Oxford, MS 38655 

RE: Keystone 4 

Dear Bart: 

Goose Valley Ranch, Inc. 
P.O. Box 8 

Oxford, MS 38655 

February 14, 2018 

1 have been informed that you and our engineer, Jeff Williams, have discussed the 
possibility of Goose Valley Ranch, Inc., providing land for the construction of a roadway from 
Anchorage Road to the new Toby Tubby Parkway. Said road location to and south of proposed 
Keystone 4, at a mutually agree upon location. 

Goose Valley Ranch, Inc., will reserve a strip efland between Anchorage Road to tbe 
new Toby Tubby Parkway road wide enough for a two lane road. The exact location of the strip 
to be mutually agreed upon, but generally located as indicated herein. 

Should Goose Valley Ranch, Inc., sell property in the area it, will provide for this 
roadway in any subsequent transfer. 

I can be available any time to discuss further the location of the road. 

Sincerely, 

~ 
JosephS. Huggins, Pres. 
Goose Valley Ranch, Inc. 
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MEMO; 

DATE: 

TO: 

CC: 

FROM: 

RE: 

MINUTE BOOK No. 84, CITY OF OXFORD 

9-13-18 

OXFORD 
ELECTRIC 

DEPARTMENT 

MAYOR TANNEHILL & BOARD OF ALDERMEN 

BART ROBINSON & ASHLEY ATKINSON 

ROB NEELY 

AGENDA ITEMS 

I have the following agenda items for the Tuesday, September 18, 2018 Board Meeting. 

207 

SAFEGUARD • DEMENT 62·2139 -----

1. Announce TV A Wholesale Rate Change and Rate Increase and Request Approval to Pass­
Through. (Rob Neely) 

Please flnd a description for each agenda item on the following page. If you have any questions, please 
feel free to contact me. 

Thanks 

Robert M. Neely III, P.E., C.P.E. 
Superintendent 
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1. AtMJNO'"f£~aNOlafl4tr¢f-'ft¥r()F>~I'€i)R0pproval to 
- P-ass,_'I'lu"Ough. (Rob Neely~. __ SAFEGuARo-oEMENT 62-2139 

The Tennessee Valley Authority will boost electric rates by another 1.5 percent in October, 
adding about $2 more to the typical monthly power bill in Chattanooga. 

TV A directors approved the $199 million rate hike Wednesday- the sixth such increase in 
as many years - as part of a $10.7 billion budget that TV A supporters say leaves the federal 
utility in its strongest financial condition in decades and could negate the need for such rate 
hikes in the next several years. 

"TV A is in the best shape it has been in a very long time, and we would hope that would mean 
we won't have these annual rate increases going forward, barring some unexpected problem," 
said Doug Peters, president of the Tennessee Valley Public Power Association, which 
represents the 154 local power companies that distribute TV A power. 

Even though TV A is on pace to achieve record profits in the current fiscal year, TV A President 
Bill Johnson said the rate increase is still needed this fall to help implement the agency's long­
term debt reduction plan to trim long-term debt to S21.8 billion by 2023. With stagnant or 
declining power demand projected for the foreseeable future, TV A is eager to reduce its 
borrowing costs to cut interest expenses and its overall cost of power. 

TV A has benefited over the past five years by reducing its operating and maintenance costs 
by more than $800 million a year from its 2013 levels and taking advantage of cheaper natural 
gas and more nuclear power generation to reduce fuel costs. 

As a result, even with the October rate hike, the wholesale price of power by TV A in fiscal 
2019 will average 6.8 cents per kilowatt-hour, down from 6.98 cents per kilowatt-hour in fiscal 
2014 and still below where it was in fiscal2013. Cheaper natural gas, more abundant rain and 
increased nuclear generation have helped cut TV A's annual fuel costs by more than $1 billion 
a year since 2014. 

TV A said its residential power rates are among the 25 percent lowest in the counu-y and its 
industrial rates are in the cheapest 10 percent of all utilities. "Both our residential and industrial 
rates have become more competitive," said Johnson, who predicted that rates should remain 
fairly stable over the next decade, as well. 

Chief Financial Officer John Thomas said TV A has reduced its debt by $1.6 billion over the 
past six years while investing $15 billion in capital improvements and keeping rates relatively 
stable overall. With the completion in the past couple of years of major nuclear and gas power 
plants, the agency expects to make bigger reductions in its debt in coming years. 

Additionally, on October 1, 2018, the TV A board approved imposing a grid access charge 
(GAC) to the wholesale power bill. The GAC will be a fL'Ced component of the wholesale bill, 
and was the reason OED requested a revenue-neutral rate change on June 5, 2018. The impact 
of the wholesale rate change and rare increase to the average residential customer (928 
kWh/month) is $1.84/month. OED will pass through the rate increase to our customers with 
no increase to OED margin. TV A has said that current leadership expects to recommend 
1.5% increases for at least one more year. 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD -DEMENT 62·2139 

Oxford 

October 2018 Retail Rate Impact Analysis 

Monthly Dollar Impact for LPC's Average Use Customer 

Customer Class I 
Residential I I GSA 1 I 

Local Rate Adjustment Retail Impact $0.00 

TVA Wholesale Rate Change General Service B,C,D Offset $0.17 

TVA Wholesale Rate Change Risk Premium Applied to Retail Rates $0.21 

TVA Wholesale Rate Adjustment (2.395% at Wholesale) $1.46 

TVA Hydro Debit Change $0.00 ---'!""--Total Retail Rate Impact $1.84 

Monthly Percent Impact for LPC's Average Use Customer 

$0.00 

$0.35 

$0.42 

$2.92 
$0.76 

$4.45 

1 Customer Class 1 
I Residential I I GSA 1 I 

Local Rate Adjustment Retail Impact 0.00% 

TVA Wholesale Rate Change General Service B,C,D Offset 0.17% 

TVA Wholesale Rate Change Risk Premium Applied to Retail Rates 0.21% 

TVA Wholesale Rate Adjustment (2.395% at Wholesale) 1.46% 
TVA Hydro Debit Change 

--~~ Total Retail Rate Impact 

0.00% 

1.84% 

Notes: 

The average Customer uses the following kWh per month: 

Assumed the Fuel Cost for Calendar Year 2017 with line losses applied: 

Line loss assumpt ion 

928 

0.02079 

105.9% 

0.00% 

0.16% 

0.20% 

1.39% 

0.36% 

2.11% 

1,733 

0.02053 

104.5% 
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MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARD ·DEMENT 62·2139 

Septmeber 12, 2018 

At 103 Luther Street, my father, Larry Marion, fixed a water leak that I had. No tools were 

necessary for this fix, therefore, there was no proof of something purchased. The cause was the hot 

water line in the bathroom sink was leaking slowly. The line was cut where the leak was and then fused 

back together with pipe glue. The leak was fixed at the beginning of August, and my water returned to 

normal for the next bill. I am requesting a water adjustment for May, June, and July of 2018. Thank 

you. 

Sincerely, 

Felecia Mari9n 
t i I 

/\ 1i _.- vc-~ 
J~/ } 
Larry Marion 

(___.<> 
0.1.cw~ I} ' 

I~ 1/1' I 
/ '-'v"L.V"-"\.. 

I 

II 
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MINUTE BQ6)1(1Jlio.L84,-~ME®fTEOXFORD 
rr======= OXF-QRD EI:£CTRic=e·EPT =====-~-== __ SAFEGUARD . DEMENT 62·2139

1 Account 224648 
Name 

Street 
Address 

Water M eter: 

FELICIA MARION 
103 LUTHER ST 
OXFORD MS 38655 
W11371532 

MONTH 

Aug-18 
Jul-18 

Jun-18 
May-18 
Apr-18 
Mar-18 
Feb-18 
Jan-18 
Dec-17 
Nov-17 
Oct-17 
Sep-17 

WT USAGE WT CHARGE 
56 $27.27 

298 $145.13 
331 $161.20 
108 $52.60 

35 $17.05 
32 $15.58 
20 $9.74 
29 $14.12 
28 $13.64 
40 $19.48 
24 $11.69 
24 $11.69 

Normal Usage Average: 32 
3 

0.487 
0.547 

737 
641 

-321 

Number of Months Adjusted: 

Water Rate : 

Sewer Rate: 
Total High Usage: 

Normal - High: 

Water Usage Adjustment: 

Sewer Usage Adjustment: -321 
Water Adjustment: -$156.08 
Sewer Adjustment: -$175.31 

WT TAX 

$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

WTTOTAL 
$27.27 

$145.13 
$161.20 
$52.60 
$17.05 
$15.58 

$9.74 
$14.12 
$13.64 
$19.48 
$11.69 
$11.69 

([)~ c-.v!Jvezfnv;d:-

4<73{.31 
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INSIDE WATER LEAl< - OUTSIDE RATES 

OXFORD ELECTRIC DEPT 

Account 

Name 

Street 

Address 

MONTH 

'I . 

Sep-17 

Aug-17 

Jul-17 

Jun-17 

May-17 

Apr-17 

Normal Usage Average: 

Number of Months Adjusted: 
Water Rate: 

Sewer Rate: 

Total High Usage: 
Normal - High: 

Water Usage Adjustment: 

Sewer Usage Adjustment: 

Water Adjustment: 
Sewer Adjustment: 

Date of Adjustment: 
Email: 

224648 

FELICIA MARION 

103 LUTHER ST 

OXFORD MS 38655 

W11371532 

X 

WT USAGE 

24 

203 

595 

64 

45 

49 

46 
2 

0.487 
0.547 

798 
706 

-353 
-353 

-$171.91 
-$193.09 

10/3/2017 

WT CHARGE 

$11.69 

$98.86 

$289.77 

$31.17 

$21.92 

$23.86 

WTTAX 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

WTTOTAL 

$11.69 

$98.86 

$289.77 

$31.17 

$21.92 

$23.86 

>r~·~s + 
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CHANCELLOR BROS. 
CONSTRUCTION LLC. 

September 13.2018 

7474 Rakigh LaC range Ro~1d • Memphis, Tenn<.:ssce 38018 
Offic<.: 901.754.2065 Fax 901.754.1987 

:Vls. Reanna Mayoral, PE 
Assistant City Engineer 
City of Oxford. MS 
I 07 Courthouse Square 
Oxford. MS 38655 

RE: Baptist Memotial Hospital 
North Mississippi 
Belk Boulevard Realignment 
Oxford, MS 

Dear Ms. Mayoral: 

Per the meeting dated 9/12/2018 with Chancellor Brothers. Lehman Roberts Company. 
A2H (engineer) and City of Oxford it was brought to everyone's attention about the 
paving of the final surface on the above referenced project. Due to the excessive amount 
of traftic and the tight working conditions in this particular area it was discussed to close 
this intersection on September 291

h and 301
h in lieu of having to provide one lane 

closures {North bound & South Bound) to allow the placement and the curing of this final 
surface before traffic can run on the new product. Closing this intersection will also 
provide a much safer working environment for both the Contractor and the Public. 
Before this work takes place Chancellor, Lehman Roberts and the City of Oxford v.ill get 
together to implement a plan that will work for everyone. 

Appreciate your help in this matter. 

Any questions please feel free to call. 

;:;;_y·y_o_ 
David M. Chancellor 
:v1anager 
Chancellor Brothers. LLC 

--~-

215 
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From: 
To: 

MINW&ruliQG~orNo. 84, CITY OF OXFORD 
reanna@oxfordms.net _____ ===== SAFEGUARD · DEMENT 62·2139 

rr ====--- Subject: 

II Date: 
Russell Contracting Request for Road Closure on Jackson Ave;:;ue-
ThurSday, September 13, 2018 1:07:51 PM 

Reanna, 

We would like to request for Jackson Avenue in front of Uncommon Oxford to be closed 9/19 or 

9/20 at 5 am or 6 am for one hour. We need to set two roof top AHU's and it will take 

approximately 30 minutes. 

We will have workers that will direct traffic around the back of the building up s 6th street to Depot 
street and vice versa. 

Please add this to the agenda. 

If you have any question, let me know. 

Thanks, 

David Russell 
Russell Contracting, LLC 
P.O. Box 2910 
Oxford, MS 38655 
Cell: (662) 816-2453 

I 

I 

11 
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MINUTE BOOK No. 84, CITY OF OXFORD 

r., r r ·1 ) c· z~,. 
"'' ""' ... -··. ·,::.:·, .. · 

1,·.,:". ·\ ·. 

Change Order No. 4 & Fina'l 

Date of Issuance: August 24, 2018 

Owner: City of Oxford, MS 
Contractor: 
Engineer: 

Hemphill Construction Company 
Daniels & Associates, Inc. 

Effective Date: September 4, 2018 

Owner's Contract No.: 
Contractor's Project No.: 
Engineer's Project No.: 

Project: Jackson Avenue Lift Station Wetwell Rehabilitation Contract Name: 

The Contract is modified as follows upon execution of this Change Order: 

Description: Adjust unit price quantities to those actually installed. Provide compensation for exposed rebar 
cleaning and coating. Provide compensation for infiltration leak repair product. 

Attachments: Summary of additions and deletions (1 page). 

CHANGE IN CONTRACT PRICE CHANGE IN CONTRACT TIMES 

Original Contract Price: Original Contract Times: 
Substantial Completion: A~ril 7, 2018 

$400 642.20 Ready for Final Payment: Agril12, 2018 
days or dates 

(Increase] [Decrease) from previously approved Change [Increase] [Decrease] from previously approved Change 
Orders No. _1_ to No . .]_ Orders No. _1_ to No.2_ 

Substantial Completion: 56 days 
$ 115 650.00 Ready for Final Payment: 56 days 

days 
Contract Price prior to this Change Order: Contract Times prior to this Change Order: 

Substantial Completion: June 9 2018 
$ 516.292.20 Ready for Final Payment : June 14 2018 

days or dates 
l1Rcrease) [Decrease] of this Change Order: [IRcrease] [Decrease] of this Change Order: 

Substantial Completion: 0 calendar days 
$ {69,596.86} Ready for Final Payment: 0 calendar days 

days or dates 

Contract Price incorporating this Change Order: Contract Times with all approved Change Orders: 

$446 695.34 

RECOMMENDED: 

By: 0./).__1~ 
Engineer (if required) 

Title: David Daniels, PE 

Date: 8/24/2018 

Approved by Funding Agency (if 
applicable) 

By: 
Tit le: 

Substantial Completion : June 9 2018 
Ready for Final Payment: June 14 2018 

days or dates 

ACCEPTED: ("'" ~CCEPTED: 

By: By: 
Owner (Authorized Signature) 

Title Bart Robinson, COO Title 
D~e ~~ 

~;;>Date: 

EJcoc· C-941, Change Order. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee. 

Page 1 of 1 

ll 
II 
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~~~~~Eo~~~~b1ftNtlTE BOOK No. 84, CITY OF OXFORD SAFEGUARO·OEMENT62-2139 

~==:-:JA=CKSUN= A VENUTIIFT STA T_I_O_N=-== ~ 
HEMPHILL CONSTRUCTION II 

ADDITIONS 

Lump Sum 7 

Lump Sum 8 

DELETIONS 

Bid Form 
Item No. 

Lump Sum 5 
Unit Price 1 

SUMM ARY OF ADDITIONS AND DELETIONS 

Item 

Surface Preparation and Coating of Rebar 

Infiltration Repair Products Purchased and Not Applied to Wetwell 

Total Additions- Change Order No.4 

Item Description 

Aluminum Covers to Cover Existing Wetwell Vent Openings 

Cementitious Repair Coating- 259 C. F.@ $195.20/C.F. 

Total Deletions Change Order No. 4 

Net Decrease in Contract Amount by Change Order No. 4 

Change Order Recap 

Original Contract Amount 

Change Order No. 1 (Time Extension Only) 

Change Order No. 2 

Change Order No. 3 

Change Order No. 4 

FINAL CONTRACT AMOUNT 

Amount 

$1,915.60 

1,304.34 

$3,219.94 

Amount 

-$22,260.00 
-50,556.80 

-$72,816.80 

-$69,596.86 

$400,642.20 

$0.00 

$42,569.00 

$73,081.00 
-$69,596.86 

$446,695.34 
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1328 North L~mar Blvd., Ste D 
P.O. Box 1056 

I ) \ ~, I [. j . '-. ( .... Phone: 662-236-3981 

I 

I 

Oxford, MS 38655 

September 10,2018 

Wilson Crockett 
Hemphill Construction Company, Inc. 
PO Drawer 879 
Florence MS 39073-0879 

Re: City of Oxford 

. -... ·-., I I 1. ! \ j !· ', 
CIVIL ENGINEERS 

Jackson Avenue Lift Station Wetwell Rehabilitation 
Oxford, MS 

Dear Mr. Crockett: 

Substantial completion was attained for the above referenced project on May I 4, 20 I 8. 

The one year warranty period for all items of work except the wetwell coatings will run from May 14, 
2018, through May 13 ,2019. 

The three year warranty period for all wetwell coating products and application will run from May 14, 
2018, through May 13 ,2021. 

Please acknowledge the above warranty periods by signature below. Please return the acknowledged 
warranty letter to PO Box 1056, Oxford, MS 38655, or email to ddnnt~ l~@dani~i52S:i<~c: ;!; .:.; .ccll).l. 

Sincerely, 

Q~JOo.~~ 

David Daniels, PE 

I hereby acknowledge the warranty periods specified above. 

~-,~-e-e--
Signature 

Ukt-~•u Gtz...,(.)LtJI - P~-uz.l MA+JPt-~E"i~ ... 
Printed Name and Title 

-~--
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II 

TO OWNER: 
City of Oxford, MS 
CIO 
Daniels & Associates, Inc. 
265 North Lamar Blvd. 
SuiteD 
Oxford, MS 38655 

Attn: David Daniels, P.E. 

STATE OF MISSISSIPPI 
COUNTY OF SIMPSON 

SAFEGUARD · DEMENT 62·2139 --=I 
PROJECT NAME: Jackson Avenue Lift Station 
Wetwell Rehabilitation 

PROJECT ADDRESS: Oxford, MS 

ARCHITECT'S PROJECT NUMBER: NA 

CONTRACT FOR: General Construction 

CONTRACT DATED: January 10, 2018 

The undersigned hereby certifies that to the best of the undersigned's knowledge, information and belief, 
except as listed below, the Releases or Waivers of Lien attached hereto include the Contractor, all 
Subcontractors, all suppliers of materials and equipment, and all performers of Work, labor or services 
who have or may have liens or encumbrances or the right to asset liens or encumbrances against any 
property of the Owner arising in any manner out of the performance of the Contract referenced above. 

EXCEPTIONS: None. 

SUPPORTING DOCUMENTS ATTACHED HERETO: 
I. Contractor's Conditional Release or 

Waiver of Liens, conditional upon receipt 
of final payment. 

CONTRACTOR: 
Hemphill Construction Company, Inc. 

BY~~ 
Authorized Representative 

Wilson Crockett. Project Manager 
Printed arne and Title 

Subscribed and sworn to before me on this 
date: Au oust 27 20 18 

My Commission Expires: February 21, 2020 



I 
I 
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MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARD · DEMENT 62·2139 
=---='] 

CONTRACTOR'S CONDITIO~AL RELEASE OF WAIVERS OF LIENS 

TO: City of Oxford, MS 
C/0 
Daniels & Associates, fnc. 
265 North Lamar Blvd., SuiteD 
Oxford, MS 38655 

Attn: David Daniels, P.E. 

We, the undersigned, are General Contractor furnishing services, labor, and/or material for : 

Project: Jackson Avenue Lift Station Wetwell Rehabilitation 

Draw/Application#: 6 Final 

Applicable Period: 8/31 / 18-8/31/ 18 

For good and valuable consideration, receipt of which is hereby acknowledged, we hereby 
acknowledge full payment for services rendered, work performed, and/or materials furnished with regard 
to the above project. 

The undersigned warrants that all laborers and furnishers employed by them upon said project 
have been fully paid for all work performed. 

It is further understood and agreed that O:Jr signature to this agreement constitutes a full release of 
all claims, a waiver of lien rights against said project, and an acknowledgment of payment in full for work 
performed. 

WITNESS my signature this 27'h day of August, 2018. 

CONTINGENT ON PAYMENT OF $834.77 and the release of$21,500.00 in certificates of deposit. 

Hemphill Construction Company, lnc. 

By:~~~-­
Name: Wilson Crockett 
Its: Project Manager 

STATE OF MISSISSIPPI 
COUNTY OF Simpson 

Personally appeared before me, the undersigned authority in and for the said county and state, on this 
27'h day of August, 2018, within my jurisdiction, the within named Wilson Crockett, who 
acknowledged that he is Project Mana2:er of Hemphill Construction Company, Inc., a 
Mississippi corporation, and that for and on behalf of the said corporation, and as its act and deed he 
executed the above and foregoing instrument, a(t~f\'f?rstlha).}jng been duly authorized by said corporation 

'' oRR/ /// so to do. ,,, .• ~ so /.z 
" o' It- 'l ~ ') Q~ ~ 

----/1.- . / " "'.. / · 1 
::: :r ~" :E. -::. · • • F b 21 2020 /(/<---"-c..;·:;.CC?- o"wn--t--~<>>-<--· ·s.-0. f>.RYPU~~c"~rr!~·Hsston exptres: e ruary , 

(NOTARY PUB'UC) ":-- § :irS"~)-.lo H5~~ ~ :: · 
::: ul comm Exptres := 
~ 0:. MyFeD. 21 .2020 ,.._ 2 
~ ~R' 
~ IS'~.s-~_ o0~'# ,:f //. -,););'"SQNC ,c.; ,, 

//; ~OF MISS'- ' ,,, ... 

-~-~ 
1111Jtfllll ll11' 



1~~SENTOF 
SURETY COMPANY 

OWNER 
ARCHITECT 

CONTRACTOR 
SURETY 

0 
0 
0 

TO FINAL PIWfNER'E BOOK No. 84, CITY OF OXFORD 
SAFEGUARD · DEMENT 62·2 139 r AlA DOCUMENT G707 

PROJECT: 

FEDERAL INSURANCE COMPANY BOND NO. 8245-68-95 ~ 

TO (Owner) 
City of Oxford 
107 Courthouse Square 
Oxford MS 38655 

Jackson Avenue Lift Station Wetwell Rehabilitation, Oxford, MS 

ARCHITECT'S PROJECT NO.: 

CONTRACT FOR: SAME AS ABOVE 

CONTRACT DATE: January 10, 2018 

In accordance with the provisions of the Contract between the Owner and the Contractor as indicated above, the 

I 
{here insert name and address of Surety Company) 

FEDERAL INSURANCE COMPANY 
P 0 Box 1650 
Whitehouse Station NJ 08889-1650 , SURETY COMPANY, 

on bond of (here insert name and address of Contractor) 

Hemphill Construction Company, Inc. 
P 0 Drawer 879 
Florence, MS 39073-0879 , CONTRACTOR, 

hereby approves of the final payment to the Contractor, and agrees that final payment to the Contractor shall not relieve 
the Surety Company of any of its obligations to (here insert name and address of Owner) 

City of Oxford 
107 Courthouse Square 
Oxford MS 38655 

I 
as set forth in the said Surety Company's bond. 

IN WITNESS WHEREOF, 
the Surety Company has hereunto set its hand this 28 day of August, 2018. 

,OWNER 

----:-----'--'-'---'-----

1

11 
~ERALINSURANCE COMPANY 

Surety Company 

! ! :~ . 

Signature of Authorized Representative 

Mary Anne Goodin 
Title: Attorney In Fact 

I NOTE: This form is to be used as a companion document to AlA DOCUMENT G706, CONTRACTOR'S AFFIDAVIT OF PAYMENT OF 
DEBTS AND CLAIMS, Current Edition 

oCONSENTOF SURETY COMPANY TO FINAL PAYMENT ,APRIL 1970 EDITION oAIA ® ONE PAGE 

II

@ 1970 , THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVE., NW, WASHINGTON, D.C. 20006 

FORM 15-10-87 (ED. 4-77) 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD - OEMENT 62-2139 

================================~~~ 

·- ~--1U:::::::::~ 

Power of Attorney 
Federal Insurance Company I Vigilant Insurance Company 1 Pacific Indemnity Company 
Know All by These Presents. That FEDERAL INSURANCE COMPANY. an Indiana corporation. VIGILANT INSURANCE COMPANY. a New York corporation. and PACIFIC 
INDEMNITY COMPANY. a Wisconsin corporadon. do each hereby consdture and appoint Ronald Lee Andrews, Mary Anne Goodin and Susan G. Johnston 
of Vicksburg, Mississipp'il-------·--------- ---- ----------------------- --

each as their aue and lawful Attorney-in-Fact to execute under such designation in their names and to affix their corporate seals to and deliver for and on their behalf as surety I 
thereon or otherwise. bonds and undertakings and other writings obligatory in the nature thereof (other than bail bonds) given or executed in the course of business. and any 
instruments amending or altering the same. and consents to the modification or alteration of any instrument referred to In said bonds or obligaoons. 

In Wimess Whereof. said FEDERAL INSURANCE COMPANY, VIGILANT INSURANCE COMPANY. and PACIFIC INDEMNITY COMPANY have each executed and attested these 
presents and affixed their corporate seals on this 22"" day of June. 2018. 

STATE Of NEW JERSEY 

County ofHunterdon ss. 

On this 22'" day of june, 2018 before me. a Notary PubHc of New jersey. personally came Dawn M. Chloros. to me known to be ASsistant Secretary of FEDERAL INSURANCE 
COMPANY, VIGILANT INSURANCE COMPANY. and PACIFIC INDEMNITY COMPANY. the companies which executed the foregoing Power of Attorney. and the said Dawn M. 
Chloros. being by me duly sworn. did depose and say that she is ASsistant Secrerary of FEDERAL INSURANCE COMPANY, VICIVJ'Il' lNSIJRANCE COMPANY. and PACIFIC 
INDEMNITY COMPANY and knows the corporate seals thereof. char the seals affixed ro the foregomg Power of Attorney are such corporate seals and were thereto affixed by 
authority of said Companies: and that she signed sald Power of Attorney as ASsistant Secretary of said Companies by like authority; and thar she is acquainted with Stephen M. 
Haney, and knows him to be Vice President of said Companies: and char the signature of Stephen M. Haney. subscribed to said Power of Attorney is in the genuine handwriting of 
Stephen M. Haney. and was therero subscribed by authority of sald Companies and in deponen(s presence 

NOtarial Seal KATHERINE J. ADaMR 
NCTAAY PUSUC OF NeW JERSEY 

No. 23111S65 
com.,.,soon e- JAJty 16, 2019 

CERTIFICATION 

Resolutions adopted by the Boards of Directors of fEDERAL INSURANCE COMPANY. VIGILANT INSURANCE COMPANY, and PACIFIC INDEMNITY COMPANY on August 30.2016: 

"RESOLVED. that the following authonzations relate to the execution. for and on behalf of the Company, of bonds. unden:aldn~. recognizances. rontr.lctS and other written rommotmems of the Company 
entered Into in the ordinary rourse of business (each a "Written Commitment}: 

(I) Exh of~ Chaimun. the President and the Vice PresidentS or~Companyishereby •uthoriled toneoJ~eanyWnttenCommrtmenr forandonbehalfoftheCompany.un<lerthe 
seal or the Company or otherw\se. 

(2) Each duly appointed attomey-ln.faa of the Company Is hereby authorbed to execute any Wnnen Commitment for and on behalf of~ Company. under the seal of the Company or 
otherwise. to ~ extent tlut such aclion Is authoro.ed by the gr.~nt of powtt'l provided for In such person's written appointment as such anomey-in·faa. 

(3) Each or the Chairman. the President and the Vice Presidents of the Company is hereby authori2ed, for a.nd on behalf of the Company. to appoint in wriong any person the attorney· 
in-fact of the Company with full power and authority to necute. for and on beh2!f' oft he Company, under the seal of the Company or otherwise. such Wntten Commitments oft~ 
Company as may be specified in such written appointmelt. which spedfbtlon may be by g<nenl type or~ of Written CommitmeltS or by spec:itiation or one or more panicul.v 
Written Commitments. 

(4) Each or the Chairman. the President and the VIce Presidents of the Company is hereby authoriud for and on behalf of the Company, to delegate in wrilln8 to any otherofli<er of the 
Company the authonty to execute. for and on behalf of tlte Company. under the Company's seal or other'Wlse. such Written Commitments of the Company as are specified In such 
written delegotJOn, which spedftcadon may be by ll"ner.ll type or da.ssof Written Commionents or byspe<:iflCidon of one or more partlc:ul3r Written Commionents. 

(5) The signature of any officer or other person e.•ecutingany Written CommitmtiU or appomtment or d<legotion purswnt to this Resoluoon. and the~ of the Company. may be all!xed by 
facsimile on such Written Commitment or written appointment or dekpcon. 

FURTHER RESOLVED. that the fo"''l"in& Resolution .n..u DO< be d<emed to be an exdusove st3tetnent of the powers and autllorny of olf.cers. employees and otlter persons to ac:t for and on bdulf of 
tile Company, and such Resolution shall not limit or otherwise affect the exercise of any such power or authority otherwise valldlygx-anted or vested.· 

I, Dawn M. Chloros. ASsistant Secretary ofFEDERAliNSlJRANCE COMPANY. VIGILANT INSURANCE COMPANY, and PACIFIC INDEMNITY COMPANY (the "Companies") do hereby 
certify that 

(i) 
{ii) 

the foregoing Resolutions adopted by the Board of Directors of the Companies are aue. correct and in full force and effect. 
the Companies are dulY 6censed and authorized to rransacr surery business in all SO of the United Scates of America and the DistriCt of Columbia and are 
authorized by the US. Treasury Department: further. Federal and Vigilant are licensed in the U.S. Virgin Islands. and Federal is Ucensed in Cuarn. Puerto Rico. 
and each of the Provinces of Canada except Prince Edward Island; and 

(iii) the foregoing Power of Attorney is rrue. correct and in full force and eiTt!CL 

Given Utldermy handandsea.ts ofsaidCompanlesat Whitehouse Station.N).tlus August 28, 2018 

(~<i ~~-~-- 11.\\~ (:)~)\)_ ~ 
~~j t· ~·-J-J ~-~"b'.! 
· ... ~~~ ....... · ~Y ., ... ~.~ l ~a\.'. n \I i :hl< :·n~ \. .... ..,."'-t:llll ~ ... ·r ... 1.:11) 

11'1 TilE EV£II1T YOU WISH TO VERIFY TilE Alfi'HEl'll'lCITY OF TIUS BONO DR NO'TlFY USDF ANY Oni£R MATT'£R. PLEASE CONTACT US AT, 
T e (908) 903- 3493 Flax (9()8) 903- 3656 o-maW. sur ullb.com 

Form 15-10.02258- U GEN CONSENT (rev. 12-16) 

II 

II 



224 

OF QXF9ROt·9J2-20oo 
_f <J£ 6_Q_1_ ..W~2~ ~2-2139 =--= -- -- ---- l --------

August 27, 2018 

City of Oxford, MS 
C/0 
Daniels & Associates, Inc. 
265 North Lamar Blvd. 
SuiteD 
Oxford, MS 38655 

Attn: David Daniels, P .E. 

Re: Jackson Avenue Lift Station Wetwell Rehabilitation 

Dear Sir: 

Hemphill is submitting our final pay application. We ask that as you process our final estimate, 
that you also process any paper work necessary to release our Certificates of Deposit that you are 
holding as retainage. Please, have the Owner enclose the certificates with our payment for the 
final estimate when you mail it to us. Your immediate help in closing this project out is greatly 
appreciated. Please, return the original powers of attorney and certificates of deposit. We 
will return it to the bank. You will not need to take any other action. Thank you. 

Sincerely, 

HEMPHILL CONSTRUCTION CO., INC. 

II 

<.~--> ~~--<_, 
Richard A. Rula, P .E. 
President 

RR/rg 
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MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARD • DEMENT 62·2139 

CERTIFICATE OF SUBSTANTIAl COMPlETION 

Owner: City of Oxford Owner's Contract No. : 
Contractor: 

Engineer: 
Hemphill Construction Company, Inc. 
Dar.iels & Associates, Inc. 

Contractor's Project No.: 

Engineer's Project No.: 
Project: Jackson Avenue Lift Station Wetwell Rehabilitation Contract Name: 

This [;a;ali>RiRaryJ [finail Certificate of Substantial Completion applies to: 

All Work 0 Ti:e following specified portions of the Work: 

Ma}' 14, 2018 
Date of Substantial Completion 

The Work to wh;ch this Cert:f;cate applies has been inspected by authorized representatives of Owner, Contractor, and 
Engineer, and found to be substantially complete. The Date of Substantial Completion of the Work or portion thereof 
designated above is hereby established, subject to the provisions of the Contract pertaining to Substantial Completion. 
The date of Substantial Completion in the final Certificate of Substant ia l Completion marks the commencement of the 
contractual correction period and applicable warranties required by the Contract. 

A punch list of items to be completed or corrected is attached to this Certificate. Thi.s list may not be all-inclusive, and 
the failure to include any items on such list does not alter the responsibility of the Contractor to complete all Work in 
accordance with t he Contract. 

The responsibilities between Owner and Contractor for security, operation, safety, maintenance, heat, utilities, 
insurance, and warranties upon Owner's use or occupancy of the Work shall be as provided in the Contract, except as 
amended as fo llows: [Note: Amendments of contractuol re.sponsibilities recorded in thi.s Certificate should be the product 
of mutual agreement of Owner and Contractor; see Paragraph 15.03.0 of the General Conditions.] 

Amendments to Owner's 
responsibilities: 

Amendments to 

1:81 None 

0As follows 

Contractor's responsibilities: 1:81 None 

0As follows: 

The fo llowing documents are attached to and made a part of this Certificate: {~~RER Ji5£; 9tRef5) None 

This Certificate does not constitute an acceptance of Work not in accordance with the Contract Documents, nor is it a 
release of Contractor's obligat ion to complete the Work in accordance with the Contract. 

EXECUTED BY ENGINEER : 

By: Qo--:10~ By: 
" 

1 
RE;E~VED: 4 REC~ 

_l,_)....,lu'-..o:C"'--'!")'-"=<:e"=~'-'''..:..··:::·'==---- By: ""~~~ 
(Authorized signature) Owner (Authorized Signature) Contractor (Authorized Signature) 

Title: Da\·id G. Daniels. PE Title: Bart Robinson. Public Works Dir. Tttlc: Wilson Crockett. Project Mgr 

Date: 5/17/18 Date: l !La! l'c Date: __,!7-1-/-Eb'-!-/..Lf~!::!.......------

EJCDC" C-625, Certificate of Substantial Completion. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee. 

Page 1 of 1 

l 
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UTE: B09K Nb~ '84~ cFr¥ Uf'I0XFORD ~FEG~~O-OEMENT62-2139 
r===== P-'f.:e-~e s s1 o n-a:J=&n g 1 ne-e r-s I Pro re-:s-=s"'l o-n a I La n-a-s u rv ey oTs- ~ 

L 
- ~7 ::l ";- . c:-'-. 

• • -- s::w 

September 14, 2018 

Mr. Bart Robinson. City Engineer 
City of Oxford 
107 Courthouse Square 
Oxford, MS 

RE: Certification of Completion 
Oxford Way & Farm View 
Oxford Farms 
City of Oxford 

Dear Mr. Robinson, 

This letter is intended to serve as certification that the above referenced project has 
been constructed in substantial accordance with the plans approved by the City of 
Oxford Planning Commission and the Board of Aldermen. 

We are requesting that the city accept these two roadways for ownership and 
maintenance at the next Board of Alderman meeting. 

If you have any questions, do not hesitate to calL 

\\;rely, - , 

Je'j~1~a~ 
Consulting Engineer 

' 3i --=-p 386;: 5 . <,~2 2:o 9:..-s 0 t. • 6o2 236 9677 rex 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD · DEMENT 62·2 139 

====================~==============~~~ 

Bart Robinson 

From: Bart Robinson < bartr@oxfordms.net> 
Wednesday, September 12, 2018 3:28 PM 
'Andy Callicutt'; 'Jeff Williams' 

Sent: 
To: 
Cc: 'Reanna Mayoral' 
Subject: FW: Oxford Way, Farmview inspection 

RE: Oxford Way/Farm View Drive Attachments: 

Below is my punch list from the Oxford Way inspection. Because of the way the Board made the previous motion, I 
think we should go back to next meeting to insure they will accept it if you do the final lift now. 1 have not been asked 
but I included a couple of comments for Farmview. Because of the issues with plans etc. for the northern portion of 
Farmview, we may want to lump it with Oxford Way. If we are going to get some of it and take the chance of damages 
from future construction, we shou ld present it all at once. 

1. There does not appear to be any permanent grassing along the roadway. It appears to be weeds. Grass should l 
be mowed and overseeded with a fall/winter mix from the Green Book. I 

2. There is a water valve east of the roundabout that shows a couple of inches of settlement. 
3. The entire right should be cleaned up and construction debris removed. Particular attent ion should be paid to 

the laydown area west of the Archive. I 
4. The gravel ramps over the curb should be removed. I witnessed Southern General driving over the curb near the 

roundabout. This is a prime example of why the ordinance exist the way it does. 
5. There exist trench settlement and pothole west of primary entrance to the Archive. Asphalt appears to be 

extremely thin at pot hole. 
6. Remove T post from silt fence at edge of roadway. Any additional needs for silt fence shall be placed at the 

right of way. Particular attention should be paid to the area south of the Archive. II 
7. We will need to either keep the existing bond in place or the bond must be in place for any remaining items such 

as sidewalk, bike lanes, etc. 
8. A warranty bond will be required before the existing bond is released. 
9. Check for missing water valve covers. There is at least two. One is located east of the intersection of Farmview 

at a fire hydrant. Another is located at the second fire hydrant east of Farmview. 
10. Backfill behind curb east of Farmview. Missing water valve Cover at second fire hydrant east of Farmview. 
11. There is significant erosion around detention pond at intersection of Lamar and Oxford Way. 
12. The detention pond appears to contain a large amount of silt and beginning to grow willow trees. The pond 

needs to be continually maintained. 
13. There are multiple inlets with rebar exposed in the opening. Some of this rebar is bent towards the 

street. What is the purpose of the rebar? It shou ld be removed if there is not a valid reason for it to remain. 
14. There is an unexplained issue with an inlet near a streetlight and transformer on the south side of Oxford Way 

across the street from the building on the east end of the Archive. The inlet appears to be raised in the 
midd le. Box is cracked where wing is attached to main structure. 

15. Need a striping plan to remove and approve before striping but striping will be required before acceptance. 
16. Street signs including name and regulatory (Stop, Stop Ahead, etc.) signs are required before acceptance. 
17. On Farmview, there is a missing water valve cover at fire hydrant near the north entrance of the Fornea Condos. 



2 ~ There is a potho le at north entrance of Fornea Condos on Farmview 
- 19. There is a fire hydrant that needs to be raised at the edge of the part of Farmview accepted on the part not 

accepted. 

20. On FarmMINlJTiinBQQKnNG.of84e}<sGJJf¥wOF OXFORD SAFEGuAAO·OEMENr 62•2139 
r;:==:::o.,21. G~armvie..w,the in+ets-tOpS a Fe brokeFFaAd neecFto be-repaired. -- -------, 

22. On Farmview, there are multiple places the curb has been badly damaged (top edges broken off). 11 

23. Concrete around manholes and va lves needs to be removed and replaced with aspha lt. 
24. On Farmview, confirm that repairs were made to damaged pipes from 1-10-17 video inspection. 
25. On Oxford Way, confirm that pipe damaged by SEC near roundabout was repaired. II 
26. This may not include items discussed at the walk-through inspection in April with Joey and Reanna. Check for a 

list from that inspection. 
27. There was an issue with water bleeding from slope north of Oxford Way on southwest boundary of Archive and 

1 
standing on the sidewalk. Had silt and algae growth. Has this been addressed? 

Thank you, 
Bart Robinson 

City of Oxford 

2 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT~ 

Bart Robinson 

From: 
Sent: 
To: 
Cc: 
Subject: 

Pope, Bill, 

Bart Robinson <bartr@oxfordms.net> 
Thu rsday, May 24, 2018 8:16AM 
'Pope Mallette'; 'William Sloan' 
'Andy Callicutt' 
RE: Oxford Way/Farm View Drive 

I spoke with Andy this morning. Andy is concerned about the end point of any warranty. Primarily, Andy said he does 
not wanted to take a chance on a patched up roadway. At this point, Andy wants to put everything on hold. He has 
agree to watch the road through the summer at the very least. Also, Public Works will watch the road and the areas of 
concern through the summer. If any concerns st ill exist after this time (October is the time frame we sa id we would 
consider again), we may continue to watch, but I agreed to recommend acceptance if we did not have any remaining 
concerns at the end of this period of time. Then the decision will be up to the board, but typically they accept our 
recommendation. 

To answer the emails below which appears to mute at this time, my understanding is the Board will accept the deed 
and/or maintenance once the final lift of asphalt is installed. The acceptance will be accompanied by a warranty bond 
for three years. Currently, we have a performance bond in place for approximately $750k. As is typica l, I will request 
the board reduce the amount of the performance bond to 150% of the estimated cost to complete any remaining items lr 

such as bike paths and sidewalks. 

Since, Andy is not going forward, I don't believe it w ill take any action from the board at this time. If you disagree, 
please let me know. I wi ll send the Board an email t o update them. 

Andy, 

If th is is incorrect, please let us know. 

Bart 

I 
From: Pope Mallette [mailto:pmallette@mayomallette.com] 
Sent: Wednesday, May 23, 2018 9:57AM 
To: William Sloan <will iam.sloan.oxfordlaw@gmail.com> 
Cc: Bart Robinson <bartr@oxfordms.net> I Subject : RE: Oxford Way/Farm View Drive 

Bill, 

I I think there is some disconnect, so I'm looping in Bart. See below, Bart. 

As 1 understood the Board, their "compromise" (rather than flatly rejecting the acceptance of the deed, as they were 
leaning toward), was to agree to accept the deed on the condition that the final lift be put down immediately, but that 
it's warranted for 3 years and backed up with a bond. Once that's done, as I understood it, they'd accept the deed 

_l 



e)flOthat your understanding? Separately, Bill just informed me that Andy's ready to go with the final lift. I presume 
f11'at'before he does, you and he will agree on the form of the bond, and that with that bond in hand, and once the lift is 

down, t he Board can accept the deed. XF AD 
MINUTE BOOK No. 84, CITY OF 0 0 $AFEGUAAO-OEMENT62·2139 

r-op~==- - -- --=-

1 Pope S. Mallette 
Mayo Mallette PLLC 

I 
5 University Office Park 
2094 Old Taylor Road, Suite 200 

II 

Oxford, Mississippi 38655 
662.236.0055 p 
662.513.4898 d 

II 662.236.0035 f 

I 

II 

I 

I 

From: William Sloan [mailto:william.sloan.oxfordlaw@gmail.com] 
Sent: Wednesday, May 23, 2018 9:41AM 
To: Pope Mallette <pmallette@mayomallette.com> 
Subject: Re: Oxford Way/Farm View Drive 

Pope- Maybe there is a disconnect here. The final lift of asphalt cannot be accomplished until Bart gives the 
go-ahead. Once the final lift is installed there should not be any further question as to liability to travelers. Also, Jl 

until the final lift, there remains the title insurance question as to whether the streets are in fact owned by the 
public. Once the final lift is installed both of these go away. 

II Based on the above, I feel the need to go ahead and file the deed now to remove any question as to premises 
liability and ownership. 

II Cordially, Bill 

II On Tue, May 22, 2018 at 5:40 PM, Pope Mallette <pmallette@,mavomallette.com> wrote: 

Bill, 

That language should do. As I understood the Board, they're only accepting the deed once Andy puts the final lay of 
asphalt down and providees a warranty bond, so those problems work themselves out, it seems to me. 

Pope 

2 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

!r===============================~================~ 

Pope S. Mallette 

Mayo Mallette PLLC 

5 University Office Park 

2094 Old Taylor Road. Suite 200 

Oxford. Mississippi 38655 

662.236.0055 p 

662.513.4898 d 

662.236.0035 f 

mayomallette.com 

From: William Sloan [mailto:william.sloan.oxfordlaw@gmail.com] 
Sent: Monday, May 21, 2018 9:55AM 
To: Pope Mallette <pmallette@mayomallette.com> 
Subject: Re: Oxford Way/Farm View Drive 

Pope- Thanks for the reply. Your proposed route leaves the liability and the title insurance issues open to 
question. The Board elected to accept ownership of the streets now, with the recognition of Andy's 
responsibility to finalize the final lift of asphalt and to warrant materials/workmanship for an additional three 
years. 

I suggest the following language for the deed - "Tbe Grantors recite that said streets have been partially 
installed and improved, and reaffirm their collective duty to complete the installation and improvement of the 
hereinabove described streets to City of Oxford, Mississippi, specifications as previously established by 
ordinance. In addition, the Grantors warrant the suitability of the materials and workmanship of said streets for 

II a period of three years next fo llowing the completion of said installation." 

If that is not suitable please advise. I look forward !o hearing from you. 

3 

II 

_j_ 



!3!ally, Bill 

MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARD·DEMENT6N139 

==-===== -- - -- -=-- -=--=---

On Fri, May 18, 2018 at 3: 1 l PM, Pope Mallette <pmallette@mayomallette.com> wrote: 

Bill, 

I began drafting some wording with Bart's help, and we came to the conclusion that putting language in the deed is ~~ 

making this harder than it needs to be. 

II 
As I understood the Board's motion, they agreed to accept the deed if Andy agreed to put on the final lift and provide 
a su rety bond to warranty the materials and workmanship on the street for 3 years. If that's the case, and if Andy has I 
chosen to go that route, then he simply needs to have the paving done (he should work out those details with Bart) 
and provide the acceptable bond (again, to work out the language with Bart), and the City would then accept the l 
deed, but without the language now in there at the end, or the need for anything new to replace that language. 

Make sense to you? Thanks for following up. 

Pope 

Pope S. Mallette 

Mayo Mallette PLLC 

5 University Office Park 

2094 Old Taylor Road. Suite 200 

Oxford. Mississippi 38655 

662 236 0055 p 

662.513 4898 d 

662 236.0035 f 

mayomallette.com 

4 



MINUTE BOOK No. 84, CITY OF OXFORD 

From: William Sloan [mailto:william.sloan.oxfordlaw@gmail.com) 
Sent: Friday, May 18, 2018 9:42 AM 
To: Pope Mallette <pmallette@mayomallette.com> 
Subject: Oxford Way/Farm View Drive 
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~ 

Pope - Have you had a chance to think about the exact language that should be inserted in the proposed deed? 
According to my understanding, the Board required a three year warranty following the filing of the deed. If 
that is not correct please advise. 

Andy will be required to post an appropriate bond or other surety to cover the costs of any repairs that might 
be necessary. I presume that the amount will be subject to Bart's calculations, and that it will be posted after 
the final lift of asphalt has been installed. 

I look forward to hearing from you. 

Cordially, Bill 

5 
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Geotechnical Engineering 
H rdraulic Engtneerim.! 

Civil Enginco::rin~ IN UTE 
Survcxing 

---= 

276 County Road 101 
Oxford, MS 38655 
ox fordln pec()mru~.con 1 

September 13,2018 

Mr. Bart Robinson, P.E. 
Director of Public Works 
City of Oxford 
I 07 Courthouse Square 
Oxford, MS 38655 

RE: West End Phase II 

PRECISION ENGINEERING 

City Acceptance of extenSIOn of Ricky D. Britt Blvd. 

Dear Bart. 

L3nd Plannmg."Subdavision~ 

~ad and Bridge De~ign 
QXFQRLJlrility Syste';n Desi~n 

--- SA~~<ill!'~ffig139 

Phone 662-:~34-8539 I 
Fax 662-234-8639 

ww\~.oet:l'ITIII\~.com 

This letter is being written as certification that the extension of Ricky D. Britt. Blvd as well as all stonn drainage.

1

1 

potable water and sanitary sewer infrastructure within the right-of-way have been completed in substantial 
compliance with the original plans and specifications. 

During construction. il was detem1ined that a French drain system was needed to al leviate groundwater from 11 

beneath the roadway. As-built information \:s.'ill be provided on said drain system. After installation of the storm 
water infrastructure, by a tele-vised inspection, it was discovered that a section of pipe had been damaged. Said 
pipe :vas :epa ire~ and another televised i~spection was do~e to verify repairs :-vere _done proper! y. A record of the I 
televlsed mspect1on of the stonn and samtary se·wer IS on hlc and can be prov1ded tf necessary. 

A site inspection has been performed and a punch list has been created noted various irems that need to be 
addressed. These items include replacing damaged sidewalk, grouting lift hooks, and installing a French drain 
along the east side of the south end of Ricky D. Britt Blvd. :o alleviate ground water from bleeding out of the 
slope. It should also be noted that during the initial inspection, cracks in the curb and gutter were noted and 
repaired. These repairs do not appear to be sufficient and the developer acknowledges that the city will be 
monitoring these areas and reserves the right to require repairs before the one (I) year \._.·arranty expired. 

If you have any questions or need any additional infom1ation please don ·t hesitate to contact me. 

Sincerely, 

Lee Mize, P.E. 
Precision Engineering Corporation 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

II 
=--~ 

~- -
Geotechnical Engineering / / ~- 5-~?~~~~~, Land Planning/Subdivisions 
Hydraulic Engineering / 0;-..s}.·· ···~fo :-.., 'd D · _ = /~ _.. ... \ Road and Bn ge es1gn 
Civil Engineering ' · · ~\ Utility System Design 

_su~N-e~y=in=g~--~- ==--~~=---~~--- P~· . E c· .. ~---~~--~~==~--M==a~te=ri-al_s_T=es=ti~ng 
276 County Road I 0 I Phone 662-234-8539 

Oxford, MS 3So55 PRECISION ENGINEERING Fax 662-234-8639 
ox ford(i~pe\:oroms.com ~" C~~~~~! ~~?N(/ www.pecornms.com 

',~ {..q·,vosiiliv·~o\\"~"'· 

September 13, 201 8 

Mr. Bart Robinson, P.E. 
Director of Public Works 
City of Oxford 
I 07 Courthouse Square 
Oxford, MS 38655 

~ ~ 

RE: The Preserve Phase 3 & 4- City Acceptance 
Oxford, MS 

Dear Bart, 

This letter is being written as cettification that the above mention projects have been constructed m substanual I 
accordance with the plans as they were approved. We are requesting that the City accept the associated roadways 
for ownership and maintenance. 

A site inspection has been perfonned and a punch list has been created noting various items that need to be II 
addressed. The punch list has been provided for your reference and has been sent to the Developer. A televised 
inspection was done of the underground storm sewer and any deficiencies discovered were repaired. 

If you have any questions, or need additional information, please feel free to contact our office. 

I Sincerely, 

~~~_o 
11 Lee Mize, P.E. 

Precision Engineering Corporation 
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CITY OF O~FSD (PUBLIC WORKS) SUPPLIERS LIST FOR OPERATING MATERIALS (2019) 

AGGREGATE rfli:RIALS HAULING 
ITEM 1-

UQ"jlEiiPfRUCK WITH DRIVER 

II li 
AGGREGATE~.,,., c: 

n ITEM IV 

UN I' 
HR 

UNIT PRICE SUPPLIER 
NOBIC NO BIC 

UNii 
S 20.50 I CROSSWAY TRUCKINC 

2 tiC 

:ONTAC 

3 S 25.00 CROSSWAY TRUCKING NUNLEY TRUCKING 662-424.0080 
4 S 27.10 CROSSWAY TRUCKING 662·720·9970 
5 S 24.80 CROSSWAY TRUCKING 662·720·9970 

ASPHALT 
TEM 

2 
3 
4 

5 
6 

lTSHAUlED . 
tiA ASPIW. TS HAUlED, 

l TS HAUl.ED AND PI.ACEC 
l TS HAUlED AND PI.ACEC 

F~"';;"'o"'OIT'Si:ih"-"~:::~,.:i~0:::-05-.10 oa11ons oef souare van~ 

COLD MIL''"'" "' 
ITEM 

left!IMII.UNG OF ;PAVEMENl 

'STREETS 
'STRffiS 
'STRffiS 
'STREETS 

1·250TONS 
250&500 
~ 

750&UP 

UNIT UNIT PRICE 

SUPPLIER 
LEHMAN ROBER 
LEHMAN ROBER 

iROiiER 
iMAN ROBER 
iMAN ROBER 

LEHMAN ROBER 

SUPPliER 

I I ~~~ I ~ ~·~ I L~~~~~ ~~ 
rn:tfMIUliNG OF CONCRETE PAVEMENl 

~ 
l..a.l.l 

3 li!'i...,U£uino 
CONCRETE MmiALS AND SUPPlES 

ITEM 

1 ~ lm 

I t 111 

0 
~ 
N 

-~ 

I 

•5 
<5 

IA..Q.JTRUCK CHARGE 
•5 
C5 

lAD (TRUCK CHARGE 
; Fl 

DESCRIPTION 

5N - N( 
"'N( 
"'N( 
""N( 
N<: 

S 1AnMM 

JNIT I UNIT PRICE 
s 112.90 
s 112.90 

SMAU TRUCK I 5 c.y. x 20 

s 114.90 
s 114.90 

SMAll TRUCK I 5 c v _ :It 1'0 
s 107 90 

-

I ROBERTS 

SUPPLIER 
LAFAYETTE Rl 
LAFAYETTE Rl 

lAFAYETTE READY Mil 

·-

CONT 
)4-i 

CONTACl 

234·5313 

i2·234·7547 
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c=JfEM f DESCRIPTION I UNIT I UNIT PRICE I SUPPLIER I CONTACT I 
PRECAST CONCRETE MANHOLES 

ITEM DESCRIPTION 
I 48"-CONE 
2 48" - FLAT TOP 
3 48" MANHOLE SECTION 
4 48" MANHOLE BOTTOM 
5 48"X 24" OOGHOUSE 12 OCLOCK AND 6 OCLOCK POSTION 
6 48" X2o OOGHOUSE 3 OCLOCK ANO 6 OCLOCK POSITION 
7 4" CONCRETE RISER 
8 6" CONCRETE RISER 
9 V 1317 RING AND LID 
10 VULCAN· VM7 MOO RING AND LID TRAFFIC DUTY 
II RAMNECK 

n""'"'~GE PIPE . CORRUGATED HOPE 
~---······· -----

!CORRUGATED POL YETHYLENT T'S 

36" 'IPE 

UNIT 
EA. 
EA. 
LF. 
EA. 
EA. 
EA. 
EA. 
EA. 
EA. 
EA. 

CASE 

UNIT 
•. F. 

UNIT PRICE 
s 240.00 
s 145.00 
s 80.00 
s 145.00 
s 160.00 
s 160.00 
s 26.00 
s 31.00 
$ 270.00 
NO BID 
s 44.00 

UNIT PRICE 
).82 
1.03 
).57 
1.98 
i.ii6 
i:4: 
iAi 

SUPPLIER 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 
B&B CONCRETE 

NO BID 
B&B CONCRETE 

UPPLIER 

UTI 
UTi 
UTHERN,WILLIAM 
•UTHERN,WILLIAM 

THERN.WILLIAM 

TED 
CONSOLIDATED 

ONSOLIDATED 
ONSOLIDATED 
ONSOLIDATED 
ONSOLIDATED 

CONTACT 
662·234 ·7088 
662-234-7088 
662-234-7088 
662-234-7088 
662-234-7088 
662-234-7088 
662-234-7088 
662-234-7088 
662-234-7088 

NO BID 
662-234-7088 

CONTACl 
WILLIAMS 662-2: 

TED662·841-1270 

G&<J 
~ 

SOUTHERN PIPE I 

12-INCH EACH S 143.66 G&O COBURN,SOUTH ERN WILLIAMS CONSOLIDATED WILLIAMS 662·232·1933 
15-INCH EACH S 214.72 G&O COBURN.SOUTHERN WILLIAMS CONSOLIDATED 

ou 18-IN H EACH S 301.22 G&O COBURN SOUTHERN WILLIAMS CONSOLIDATED CONSOLIOATED662-841·1270 
" 24·1NCH EACH S 465.69 G&O COBURN,SOUTHERN WILLIAMS CONSOLIDATED 

30·1NCH EA H 39.76 G&O C:ORIIRN.SOUTHERN WILLIAMS CONSOLIDATED C&O 6&2-840 3003 
JSINCH EACH S 1,264.21 G&O COBURN SOUTHERN WILLIAMS CONSOLIDATED COBURN 662·269-2862 

14 -!. 481NCH EACH S 2.159.22 G&O. COBURN SOUTHERN WILLIAMS CONSOLIDATED SOUTHERN PIPE 662-393-1922 

:ORRUGATED POLYETHYLENE - 45 DEGREE ELBOWS 

~~ "''""" EACH G&O COBURN 
•c u:._• u ~.a.cH G&O. COBURN 

CONGUATEO POLYETHYLENE- 90 DEGREE FITTINGS 

CH' 
CH 
;H 
~ 
~ 

EACH 
EACii" 
EACH 
EACH 
EACH 

EACii" 
EACii" 

35:' 

IT EO 
TEO 

LIDATEO 

I TED 

TEO 

LIOATED 
LiiiA'iEci 

WILLIAMS I 

TEO 

G&O 662-840-3003 
COBURN 662·269·2862 

. SOUTHERN PIPE 662·393·1922 

WILLIAMS I 

TED662-841 ·127() 

G&O 

SOUTHERN PIPE 662·393-192 
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I ITEM I DESCRIPTION I UNIT I UNIT PRICE I SUPPLIER I CONTACT I 
FINISHED TRAFFIC SIGNS AND SIGN POST 

ITEM DESCRIPTION 

I R-1·1 STOP 24"X24" 

2 R 1·1 STOP 30"X30" 

3 R1-2 YIELD 30"X30"X30" 

4 R1·2 YIELD 36"X36"X36" 

5 R2·1 SPEED LIMIT (SPEED GIVEN)24"X30" 

6 R2·5A REDUCE SPEED AHEAD 24"X30" 

7 R2·5C SPEED ZONE AHEAD 24"X30" 

8 R3· 1 NO RIGHT TURN SYMBOL 24"X24" 

9 R3·2 NO LEFT TURN SYM80Ll24"X24" 

10 R3-4 NO U TU~N{_SYMBOL124"X24" 

11 R3·51. LEFT TURN ONLY 30"X36" 

12 R3·5R RIGHT TURN ONLY 30'"X36" 
13 R3·5S STRAIGHT ONLY 30"X36" 

14 R3-7L LEFT LANE MUST TURN LEFT 30"X30" 

15 R3·7R RIGHT LANE MUST TURN RIGHT 30"X30" 

16 R4·7 KEEP RIGHT 24"X30' 

17 R4-7 KEEP RIGHT 30"X36' 

18 R4-7A KEEP RIGHT (90)24"X30" 

19 R4·7B KEEP RIGHT (45) 24"X30" 

20 R4-8 KEEP LEFT 24"X30" 

21 R5-1 DO NOT ENTER 30"X30" 

22 R5·1AWRONGWAY36"X24" 

23 Rr,.z NO TRUCKS SYMR01 ?4"X?4" 

24 R6·1L ONE WAY LEFT 36"X12" 

25 R6· 1 R ONE WAY RIGHT 36"X 12" 

2.6 R6·1M.ONEWAY BACK&FRONT 36"X12" 

27 R7-2A NO PARKING ANYTIME 12"X18" 

28 R7·8 RESERVED HANOICAPPED{SYMBOL) 12"X18" 

29 R10·11A NO TURN ON REO 24"X30" 

30 R11·2 ROAD CLOSED 48"X30" 

31 R1 1 ·4 ROAD CLOSED TO THRU TRAFFIC 60"X30" 

32 W9·2R MERGE RIGHT 30"X30" 

33 W1 1·2 PEDESTRIAN SYMBOL 36"X36" 

34 ST -4!7A6 STREET MARKER NAME GIVEN 

STREET SIGN POST AND MISCELLANEOUS MATERIALS --- EM 

iANNEI 
: HANN 
TIX1 
OsS 
iiEGiU 
lOEGF 

FOR EXTRUDED STREET NAME SIGNS 
~EETSIG 

CAP (4 CHANNELl BRACKETS 
:HAN NEll BRAcKETS 

UNIT UNIT PRICE SUPPLIER CONTACT 

EACH $14.97 G&C SUPPLY 601-932·5854 

EACH $23.34 G&C SUPPLY 601 ·932-5854 

EACH $19.39 G&C SUPPLY 601·932·5854 

EACH $25.97 G&C SUPPLY 601·932-5854 

EACH $20.38 G&C SUPPLY 601·932-5854 

EACH $20.38 G&C SUPPLY 601·932-5854 

EACH $20.38 G&C SUPPLY 60 1·932-5854 

EACH $17.24 G&C SUPPLY 60 1·932·5854 

EACH $17.24 G&C SUPPLY 601·932-5854 

EACH $17.24 G&C SUPPLY 601·932-5854 

EACH $30.30 G&C SUPPLY 601·932·5854 

EACH $30.30 G&C SUPPLY 601·932·5854 

EACH $30.30 G&C SUPPLY 601·932-5854 

EACH $25.26 G&C SUPPLY 601-932-5854 

EACH $25.26 G&C SUPPLY 601·932-5854 

EACH $20.38 G&C SUPPLY 601·932-5854 

EACH $30.30 G&C SUPPLY 601·932-5854 

EACH $20.38 G&C SUPPLY 601 ·932-5854 

EACH $20.38 G&C SUPPLY 601·932·5854 

EACH $20.38 G&C SUPPLY 601 ·932·5854 

EACH $25.26 G&C SUPPLY 601·932·5854 

EACH $34.99 G&C SUPPLY 601·932·5854 

EACH $17.24 G&C SUPPLY 601·932·5854 

EACH $13.90 G&C SUPPLY 60 1·932·5854 

EACH $13.90 G&C SUPPLY 601·932·5854 

EACH $22.54 G&C SUPPLY 601·932.SS54 

EACH $6.49 G&C SUPPLY 601·932·5854 

EACH $6.49 G&C SUPPLY 601·932·5854 

EACH $20.38 G&C SUPPLY 601·932·5854 

EACH $40.84 G&C SUPPLY 601·932·5854 

EACH $58.60 G&C SUPPLY 601·932·5854 

EACH $25.26 G&C SUPPLY 601·932·5854 

EACH $34.54 G&C SUPPLY 601·932·5854 

EACH $10.94 G&C SUPPLY 601·932·5854 

UNITPRI( TAC 
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ITEM 

HEAT FUSED 
ITEM 

I 

2 

3 

~'.1 ~ I 
>- ' z ; 
W ' 
::! ' w l 

fi 'I gil 
UJ 
u. ;;, 

DESCRIPTION 

~BLE RETROF LECTIVE PREFORME-D PAVEM E NT MARKINGS 

T I DESCRIPTION 

i:iii"RMOPLASTIV SYMBLOS AND LEGEND 90 mil 

WiJ<MOPLASTIC LINE (WHITE OR YELLOWJC90 m~ FLAT SECTIONS 

I 4" 

~ 6'" 

~ 8" 

""' II 
12'" 

!'-' II 16" 

24" 

~MOPlASTIC LINE WHITE OR YELLOWX90 mill !ROLLS) 

~ 4" 

~ 6" 

II 8" .,.... II 12" 

- I 16" - 24" 

PAINTED TRA~ MARKINGS 
ITEM 

1 
2 
3 
4 
5 
6 
1 
8 
9 
10 
11 
12 

STONE R IPR 
ITEM 

1 

2 

3 

4 

5 

~ 
~ 
N 

I DESCRIPTION 
"~ERMOPLASTIC TRAFFIC STRIPE SKIP WHITEX90 mil 

ro.HERMOPLASTIC TRAFFIC STRIPE CONT. WHITE)(90 mil 
~ERMOPLASTIC TRAFFIC EDGE STRIPE CONT. WHITEX60 mil 

THERMOPLASTIC TRAFFIC STRIPE SKIP YELLOWX90 mil 
4" TIIIERMOPLASTIC TRAFFIC STRIPE CONT. YEllOW]l90 ml 

ERMOPLASTIC TRAFFIC EOGE STRIPE CONT. YELLOWJC60 mil 
ERMOPLASTIC TRAFFIC DETAIL STRIPE 4" EO. lENGTH WHITE OR YELLOW 90mil 

;.Ill MOPLASTIC lEGEND WHITE 120 mil 
ll:1 ·CLEAR REFLECTIVE RAISED MARKERS 
W ·W/I.Y YELLOW REFLECTIVE RAISED MARKERS 
S TEO CURB FACE FAST DRYING YELLOW 
1M TEO STRIPING FAST !lAYING WHITE 

=: I 
.I II DESC RIPTION 

- u 100 LB. STONE ... ,, 200 LB. STONE . 300 LB. STONE 

LLI II GABION STONE 

L... II 6/IOSTONE 
II 

-
~ 

UNIT UNIT PRICE SUPPLIER CONTACT 

UNIT UNIT PRICE SUPPLIER CONTACT 

S.F. s 4.95 FLINT TRADING CO. 336·436·9412 

LF. s 0.90 FLINT TRADING CO. 336~36·9412 

LF. s 1.36 FLINT TRADING CO. 336-436·9412 
LF. s 1.69 FLINT TRADING CO. 336-436·9412 

L.F. s 2.71 FLINT TRADING CO. 336-436-9412 

LF. $ 3.47 FLINT TRADING CO. 336-436·9412 

l.F. s 5.43 FLINT TRADING CO. 336-436·9412 

l.F. s 0.43 FLINT TRADING CO. 336~36-9412 

L.F. s 1.44 FLINT TRADING CO. 336-436-9412 

LF. s 1.92 FLINT TRADING CO. 336·436·9412 

LF. s 2.69 FliNT TRADING CO. 336-436·9412 

L.F. s 3.99 FLINT TRADING CO. 336-436-9412 

L.F. s 5.90 FLINT TRADING CO. 336-436-9412 

UNIT UNIT PRICE SUPPLIER CONTACT 
L.F. s 0.15 RIVERSIDE TRAFFIC SYSTEMS INC. 662 534-8257 
LF. s 0.45 RIVERSIDE TRAFFIC SYSTEMS INC. 662 534-8257 
L.F. s 0.45 RIVERSIDE TRAFFIC SYSTEMS INC. 662 534-6257 
LF. s 0.15 RIVERSIDE TRAFFIC SYSTEMS INC. 662 534-8257 
LF. s 0.45 RIVERSIDE TRAFFIC SYSTEMS INC. 662 534-6257 
L.F. s 0.45 RIVERSIDE TRAFFIC SYSTEMS INC. 662 534-6257 
LF. s 1.45 SOUTHERN GENERAL CONTRACTORS 662 832-4951 
L.F. s 5.75 SOUTHERN GENERAL CONTRACTORS 662 832-4951 
L F. s 4.95 SOUTHERN GENERAL CONTRACTORS 662 832-4951 
LF. s 4.95 SOUTHERN GENERAL CONTRACTORS 662 832-4951 
LF. s 1.40 SOUTHERN GENERAL CONTRACTORS 662 832~951 
LF. s 1.40 SOUTHERN GENERAL CONTRACTORS 662 832~951 

UNIT UNIT PRICE SUPPLIER CONTACT 

TON NO BID NO BID NO BID 

TON NOBIO NO BID NO BID 

TON NO BID NO BID NOBIO 

TON NO BID NO BID NO BID 

TON NOBIO NO BID 
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ITEM DESCRIPTION 

WATER SUPP rn 
I 

2 

3 

4 

5 

ITEM 

a 
b 
c 
d 

• 
f 
g 
h 
I 

k 
I 

• 
b 
c 
d 

• 
b 
c 
d 

• 
I 
Q 

h 

• 
b 
c 
d 

• 
f 

a 
b 
c 
d 

• 
f 

• 
h 
I 

\0 
~ 
N 

DESCRIPTION 
TE.R METERS Nott: All me1ers Quoled by HD Supply Walerwort<s are Muler MeiOr 

OAilOAO MUL fi.JET MASTER METER 518" X 3/4" U.S. GALLONS 
0 OM LOAD MUl TI·JET MASTER METER 1" U.S. GALLONS 

OM lOAD MUl TI.JET MASTERMETER 1·112" U.S. GAllONS 
OM lOAD MUL TI.JET MASTERMETER 2" U.S. GAlLONS 
314" MASTER METER WATER METER DIALOG 3G·DS 
TERMETER WATER METER WITH TRANSCEIVER DIALOG 3G·DS 

1\': Ml\STERMETER WATER METER WITH TRANSCEIVER DIALOG 3G·DS 
• ~STERMETER WATER METER WITH TRANSCEIVER, DALOG 3G·OS 

':5" OCTAVE MASTER METER 
I"'JCTAVE MASTER METER 
~ AVE MASTER METER 
~TAVE MASTER METER 

1-
CORPORATION STOPS 

I~ CORPORATION STOP ·314" FB 1000·3G· ALl GRIP COMPRESSION 
ORO CORPORATION STOP ·I" FB 10004G ·ALL GRIP COMPRESSION 

1mm; C:0RPORATION STOP IP - IP ·1-112" BALL VAlVE FB 500·6 
~C0RPORAT10N STOP IPXIP·2"BAll VALVE FB 500·7 

I; 
I~ rB STOPS 
FO ~URB Slur,· Jt4"B41-333GW BAll VALVE ·All GRIPCOMPRI:SSION X FEMALe IP 
III::Ii 
I~ DCURB STDPS·IP X IP-314"BALl VAI.VE BI1-333W 
1111:11' 1> CURB STOPS- I" B41-344GW BAI.l VAlVE·AI.L GRIP COMPRESSION X FEJ.WLE IP THR 

IF< DCURBSTDPS·I"BAll VALVEB11-444W 
FORD CURB STOPS IPX IP-1112" BAll VAlVE B11-666W 
F~ CURBSTOPS·1112"BAll VALVEB41·666GW 
IEOml C1JRBSTOPS·IPXIP ·2"BALL VAlVEB11-777W 
~ C.URB STOPS· 2"· B41·777GWBALL VALVE-CTS X FIP 

II'I!ETER COUPLINGS 1 . ., .. ""'~'" ... METER COUPLING 1" 
METER COUPLING 1·112" 
METER COUPLING 2" 
METER COUPUNG BUSHING 1·112" • BBIM·66 
METER COUPUNG BUSHING 2" • BB 1M ·77 

11.11: BRASS SHAll BE ALL COMPRESSION All GRIP STYLE 
llmll MALE ADAPTER -314" C84-33G COMPRESSION·ALL GRIP 
I FORO FEMALE ADAPTER·314"C14·33G COMPRESSION·ALL GRIP 
liQRi> MALE ADAPTER ·1" C84·44G COMPRESSION·ALl GRIP 

. Jllllliii>FeMALE ADAPTER· I" C14·44G COMPRESSION·All GRIP 
:lBO MAlE ADAPTER· 1 112" COMPRESSION ALL GRIP C84·66 
ORO FEMALE ADAPTER 1 112.COMPRESSION All GRIP C14·66G 
~ MALE ADAPTER 2 • COMPRESSION· ALL GRIP C84·77G 
~riALE ADAPTER· 2" COMPRESSION· All GRIPC14·77G 

CH • 14" SPACING· U48-43G. 1" CTS X 3/4" MIP 
H • 14" SPACING · Ulll-44. I" FIP X 1" MIP 

~ 

UNIT UNIT PRICE SUPPLIER CONTACT 

UNIT UNIT PRICE SUPPLIER CONTACT 

EACH s 61.00 SOUTHERN PIPE 662·393-1922 
EACH s 130.00 SOUTHERN PIPE 662-393·1922 
EACH s 400.00 SOUTHERN PIPE 662-393·1922 
EACH s 550.00 SOUTHERN PIPE 662·393·1922 
EACH s 195.00 SOUTHERN PIPE 662·393·1922 
EACH s 280.00 SOUTHERN PIPE 662·393·1922 
EACH s 5EO.OO SOUTHERN PIPE 662-393-1922 
EACH s 700.00 SOUTHERN PIPE 662·393·1922 
EACH s 1460.00 SOUTHERN PIPE 662-393-1922 
EACH s 2.017.00 SOUTHERN PIPE 662·393·1922 
EACH s 3334.00 SOUTHERN PIPE 662-393-1922 
EACH s 3,980.00 SOUTHERN PIPE 662-393·1922 

EACH s 38.36 SOUTHERN PIPE 662-393-1922 
EACH s 48.64 SOUTHERN PIPE 662-393·1922 
EACH s 103.74 SOUTHERN PIPE 662-393·1922 
EACH 5 176.91 SOUTHERN PIPE 662-393·1922 

EACH $ 34.82 SOUTHERN PIPE 662-393·1922 
EACH $ 42-45 CENTRAl PIPE SUPPLY 800-844· 7700 
EACH s 62.04 SOUTHERN PIPE 800-844-7700 
EACH $ 65.08 SOUTHERN PIPE 800-844-7700 
EACH $ 131.52 SOUTHERN PIPE 800-844·7700 
EACH s 155.88 SOUTHERN PIPE 800·844-7700 
EACH s 191.57 SOUTH ERN PIPE 800·844-7700 
EACH $ 216.06 SOUTHERN PIPE 800·844·7700 

EACH s 7.71 CENTRAL PIPE SUPPLY 800·844·7700 
EACH s 11.87 CENTRAL PIPE SUPPLY 800·.844·7700 
EACH s 32.92 SOUTHERN PIPE 662·393-1922 
EACH s 45.85 SOUTHERN PIPE 662-393-1922 
EACH s 28.98 SOUTHERN PIPE 662·393-1922 
EACH s 41.98 SOUTHERN PIPE 662·393·1922 

EACH s 11.87 CENTRAL PIPE SUPPLY 800·844·7700 
EACH s 12.50 CENTRAL PIPE SUPPLY 800·844-7700 
EACH s 14.06 CENTRAL PIPE SUPPLY 800-844·7700 
EACH s 16.96 CENTRAL PIPE SUPPLY 800-844-7700 
EACH s 38.55 SOUTHERN PIPE 662-393·1922 
EACH s 49.32 SOUTHERN PIPE 662·393·1922 
EACH $ 56.18 SOUTHERN PIPE 662-393·1922 
EACH s 58.73 SOUTHERN PIPE 662-393-1922 
EACH s 63.56 SOUTHERN PIPE 662·393-1922 
EACH s 59.22 SOUTHERN PIPE 662-393-1922 
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~ PLINGS 

• 
b 
c 
d 
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• b 
'RAP SADDLE. CC THREAD STYlE 
AP SADDLE. CC THREAD 
iT RAP SADDLE ,IP THREAD 
~p SADDLE,IP THREAD 

k 

""X 3/4"DOI 
l1"00UE 

3/4"001 

...!... fs- X 2" OOUBLE STRAJ 
m 1-112"' DOUBLE STR 
n 10" X 2" DOUBLE STRAP 
o 12" X 1·112" DOUBLE STR. 
o 12" X 2" DOUBLE STRAP ' 
Q Left Blank lnlonllonallvl 
r Left Blank lnlcnUonallvJ 
s I left Blank lnt,snt1--•01 • 

• 
b 
c 
d 

• 
.!EC 

ii'iPi" 

til 

~I:THREAO 

;:i.C 
DLE.IF 

iP 

• 4" X 12" LONG PV 
~X 12" LONG P\'1 

02"LONG PV1 
'X 12" LONG P~ 
'X 12" LONG PV t~ 

• 
r ULL CIRCLE 
VALVES AND 
·~"~""" C• 

PS FORO ONLY {FOR USE WITH DUCTILE 
ILE IRON FITTING~ Tn RF nnMF~Ttr. 

CLAMP - • 

....!!. 

...£. 
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I )flJLLCIRC 
9 IFORDFI 

_10 __ _ 
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~ 

-
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57.. 
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24i 

TRAL 

:su 
rRAL 

ENrRALP 
SOUTH! 

THI 

PPL 

iiiTH'E'RN PIPE. 
o;;r-

.a.. .. rRAL PIPE ~u,.-rL 
:ENTRAL PIPE SUPPL 

CENTRAL PIPE SUPPL 
CENTRAL PIPE SUPPL 1 

RAt PIPE SUPPL 1 

,g~ 

CENTRAl .. 

CON SOL 
r.nN~I'\· 

RAL 

IPPLY 
f'Sij"p'pl 

CY 

~TRAL PIPE SUPI 
~AL PIPE 
lAL PIPE m 

iPE 

I 
- -- u,. •• ,.oo 
800·844·7700 
800·844·7700 
800-844-7700 ........................... 

--!•II \AI 

1-1922 

1·1922 
1-1922 , .,.,nn ----)1'4.<t•f1W 

144·7700 
144·7700 
144·7700 .... - - --

------
·2862 
U62 
2862 

---
--
---

UU4:"0"ti-I,IV 

662-341·1270 
662·841·1""" 
662·841·1 

41·1 

-

----· 
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rwiiH. 
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50RIES- I 
50RIES-

i ACCESSORIES -
i ACCESSORIES -
~WITH ACCESSORIES - · 

tACCESSOf 
~WITH , 

ITHAC 
ITHACt 
~ 
K5iiiES-" 

iTH'AC( ~~~ES· 

'0RIE 
IRIES - • 
IRIES- · 

SORJ--es:" 
SORiES-'" 
'ORIES-

EACH 
EA'CH 
EAcH 
EACH' 

5H 

CH 
CH 
CH 
.CH 

.CH 
CH 
CH 

EA< 
EAC 

UNJ' 

3! 

152 

~32 

44 

6i 
9i 

CE 
CONSOLIDATED PI 
CONSOLI[ 

LV 

CEN 

C< 

i:V 

[Y 

~NSOLJDATED PIF 
~NSOLIDATED PIF 

CENTRAL PIPE SUPPL 
CONSOLIDATED PIPE 

ONSOLIDATED PIPE 
sou 

SoU 
-soTITHcnn 

SOUTHERN 
SOUTHERN 

w 
iT.i 
;rr:-

i93 

!13-1! 
>2-393-1922 
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I 
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y 

w 
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y 
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DESCRIPTION 
TAPPING VALVES AND SLEEVES 
3" FLANGED X MJ GATE VALVE 
4" FLANGED X MJ GATE VALVE 
6" FLANGED X MJ GATE VALVE 
8'" FLANGED X MJ GATE VALVE 
10'" FLANGED X MJ GATE VALVE 
12"FLANGEOXMJGATE VALVE 
TAPPING SLEEVE STANLESS STEEL WITH CARBON FLANGE - 4" X 4" 
TAPPING SLEEVE STANLESS STEEL WITH CARBON FLANGE - 6" X 4" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE ·6"X6" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE ·8'" X4" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE · 8"X6" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE -8· x · a· 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE -10"X4" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 10"X6" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 10'"X8" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE IO"XIO'" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 12"X4" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 12"X6" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 12" X 8" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 12" X 10'" 
TAPPING SLEEVE STAINLESS STEEL WITH CARBON FLANGE 12" X 12" 
MISC . WATER DEPT. SUPPLIES ALL GATE VALVES TO BE DOMESTIC 
CAST IRON METER BOX·19112"LONGX 10 1/2"WIDE X I O"DEEP 
CAST IRON METER BOX· 24" LONG X 13 3/4" WIDE X 13" DEEP 
GATE VALVE • CL.ASS 50 MECHANICAL JOINT WITH ACCESSORIES· 3" 
GATE VALVE· CLASS 50 MECHANICAL JOINT WITH ACCESSORIES· 4" 
GATE VALVE ·CLASS 50 MECHANICAL JOINT WITH ACCESSORIES· 6" 
GATE VALVE· CLASS 50 MECHANICAL JOINT WITH ACCESSORIES· 8'" 
GATE VALVC • ClA!l5 00 MCCHANICAL JOINT WITHACCfSSORIES - 10· 
GATE VALVE ·CLASS 50 MECHANICAL JOINT WITH ACCESSORIES • 12" 
GATE VALVE· CLASS 50 MECHANICAL JOINT WITH ACCESSORIES· 16" 
CLASS 50 SUP JOtNT DUCTILE IRON PIPE • 3" 
CLASS 50 SUP JOtNT DUCTILE IRON PIPE • 4" 
CLASS 50 SLIP JOtNT DUCTILE IRON PIPE • 6" 
CLASS 50 SUP JOINT DUCTILE IRON PIPE • 8'" 
CLASS 50 SUP JOINT DUCTILE IRON PIPE· 10" 
CLASS 50 SLIP JOINT DUCTILE IRON PIPE· 12" 
C-900 CLASS 200 DR21· PVC WATER PIPE· 2" 
C-900 CLASS 200· DR 14· PVC WATER PIPE· 4" 
C·900 CLASS 200· OR 14; PVC WATER PIPE • 6" 
C-900 CLASS 200· OR 14' PVC WATER PIPE • 8" 
C-900CLASS 200: OR 14; PVC WATER PIPE· 10" 
C-900 CLASS 200: DR 14' PVC WATER PIPE • 12" 
RESTRAINING GLANDS· MEGA LUG OR All GRIP· 3" 
RESTRAINING GLANDS • MEGA LUG OR All GRIP· 4" 
RESTRAINING GLANDS • MEGA LUG OR ALL GRIP • 6" 
RESTRAINING GLANDS • MEGA LUG OR All GRIP· 8" 
RESTRAINING GLANDS· MEGA LUG OR ALL GRIP· 10'" 

UNIT UNIT PRICE SUPPLIER CONTACT 

EACH s 251.00 COBURN COBURN 662·269·2862 
EACH s 282.00 COBURN COBURN 662·269·2862 
EACH s 377.00 COBURN COBURN 662·269·2862 
EACH s 579.90 CENTRAL PIPE SUPPLY 8()0.844·7700 
EACH s 936.00 COBURN COBURN 662·269·2862 
EACH s I 100.00 CENTRAL PIPE SUPPLY eoo.e44·7700 
EACH s 259.47 SOUTHERN PIPE 662·393-1922 
EACH s 284.00 SOUTHERN PIPE 662-393-1922 
EACH s 290.94 SOUTHERN PIPE 662-393-1922 
EACH s 313.25 CONSOLIDATED PIPE 662-841·1270 

EACH s 331.20 SOUTHERN PIPE 662-393·1922 
EACH s 420.00 COBURN COBURN 662·269·2862 
EACH s 339.45 CONSOLIDATED PIPE 662-841-1270 
EACH s 365.45 CONSOLIDATED PIPE 662·841 -1270 
EACH s 443.95 CONSOLIDATED PIPE 662-841 -1270 
EACH s 672.71 SOUTHERN PIPE 662-393-1922 
EACH s 375.95 CONSOLIDATED PIPE 662·841-1270 
EACH s 407.15 CONSOLIDATED PIPE 662-841-1270 
EACH s 480.25 CONSOL.IOATED PIPE 662-841·1270 
EACH s 683.00 COBURN COBURN 662·269-2862 
EACH s 824.00 COBURN COBURN 662·269·2862 

EACH s 31.00 SOUTHERN PIPE 662-393-1922 
EACH s 84.00 CENTRAL PIPE SUPPLY 800-844-7700 
EACH s 261.60 CENTRAL PIPE SUPPLY 8()0.844·7700 
EACH s 279.91 CONSOLIDATED PIPE 662-841·1270 
EACH s 376.10 CENTRAL PIPE SUPPLY 600-844-7700 
EACH s 584.35 CENTRAL PIPE SUPPLY 800-844-7700 
EACH ~ 9ti2.00 ENTRAL PIPE SUPPL 80Q.844-7700 
EACH s 1157.00 CENTRAL PIPE SUPPLY 800-844·7700 
EACH s 3.911.00 CENTRAL PIPE SUPPLY 8()0.844-7700 
LF. s 32.00 CENTRAL PIPE SUPPLY 8()0.844-7700 
LF. s 16.14 CONSOLIDATED PIPE 662-841 -1270 
l .F. s 11.88 SOUTHERN PIPE 662·393-1922 
l.F. s 15.33 CENTRAL PIPE SUPPLY 6()0.844·7700 
l.F. s 19.00 CENTRAL PIPE SUPPLY 800-844-7700 
L.F. s 24.50 CENTRAL PIPE SUPPLY 800·844-7700 
l.F. s 0 .44 CENTRAL PIPE SUPPLY 800·844·7700 
LF. s 2.60 CENTRAL PIPE SUPPLY 800·844·7700 
LF. s 5.08 CENTRAL PIPE SUPPLY 800·844·7700 
L.F. s 8.22 SOUTHERN PIPE 662-393-1922 
L.F. s 12.51 SOUTHERN PIPE 662·393-1922 
LF. s 17.68 SOUTHERN PIPE 662·393-1922 

EACH s 13.11 CENTRAL PIPE SUPPLY 8()0.844-7700 
EACH s 14.00 CENTRAL PIPE SUPPLY 8Q0.844·7700 
EACH s 16.20 CENTRAL PIPE SUPPLY 800-844·7700 
EACH s 24.13 CENTRAL PIPE SUPPLY 800·844·7700 
EACH s 42.66 SOUTHERN PIPE 662-393-1922 



cc 

dd 

ITEM 
I 
2 

... -.., 
;; 
&! 
lz 

~ 

NING GLANDS ·ME 

-

DESCRIPTION 
LUG OR All GRIP· 12" 

RAINING GLANDS. MEGA LUG OR All GRIP· 16" 
· 3 WAY FIRE HYDRANT· SAFETY YELLOW· 5-1/4" • 200 PSI WORKING PRESSURE· 41 
Y~rOSTATIC PRESSURE· WITH MECHANICAL JOINT ACCESSORIES· 3' BURY·STVLE I 
·~WAY FIRE HYDRANT· SAFETY YELLOW· 5·114" • 200 PSI WORKING PRESSURE· 400 

~YO OSTATIC PRESSURE· WITH MECHANICAL JOINT ACCESSORIES· 4' BURY-STYLE I 
I WAY FIRE HYDRANT· SAFETY YELLOW· 5-1/4' • 200 PSI WORKING PRESSURE· 400 

. . -~DSTATIC PRESSURE- WITH MECHANICAl JOINT ACCESSORIES· 5' BURY-STYLE 

DESCRIPTION 
4"·SDR40.PVC 

~ 

0 11 18' 

1-*' !I 8'· 
10" • SOR 26 ·PVC 

I~ 12"·SDR 26 ·PVC 
15" • SDR 26- PVC . t8"SDR 26-PVC 

VIDEO MONI~G 
ITEM 

TEM 

c 
ll) 
N 

1-

I~ 
1-
II""-
1-
1-
~J. 

I[ -

DESCRIPTION 
MINIMUM SERVICE CHARGE 

6" TO 8' SEWER LINE 
10" TO 12' SEWER LINE 
15"TO 18"SEWERLINE 
21" TO 24' SEWER LINE 
36" TO 54' SEWER LINE 

MOBILIZATION 

DESCRIPTION 
6"T08"SEWE 

_ t()"_T_Q 12" SEW 

36' TO 54" STORM DRAIN 

MINIMUM SERVICE CHARGE I 

EACH I s t.219.oo I 

EACH I s t.JSO.oo I 

1500L.F. _LS 6.85_l 
5001 
5001 
5001 

UNIT UNIT PRh.t: 
LS. s 375.00 
L.F. s 1.35 
L.F. s 1.35 
L.F. s 1.35 
l.F. s 1.95 
L F. s 1.95 
LS. s 175.00 

UNITPRI 

L.S. I S 37: 

SUPPLIER 
CENTRAL PIPE SUPPLY 

SOUTHERN PIPE 

SOUTHERN PIPE 

CENTRAL PIPE SUPPLY 

CENTRAL PIPE SUPPLY 

NO BID 
NOBIC 

CONSOLIDATED PIPE 

CE_t 

SOUTHERN 
SOUTHERN 
SOUTHERN 
SOUTHERN 
SOUTHERN 
SOUTHERN 
SOUTHERN 

:ONTAC 
800-844-7700 

NOBIC 
NOii'i( 

922 
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c=iTEM I DESCRIPTION I . iJNIT==:rJTNTfPRICE I SUPPLIER I CONTACT I 
ROOT CUTTING 

ITEM 
I 
2 
3 
4 

ROOT KILLING 
ITEM 
-~-

2 
3 

SEWER VACUUMING 
ITEM 
-~-

SMOKE TESTING 
ITEM 

EROSION CONTROL 
:M 

DESCRIPTION 
6" SEWER LINES 
8" SEWER LINES 
10" SEWER LINES 
12" SEWER LINES 

DESCRIPTION 
ROOT X 400' TO 1000' 
ROOT X 1001' TO 2000' 
ROOT X 2001' AND UP 

DESCRIPTION 
VACUUM TRUCK 

DESCRIPTION 
SMOKE TEST SEWER LINE 

'_SJLH.EN.C:E_ 
TEMPHAYCHECKS 
GROUND PREP 
AGRICULH 

OCRMUDA 
WINTERGF 
SOLIC 
BERMUDA 
WINTER GRAS~ 

LWEEC 

NE 
:R 13·13·1: 
~ 

. <BERMUDA! 
; AND PLANT ESl 

ANT ESTABLISHMENl 
'OR EOUAL) 

OREOUAL 

lENT CLEANUP 
IIMENT LEANUP) 

l ATTACHMENT (FOR SEDIMEN. 

JMI'IRt-ILER Willi ORIVI:RIEQ_R 

MISC CONSTRUCTION 
ITEM DESCRIPTION 

1 CONCRETE SIDEWALK 
2 COMB. CURB & GUTTER 
3 SS·2CURB INLET WITH MANWAY 
4 SS·2 CURB INLET TOP 
5 SS-3 SURFACE INlET 

:ANUP' 
:LEANUPI 

UNIT 
L.F. 
L.F. 
l.F 
l.F 

UNIT 
l.F. 
l.F. 
l.F. 

UNIT 
HR. 

UNIT 
L.F. 

SOUAREYARO 

Iii 
Iii 
li 

UR 
UR 
UR 
UR 
RE 

UNIT 
SQ. FT. 
LIN. FT. 
EACH 
EACH 
EACH 

UNIT PRICE 
s 1.80 
s 1.80 
s 1.95 
s 2 .. 25 

UNIT PRICE 
NO BID 
NO BID 
NO BID 

UNIT PRICE 
s 175.00 
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UNITPRI 

60 
2o 

) 810 

UNIT PRICE 
NO BID 
NO BID 
NO BID 
NO BID 
NO BID 

SUPPLIER 
M&M 
M&M 
M&M 
M&M 

SUPPLIER 
HOiiiii 

NO BID 
NO BID 

SUPPLIER 
--mM 

SUPPLIER 
M&M 

SUPPLIEI 
LASSIC LAWN 

LAY 
LAY 
w 
w 

CLASSIC LAV 
NC 

LASSIC LAWN 

LAY 
J..t.l 

:L.ASSIC LAWN 
:LASSIC LAWN 
LASSIC LAWN 

SOUTHE 

SUPPLIER 
NO BID 
NO BID 
NO BID 
NO BID 
NO BID 

CONTACT 
662-,SS?-1058 
662-,S87-1058 
662-,S87·1058 
662-,SS7-1058 

CONTACT 
NOiiiO 

NO BID 
NOiiiD 

CONTACT 
662-,SS7·1058 

CONTACT 
662-587-1058 

CONTACT 
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Ashley Atkinson 

From: MINUTEJ3llQ~~J)J~t8~.rCJTV OF OXFORD 
SAFEGUARD · DEMENT 62·2139 

-~e-n . 

To: 
Subject: 
Attachments: 

This just in ... 

uesaay, Seprember 18, 2018'"4':35 PM 
Pope Mallette; Ashley Atkinson 
FW: City letter 
AIAa312SBA.pdf 

From: Casey Rogers [mailto:casey@icmllcms.com] 
Sent: Tuesday, September 18, 2018 4:21 PM 
To: Mark Levy <mlevy@oxfordms.net>; bart robinson <bartr@oxfordms.net> 
Subject: Fwd: City Letter 

Get Outlook for iOS 

From: Jessica Reno <jreno@nielsonbonds.com> 
Sent: Tuesday, September 18, 2018 4:19:29 PM 
To: Richard Zimmerman 
Cc: casey@icmllcms.com 
Subject: RE: City Letter 

Casey -

As requested, here is a sample of the bond forms that wil l be utilized for issuance of the performance and payment 

bonds for the Oxford Parking Garage job for you r review/acceptance. (item 3) 

II 
Further, please consider this email confirmation that Shaw Services, LLC has satisfied All conditions of their bond 

approval, as the SBA has recommended their bond for approva l with payment made, and we will be in a position to 

---'1 

have their bonds issued tomorrow as the deadline given. We will have an emailed copy of the issued bonds sent to 

you for your acceptance along with tracking information for the originals being delivered. 

I Please let me know if you need anything further. 

Best regards, 

1 
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j 
I 

I 

NIELSON . W OJTOW IC Z . NEU & A SSOC I.ATES 
'~NIELSON 'HOOVER GROUP COMPANY 

... 

Jessica Reno 
Surety Bu$in.:s~ Development Manager 
jreno@niel~onbonds_com 

1000 Central Avenue, Suite 200 
St. Petersburg, FL33705 
Direct: 727.258.0:807 
Main: 727.209. i 803 ~xt . 226 
Ce.U: 904.31:4.98l9 
f;pc: 727.209.1335 
\ · .. • •;1.•,• r;j • .... :Oh¢!\d!.C::t'tt\ 

Best Compliment you can give is a referral for business! 

From: Casey Rogers <casey@icmllcms.com> 

Sent: Monday, September 17, 2018 5:43PM 

To: Richard Zimmerman; Bobby Clanton 

Subject: RE: City Letter 

Richard 

Below is what I received from the city. I am confirming the letter you sent will suffice for item 1. Can you provide item 

3? Bobby what do you think about item #2? 

Casey, 

The Board has discretion to decide how it wishes to proceed regarding Shaw's attempt to go forward as the prime 

contractor, but these conditions would assist the Board in reconsidering its prior revocation of acceptance which 

occurred after Shaw failed to timely produce payment and performance bonds: 

1. An unconditional letter of approval of the bond from the surety, subject to no conditions or contingencies, 

other than payment; 

2. Proof before tomorrow night's meeting that Shaw has escrowed funds sufficient to pay for the bond, no later 

than 2:00p.m. on Wednesday, September 19 (the afternoon after tomorrow night's meeting board); and 

2 

II 



254 A copy of the form of the bond to be issued. 

If the second conMINlJ:TE,eSQO" No.w84~oCtT:fcirOf'prO X£cORJah~Pe~~~g!o~liJJ>D!:X39 
on the condition that a valid, executed and issued bond, with no conditions or contingencies, is provided to the City by II 
2:00p.m. on Wednesday, September 19 {the afternoon after tomorrow night's board meeting). However, to be clear, 

nothing about these proposed conditions guarantees any action by the Board of Aldermen at t heir meeting on 

Tuesday night. The decision, and the conditions (if any) that might underlie a decision, rest entirely with the Board 

of Aldermen. 

Casey B. Rogers 

iCM 
c. 662.816.7326 

P. 662.550.3051 

casey@icm.construction 

Visit Our Website 

Follow ICM on Twitter 

Follow ICM on lnstagram 

From: Richard Zimmerman <RZimmerman@nielsonbonds.com> 

Sent: Monday, September 17, 2018 4:30PM 

To: Bobby Clanton <shawllcms@gmail.com>; Casey Rogers <casey@icmllcms.com> 

Subject: City Letter 

See attached 

3 
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Richard Zimmerman 

Surety Bond Specialist 

rzimmerman@nielsonbonds.com 

Phone: 561.713.1452 

Cell: 561.676.2322 

Fax: 561.71 3. 1455 

Nielson, Rosenhaus & Associates 

A Nielson Hoover Group Company 

8401 Lake Worth Road, Suite 2-231 

Lake Worth, FL 33467 

http://nielsonbonds.com 

Best Compliment you can give is a 

referral for business! 

4 
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AGENDii\II INUTE BOOK No. 84, CITY OF O({)RD "''""""~~'~"" 
.£, THE CITTOF 

CityofOxford · OXFORD I 
Board of Aldermen 
Special Meeting . 
Tuesday, September 25, 2018, 1 :00 pm - 3:00 pm 
Old RSVP Building next to City Hall 

Notice that certain aldermen will be included in the meeting via teleconference, subject to 
the City of Oxford Code of Ordinances, Section 2-82. 

• Pursuant to Section 21-3-21, Mississippi Code of 1972 Annotated, I, 
Robyn Tannehill, Mayor of the City of Oxford, Mississippi, do hereby call 
the Mayor and Board of Aldermen of Oxford, MS, to a SPECIAL 
MEETING to be held on September 25, 2018 at 1:00pm, for the 
transaction of important business. The meeting will be held in the Old 
RSVP Building next to City Hall. The business to be acted upon at the 
Special Meeting is the consideration of the following: 

1. Call to order. 

2. Adopt the agenda for the meeting. 

3. Consider proposals and recommendation from committee for animal control. 

4. Consider an executive session. 

5. Adjourn. 

If you need special assistance related to a disability, please contact the ADA Coordinator 
or visit the office at: 107 Courthouse Square, Oxford, MS 38655. (662) 232-2453 (Voice) 
or (662) 232-2300 (VoicemY) 

9/24/2018,4:2 PM 
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I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify _\nat ; have noJ.ified Aldenn~ ~ Addy of the foregoing meeting 

on "\ ?- at "&"• '-l5 ~~ ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify ftlat have notified Aldenn~ason Bailey of the foregoing meeting 

on "\ \ at <£ 45 ~'@!"~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify ~1at_ I have notifJ.fd lAldem1an_,;=\ol,:t.n Morgan of the foregoing meeting 

on ,\ at Oo )'S ~~~ ~ 

~ 
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C1ty of Oxford · O XFORD 
Board of Aldermen 
Special Meeting 
Tuesday, September 25, 201 8, 1 :00 pm - 3:00 pm 
Old RSVP Building next to City Hall 

• Pursuant to Section 21-3-21 , Mississippi Code of 1972 Annotated, I, 
Robyn Tannehill, Mayor of the City of Oxford, Mississippi, do hereby 
call the Mayor and Board of Aldermen of Oxford, MS, to a SPECIAL 
MEETING to be held on September 25. 201 8 at 1:OOpm, for the 
transaction of important business. The meeting will be held in the Old 
RSVP Building next to City Hall. The business to be acted upon at 
the Special Meeting is the consideration of the following: 

1. Call to order. 

The meeting of the Mayor and Board of Alderman of the City of Oxford, 
Mississippi, was called to order by Mayor Tannehill at 1:OOpm on 
Tuesday, September 25, 2018, in the Old RSVP Building next to City Hall when 
and where the following were present: 

Robyn Tannehill, Mayor 
Rick Addy, Alderman Ward I 
Mark Huelse, Alderman Ward 11-absent 
Janice Antonow, Alderman Ward Il l 
Ulysses Howell, Alderman Ward IV 
Preston Taylor, Alderman Ward V 
Jason Bailey, Alderman Ward VI 
John Morgan, Alderman At Large-absent 

Ashley Atkinson, City Clerk 
Bart Robinson, Director of Public Works 

2. Adopt the agenda for the meeting. 

It was moved by Alderman Bailey, seconded by Aldermen Addy to adopt the 
agenda for the meeting. All the aldermen present voting aye, Mayor Tannehill 
declared the motion carried. 

3. Consider proposals and recommendation from committee for animal control. 

Based on the recommendation from the Animal Control Committee, it was moved 
by Alderman Anton ow, seconded by Alderman Taylor to enter into a contract, 
contingent on counsel's review and approval, with MS Critterz for animal control 
and shelter services for the City of Oxford for a period of one year and to be paid 
an amount not to exceed $135,000.00 for that period of time. Initially two 
proposals were received, but MS Humane Society withdrew their proposal during 
the interview process. All the aldermen present voting aye, Mayor Tannehill 
declared the motion carried. 

4. Consider an executive session. 

There was no action taken on this item. 

5. Adjourn. 

It was moved by Alderman Antonow, seconded by Alderman Taylor to adjourn the 
meeting Sine-Die. All the aldermen present, voting aye, Mayor Tannehill declared the 
motion carried. 

10/24/2018, 11:0 I AM 
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~ l 
Ashley Atkinson, City Clerk 

I 0/24/20 18, 11:031 AM 
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1-

Animal Shelter Services 
RFP NO. 8152018 

501(c)3 Nonprofit Organization 
Fed ID Tax No. 82-4835778 

Gai l Tidwell Brown, President 
Cellphone: 662-816-0871 

MS Critterz Board of Directors 
PO Box 2494 

Oxford, Mississ ippi 38655 

I 
II 

Page 2 of 97 II 
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~r======~======================= 

l 

ATTACHMENT B: COVER SHEET 

N;:am~ of Person. Business or Org.ln4zatton: G a· I '"&fbr.u"' Wt .~ c,. i + t-c.r2... 
I 

YP" oF Enttty: (•·C· Solt·PN>p<;.,conh;p. p...,..,,...,,. c.,.,., Non· S OI(C.)3 NM.Oro-h+ Profot. l'..blc Ao"'<vl 

Federal TaxiD Number: ~2.- Y.l??>$77 ¥ 
Contact Peroon- Name (;a.; I IS c-c u "' 

k:.on~oct..PC!Jon.:..&ldtess 
'2_ z.q 1 ~~'1 3 2.7 
6Y..-foc-dT YV\. :s- 3-gc;-s-.s-

k:ontact Person- Phone Number(s) G,G:,).. - gf(.g-0871 

~on tact Person- e·mailoddress qo..i/if")o+eq)')\.Qrl .c.oM 
v 0 

By signinet.hisCtfVer Shtttl hereby•ttest: th•t I have re•d ond urodemood aU the terms Gstedin the RFP; h•ve re•d and 

undet"1.tood all terms fi\ted in this proposal; th;:at I 1m authorized to bind the li5ted entity into thls; agreemont; and that 

>hould this proposal be occepted, I am authori1od ond able to secure the resources required to deli""' against oil terms 

listed within the RFP as published byth<! City of Oxford, indudiog My amendments or addenda thereto except as 

e xplicit! noted or revised in my subm itted propoul. 

e oF Authorized Representative Printed Name of Authorind Represc nt:»tive 

_q- 2 o_:l% __ _ 
Date 

------·-- -------*-

Page 1 of 97 
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=II =====QeseriptioA--Of Services: - -- -- -=--=-

Core Services to be provided: 
A. Animal Control Services 
B. Animal Intake 
C. Animal Care 
D. Animal Service Programs 

Itemized List of Core Services: 

In all core areas, Mississippi Critterz will administer and operate consistent and uniform 
procedures and processes that promote the health and safety of all animals, staff, 
volunteers, the public, and City workers. This includes following all federal, state, and 
local rules and regu lations applicable to shelter operations. 

In reference to Oxford/Lafayette County throughout this proposal, the intake from 
Lafayette County will be pending upon negotiating terms with County Officials. 

Animal Control Services 
A. Routine patrol of city for dog's at large for impoundment to inhibit hazards to 

public health, safety, or welfare and protection of animals from harm. 
B. Respond and follow-up to calls from public regarding animal complaints and/or 

dogs running at large within the Oxford City Limits. 
C. Enforcement of city leash law. 
D. Issue and maintenance of City Dog License(s). 
E. Investigate animal complaints within Oxford City Limits regarding animal welfare 

and protection of mistreatment. 
F. Assist local law enforcement in the search and seizure of animals within the 

Oxford City Limits. 

Services exceed expectations: 
1. Enforcement of the city leash law will help reduce the number of animals running 

at large, public complaints, and general safety of the animal and public by 
inhibiting animals to roam in city streets and business areas. 

2. By checking and maintenance of city license(s), will reduce the time and care of 
the animal in the shelter by having tags to reference for owner information and 
return to owner more efficiently by use of License number. 

Services do not meet expectations: 
1 . There are no noted services that do not meet expectations. 

I 
Page 5 of 97 II 
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Noted cost efficiencies to city: 
1. Unaltered animals running at large increases the likelihood of unwanted litters, 

which results in more animals being surrendered to shelter within Oxford City 
Limits. By utilizing daily patrol, and enforcing leash laws, will decrease the 
likelihood of unwanted litters, resulting in less cost for the City for surrender of 
unwanted litters of animals from within the Oxford City Limits. 

Animal Intake 
A. Ensure documentation of place of origin of animal before surrender (city, county). 

a. Intake of surrendered animal(s) will require validation of residence of 
Oxford/Lafayette County, which includes, but not limited to a valid driver's 
license, utility bill with name/address, or renter's lease. 

b. Any animal which is brought in from residents who do not reside in 
Oxford/Lafayette County will be provided a list and contact information to 
qualified shelters/rescues avai lable for intake within their local community. 

B. Secure intake information of animal being relinquished. 
C. Intake and assessment of animal's condition. 
D. Assessment of initial intake of animal's behavior. 
E. Thorough check of animal (if feasible for animal and/or staff safety) for identifying 

information for possible ownership (tags, microchip, tattoos, or comparison 
markings noted from submitted lost animal reports). 

F. Maintain records and track all animals input data into MS Critterz online database 
with RescueGroups.org. 

G. Intake services include: 
a. Provide intake vaccinations/de-wormer and/or necessary emergency 

medical care for owner surrender and strays. 
b. Provide medical quarantine and behavior isolation for the duration of the 

legal holding for a minimum of five (5) days (including day of impound) for 
stray animals and evaluation as appropriate to protect the shelter 
population and the people working at or visiting the facility. 

c. Provide food, water, shelter, exercise and necessary medical treatments 
(if applicable) for animal(s) surrendered by owner and/or stray intake. 
Stray animals will be held for a minimum of five (5) days to give the owner 
an opportunity to claim the animal before transfer, transport, availability for 
adoption, or foster home. *Special needs animals may require foster care 
prior to five (5) day stray hold, which includes, but not limited to unweaned 
or sick animal(s) which require special care and/or feedings. 

H. Provide the evaluation and euthanasia of dangerous or diseased animals. 
a. Euthanasia will be done on a case-by-case basis, for animals as noted: 

• Serious aggression issues that pose a health and safety risk to the 
community, regardless of where or under whose care (i.e. behaviorist, 
veterinarian clinic, foster home) 

• Medical condition which causes great suffering with little hope of 
recovery determined by a veterinarian. 

• Medical condition which causes an agonizing death regardless of 
where or under whose care (i.e. a veterinarian clinic or foster home). 

Page 6 of 97 
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=I ======I.=Doc~;.~r:nent~nd=report=any--incidents of-bite~mistlandling ofthe animal{ s) orothe1-l 
non-routine activity. 

J. Extended Hours for public operation: (total per week 30 hours) 
a. Monday - Closed 
b. Tuesday through Friday- 12:00 - 6:00 pm 
c. Saturday- 11 :00 am - 6:00 pm 
d. Sunday- 2:00 pm- 5:00 pm 

1 Services exceed expectations: \ 
1. Limitation of intake to Oxford/Lafayette County residents will decrease the need II 

for additional employees and overtime reducing overall cost for care of animals. I 
2. Administering vaccinations and medical care upon intake will increase the 

likelihood of fostering, adoptions and/or transfers to partner organizations. 
3. Extended operating hours to 6 days to include Saturday and Sunday, per week 

with later times (35 hours per week) for the public, will increase public 
accessibility for viewing available animals for adoption or reclaim for strays. 

Services do not meet expectations: 
1. There are no noted services that do not meet expectations. I 

Noted cost efficiencies to city: 
1. Requiring validation of place of residence will inhibit falsification of surrendering I 

individuals living outside of Oxford City Limits. 
2. Extending public hours will decrease overall time of animals being housed in the I 

shelter for owner reclaim of strays and/or availability for increased time for public 
adoptions. I 

Animal Care 
A. Appropriate placement of animals according to health and/or behavior. 
B. Ensure overall comfort of animal -flea/tick treatment, medical care, grooming. 
C. Provide adequate and appropriate food accordingly to age/species. 
D. Properly cleaning of all kennels, cages, exercise areas and other areas where 

animals are exposed once a day at minimum, or more frequently, as needed. 
E. Maintain and properly clean animal care equipment such as, but not limited to, 

food, water bowls, bedding, toys, litter boxes and crates. 
F. Provide adequate medical isolation for sick or diseased animals to prevent 

exposure to shelter population. 
G. Perform regular janitorial services throughout the facility including public and staff 

areas, restrooms, medical areas, storage areas, entrances, lobby areas, 
visitation rooms, isolation areas, etc. 

H. Coordinate with Animal Intake and Animal Service Programs to assess each 
animal for ongoing suitability for volunteer contact, foster, adoption, and transport 
programs. I 

I. Provide appropriate medical care for animals in shelter which includes, but not 
limited to, mange, ringworm, skin infection, etc. I 

J. Ensure adequate ventilation , heating , and air conditioning. 

Page 7 of 97 I 
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K. Ensure adequate drainage to all for hosing out of pens. 
L. Document and report any incidents of bites, mishandling of the animal(s) or other 

non-routine activity. 
M. Prior to adoption , all age appropriate cats/dogs (3 months or older) will be 

spayed/neutered prior to adoption. Cats/dogs between 8 to 12 weeks will be 
scheduled to return for spay/neuter surgery upon reaching the appropriate age. 
Certain health conditions, at veterinarian's discretion, which may cause harm to 
the cat/dog for spay/neuter, will be determined on a case-by-case basis. 

Services exceed expectations: 
1. Providing the overall comfort to the animal by treating for fleas/ticks, grooming for 

matted coats, and sickness/injury not only improves the behavior of the animal, 
thus, increasing the visual appeal of a happier, healthier animal for potential 
adopters or transfer to other rescue organizations. 

2. A cleaner, healthier environment throughout each day will reduce the spread of 
disease, decrease likelihood of pest infestations, and be virtually more appealing 
for the public. 

Services do not meet expectations: 
1. There are no noted services that do not meet expectations. 

Noted cost efficiencies to city: 
1. Enforcing spay/neuter of animals prior to adoption (or return of younger animals 

at appropriate age for spay/neuter) will eliminate the intake of unwanted litters. 

Animal Service Programs 
A. Mississippi Critterz maintains a public website (mscritterz.com), Facebook page, 

lnstagram, and Twitter account to publicize and showcase available animals for 
adoption. Additionally, through our data management system, 
RescueGroups.org, upon entering data, available animals are publicized through 
a host of 1 00+ various pet adoption portal websites. 

B. Low Cost Spay/Neuter for public 
• Partnered with Animal Clinic of Oxford and Bottletree Animal Hospital to 

perform low cost spay/neuter surgeries for cats/dogs. 
By promoting and providing low cost spay/neuter options to the public will 
decrease unwanted litters of kittens/puppies in the community, thus, reducing 
intake of unwanted litters into the shelter. 
Mississippi Critterz will maintain scheduling for spay/neuters for the public for 
drop off and pick up at the shelter and transport scheduled animals to/from 
Partner Clinics on scheduled dates. 

C. Spay days (free and/or low cost) for the public. 
Partnered with local veterinarian clinics to host free and/or low cost events to 
the community to prevent intake of unwanted litters. 
MS Critterz will also be seeking local veterinarian's to host a free spay day at 
least once per year during National Spay Day (last Tuesday in February) 
and/or provide free spay/neuter surgeries to low income individuals at no cost 

Page 8 of 97 
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=========Utiliz:ing=.l;l3riGus cl-inics--ever-y orre-to two month s:=-*rhis pro-gram wilt-be- -, 
determined by local veterinarian clinics willingness to participate. 

D. Prevent A Litter (PAL)- to decrease intake of unwanted litters of stray kittens by 
initiating a Partner with local feline rescues to incorporate Trap/Neuter/Release 
(TNR) within the Oxford City Limits. 

• 

• 

The majority of the public would prefer a stray/community cat to be allowed to 
live its life in the community rather than having it euthanized . I 
Partnering with local rescue groups targeting/trapping community cats practicing I 
the non-lethal method of Trap/Neuter/Return (TNR) to control community cat 
population within Oxford City Limits will decrease intake of stray litters and over l 
time decrease stray populations in the areas of business' and within the Oxford 
community. 
A designated area for post-surgery recovery site for community cats, as needed, 
at the shelter with supplies and care provided by affiliating Rescue wi ll help 
decrease City cost by reducing stray intake of litters. 

Methodology: On average 60% of animal intake are kittens and puppies from 
unaltered animals in the community. On average, a litter consisting of 5 to 6 
kittens is surrendered as strays to the shelter within the Oxford City Limits at a 
cost of $78 per animal. By incorporating TNR to help control and prevent 
breeding of stray cats will eliminate an average cost of $390 to $468 per litter by 
targeting overpopulated areas to alter felines. 

E. Adoption events - partnered with PetSmart (Oxford location) to host monthly 
public adoption events. 

F. Dog license(s) and associated fees on site and by the Animal Control Officer. 
G. Administer adoption fees. 
H. Administer impound fees for return to owner. 
I. Record all revenue collected. 
J. Public outreach for safe, healthy animal care and promotion of spay/neuter. 
K. Assistance and counseling to main:ain animal ownership to avoid intake or return 

of animal{s). 
L. All cats/dogs will be microchipped prior to adoption to decrease time in shelter 

and return to owner for stray animals. 
M. Foster Program 

• Recruitment, evaluate, and monitor foster homes for animal safety and 
appropriate level and environment of care. 

• Maintain records and track all animals in foster care online in 
RescueGroups.org Data Management System. 

• Coordinate with adoption counselor to encourage the adoption of eligible 
animals in foster programs. 

• Utilize foster homes to provide a healthier, more suitable living environment to 
animal(s) that await transfer to partner rescues/shelters. *Many rescues 
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require transport animals to be in a foster home for at least two (2) weeks to 
ensure the animal is in good health prior to transport. 

• Coordinate with foster homes to publicize available foster pets including, but 
not limited to, social media and attending public adoption events. 

• Mississippi Critterz Foster Home Group page (linked to MS Critterz Facebook 
page) will be utilized for foster homes to seek advice for successful fostering 
and to showcase the animals (personality, quality traits) in a home 
environment for possible adopters. Adoption approval will only be done 
through MS Critterz. 

• Support line (online/phone) for fosters to help with integrating new animal into 
household. 

• Document and report any incidents of bites, mishandling of animals or other 
non-routine activity. 

N. Volunteer Program 
• Admin ister and maintain a Volunteer Program policy and procedures that 

outlines allowable and non-allowable activities. A volunteer application with 
areas of interest with liability waiver are available online on MS Critterz 
website (mscritterz.com). 

• Volunteer recruitment will be ongoing through social media, events, and 
public on-site visits. MS Critterz will thrive to encourage community 
involvement by not only recruiting for volunteer activities, but by encouraging 
attendance in monthly board meetings with allotted times for public discussion 
for ideas, volunteer activities, and overall support and commitment. 

• Recruit and coordinate volunteers with assigned activities (training will be 
provided in specified area). 

• Document and report any incidents of bites or other injuries, mishandling of 
animals or other non-routine activity. 

0. Adoption Program 
Support line (online/phone) for adopters to help with integrating new animal 
into household. 
Counseling to prevent return of animal(s) to shelter. 

P. Animal Surrender 
• Preferably by appointment only. 
• Counseling before surrendering to avoid intake. 
• Offer low cost/free spay/neuter surgery to surrendering person to avoid 

intake. 

Records Management: All records will be maintained and tracked onl ine in the 
RescueGroups.org Data Management System. 

Services exceed expectations: 
1. Efforts to promote spay/neuter, foster/adopter support avenues, low/cost spay 

neuter for the public, and prevent a litter for stray cats will decrease intake of 
unwanted litters or owner surrenders. 
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number of unwanted litters of kittens/puppies in the community, thus, reducing 
intake into the shelter. 

Services do not meet expectations: 
· 1. There are no noted services that do not meet expectations. 

Noted cost efficiencies to city: 
1. Promoting spay/neuter surgeries to prevent unwanted litters will, in turn, reduce 

intake of unwanted litters decreasing cost for City on animal intake by utilizing 
Low Cost spay/neuter assistance, Low Cost Spay Days in the community and 
Prevent A Litter (PAL). 

Organizational Commitments: 

Transparency 
• Publicize number of intake. 
• Publicize numbers of animals in foster homes/on site and at partner location(s). 
• Publicize number of animal reclaims/adoptions/transports/euthanasia. 
• Monthly public board meetings. 

o Encourage public attendance. 
o 15-minute allotted time following business agenda for public discussion. 

Fundraising 
Mississippi Critterz has a team with a substantial background into setting up and 
execution of fundraising events. Two members have extensive fund raising 
backgrounds established while serving on the Board of Directors for 501 ( c)3 nonprofits 
over the last 10 years. Two additional members have degrees in marketing and/or 
design for public outreach within the community by utilizing a range of skills, knowledge, 
and design through a variety of social media sites and computer software technology. 
Fund raising will consist of a minimum of one (1) large events, with a minimum of four (4) 
variable size events throughout each year to cover additional cost incurred for 
successful operation. 

Prospective Fundraisers: 
1. SilenULive Auction 
2. 5K/Fun Run 
3. Paws versus Laws 
4. Haunted House 
5. Spaygetti Dinner/No Balls 
6. Doggone Carriage Ride 
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Partnerships: 

Mississippi Critterz has partnered with the fol lowing organizations to provide low cost 
spay/neuter services, adoption events, donor drives and/or donation of pet 
supplies/food, and rescue/transport organizations to lower animal populated areas for 
adoption: 

Veterinarians to offer low cost spay/neuter: 
Animal Clinic of Oxford 
Bottletree Animal Hospital 
Mississippi State Veterinary Medicine 

Local Business' to Host Off-Site Adoption Day Events: 
PetS mart 
Chaney's Pharmacy 
Homeward Bound - The Spaw 

Local Business' to offer pet supplies and/or pet food: 
PetSmart 
WaiMart 
Chaney's Pharmacy/Aynslee Smith Designs­

donations secured by retai l suppliers of business 

Oxford, MS 
Oxford, MS 
Starkvil le, MS 

Oxford, MS 
Oxford, MS 
Oxford, MS 

Oxford, MS 
Oxford, MS 
Oxford, MS 

Rescueffransport 501(c)3 Organizations (additional partners- ongoing) 
9 Lives Cat Rescue Oxford, MS 
Feral University Rebel Rescuers Oxford, MS 
Cats of Catnip Row Oxford, MS 
Companion Pet Rescue & Transport of West Tennessee Jackson, TN 
HappiOog Animal Rescue Memphis, TN 
Lucky Dog Animal Rescue Washington, DC 
National Great Pyrenees Rescue New Orleans, LA 
Petsmart #1965 Stoney Creek, ON - Canada 
Russell's Rescue Columbia . TN 
Southern Paws Virginia Animal Rescue Winchester, VA 
Twice Purrfect Feline Rescue Littleton , CO 
Wolftrap Animal Rescue Washington, DC 

Shelter Building Use: 

Mississippi Critterz intends to utilize the Shelter building located at 413 McElroy Drive 
Oxford, MS for use of purposes as outlined in submitted proposal and in accordance 
with the City Contract. 

Our goal is we hope to continually see the shelter develop and transform in stages over 
the coming years into a space that is inviting to the community and makes them 
comfortable enough to create a relationship with a pet. The design is simply marketing 
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quiet place to call home. Designing for pets in a no-kill shelter requires greater 
sensitivity to the needs of the animals as they may temporarily stay awhile before 
finding a new home. 
We want the facility to represent a unique public/private partnership between the city 
and friends of the shelter. Located beside the City's public dog park, we hope to 
revamp the design into a reflection of Oxford 's unique and charismatic charm. With 
time, we hope to incorporate green features and become energy-efficient, using 
alternative energy sources and acquiring LEED (Leadership in Energy and 
Environmental Design) certification. 
As euthanasia numbers continue to drop around the country, approaches to sheltering 
and the buildings themselves will likely continue to evolve. We plan to design flexible 
spaces into the shelter so that if overpopulation developed of a certain species or type 
of animal, we can utilize different areas as needed. We hope to see the space devoted \\ 
more towards community outreach programs. The main objective behind the design for 
the Oxford Animal Shelter is to create a high quality environment for the animals, staff, 

11 

and visitors that encourages the adoption of animals. 

Core Service Areas Check and Balance Systems: J 

A. Animal Control Services 
B. Animal Intake 
C. Animal Care 
D. Animal Service Programs 

We will utilize RescueGroups.org mobile app and cloud software as our primary 
management and tracking portal. This SaaS includes, but is not limited to, the following 
tools: 

• Pet adoption portal with listings to major national adoption websites and 1 00+ 
adoption portal sites 

• Animal managements, tracking, and reporting in real-time. 
• Call tracking. 
• Foster, volunteer, donors, sponsors, transport, citizen drop-offs, and adopter 

contact management and tracking. 
• Cloud storage for digitized papers and documents. 
• Creating and managing online forms. 
• Donation tracking. 
• Pet adoption tracking. 
• Client appointment management. 
• Inventory management and tracking. 
• Feral Colony tracking and caretaker knowledgebase. 
• Adding the animal's health records to their online journals. 
• Event management. 
• Processing adoptions. 
• API to maximize custom integratior into website(s) and web app(s). 
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• Microchip registration. 
• Report generation. 

Additionally a website, social media accounts, animal listing site accounts, review sites, 
and donation portal accounts will be utilized to optimize the reach for community 
engagement online, as well as, adoption listing notices. 

Secure email hosting and management. 

Intake of Animals 

The formation of Mississippi Critterz was based on the idealization that the key to 
success is to serve the needs for the unwanted/homeless animals for the 
Oxford/Lafayette County community. It is the intent of this organization to focus strictly 
on the needs within our own community, making outside counties accountable for 
overpopulation within their own areas, thus, decreasing the financial burden on this 
shelter facility. In retrospect, in the event of a natural disaster/emergency, we bequest 
the City to act accordingly to assist in times of crisis to aid animals in need outside of 
our local city/county area. 

*It is not the intent for Mississippi Critterz to do intake of animals from outside of 
the Oxford/Lafayette County area. However, if there maybe implication of harm to an 
animal such as threat of abandoning, maiming, or ki lling an animal of a person 
surrendering an animal not within our jurisdiction, we will take appropriate action to 
secure the animal at no cost to the City or County. 

Standard Operating Policies: 

The health and safety of both the animals and employees/public will be the highest 
priority to Mississippi Critterz. Each animal will be evaluated on behavior and overall 
health before proceeding to any other step. 

• Intake and Care 
o All age groups will have fecal test to determine any parasites within the 

animal followed by dewormer, flea/tick treatment, if needed, and a 
Bordetella vaccine. Upon initial evaluation, animals will be housed 
accordingly in regards to health and overall condition. 

o Each animal (falling into safety category) will be given a bath with 
appropriate shampoos (flea/tick, medical, or regular), followed by either 
brushing, cutting out matts, or shaving. Cats will be given dry shampoo 
baths, if possible, to prevent any further stress and safety for the 
employee. 

o Animals will be given appropriate vaccines upon intake and monitored 
closely for vaccination reactions, unless owner surrender provides proof of 
current vaccination records. 

o Each animal will be provided with a fully disinfected cage and given clean 
bedding and accessories. Once a day all bowls and accessories will be 
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with disinfectants with a mop or new rag/cloth for each individual space. 
All laundry will have specific locations to be placed in each room to 
prevent cross-contamination. 

o Animals will stay in their locations (inside and outside location) until they 
require medical quarantine or are adopted. Once an animal leaves their 
assigned space for any reason, their space will be fully disinfected to 
prevent contamination of future animals. 

o Dogs 8 months and older will be tested for heartworms if they are 
approved for adoption or if the receiving rescue requ ires test prior to 
transport. 

• Isolation Room 
o Isolation rooms will be utilized for any serious infections or diseases which 

may occur (parvo, ringworm, etc.) Again, each animal brought into the 
room will receive a fully disinfected and cleaned cage. Twice a day the 
cages/kennels will be cleaned and provided fresh bedding. All bowls will 
be washed once a day unless soiled throughout the day. All bodily fluids 
will be cleaned by rag/cloth that will then be rinsed out before placing in 
assigned laundry basket with liner. 

o All materials in this room will never leave isolation room. Laundry will be 
cleaned and stocked with separate units in the room. 

o Before attending to other sick animal(s), the person will be required to 
spray/clean gloves and any material the previous animal touched, to 
prevent cross-contamination 

o The public will not be allowed to view this room due to contamination 
issues, and any employee that enters this room will not be allowed to 
handle the other animals in the facility. Proper attire of gowns, shoe 
covers, and gloves will be required and either disposed of or thrown in 
laundry after use. Before exiting isolation, the person will be required to 
spray disinfectant on all norr1al clothing that was covered by gowns, 
gloves, and shoe covers. They will also be requ ired to wash hands before 
leaving the room. 

• Proper cleaning 
o All bowls will be cleaned by dishwasher or by a sink filled with a diluted 

bleach concentration and then cleaned with a rag/cloth and soap. Each 
bowl that is hand washed will be towel dried or allowed to air dry before 
placing back in stock 

o Al l laundry will be designated to specific laundry baskets placed in each 
room. Laundry will run throughout the day in small loads to ensure proper 
disinfection has occurred and on cold temperature. If materials entering 
the machine are soiled; materials will be rinsed out and then placed in 
machine. Once a month the machines will run on an empty cycle with 
disinfectant to clean and maintain the lifespan of the machine. 

o All kennels that have fecal matter will be scooped and disposed of 
properly to the designated trashcans. Trash will be changed twice a day 
to contain smells. 

\\ 
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o If a hose is needed to direct matter to drains, only low-pressure water will 
be used to prevent spraying and contamination. 

o Isolation room materials will never leave the room unless to dispose of 
and will be cleaned in isolation. 

o All carriers used to transport an animal will be taken apart and fully 
disinfected before being used again for another animal. 

o Once a week, all rooms are to be properly disinfected and cleaned to 
maintain cleanliness, proper care of the building, deter unpleasant smells, 
and an overall well-being to employees and the public. 

• Outbreaks 
o In the event that an outbreak of infection occurs, all animals infected will 

be quarantined and treated with the proper medical procedures directed 
by a veterinarian. 

o All areas that the infected animal had encountered would be fully 
disinfected before allowing new animals to enter. 

o If at all possible, minor medical outbreaks will be treated by willing foster 
homes. They will be given guidelines on how to properly clean all areas 
the animal will encounter and given any veterinarian instructions that the 
animal would have. 

Background and Experience: 

Mississippi Critterz was established in April 2018 and currently continues to operate as 
an al l-volunteer organization comprised of the Board of Directors which organizes all 
facets of animal intake, data entry, fosters, animal care, adoptions, transports to partner 
organizations, website, and social media outlets. Although, Mississippi Critterz is a 
newly formed organization, the Board of Directors brings a vast amount of knowledge, 
experience, and expertise in the operation of animal care, business operations, and 
marketing/public outreach. The Board of Directors is comprised of the following: 

Executive Directors: 

Gail Brown, OTR/L, President- Gail is a native of the Oxford/Lafayette county 
community. She has lived in this area all of her life, excluding 2 years, which she 
resided in Jackson, MS while obtaining her Bachelor of Science in Occupational 
Therapy. Gail has an extensive history in the animal welfare field which began in 2007 
upon becoming a member of the Board of Directors for the Oxford-Lafayette Humane 
Society. She served on the OLHS Board until 2017 and was a very active member in all 
aspects of the shelter's daily operations, fundraising, animal transport, data 
management system utilizing PetPoint, community outreach, and Animal Control 
Services. On occasion, she assisted City and County Law Enforcement for instances of 
animal neglect and vicious dog intake. Additionally, she formed a statewide 
organization initially organized in 2009, Mississippi - Fighting Animal Cruelty Together, 
and lobbied to get the first recorded felony offense cruelty law passed in 2011 which is 
current law entitled the "Mississippi Dog and Cat Pet Protection Law of 2011." 
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industry since 2014, covering all aspects possible. She worked at the Oxford Lafayette I 
Humane Society from November 2014, until July 2017. During this time, she served as 11 

a kennel attendant for all rooms, administered medical exams and tests for all animals, 
and served as an adoptions counselor, transport coordinator, and office manager. She 
also coordinated multiple foster and fundrais ing opportunities during her time working 
with the facility. She currently works at Pampered Paws, and has been employed there 
since July 2017. She began as a Caregiver and a Hospital Helper, and is now the 
Resort Coordinator, handling all day to day activities concerning the vastly growing 
resort. Brandee has her Bachelor of Science in Criminal Justice with an emphasis in 
Law Enforcement, and aspires to one day create her own task force battling animal 
cruelty and abuse within the Southeastern area of the country. She is beneficial in al l 
aspects of running an ethical, effective and beneficial business that will successfully 
serve the Oxford/Lafayette county area. 

Natascha Techen Scott, Ph.D., Treasurer- Natascha moved to Oxford in 2002 to start a J 

job as a research scientist at the Natural Center for Natural Product Research, 
University of Mississippi, where she currently is still employed. Since 2003 she has 
remained an active staff advisory member of the student organization, Feral University 
Rebel Rescuer (FURR) that maintains the community cat population on the Ole Miss 
Campus. Natascha has co-founded the no-kill , non-profit group, 9 Lives Cat Rescue in 
2006 and resided as the group's President since 2010. She has an extensive history in II 
all aspects of the rescue group's daily operations, fundraising, grant writing , animal 
transport, community outreach, and is an experienced trapper of community cats. The J 

9 Lives Cat Rescue team has successfully applied the non-lethal Trap/Neuter/Return 
(TNR) method in the city of Oxford to help reduce the overpopulation of community cat 
colonies in the Oxford area. Natascha and her 9 Lives Cat Rescue team are well 
known throughout this area to assist the community with cat related issues. In 2016 she 
relocated to Senatobia, MS and commutes Monday through Friday and some weekends II 
to Oxford for animal related events. 

Aynslee Smith, Secretary- Aynslee is a native of Oxford, MS. She graduated from the J 

I 

University of Mississippi in 2009 with a B.B.A. in Marketing. She also attended the 
University of Memphis Architecture program to obtain an interior design degree. 
Aynslee serves as the visual merchandiser, buyer, and marketing designer for Chaney's II 
Pharmacy. In 2015, she established her own design business, Aynslee Smith Designs. 
She has fundamental talents essential in the marketing, publ ic outreach, and 11 

commercial design, as well as extensive experience with her involvement in a family I 
owned and self- managed business. Aynslee's love and compassion is strong to benefit I 
the welfare and care of the homeless animals in our community. Her immense abilities I 
to promote the mission for Mississippi Critterz in an array of areas will promote the 
success of this organization within the Oxford community. 

Board Members: 

I 
--------------------------------------------------------P~a-g-e~1~7-o~f9~7 J 
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Barry Scott- Barry is a Certified Public Accountant (CPA) and University of Mississippi 
alumnus who has been active in animal rescue since 2011 . Barry assists the board with 
business and financial decisions. He has resided in Senatobia, MS since 2016. 

Rushton Mayo- Rushton has predominantly resided in Oxford since 1990. He 
graduated from the Oxford School District. After attaining his BA in Business with an 
emphasis in Marketing from the University of Mississippi, he returned to web 
programming and started his first of company. Rushton's first introduction to animal 
rescuing was in 2001. Since then he has been an avid animal safety proponent. His 
energy for animal welfare coupled with his years of web and print marketing will drive 
forward Mississippi Critterz's programs in a streamlined manner utilizing evolving 
technologies. 

Kayla Shaver- Kayla has resided in Oxford, MS since 2004. She graduated from the 
University of Mississippi with a B.S. in Biology and a minor in Chemistry. Kayla has 
worked for the Animal Clinic of Oxford since 2011. Her main occupation is Surgical 
Technician, but also assists in farm calls, Veterinarian Technician, and all other areas 
within the clinic. Over the years, Kayla has furthered her animal experience by training 
dogs, pet sitting, and in 2018 began aiding with Hunt Test clubs as a Veterinarian 
Technician on hand. Her experiences through both the Clinic and through the public 
can aid Mississippi Critterz in working better with the surrounding clinics and schools, 
whi le also helping in bringing awareness to the public on the importance of spay/neuter, 
behavioral issues, and overall health of the animals within the community. 

Mississippi Critterz was recently established and this contract will represent the 
organization's first contracted work as an entity. However, the organization has been 
formed with a group of Board Members who are highly committed to the success of the 
organization and the success of the City's shelter in animal intake, animal care, animal 
control operations and animal service programs. 

Since beginning intake of animals in late-June of 2018, Mississippi Critterz has secured 
intake of animals from the Oxford/Lafayette County area to provide necessary 
vaccinations, foster homes, spay/neuter surgeries, adoptions, and animal 
transfer/transports. Additionally, MS Critterz has performed public outreach utilizing 
Facebook, lnstagram, and Twitter. Adoptions have included transport to Animal Clinic 
of Oxford for Spay/Neuter Surgeries and rabies vaccinations. Transports have been 
coordinated and conducted to transfer to Partnering Rescue Organizations. Board 
representatives participated in the Mississippi Statewide Craft Show in Pearl , MS as the 
chosen charity to benefit from proceeds to this organization. Additionally, Mississippi 
Critterz has hosted a Low Cost Feline Spay Day with Bottletree Animal Hospital in 
Oxford , MS and participated in the University of Mississippi "Get Involved" event on the 
Ole Miss campus to encourage students to volunteer in various aspects to this 
organization. Partnered with the local Petsmart, MS Critterz has participated in the 
Petsmart Charities National Adoption Weekend. 
Partnership/Agreements with Outside Agencies: 
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spay/neuter services, adoption events, donor drives and/or donation of pet 
supplies/food, and rescue/transport organizations to lower animal populated areas for 
adoption: 

Veterinarians to offer low cost spay/neuter: 
Animal Clinic of Oxford 
Bottletree Animal Hospital 
Mississippi State Veterinary Medicine 

Local Business' to Host Off-Site Adoption Day Events: 
PetS mart 
Chaney's Pharmacy 
Homeward Bound -The Spaw 

Local Business' to offer pet supplies and/or pet food: 
PetSmart 
WaiMart 
Chaney's Pharmacy/Aynslee Smith Designs­

donations secured from retail suppliers of business 

Oxford , MS 
Oxford , MS 
Starkville, MS 

Oxford, MS 
Oxford, MS 
Oxford, MS 

Oxford, MS 
Oxford, MS 
Oxford, MS 

Rescueffransport 501 ( c )3 Organizations (additional partners - ongoing) 
9 Lives Cat Rescue Oxford, MS 
Feral University Rebel Rescuers Oxford , MS 
Cats of Catnip Row Oxford, MS 
Companion Pet Rescue & Transport of West Tennessee Jackson, TN 
HappiDog Animal Rescue Memphis, TN 
Lucky Dog Animal Rescue Washington, DC 
National Great Pyrenees Rescue New Orleans, LA 
Petsmart #1965 Stoney Creek, ON - Canada!! 
Russell's Rescue Columbia, TN 
Southern Paws Virginia Animal Rescue Winchester, VA 
Twice Purrfect Feline Rescue Littleton, CO 
Wolftrap Animal Rescue Washington, DC 

Business Model : Our goal as a business is much broader than serving as just an 
animal shelter, but to promote education into the community in regards to appropriate 
animal care, the importance of spay/neuter throughout all areas within our community to 
prevent unwanted litters, to provide more affordable low cost spay/neuter assistance to 
the public, and involving the community to work toward a common goal to reduce the 
overpopulation of unwanted litters. 

Litigations: There have been no past, current, or pending litigations forMS Critterz. 

Inj ury of staff or publ ic by Animal: There have been no incidents of injury to any of 
the Board of Directors nor public voluntee;s for MS Critterz. 
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Experience with Animal Control and Public Sector Agencies: Current board 
members have experience in working with ACO Officers, acted in place of ACO officer, 
in times of need for public calls, and worked with law enforcement in neglect and vicious 
dog attack in securing animals. 

Staffing: Currently, MS Critterz is an all-volunteer organization and has no paid 
employees. Staffing plan is addressed below, with procedures to address staff and 
volunteer training in attached MS Critterz Standard Operations Manual. 

Subcontractors will be utilized accordingly to specified areas needed based upon 
avai lability to provide services within an animal operated facility, recommendations, and 
most cost effective manner to seek bids from various subcontractors, if applicable. 

Mississippi Critterz's Board of Directors come from a wide-range of backgrounds in 
various areas. This brings forth a host of possible opportunities to reach out to the 
community for support within the community, allowing our organization to operate many 
fundamental aspects at little to no cost from the family, friends, and within the 
community. 

Proposed Cost: 

With this proposal, it is Mississippi Critterz intent for the City contract to pay all of the 
minimum necessary standards for performing the shelter duties for intake of animal(s) 
within Oxford City Limits. The organization will then utilize fee-for-service revenue 
streams, donor development, fundraising events and activities, and grant writing to all 
become part of MS Critterz funding strategy. MS Critterz strategic planning will include 
targeted development goals for funding of various programs and projects for each fiscal 
year. Upon initial takeover of the Animal Control Services and shelter operations, MS 
Critterz requests that the City pay 1/4th of the contract (3 months of the total of the first 
year) upon the initial takeover of the Animal Control Services and shelter operation, in 
order to assure a smooth transition for staff and to ensure there are appropriate 
vaccinations for all animals immediately upon taking over the contract. The remaining 
3/4ths of the contract can then be amortized over the remaining 11 months of the 
contract. 

Budget Proposal: 

Three Year Budget Proposal - See Appendix A Proposed Budget 

One Year Annual Budget- See Appendix A Proposed Budget 
Staffing Plan/Cost 
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employees, volunteers, and the general publ ic, the following staffing plan is 
recommended: 

II 

• Shelter Director 
• 1 Full-time Receptionist (40 hours per week) 
• 1 Adoption Counselor/Transport Coordinator- (30 hours per week) 
• 1 Full-time Kennel Attendant Supervisor (40 hours per week) 
• 1 Full-time Kennel Attendant ( 40 hours per week) 
• 2 Part-time Kennel Attendants - (20 hours per week) 
• 1 Full-time Animal Control Officer 
• 1 Part-time Animal Control Officer 

*Will discuss additional staffing through Ability Works for clerical and cleaning staff and 
use of volunteers for assistance. 

Volunteers will be utilized for cleaning, such as sweeping, mopping, dishwashing; office 
assistance, such as answering calls, greeters for public assistance; social izing animals, 
photography, fundraising events, adoption days, and donor drives. Other areas will be 
utilized upon need. 

Budget and Cost Methodology: 

Kennel Attendant 
Receptionist 
Adoption/Transport Coordinator 
Kennel Attendant Supervisor 
ACO- 1 Full-time 
ACO - 1 Part-time 
Shelter Director 

$7.75 hr 
$8.25 hr 
$8.50 hr 
$9.50 hr 
$27,000 yr 
$ 6,300 yr 
$30,000 yr 

Animal Cost Methodology- average cost per animal $78.00. 

Canine- for average 1 0-day period cost limited to, but in totality of, 
2 DHHP's Vaccinations 
1 Bordetella Vaccination 
2 doses dewormers, 
1 Rabies Vaccination 
Pet Food 
Staff Care 

Feline- for average 1 0-day period cost limited to, but in totality of, 
2 FVRCP's Vaccinations 
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2 doses dewormers, 
1 Rabies Vaccination 
Pet Food 
Staff Care 

Mississippi Critterz feels that the contract renewal price should be adjusted each year to 
reflect changes in inflation on average at 3% per year. 

Oxford City Limits/Lafayette County Animal Intake Ratios 

Anima l intake 2016 

:~~ 
.. 

4 ! :: ; l 9 !0 !l !l 

.\l(lfl;.~ 

Appendix A 

l 
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Animal intake2017 
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Btt:dgct- =-===-=== --==-J 
o/o Incre:tse Firzt 6 ~lonth.., - - Ye:tr 1 . Yeor! Ye:tr3 

B~ginning B:tbnce 0 s 72,908.13 s ros,2s2.s7 

I 
R~>enu~ 3% II 

' 

Contributiom . s 30,000.00 s 60,000.00 s !5,000.00 s $0,000.00 
Special Events .. s 25,000.00 s 50,000.00 s 70,000.00 s ss,coo.o· 
Contr;;.c[ Fe: City of Oxford s 31,484.70 s 62,969.40 s 64,858.48 s 66,804.2· 
Contract Fe: L:.Eay:tt: County " ) 46,419.75 s 92,839.50 s 95,624.69 s 98,493.-t 
Shelt-=r income: Sp;;.y.IN:~;t.;:r program, adoption pro~a.-n SS5~6~l.S2 s 201,595.00 s 207,642.85 s 213,S72.P 

II 
Tot3l Re>enue s 131~0-t45 s 467,403.90 s 513.1!6.02 s 5~4!169.80 

[:!J!en3~3 ' .. 3o/t II 
. ~.cco1."nting ;w.t le!'al f-:::1 ' . s l,OCO.CO s 500.00 s 515.00 s 530A5 
Adv2'!'ti;;ing :!!l.C fundr-:llsing ~p~n;:z .. 

.,; . ,: s 3,500.00 s 6,000.00 s 6,1 80.00 s 16,365.40 
Automobile ' •. s lO,OOO.CO s 15,000.00 s 15,450.00 s 15,913.50 
:f1-2.:rGVt:'ar: and Sofh~:!.!: .; . 

·' s 1,467.50 s 2,935.00 s 3,023.05 s 113,113.74 
ln3uran-c2 bu;in~;-3 .. s 16,496.50 s 32,993.00 s 33,982.79 s 35,002.27 
'E.q1:ip::m:nt and s'!;ppl.i:; . s 14,000.00 s 19,876.04 s 20,472.32 s 2i,OS6.49 
11i:sc. Exp.;:rm,; s 3,07S.S6 s 6,157.72 s 6,342.45 s 6,532.73 
?::.yroll =d T::xr.3 .. s 17,705.00 s 18,236.15 s ~S)S3.23 
S:ll:!.ria> =c \V::._ge; \ 2.~-& s 72,860.00 ';; 145,720.00 s 148,634.40 s 151.607.09 "' 
R.epai.n ant m2nt -=rt2!lce .. 

$ 1,801.52 s 3,603.04 s 3.711.13 s 13,812.47 
Staff T raining .. .. 

' s 1,000.00 s 1,030.00 s 1
11,060.SO -

\.': t ~ri.t·tm= S:::rvic!! s. 55~36 i .31 s 83,005.$7 s 8.5,495.15 s ~8,061.03 

Veta:rin~i;:.n S~;ppti;::: s 25,000.00 s 60,000.00 s 61,800.00 s 63 ,654.00 
,· .. -

Tot:tl . s; Z04,5il.69 s 394,495.ii s 40-1,873.-1-1 s -~~:5,:533.30 

In ding Fund B :tbnce s iZ ,90S.l3 s 108,2:51.:57 s 138,636.:50 

Salary and ·wages I 
Full-Time Part-Time 

l Animal Animal 
Full Time Adoption & Part-Time Part-Time Part-Time 

Control Control 
Director Kennel Transport Receptionist Kennel Kennel Kennel ifotal $$ 

Officer Officer 
Supervisor Coordinator Attendant Attendant Attendant 

I Salarv/ Houri Rate 27 000.00 $ 6 300.00 $30 000.00 9.50 e.so 0 .25 7.75 $ 7.75 $ 7.75 $ ' $ $ s $ y 
Weekly Hours 4(j 30 40 40 20 20 

Yearly Weeks 52 52 52 52 52 52 

Yearly Salary/Wage $27,000.00 $ 6,300.00 s 30,000.00 $19,760.00 $13,260.00 $17,160.00 s 16.120.00 $ 8,060.00 $8,060.00 

6 month period $13,500.00 $ 3,150.00 s 15,000.00 $ 9,880.00 $ 6,630.00 $ 8,580.00 $ 8,060.00 $4,030.00 $4,030.00 
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Business Plan Mississippi Critterz 

Contents 
Business Plan Mississippi Critterz .. ......... .... ...... ................... .... ...................................... ............. ...... ......... .. 1 

Executive Summary ............................................................................................................................ 24 

1.1 Board of Directors ................................................ .................... .................... ............ .... ......... ..... . 25 
1.2 Organizational Structure ................... .................................................................. ............... .. .. ..... 26 

2 Services .............. .... ............................................................................................................................. 26 

2.1 Intake and Humane Capacity .... .............. .... ........... .............. ......... ....... ......... .. ..... ...................... . 26 
2.2 Adoptions ..... .............................. ...... ..... ........ ......... ..... ............. ........................... .... .............. ...... 27 
2.3 Fostering .... .... ......... ......... ..... ................................ ... ..... ........... .. ................... ....... ....................... 27 
2.4 Humane Education/Surrender Prevention ............ ........................................ .............................. 28 

3 Market Analysis ......... .... ........ ..................... ...... .... ............ ....... ...... ....... ... ........ ....... .... ...... .. ....... .......... 28 

4 Funding .... .............. ............... .................................................................................... .......................... 29 

4.1 Marketing Plan and Strategy ............................ ............................ .......... ....... ................... ........... 30 
4.2 Fundraisers ........................................ ............................... .......................................................... 31 
4.3 Grants ........ .. ............................ .... .... ............... ...... ..................... ... ................................ ........ ....... 31 

5 Euthanasia Policy ................................................................................. ............................................... 32 

5.1 Circumstances that may require euthanasia ........................................................ .. ..................... 32 
5.2 Medical Issues .............................................................................. .. ...... ...... ............... .................. 32 
5.3 Behavioral Issues ........................................................... ............................................. ................ 32 
5.4 How we make the decision to euthanize ...................... ............................................................ ... 32 I 
5.5 How the animal is euthanized .......... .. ............ ............................. ............ .. ..... ........ ..................... 33 1 

6 Intake Plan ......... ........... ........ .............................................................................................................. 33 

7 Owner Surrender Information ...... .................. .. ............ ................... ................. .... ........... ..................... 34 

8 Conclusion ... ................ .. .......... ..... ...... ...... ....... ...... ...... ...... ............... .... ...................... .......... ......... ...... 34 

Appendix A Budget ................................................................... .................................................................. 35 

Executive Summary 
Mississippi Critterz is a nonprofit 50l(c)(3) animal welfare organization dedicated to rescuing 11 

homeless dogs, cats, and other fi·om the Oxford/Lafayette County area. 
By working with a network ofvolumeer advocates, foster caregivers, local veterinarians, and 
shelters/rescue groups, Mississippi Critterz is able to rescue hundreds of animals every year. We 
provide these animals with care, shelter or temporary homes until we can place them into their 
permanent homes. We also se1ve as a resource to our community by providing infonnation on 
pet ownership, including resources for low cost spay/neuter surgeries, positive behavior training, 
nutrition, veterinmy care, and community cat managment. We believe that no animal should be 
mistreated and are working towards the day when no companion animal is euthanized for lack of 
a home. 
Mississippi Critterz was founded in 2018 by a group of animal advocates in Oxford to provide an 
alternative to the Oxford Lafayette Humane Society (OLHS). Mississippi Critterz was formed to 
rescue as many stray and homeless animals as possible by partnering with out of state rescues 
and shelters. ln addition to transferring homeless animals from Oxford/ Lafayette county, we 
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=Have a=fe-stering'network'-t-o plciee the animalnn tempuraryrromes and-adoptmg-t1rerrr-out. e 

1 also have partnered with PetSmart (store 2JL8) in Oxford, which provides us with cat cages and 
adoption events at their facility on 2303 Jackson Ave W Oxford, MS. 

Board of Directors 
The Board of Directors of Mississippi Critterz consists of seven individuals from varying 
backgrounds. 
G ail Brown is President of the board. Ms. Brown has over 10 years of experience in the animal I 
welfare field which began in 2007 upon becoming a member of the Board of Directors for the 

11 

Oxford-Lafayette Humane Society. She served on the OLHS Board until 2017 and was a very 
active member in all aspects of the shelter's daily operations, fundraising, animal transport, data 
management, and Animal Control Services. 
Bran dee Ledene is the Vice President and has worked in the animal services industry since II 
2014. She worked at the Oxford Lafayette Humane Society (OLHS) for three years where she 
acquired experiences in all aspects of the daily management of shelter activities, such as kennel 
attendant, giving medical exams, adoption counselor, transport coordinator, fundraising 
organizer, and office manager. 
Natascha Techen Scott, Ph.D., is the Board Treasurer. She has co-founded the no-kill, non­
profit group, 9 Lives Cat Rescue in 2006 and resided as the group's President since 2010. She 
has an extensive history in all aspects of the rescue group's daily operations, fundra ising, grant 
writing, animal transpo1t, community outreach, adoptions, counseling with cat issues, and is an 
experienced trapper of community cats. The 9 Lives Cat Rescue team has successfully applied 
the non-lethal Trap/Neuter/Return (TNR) method in the city of Oxford to help reduce the 
overpopulation of community cat colonies in the Oxford area. Dr. Techen works as a research 
scientist at the Natural Center for Natural Product Research, University of Mississippi. 
Ayn slee Smith is the Board Secretary. She graduated from the University of Mississippi in 2009 
with a B.B.A. in Marketing. Ms. Smith serves as the visual merchandiser, buyer, and marketing II 
designer for Chaney's Pharmacy, Oxford MS. In 2015, she established her own design business, 
Aynslee Smith Designs. She has fundamental talents essential in the marketing, public outreach, II 
and commercial design, as well as extensive experience with her involvement in a family owned 
and self- managed business. 
Board member Barry Scott is a Cc1tified Public Accountant (CPA) and University of 
Mississippi alumnus who has been active in animal rescue since 2011. Mr. Scott assists the 
board with business and fmancial decisions. 
Board member Rushton Mayo graduated with a BA in Business with an emphasis in Marketing 
from the University of Mississippi. After that he returned to web programming and started his 
first of company. His energy for animal welfare coupled with his years of web and print 
marketing will drive fo rward Mississippi Critterz's vision in a streamlined manner utilizing 
evolving technologies. 
Board member Kayla Shaver graduated from the University of Mississippi with a B.S. in 
Biology and a minor in Chemistry. Ms. Shaver has an extensive experience as Surgical 
Technician, in fmm calls, as Veterinarian Teclmician, and all other areas wirhin the veterinarian 
Animal Clinic of Oxford. Ms. Shaver has furthered her animal experience by training dogs and 
pet sitting. 
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Organizational Structure 
Mississippi Critterz is organized exclusively for charitable and educational purposes of 
companion animal rescue. The organization is not-for-profit and obtained 50l(c)(3) status from 
the IRS in 2018. We are committed to fiscal responsibility and conduct independent audits in 
compliance with state law. 
Ms. Gail Brown serves as board president of Mississippi Critterz, overseeing the day-to-day 
operations. In addition to Ms. Brown, the organization has very active board members managing 
surrender prevention, coordinating spay/neuter surgeries prior to adoptions, managing social 
media outlets and online database, recruiting and coordinating foster homes and volunteers, 
organizing and managing events. 
Mississippi Critterz is CUITently an all-volunteer based rescue without any paid employees. If 
awarded with the City of Oxford Contract for Animal Control we will hire full and part-time 
receptionists, an adoption counselor/transport coordinator, full and part-time kennel attendants, 
and fu ll and part-time animal control officers. Fundraising, grant applications, volunteer and 
foster recruitment is and will be performed by the board members or volunteers that want to do 
so. 
Mississippi Critterz has already partnered with PetSmart in Oxford to provide spaces to keep 
some of the organization's adoptable animals. As we obtain additional space and foster homes, 
the organization will also expand its staff and volunteer base. 

Services 
Mississippi Critterz fosters, adopts out, and transfers to other rescues dogs and cats who are 
currently homeless or unwanted by accepting owned animals and picking up strays from the 
Oxford/Lafayette County community. All animals in our care are checked for common diseases, 
assessed behaviorally, provided with necessary medical care, vaccinated and altered before they 
are adopted into permanent homes. We have several board members and volunteers and who are 
knowledgeable about common dog and cat behavior issues and are available to advise all foster 
providers and adopters. For our Surrender Prevention Program, we offer advice to residents with 
cat or dog related issues so the animal can stay in its home. 
In addition, we partner with other community resources such as veterinarians who are willing to 
give us a discount for spay/neuter surgeries, local stores to provide free pet food, and the local 
PetSmart to have adoption events. 
Good customer service is a cornerstone of our philosophy. We want every person who 
encounters the organization to feel like he or she has been folded into our family. We also want 
to get the animals out of our care and into their permanent homes or on transport to other rescues 
as quickly as possible so that we may save even more lives. We are committed to making the 
adoption process as seamless as possible. 

Intake and Humane Capacity 
Mississippi Critterz obtains all its animals from the Oxford/Lafayette County community. The 
animals come to us as stray intake or owner surrenders. 
We take as many animals as we can while still ensuring that all animals under our care are 
receiving all Five Freedoms*. We take care to ensure that we are not ove1whelrned with the 
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adopted out, we provide resources to encourage adopters to rehome the animal on their own. 
Interested potential adopters have to undergo our adoption application process. 

I 

Mississippi Critterz takes care to ensure that we do not exceed our humane capacity, which 
means that animals are provided with all Five Freedoms* while in our care. We have ongoing 
conversations with foster providers to determine their capacity and we do not exceed those 
limitations. Specifically, we consider the number of pets in a home (their own plus any fosters), 
special medical issues, special behavior issues, pregnant animals, mothers and their babies as 
well as other issues. 
Once we are at capacity with foster homes or we don't have suitable foster homes available for 
an animal, we do not bring any additional animals into the rescue until a space at an appropriate 
foster home opens up or we recmit a new foster provider. If Mississippi Critterz will be awarded 
the facility on 413 McElroy Drive Oxford, MS we will keep animals that cannot go to a foster 
home at the facility. 
We also ask foster providers to send the foster coordinator a brief weekly repo11 with any health 
or behavior concerns so that we can stay ahead of any problems. 

*The Five Freedoms. Freedom from Hunger and Thirst By ready access to fresh water and 
diet to maintain health and vigor. Freedom from Discomfort. Freedom from Pain, Injury or 
Disease. Freedom to Express Normal Behavior. Freedom from Fear and Distress. 

Adoptions 
Our goal year is to become a no-kill shelter (90% live release rate). In addition to promoting 
animals through Petfinder.com, our website and social media channels, the main way for 
potential adopters to meet and adopt our animals is through our adoption events at PetSmar1 in 
Oxford. We try to have bet ween 6-1 0 cats and dogs at the adoption events. 
We would like to hold more adoption events at other locations and partnering events and are 
actively looking for volunteers interested in running adoption events. 
All animals attending the adoption event are current on their shots, spayed/neutered and free of 
any communicable illnesses. Animals should be in our organization and healthy before they are 
allowed to attend an adoption event We generally require that all animals attending an adoption 
event behave well in unfamiliar areas and can co-exist with other animals. We will not allow, for 
example, a dog to attend an adoption event if that dog is highly reactive to other animals. Cats 
need not be as well socialized with other animals as they are all in cages for the duration of the 
event, unless a potential adopter is interested in meeting one. 
For animals that do not go to adoption events, we help them through other adve11ising channels, 
such as continued promotion on our social media pages. 

Fostering 
Fostering animals in need of permanent homes is an essential part of this organization. Indeed, 
without our network offoster homes, Mississippi Critter-z would have been unable to take in the 
number of animals that have found their permanent homes or went on transport through the 
organization. 
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Once foster caregivers go through an orientation process, animals may be delivered to their 
homes. We also provide foster providers with contact information for emergencies and questions. 
We will always find a new foster home for a pet when requested by a foster provider. 
Foster responsibilities and procedures are explained to every foster provtder before they bring 
any of our animals into their home. 

Humane Education/Surrender Prevention 
While our goal is to get as many pets into homes as possible, we want to keep them there for the 
remainder of the pets' lives. 
When an adopter wants to return a pet or when a member of the public wants to surrender a pet, 
we first attempt·to resolve the issue by providing behavior and medical resources. If that does nor 
work, we will always take back a pet we have adopted out. 

Market Analysis 
According to The Humane Society of the United States, approximately 2.4 million healthy, 
adoptable companion animals are euthanized in the United States annually. The goal of 
Mississippi Critterz is to help every homeless pet in our community find a home and reduce the 
number of companion animals that are euthanized. We know we cannot do this on our own and 
have enlisted the help and resources of other local rescue groups, trap-neuter/spay-return 
("TNR") groups, veterinarians, and other community advocates to help reduce the number of 
homeless animals, find new homes for ones that are in need and prevent pets from being 
surrendered into the shelter and rescue group system in the first place. 
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Strengths: 
• Work collaboratively with other organizations to increase chance of reducing the homeless 
animal population on a community level 
• Overhead is reduced by dispersing animals into foster homes 

Weaknesses: 
• Without a physical location we are limited in intake 
• We were just recently founded and need to expand our network of donors, foster homes, and 
active community members 
• Requires a significant amount of funding dependent on donations and fundraising events 
• Requires s ignificant dedication from a volunteer staff 

Opportunities: 
• Build additional relationships with community animal advocates 
• Increase staff and volunteer knowledge regarding community education 
• Increase presence in rural and economically disadvantaged populations 
• Can grow the organization without space constraints based on the number of foster homes 
available 
• Can grow the organization and their intake if location at 413 McElroy Drive Oxford, MS is 
awarded to MS Critterz 

Threats: 
• Failing to acqu ire necessary funding to sustain the program will limit the number and type of 
animals we can accept and medical cases that we can treat 
• Failing to properly manage and sustain a team of volunteers, staff, and foster providers will 
limit our ability to 1un the organization effectively 
• Failing to maintain capacity will cause harm to the animals 

Funding 
Mississippi Critterz will fund its operations with City of Oxford and Lafayette County contract 
fees, adoption fees, fundraising events, donations, corporate matching programs and grants. 
Once awarded the City Animal Control contract and 413 McElroy Drive Oxford, MS location we \ 
will hire full and part-time receptionists, an adoption counselor/transport coordinator, full and 
part-time kennel attendants, and full and pmt-time animal control officers. As such, the vast 
majority of funds will go towards either caring for the animals in our charge or salary and wages. I 
Spay/neuter program and adoption fees are expected to account for approximately 44% of 
mcome. 
In general, MS Critterz will encourage foster p:·oviders to provide their own resources for the 
daily care of their foster dog or cat (e.g., food, bowls, litter, litter pans, toys, bedding) but will 
assist with the necessities if needed. In addition, Mississippi Critterz will provide collars, leashes 
and all veterinary care, as long as the foster uses the approved veterinarians. These expectations 
are clearly explained to foster providers at time of animal pick up by the fosters. 
Mississippi Critterz keeps supplies on hand at~ local storage unit and will have supplies at the 
facility on 413 McElroy Drive Oxford, MS if awarded. Additionally, PetSmart has agreed to 
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provide supplies (e.g., food, litter, litter pans, toys, cleaning supplies) for the cats that we keep in 
their store. 
As such, the bulk of our expenses will be for veterinary care, staff, transport, adoption events and 
advertising. We have teamed up with two local veterinarians (Animal Clinic of Oxford and 
Bottletree Animal Hospital) who give us highly discounted rates for examinations, treatments, 
and spay/neuter surgeries. Additionally, we teamed up with the Mississippi State University 
College of Veterinary Medicine that will have animals altered at no cost. 

The budget for 2018-2021 is found at Appendix A. 

Marketing Plan and Strategy 
Our marketing strategy is based on exposure from social media as well as developing 
relationships with local vendors and media outlets. 
Mississippi Critterz has registered the domain name w..vw .mscritterz.com. The website contains 
all the basic information regarding the organization (e.g., tax-exempt status, contact information, 
who we are, adoptable animals, where the animals come from, adoption application, request for 
volunteers, request for donations). 
We utilize Facebook, Twitter, and Instagram to promote our animals, adoption events and 
fundraisers as well as to request donations. Our goal is to achieve a growth of 1 ,500 followers by 
the end of the year 2018, and raise $1 10,000 for both general funding and specific medical cases 
by the end of2019. We will also create a regularly published newsletter that we send to 
supporters and place at local participating veterinarian clinics. The newsletter includes updates 
on some of the animals we have saved, pet behavior tips, and other general information about 
Mississippi Critterz. Each newsletter has a call to action requesting a donation, which promises 
to be a successful way to raise funds. 
One of our volunteers is a retired professional photographer and he will be in charge of 
photographing animals for our animal data management system and for publication on social 
media. Fosters are responsible for providing pictures of their charges. In terms of volunteers, 
donors, foster providers and adopters, people in the Oxford/ Lafayette community are our target 
audience. We plan on partnering with local stores (not just pet stores, but also grocery stores, and 
community centers) to post flyers in order to reach this population. 

We have the following marketing goals for2018-2019: 
Goal 1: To increase the number of online supporters to find new adopters, volunteers and donors. 
• Target Audience: online communications 

o Strategy 1: Promote our website and social media outlets 
o Strategy 2: Plan and schedule for online postings for at least one per day 
o Strategy 3: Ask adopters to review Mississippi Critterz on Yelp 
o Strategy 4: Include a section on our web site dealing with pet issues 

• Performance Measure: We had 664 online followers on August 23 and 815 online followers on 
September 19 of2018. We would like to have 1,500 by the end of the year 2018. 
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increase it to eight by the end of the year 2018. 
• Target Audience: local vendors 

1 
o Strategy 1: Schedule meetings with 10 local businesses 
o Strategy 2: Plan adoption events in different parts of the community 

• Performance Measure: Number of corporate partnerships in a year 

Goal3: To increase media coverage to at least 5 st01ies in media in 2018 to grow public 
awareness about the organization. 
• Target Audience: TV, newspaper, online communications and general public 

o Strategy 1: Send out press releases 
o Strategy 2: Schedule media interviews (Oxford Eagle, Oxford Citizen, HottyToddy) 
o Strategy 3: Cultivate relationships with the media to become a resource for specific 
issues 

• Performance Measure: We would like to have three stories in the media by the end of the year. 

Fundraisers 
All of the Mississippi Critterz board members are encouraged coming up with ideas for 
fundraisers and implementing the plans. At the beginning of the physical year MS Critterz will 
provide a fundraising plan which lays out the proposed events over the calendar year, how much 
each event will cost in terms of volunteers and funding and the amount we expect to raise from 
each event Additional events can be added on the calendar at any time during the year. 
Our goal is to hold four small events and one major event bringing in $110,000 in total by the 
physical end of2019. We will reach out to local businesses to partner with them on these events 
as well as community support 
We also utilize an amazon. com wish list, which allows us to create a list of the exact items 
Mississippi Critterz needs. Donors can purchase items directly off the list and they are sent to the 
organization. We will also have food and supply drives Walmart and Kroger. We have found that 
many donors feel more comfortable purchasing specific items than donating money. The 
organization gains additional revenue through the AmazonSmile program, which allows 
supporters who shop on amazon. com to select Mississippi Critterz to receive a small portion of 
the price they pay for items purchased. 

1 

In addition, MS Critterz will sign up with the Kroger Community Rewards Program that makes I 
fund-raising easy by donating to local organizations based on the shopping our Oxford/Lafayette · 
county residents do every day. Also, the local PetSmart does week long food drives by asking 
patrons ar the cash registers if they would like t::> donate leashes, bedding, litter, cans and bags of 
food to our organization. 

Grants 
Large grants are difficult to come by in the anir:1al welfare world. All of our board members are 
encouraged to research various opportunities for grants, to write them, keep track of which grants 
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have been submitted and report which are successful. The grants we apply for are consistent with 
our strategic plan and long-tenn goals, such as low cost/free spay neuter surgeries and help with 
transport costs. In addition, all of the board members are encouraged to reach out to corporations 
and ask them for donations, either in funding or in products. We plan on applying for at least six 
grants (PetSma11, Maddie's Fund, ASPCA, Petfinder Foundation, etc.) and hope to be awarded 
$15,000 (or the equivalent amount in prodt:.cts) by the end of2019. 

Euthanasia Policy 
Mississippi Critterz provides a lifetime commitment to all animals that come into our care by 
arranging for a foster home until they are adopted into their permanent home. While we do not 
euthanize any animal for time or space, unfortunately, there are some instances where euthanasia 
is the best or only humane option for an animal in our care. Each animal is evaluated as an 
individual and assessed under the circumstances as a whole. Euthanasia is only considered after 
an appropriate investigation of other viable and reasonable options. The following outlines the 
circumstances in which we consider euthanasia for an animal in our care, how that decision is 
made and how it will be carried out. 

Circumstances that may require euthanasia 
Mississippi Critterz only considers euthanasia as an option for animals that are suffering 
mentally, emotionally or physically and have a poor prognosis; are experience unremitting pain 
or mental suffering that cannot be reasonably alleviated; or pose danger to other animals, 
themselves or people. Euthanasia is not an option we take lightly and it will be done only when it 
we have determined that is the only humane option for the animal. 

Medica/Issues 
After consulting with a veterinarian and following his/her reconunendations, we will consider 
euthanasia for an animal who has a poor prognosis, will have a long and painful rehabilitation 
process with little chance of a meaningful recovery, has an incurable debilitating illness or 1s not 
responding to the available treatment. 

Behavioral Issues 
If an animal has a history of unprovoked biting and/or is exhibiting aggressive behaviors that 
pose unacceptable risk to other animals or people, we will euthanize the animal. In our opinion, 
if an animal is so aggressive that it poses a danger to other animals and/or people, life in a 
sanctuary is simply not a humane option. We will not transfer an animal to another rescue group 
or shelter to avoid the difficult decision of having to euthanize for a behavioral issue. 

How we make the decision to euthanize 
For standard medical cases, we will defer to the judgment of our veterinarians in making 
euthanasia recommendations. For those rare, controversial medical cases where the animal's 
quality oflife may be unclear, the board of directors and shelter diTector will convene to evaluate 
the data, consult other resources if necessary and decide by a simple majority vote. The foster 
provider for the animal in question will also be allowed to pa1ticipate in the discussion and 
request a vote. 

Page 32 of 97 



292 

MINUTE BOOK No. 84, CITY OF OXFORD SAFEGUARO · DEMENT62-2139 

r=== =-=:=--o-How-the-animal is euth-crnizea-=--
The foster provider or another representative from Mississippi Critterz will be responsible for 
taking the anima l to one of the organization's partner veterinarians for euthanasia. Whenever 
possible and appropriate, the foster provider or other representative from Mississippi Critterz 
will remain with the animal during the entire process. 

Intake Plan 
All newly anived animals, even those who go straight to foster homes where the home itself or a 
room within the home is the primary enclosure, must be isolated from all other animals for a 
minimum of24 hours after arTival to ensure that there are no disease concerns. During that time, 
it is also important that the animal is housed in an area that can be properly and easily sanitized. 
Once the animal has arrived at its destination home within the organization, the facility director, 
foster provider or another volunteer should conduct a behavior assessment. Depending on where 
the animal comes from, the source shelter may be able to provide a medical assessment. 
Otherwise, an animal should also be medically assessed by a partner veterinarian. Observations 
made during the initial behavior assessment, along with any medical and identifying information, 
must be input into the database within five days of bringing the animal into our program. Any 
animal that is returned needs to be reassessed behaviorally and medically. 

Information to be included in all records: 
·Identifying information: name, species, microchip number, age, sex, breed, color, weight, 
distinguishing marks 
· Medical: spay/neuter date, dates of most recent vaccinations, date of most recent rabies shot, 
any other medical issues 
• Behavior assessment: Both dogs and cats should be evaluated for signs of aggression, biting, 
extreme fear, excessive shyness, housetraining, and any evidence of obedience training or 
willingness to obey corrunancls. Animals should also be evaluated for behavior around other cats 
or dogs. 

o Dogs should be assessed using a behavior assessment tool. Dogs that are healthy and 
friendly with no need for medical or behavioral intervention should be put on the fast­
track for adoption. 
o Cats should also be assessed using an assessment tool. Cats that are healthy and 
friendly with no need for medical or behavioral intervention should be put on the fast­
track for adoption. 

Any animal that needs time to improve, either medically or behaviorally, should be given 
sufficient time to do so. In addition, an individualized medical or behavioral plan should be 
created for each animal by the adoption counselor in conjunction with veterinarians, behavior 
experts and trainers. Every foster provider should be given a realistic assessment for the length of 
time an animal will need specialized care before the pet can be put on the fast-track for adoption. 
Once ready for adoption, the animal should attend as many adoption events as possible and be 
promoted heavily using social media and websites such as pet finder software such as 
petfinder. com. 
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Owner Surrender Information 
Collect the following information on every owner-surrendered pet your rescue takes in: 
• Basic information 
o Name, address and contact information of all owners 
o Name, species, breed, sex, color, markings, age and weight of animal 
o Reasons the animal is being surrendered 
o Whether the pet is microchipped and, if so, the chip number 
o Type, brand and amount of food the animal eats 
o Activity level 

• Medical information 
o Name and contact information of veterinarian 
o All veterinary records 
o Whether the pet is spayed or neutered 
o Date of most recent rabies shot 
o Date of most recent vaccinations 
o Any medical issues, including heartworm, distemper, FIV or FeLV 

• Behavior information 
o Any behavior issues 
o If the animal has lived with children or other pets and, if so, how the animal behaves with them 
o How the animal behaves around strangers 
o Any housetraining issues 
o Any prior bite issues 
o Any behavior training completed 

Conclusion 
Although we are a young organization, we believe that collectively we have the experience, 
sawy and diversity to allow Mississippi Critterz to grow and flourish and be an asset to the 
Oxford/Lafayette community. While we are mindful of not overextending ourselves, we are 
looking forward to expanding in the future as resources allow. 
For m ore information, please contact us at info@mscritterz.com. 
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Standard Operating Procedures 
BY-LAWS OF MISSISSIPPI CRITTERZ 

ARTICLE I 

Definitions and Construction 
Section 1 01. DEFINITIONS: The following terms shall have the definitions listed below: 

(a) Act.- The Mississippi Nonprofit Business Corporation Act however codified in the Mississippi Code as 
existing or hereafter amended as well as a1y corresponding successor statutes. 

(b) Articles.- Means articles of incorporation and/or the charter of incorporation granted by the Secretary 
of State of the State of Mississippi. 

(c) Corooration. - Mississippi Critterz, a Mississippi nonprofit corporation. 

Section 1.02. CONSTRUCTION. Any conflicts between the provisions of these bylaws, the non­
discretionary provisions of the Act, and the charter of incorporation shall be resolved in favor of the Act, 
then the charter of incorporation, and then the by-laws. 

ARTICLE II 

NAME, LOCATION AND DURATION 

Section 2.01. The name of this corporation is Mississippi Critterz. 
Section 2.02. The principal and registered office of the corporation in the State of Mississippi shall be 
Mississippi Critterz, P.O. Box 2494 Oxford, MS 38655. The corporation may have such other offices, 
either w ithin or outside the State of Mississippi as the Board of Directors may designate or as the 
business of the corporation may require from time to time. 

Section 2.03 The Corporation may be perpetually renewed. 
ARTICLE Ill 

PURPOSES 
Section 3.01. This corporation is a not for profit corporation organized pursuant to Mississippi Code Ann. 

§ 79-11 -101, et seq., and Section 501(c)(3) of the Internal Revenue Code of 1986. 
Section 3.02. The purpose of Mississippi Critterz shall be to support responsible pet ownership by 

promoting spay/neuter. reduce animal cruelty and neglect, and to engage the hearts, hands and minds of 
the community to help create a healthy animal community. The mission of Mississippi Critterz is provide 
temporary shelter to stray, abandoned, and surrendered animals for the purpose of finding permanent 
suitable homes, to promote adoptions, to find foster homes, and to organize transports to reputable 
animal shelters/rescue groups to help reduce ex:essive euthanasia with the goal of no-kill {90% live 
release rate) within our community, provide referrals for low cost spay/neuter services from participating 
veterinarians, and the humane treatment of animals within the Lafayette County community. 

Section 3.03. This corporation is createc and shall be operated exclusively for charitable, literary, 
or educational purposes for the State of Mississippi. Such activities may be conducted by the corporation 
either directly or by contributions to organizations duly authorized to carry on charitable. scientific, literary, 
or educational activities for Mississippi Critterz. Notwithstanding any other provision hereof, this 
corporation shall not conduct or carry on any activities not permitted to be conducted or carried on by an 
organization exempt under Section 501 (c)(3) of the Internal Revenue Code of 1986, as amended, and its 
Regulations as they now exist or as they may hereafter be amended, or by an organization contributions 
to which are deductible under Section 170(c)(2) of such Code and Regulations as they now exist or as 
they may hereafter be amended, and any other applicable legislation and regulations as may now or 
hereafter exist. 
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- - withiff'tne meaning-of§SOr(t){3) orthelmernal RevenueCode-;-or corresponding section of any future 
Federal Tax Code or as determined by the membership. Any such assets not so disposed of shall be 
disposed of by the chancery court of the county of which the principal office of the corporation is then 
located, exclusively for such purposes or to such organizations, as said court shall determine, that are I 
organized and operated exclusively for such purposes. 

ARTICLE IV 

MEMBERS 
Section 4.01. There shall be two classes of membership: 
(a) Board of Directors. Members who guide and direct the organization's policies and 

platform and must be dues paying members of the corporation. See Section 5.01. 

(b) Voting. Active, dues paying, members of the corporation. This group will consist of 
Committee Chairmen and other dues paying members of the corporation to vote in 
general elections for Executive Board member positions. 

Section 4.02. General association is open to all who register with the corporation. 
Section 4.03. A majority of the Officers must approve the denial of membership to any individual. 
Section 4.04. All voting members must pay an annual fee of $50.00 to maintain their voting rights. 

Dues are by calendar year, January 1st through December 31st. Members must 
have paid dues at least 90 days prior to the annual 

January meeting in order to vote in the election for Executive positions. 

ARTICLE V 

BOARD OF DIRECTORS 
Section 5.01 . Composition of the Board of Directors. A member of the Board of Directors must be an 

mdividual over the age of eighteen and an Officer of the Corporation. The Board of Directors shall be 
composed of no less than five and no more than nine members. The initial directors of the corporation 
shall be Gail Brown, Danielle Little, Brandee Ledene, Natascha Techen Scott, and Barry Scott, who shall 
serve as directors for an initial term of their position on the Executive Board and/or serve as an Officer of 
the Board, unless they resign, become incapacitated or are removed. Upon the death, resignation, or 
determination of incapacity of any director, the remaining directors shall continue to serve as the directors 
of the corporation and the vacancy shall be filled pursuant to Section 5.03. No member of the Board of 
Directors may serve more than two consecutive terms on the board. 
Section 5.02. Change in Size of Board . The Boar:! of Directors may, by its own resolution, increase or 

decrease the size of the Board of Directors at any meeting and the number so determined shall remain 
fixed until changed by a subsequent resolution. If the number is increased at a meeting other than an 
annual meeting, the new directors may be elected at the same meeting by a two-thirds vote of the 
directors. Unless removed as authorized in these by-laws, all directors shall hold office until their 
respective successors are elected and qualified. 
Section 5.03. Vacancies. Vacancies in the Board of Directors shall be filled by an individual meeting the 

qualification requirements expressed herein and elected by a majority vote of the voting members serving 
on the residing Board of Directors. A vacancy or vacancies in the Board of Directors shall be deemed to 
exist in the case of death, resignation or removal of any director, or at the expiration of the directors' term. 
No reduction of the number of directors shall have the effect of removing any director prior to the 
expiration of his term of office. 

Section 5.04. Resignation. Any director may resign at any time by giving written notice of his 
resignation to the Board at a meeting of the Board . Any such resignation shall take effect at the time 
specified therein or, if the time when it shall become effective shall not be specified therein, immediately 
upon its receipt. Unless otherwise specified therein, the acceptance of such resignation shall not be 
necessary to make it effective. If the Board of Directors accepts the resignation of a director rendered to 
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take effect at a future time, a majority vote of the Board of Directors shall have the power to elect a 
successor to take office when the resignation is to become effective. 

Section 5.05. Removal. Any individual director may be removed from office with or without cause by 
vote of two-thirds of the directors entitled to vote at any meeting of the Board of Directors. In case any 
one or more directors be so removed, a majority vote of the Voting members shall have the power to elect 
a successor to take office immediately upon removal. If any director shall be removed from office, then 
the President will call a special meeting of the Voting Members within 30 days of such removal so that a 
director may be elected to fulfill the remainder of the term of the removed director. 
Section 5.06. When Board May Declare Vacancies. The Board of Directors shall declare vacant the 

office of a director if he be declared of unsound mind by order of court, if convicted of a felony, or if within 
sixty (60) days after notice of his election if he d::>es not accept such office in writing or does not attend a 
meeting of the Board of Directors. 
Section 5.07. Salaries and Compensation. Members of the Board of Directors shall not be entitled to a 

salary for their service as members of the Board of Directors of the corporation. 
Section 5.08. Proxies. Members of the Board of Directors are entitled to vote by use of proxy as long as 

written consent is given physically or electronically. 
Section 5.09. Director Authority. Unless duly authorized by the Board of Directors, no director, in his 

capacity as such, shall individually take any action with respect to the corporation's administrative affairs. 
Section 5.1 0. Duties of the Board of Directors. 

(a) The directors shall have responsibility for the general management and control of the business and 
affairs of the corporation and shall exercise all powers that may be exercised or performed by a nonprofit 
charitable corporation under the laws of the State of Mississippi, the certificate of incorporation, and these 
by-laws. The power of the corporation shall be exercised by or under the authority of, and the business, 
affairs and property of the corporation shall be managed and controlled under, the direction of the Board of 
Directors which may exercise all powers of the corporation. 

(b) The Board of Directors shall be responsible for formulating policy for the corporation. 

(c) The Board of Directors shall not invest its assets in such a manner that jeopardizes carrying out 
the expected purpose of the corporation. 

(d) The Board of Directors shall require that payments, distributions, and contributions are paid in 
accordance with Internal Revenue Code and regulations. 

ARTICLE VI 

QUAL/FICA TIONS FOR DIRECTORS 
Section 6.01. Qualifications. Before any person can be appointed or elected as a Director, he or 

she must meet the following eligibility requirements: 
(a) The individual shall be a member of the Organization for a period of at 

least 90 consecutive days; 
(b) The individual shall be current in membership fees; 

(c) The individual shall not have been convicted of any criminal felony, nor 
shall be arrested or convicted of any crime or offense to animals. 

Section 6.02. Exceptions. If any person desiring to be a Director does not meet the eligibility 
requirements stated above. such person must first obtain a ratified waiver from the Nominating 
Committee, before being eligible to run for Director, or to accept a Director vacancy. 

ARTICLE VII 
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1MEETING - -= J-1 
Section 7.0 1. Nomination Procedure. Any person desiring to be on the election ballot for the 

Board and meeting the eligibility requirements herein, or needing to obtain a waiver of the eligibility 
requirements, may submit a resume with his or her name, address, telephone number and email, to the 
Chair of the Nominating Committee. The Nominating Committee shall make nominations for the Board to 
be elected at the Annual Meeting and report the same to the Secretary by the end of business on January 
31 of each year. 

Section 7.02. Certification of Names for Election. The Secretary shall certify that the applicant 
meets the eligibility requirements, or has received the rati fied waiver from the Nominating Committee, and I 
that the applicant has met the deadlines herein. Upon certification, the Secretary shall place the 
applicant's name on the election ballot at the Annual Meeting. The Board of Directors will publish a ballot 

ARTICLE VIII 
at least 30 days prior to the vote. I 

EXECUTIVE BOARD 
Section 8.01. Executive Board. The Corporation shall have an Executive Board which include; a 
President, Vice-President, Secretary, and Treasurer. The President will serve as the Chairman of the 
Board of Directors. Executive Board Members shall serve a term of twentyfour months, beginning June 1 
of each year and ending May 31 two years later. The President and Secretary shall be elected on odd 
years beginning in 2019 and the Vice President and Treasurer will be elected on even years beginning 
2020. 
Section 8.02. Election. An individual must be a voting member (See Section 4.01) of the corporation to 

hold office. Voting members must be present to vote or may vote by absentee ballot by approved 
electronic methods. Nominations for Executive Board positions must be made in writing to the Board of 
Directors. The Board of Directors will publish a ballot at least 30 days prior to the vote, and submit such 
ballot to each voting member present at the annual meeting, as well as the approved electronic method 
for absentees. Ballots submitted by voting members present at the annual meeting, or by absentee 
ballot, will be eligible. If any officer resigns or has been removed or otherwise disqualified to serve, the 
Board of Directors may appoint interim officers in accordance with the provisions of Sections 5.03, 5.04, 
5.05, and 5.06, and each shall hold his office until he shall resign or have been removed or otherwise 
disqualified to serve, or his successor shall be qualified. 
Section 8.03. President. The President shall be trte Chairman of the Board, and Chief Executive Officer 

of the corporation and shall, subject to the control of the Board of Directors, have general supervision, 
direction and control of the corporation consistent with the express policies and goals of the corporation. 
The President shall preside at all meetings of the Board of Directors. The President is authorized to sign 
all documents requiring execution in the name of the corporation as may pertain to the ordinary course of 
the corporation's business and shall, with the Secretary, sign the minutes of all meetings over which he 
may have presided. 
Section 8.04. Vice-President. In the extended absence or the disability of the President, the Vice­
President shall perform all the duties of the President, and when so acting, shall have all the powers of 
and be subject to all the restrictions upon the President. The Vice-President shall have such other 
powers and perform such other duties as from time to time may be prescribed by the Board of Directors 
or the by-laws. 
Section 8.05. Secretary. The Secretary shall keep or cause to be kept, at the principal office of the 

corporation or such other place as the Board of Directors may order, a book of minutes of all meetings of 
directors, with the time and place of holding, whether regular or special, and, if special, how authorized, 
the notice thereof given, the names of those present at director's meetings, and the proceedings thereof. 
The Secretary shall give, or cause to be given, notice of all meetings of the Board of Directors required by 
the by-laws to be given, and he shall keep the seal of the corporation in safe custody. He shall also sign, 
with the President or Vice-President, all contracts, deeds, licenses and other instruments when so 
ordered. He shall make such reports to the Board of Directors as they may require and shall also prepare 
such reports and statements as are required by the laws of the State of Mississippi and shall perform 
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such other duties as may be prescribed by the Board of Directors or by the by-laws. He shall attend to 
such correspondence and perform such other duties as may be incidental to his office or as may be 
properly assigned to him by the Board of Directors. The Secretary shall also maintain the roles of 
membership and officers. 
Section 8.06. Treasurer. The Treasurer shall perform the duties of the Secretary in the case of his 
absence or disability and such other duties as may be specified by the Board of Directors. He shall keep 
and maintain, o r cause to be kept and maintained, adequate and correct accounts of the properties and 
business transactions of the corporation, including account of its assets, liabilities, receipts, 
disbursements, gains, losses, capital, and surplus. The books of account shall at all reasonable times be 
open to inspection by any director. The Treasurer shall deposit all monies and other valuables in the 
name and to the credit of the corporation with such depositories as may be designed by the President. 
He shall disburse the funds of the corporation as may be ordered by the President, shall render to the 
President and directors, whenever they require it, an account of all of his transactions as Treasurer and of 
the financial condition of the corporation, and shall have such other powers and perform such other duties 
as may be prescribed by the Board of Directors or the by-laws. The Treasurer shall not approve of 
organizational payments of bills or obligations greater than five hundred dollars without prior approval by 
vote from the Board of Directors. The Treasurer does have the authority to pay recurring expenditures 
greater than five hundred dollars for subscriptions, fees or taxes. 
Section 8.07. Authority to Bind Corporation. Only the President or Treasurer of the corporation shall 

have the authority to cause the corporation to become obligated in any manner or form whatsoever 
except as may be prescribed by the Board of Directors. 

ARTICLE IX 

COMMITTEES 
Section 9.01. Standing Committees. The President may designate such standing or other committees of 

the corporation as it deems appropriate and advisable. All actions of committees must be submitted to 
and approved by the President in advance of the action. 
Section 9.02. Committee Chairman. The President shall appoint the chairman of any committees, and 
he shall serve at the pleasure of the President. 
Section 9.03. Committee Members. The chairman of each committee shall choose its members subject 

to approval by the Board. 
Section 9.04. Reports. The chairman of any committee shall maintain complete and accurate records of 

the committee's actions and undertakings. The chairman of each committee shall provide a report to the 
Prestdent. 

Section 9.05. Meetings. Each committee shall meet at reasonable and regular time intervals. 
ARTICLE X 

FINANCIAL MATTERS 
Section 10.0 1. Financial Year. The fiscal year of the corporation shall terminate on the 30th day of 

September of each calendar year and all records, books and accounts and all tax returns shall be kept 
and filed accordingly. 
Section 10.02. Financial Records. The corporation shall establish and maintain appropriate financial 

records to allow it to conduct its business in an appropriate manner. 
Section 1 0.03. Checks and Accounts. The corporation shall be authorized to establish any checking, 

savings or other account of any kind or nature at a bank or other institution as deemed appropriate by the 
Board. The Board shall also establish and approve by two-thirds vote other appropnate procedures for 
the writing of checks, borrowing of funds, receipt of funds, expenditure of funds and similar financial 
transactions. 
Section 10.04. Budget. Each year the Board of Directors shall adopt a budget for the coming year. 
Section 10.05. Tax Returns and Audits. All recuired tax returns shall be filed with the Internal Revenue 

Service and the Mississippi State Tax Commission annually at the close of the fiscal year. An audit of the 
corporation may be conducted in such time and in such manner as directed by the Board of Directors. 

ARTICLE XI 
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- Sectron 11.@4 Re§Biar Annual tlileeting.- A regular annual mee mg ofihe Boara-of Difectorsror the I 
purpose of transacting any business coming before such meeting shall be held on the 3rd Monday of May 
or within 30 days, beginning in 2018. No notice of such meeting to the elected directors, other than this I 
by-law. shall be necessary in order to constitute the legal meeting, provided a majority of the whole Board 
shall be present. If a majority of the Board shall not be present, then such regular annual meeting may be [I 
held at such time as shall be fixed by the consent of all the directors. 

Section 11.02. The Corporation shall hold monthly meetings to allow the Board to plan, discuss, 
and vote on necessary issues in regards to the Corporation and promote transparency for community I 
input and involvement. Notice of meeting will be given to members no later than 15 days prior to date of 

meeting. l 
(a) Telephonic Meeting. Members of the Board of Directors may participate in a meeting 

of such Board by means of conference telephone or similar communications 
equipment by means of which all persons participating in the meeting can hear each 
other and participation in a meeting pursuant to this section shall constitute presence 
in person at such meeting. 

Section 11.03. Place of Meeting. Regular meetings of the Board of Directors shall be held at any place 
within or outside the State of Mississippi that has been designated by resolution of the board or by 
consent of all members of the Board. 

Section 11 .04. Special Meeting. Special meetings may be called at any time by the Secretary 
when so directed by the President or, in his/her aJsence or incapacity by the Vice President, or by any 
three members of the Board. Every written request for a meeting shall state the purpose or purposes of 
the proposed meeting. No business shall be considered at any special meeting other than the purposes 
mentioned in the notice given to each director of the meeting, except upon the unanimous consent of all 
directors. Special meetings for which written request is made shall be held not less than 15 days nor 
more than 30 days after the filing of the request, and shall be held at a time and location that the 
President shall designate. 

(a) Notice of Special Meeting. Written notice of the time, place and purpose of all special 
meetings shall be delivered to each director via email at least three business days 
prior to the time of the meeting and shall be posted at the Organization's 
headquarters and on its website at least 3 days in advance of the date set for such 
meeting. 

Section 11.05. Wa1ver of Notice. Any actions taken or approved at any meeting of the Board of 
Directors, however called and noticed or wherever held, shall be as valid as though had at a meeting duly 
held after regular call and notice, if a quorum be present. 

Section 11.04. Quorum. In all meetings of the Board , a quorum shall consist of not less than 
two-thirds (2/3) of the fixed or prescribed number of directors present in person, or by telephone or similar 
communications equipment. and the acts of a majority of the directors present at a meeting in which a II 
quorum is present shall be the acts of the Board of Directors except as may be otherwise specifically 
provided by statute or by the certificate of incorporation or by these bylaws and except to adjourn as 
hereinafter provided. 

Section 11.05. Adjournment. A quorum of the directors may adjourn any directors meeting to 
meet again at a stated day and hour; provided, however, that in the absence of a quorum of a majority of 
the directors present at any directors meeting, either regular or special, may adjourn to a later date but 
may not transact any business until a quorum has been secured. At any adjourned meeting at which the 
required number of directors shall be present, any business may be transacted which might have been 
transacted at the meeting as originally noticed. Notice of the time and place of holding an adjourned 
meeting need not be given to absent directors if the time and place be fixed at the meeting adjourned. 

Section 11.06. Action without Meeting. Any action required or permitted to be taken at a meeting II 
of the Board of Directors may be taken without a meeting if all members of the Board of Directors consent 
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thereto in writing. Such written action by unanimous consent shall have the same effect as actions taken 
at a meeting of the Board of Directors and shall be filed with the Secretary of the corporation and made a 
part of the minutes of proceedings of the Board of Directors. 

ARTICLE XII 

PARLIAMENTARY AUTHORITY 
Section 12.01. The current edition of Robert Rules of Order shall be the final source of authority 

on all questions of parliamentary procedure when such rules are not inconsistent with the articles of 
incorporation and by-laws of the corporation. 

ARTICLE XIII 

INDEMNIFICATION 
Section 13.01. Indemnification of the Board of Directors (Officers). The corporation shall provide for 
indemnification by the corporation for all of its d"rectors and officers to the greatest extent allowed by the 
Act or other applicable law, against expense actually and necessarily incurred by them in connection with 
the defense of any action, suit, or proceeding, in which they are or any of them are made parties or a 
party, by reason of having held their office with the corporation, except in relation to matters as to which 
such person shall be adjudged in such action, suit or proceeding to be liable for gross negligence or 
misconduct in the performance of their duty and to such matters as shall be settled by agreement 
predicated on the existence of such liability for gross negligence or misconduct 

ARTICLE XIIII 

AMENDMENTS 
Section 14.01. These by-laws may be altered or amended by the affirmative vote of twothird (2/3) of the 

whole Board of Directors at any meeting of the Board of Directors; provided, however, if any director shall 
object to the consideration of any proposed amendment, the proposal may not be voted on unless notice 
of the proposed amendment was given at least thirty days prior to the meeting. 
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This is your personal copy of the Standard Operating Procedures (SOPs) Manual. SOPs are a key tool 
for the operation and management of Mississippi Critterz. They establish a baseline for how all staff and 
volunteers perform routine shelter tasks. The consistency and predictability that SOPs can provide helps 
make life less stressful for the animals - and for people, too. 

The Standard Operating Procedures were written with everyone's input, and all staff are accountable for 
following them. These SOPs enable us to be consistent about expectations for every employee and to 
determine whether performance meets, exceeds, or falls short of expectations. Be sure to read the entire 
document and then review the sections that relate to your job. Discuss any questions that you have with 
your supervisor. 

The SOP manual is a 'living' document that will be updated as we identify better ways of doing our jobs 
and responding to the needs of the animals in our care and of the human community we serve. The 
formal procedure for suggesting and making changes to SOPs is outlined below. The Director of 
Operations will have the master and current copy of the SOPs. 

Process for changes, updates or clarifications to the SOPs: 

To avoid confusion and inconsistency, only the board of directors can make the actual written changes to 
the SOPs. However, all staff can suggest changes as described below: 

• If you have suggestions for change, deletions, or additions, ask your supervisor to include SOPs 
on the agenda of the department staff meeting. 

• After discussion with the department, the department supervisor advises the Shelter director of 
his/her team's suggestions or needed clarification . 

• The director of operations evaluates the requested change and if necessary discusses it with the 
board of directors at the next board meeting. 

• If the board of directors agree to make the change, that section of the master SOP manual (both 
electronic and physical copy) is updated with the new wording and instruction. 

• A memo then goes out to the entire staff v.i th a summary of the update, and the page and section 
number that was updated. Each staff person also receives a printed copy of the new revised 
section for the staff member to update their own manual. 

This manual is the foundation for the continued excellent performance of our staff and the organization. 
The manual will be used as a training document throughout the agency. We strongly encourage you to 
review SOPs in your department staff meetings on a regular basis. The supervisors are responsible for 
ensuring that their staff understand and follow the SOPs that apply to their roles in the agency. 

Thank you for all the hard work you do each day for the animals in our care. 

Sincerely, 

Gail Brown, President 
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HOURS OF OPERATION 

General 
The hours of operation are designed to ensure that all domestic and wild animals are properly and humanely 
cared for and that the public has adequate and ample opportunity to conduct business at Mississippi 
Critterz. 

Business Hours 
The Shelter is open for all other animal-related services during the following hours: 
Monday - Closed 
Tuesday through Friday 12:00 pm- 6:00pm 
Saturday 11 :00 am - 6:00 pm 
Sunday 2:00 pm - 5:00 pm 

Emergency Service Hours 
The Shelter promptly responds to animal emergencies from 6 am to 10 pm 7 days a week. Hours between 
10 pm and 6 am, local law enforcement should be contacted. Any situation is considered an emergency in 
which a domestic or wild animal is in danger or is creating a danger to the community. 
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~ DISPOSITIO.N OF ANIMALS -- I 
II General 

Domestic an1mals housed at the Mississippi Critterz location leave in one of following ways: they are 
adopted , returned to owner, euthanized, rehabilitated or transferred. Wild animals are released, sent to a 
certified rehabilitator, or euthanized. 

Adoption 
Information about animals adopted from the Shelter must be recorded in the RescueGroups.org Data 
Management System. This includes the date of adoption and the name, address and telephone number 
of the adopter with microchip information of animal adopted. 

Return to Owners 

Owners claiming a stray animal as their own must provide evidence of ownership such as a bill of 
purchase, pictures that document ownership over time (i.e. puppy thru adult pictures), proof of rabies 
vaccination or licensing, and/or medical records. 

The owner's name, address, and telephone number and the date of return should be noted in the 
RescueGroups.org Data Management System. 

If someone claims an animal after the stray hold date or there is lacking proof of ownership, Mississippi 
Critterz can choose to adopt the animal pending an approved application and the animal is spayed or 
neutered prior to adoption. 

Euthanasia 

When deemed necessary for medical or behavioral issues, domestic and wild animals may be 
euthanized. Unweaned, critically ill, or seriously injured domestic animals may be euthanized prior to 
conclusion of the stray holding period to prevent any additional suffering (only with the recommendation 
of the veterinarian). 

The date of and reason for euthanasia, the dosage and type of drugs used, and the technician's or 
veterinarian's initials are recorded in the RescueGroups.org Data Management System and on the hard 
copy of the kennel card. 

Rehabilitation 

Domestic animals, such as chickens, and wild animals may be placed in rehabilitative care. The name of 
the wildlife rehabber and the da te of release should be noted in the RescueGroups.org Data Management 
System. 

Release 

Depending on the condition of the animal and circumstances regarding rabies control in Lafayette County, 
wild animals may be set free in a safe release area. Personnel should indicate disposition in the 
RescueGroups.org Data Management System. 

Transfer 

Animals are released to shelter and rescue partners, if the receiving agency is approved by Mississippi 
Critterz. All transfers/transport animals will be recorded in the RescueGroups.org Data Management 
System. 
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ANIMAL tNT AKE PROCEDURE 

Mississippi Critterz is an open admission shelter in that we will never turn away an animal from the 
Oxford/Lafayette County community. 

It is our mission and mandate that we accept every animal from within the Oxford/Lafayette County 
comm unity. We evaluate each animal individually and will make decisions regarding adoption, transfer, 
foster or euthanasia based on the animal and his or her ability to be safely re-homed. 

An imal Process 

Greet the person: "Is this your animal?" "Where is the animal?" if it is in the car- ask if the animal is on a 
leash or in a carrier? 

If the animal is not on a leash or carrier -and the animal belongs to the person, provide the owner with a 
leash or transfer cage for the animal. Instruct the owner to secure the animal in the car with the doors 
closed- i.e. dog on the leash or cat in the carrier before they open the car doors. 

If the animal is a stray, follow them to the car and escort them and the animal to the front desk of the 
shelter - if staffing allows. You may need to get the assistance if the animal is fractious or you feel that 
you cannot control the animal. 

If the animal is a feral cat, see the Intake Procedure for Feral Cats. 

Dogs and cats are placed in the temporary hold or new arrival runs or cages for that species. 

If a person brings in a stray and refuses to sign intake paperwork- just write in the signature area 
"refused to sign" and then sign your name for mtation and tracking. The animal will be reflected as a 
stray and held for the stray period. If possible, note the make, model, and color of vehicle of person 
surrendering, and secure the tag number/county location. 

Intake Procedures for Feral Cats 

Feral cats brought in over the front counter or from an animal control vehicle should be transported in a 
wire transfer cage (animal control) or the trap (front office) already covered with a towel or sheet to 
minimize stress. The cat will then be brought to the examination room for an exam. 

Counseling Owner Relinquished Intakes 

When someone is bringing in another person's animal: 

We must call the owner at the time of relinquishment to get a verbal release -we read the 
release statement to them from the intake paperwork and then indicate the date and time of the 
verbal release. We also must write on the intake slip the name and driver's license number of the 
person who did bring in the animal. 

• If the animal is obviously not adoptable due to illness, injury, or behavior, the person handling the 
intake must inform the owner that the animal is unlikely to be placed for adoption and could be 
euthanized. We do not want to give people a false sense of what we can do. This will give them 
an opportunity to take the animal somewhere else. 

When a person who relinquished their animal calls wanting the animal back: 

This is a situation that must be handled by the Shelter Director, Adoptions Counselor, or if either of these 
individuals are not available, an Executive Board Member. 
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the first adoption application. 
• Ask why the person wants the animal back, what has changed, what is the reason? 1' 

• If the situation appears okay for the animal, place a hold in the animal's computer record. The ~ 
previous owner follows the adoption process as all potential adopters do. l 

• If the situation is acceptable and there is a first hold on the animal, inform the owner that they will 
be placed as a back-up pending the outcome with the first hold. I 

• The animal must be spayed or neutered before release. 

When someone brings in a stray and wants it back after the stray period: 

• Explain the stray hold state law. Ask them to fill out an adoption application on the animal and 
inform them of the next steps. 

Completing the Intake Process: 

After creating a record in the RescueGroups.org Data Management System for the animal, take a photo 
of the animal. See Photographs for animal record. If the animal is frightened or you cannot safely control 
the animal, do not try to take a picture at this time. Print out the kennel card and place it in a plastic 
sleeve in the designated area into which the animal is placed. 

When owner relinquished animals come in with collars, the collars are to be removed and discarded. 11 

When strays enter with collars, any 10, rabies tag,license information on the collar or the tags are entered jl 
into the computer and the front office staff then starts tracing the information to find the owners. Stray 
animal collars should remain with animal, if appropriately fitting, or removed and then placed in a zip lock 
bag with the animal number noted on the outside Jf the bag with a Sharpie pen, if not appropriately fitting 
for the animal. Bagged collars are then kept with the animal behind his/her kennel card in the sleeve. If 
the animal is moved to adoption, then the collar is thrown away. 

The animal is then taken for the complete physical exam and preventive treatments, such as parasite 
treatments and vaccinations. 
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PHOTOGRAPHS FOR ANIMAL RECORD 

A good photograph of each animal is necessary for matching animals in the shelter with owners looking 
for their lost pets. 

To help ensure that the animal is readily identifiable in the photo, check to be sure that: 

• Animal is sideways, and picture includes the feet and tail 
• Person holding animal does not block body of animal 
• Picture is properly lit, and animal can easily be seen 

Please take time to be sure the picture IS good. Check the printed kennel card picture and if necessary re­
take pictures. Look at the photo CRITICALLY, as though you are an outside critic of the agency reviewing 
the animals on our site. 

Also, if an animal came in on a control pole or you must leash muzzle the animal, or the animal is 
fractious at the time of intake, do not attempt to take the picture at this time. Enter intake information for 
the animal in the RescueGroups.org Data Management System and print out a kennel card with a sticky 
note to take the picture of the animal after he/she calms down or is in the cage. 
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HOUSING DECISIONS AFTER INTAKE 

Housing Areas 

Adoption area (dogs and cats)- these are the areas where the animals that have been deemed 
adoptable by the organization are housed. The public can visit these areas without being escorted by the 
shelter staff. 

Healthy Hold- these runs/cages house healthy dogs or cats that are either strays in their hold period or 
owner-relinquished animals who need time to calm down and time for a behavior evaluation. The public is 
not allowed in this area unless escorted by a staff member. 

Quarantine-- these runs house bite case animals, confiscated animals, and aggressive animals. Animals 
in this area should not be handled by anyone except experienced staff. When animals that are acting 
aggressive relax and calm down. they are moved to Healthy Hold. The public is not allowed in this area 
unless escorted by a staff member. 

Isolation Area- these runs house sick and injured animals away from the general population to help 
prevent the spread of disease. It is very important to strictly follow our protocols for preventing the spread 
of disease because the animals housed here are identified as sick by the vet staff. The public is not 
allowed in this area unless escorted by a staff member. 

Feral Cat Area- this room is designed specifically for feral or fearful cats. The cages are set up with 
Feral Cat Handling Cages. which provide extra quiet and safety for the cats and the staff. This room is 
kept calm and lights low to minimize stress for these fearful cats. 

Decision Process 

After the physical exam and preventive healthcare all animals are housed in Isolation, Quarantine. Feral 
Cat, or Healthy Hold. After the animal is placed in the appropriate cage, the staff person who housed the 
animal updates the computer records with the location of the animals. The Kennel Supervisor and/or the 
Shelter Director decide during the daily walk through whether animals are to be moved to another area. 

The person conducting the daily walk through will have a cart with a laptop or tablet so each animal's 
record can be accessed and notes made regarding that animal and any decisions. During this walk 
through. decisions will be made as to how animals are routed. Animals will be listed as: 

• "Behavior Hold"- Put on behavior evaluation status, meaning they are ready for evaluation. 
• "Kept in Hold Status"- being held through stray hold only. 
• "Ready for Spay or Neuter''- Animals who are considered candidates for adoption based on 

behavior and health evaluation and are scheduled for spay/neuter. 
• "Consider for Foster"- Animal should be 'Tlove into foster care. 

Immediately notify the Kennel Supervisor or the Shelter Director of any animal who shows any 
signs of illness so that the animal can be moved to the isolation area. We cannot house sick 
animals in the healthy sections because this puts healthy animals at risk of disease. 

Decisions about euthanasia are made by the kennel manager, director of shelter operations, and the 
veterinarian and take into consideration: 

Any notes based on the behavior evaluation or the an imal's situation 
• How the animal is handling the shelter environment 
• Prognosis of the animal 
• Behavior of the animal 
• Number of animals waiting in Healthy Hold for adoption consideration 
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LIMITING TRANSMISSION OF DISEASE 

Animals come to the shelter from many different levels of care; some known and some unknown, but 
mostly unknown. Most shelter animals have not received prior benefit of routine preventive health care. 
The stress of entering a shelter, the shelter environment itself, and several other factors contribute to an 
increased risk for developing illness. 

When animals arrive at the shelter, they are evaluated medically with a physical examination, vaccinated, 
treated for internal and external parasites, and may be treated for injury and illness. 

We vaccinate upon entry to limit widespread disease in the population and protect each individual animal 
as much as possible, but vaccines are not a guarantee against infection. 

Disease can be transmitted in several ways, and we must work diligently to prevent transmission as much 
as possible. The 5 main modes of disease transmission are: 

• Direct contact (one animal to another, such as nose to nose) 
• Fomite (indirect) transmission (germ transmission on an inanimate object, such as a mop, hand, 

shirt) 
• Aerosol (in the air, such as via a fan) 
• Droplet (sneezing, coughing, less than three feet distance transmission) 
• Vector (via a flea, mouse, tick) 

Common diseases seen in shelter environments include: feline upper respiratory infection and canine 
infectious upper respiratory disease (kennel cough). These are spread mainly through aerosol. droplet 
transmission and through fomite transmission, such as via the hands, feet, and even on clothing of staff 
and volunteers. 

For this reason, please wear disposable gloves that need to be washed with a bleach cleaner 
between handling each animal. You do not have to wash your gloved hands between the mother 
and puppies or kittens in a litter, but you must do so before you interact with another dog or cat. 

Other diseases, such as parvovirus in dogs and panleukopenia (the cat form of parvo virus). are spread 
mainly through fomite transmission of bodily secretions, such as vomit and feces. These viruses are very 
environmentally hardy and can be difficult to eradicate from the shelter environment if proper sanitation 
procedures are not in place. 

Staff or volunteers who observe animals exhibiting any signs of illness (such as diarrhea, vomiting, 
sneezing, coughing, nasal discharge etc.) should immediately notify the kennel supervisor or Shelter 
Director. 

Every-day Practices that Help Prevent Spread of Disease 

• Report any animal that appears sick to the Kennel Supervisor or the Shelter Director immediately. 
• Wash your hands between animals. 
• Do not let animals housed apart interact or touch noses. 

Immediately pick up all feces once a dog has defecated on the grounds. 
• After picking up feces, wash and then disinfect any cement or solid surface. 
• Any time you disinfect. rinse or wipe the area thoroughly. 
• Wash the laundry and dishes according to the posted written protocol. 
• Don't keep dirty dishes lying around -take them to the dirty dish bin quickly. 
• Change trash liners on a regular basis; don't let the trash receptacles overflow. 

Sanitize equipment such as coaxing sticks between cats; disinfect control poles and pooper 
scoopers between uses. 

If we all follow the same procedures the risk of having a disease problem will be greatly minimized. 
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1 KENNEL DUTIES 

I Morning Duties 

The first staff on duty each morning are responsible for feeding the animals. After the animals are fed 
(this should take a total of 45 minutes for dogs and cats) morning clean up starts. All staff are to follow 
the instructions on the assignment board at lnforrration Central regarding what areas they are assigned. 
Staff cannot change these assignments. If you are not able to work in the area assigned, discuss the 
situation with the kennel supervisor. Inside clean-up will begin following moving animals deemed 
appropriate for being in outside runs, weather permitting. 

Afternoon Duties 

Kennel Inventory- The Kennel Supervisor and/or Shelter Director will walk through the kennels and make 
decisions about what animals are to be moved. Fer instance, a dog or cat in healthy hold that is ready to 
be moved to adoption or a dog in adoption that needs to be moved to isolation. 

The Supervisor will use "sticky notes" to indicate to the shelter staff "move to adoption· or "move to 
isolation." This way, the kennel staff can, during clean up, move the animal to the new area and ensure 
the old kennel is thoroughly disinfected. The staff person moving the animal is responsible for making the 
change in the computer record by noon that same day. 

After Clean-up, On-going Duties 

• Spot clean animals after morning clean-up and three times during the afternoon 
• Disinfect and set up dirty cages; see EMPTY CAGE DISINFECTING (AFTER ANIMAL LEAVES) 
• Sweep/mop floors 
• Walk the dogs in Healthy Hold and other behind the scenes areas 
• Re-stock supplies based on schedule 

Check water for all animals 
• Assist with intake of incoming animals 
• Clean toys from exercise yard 
• Bathe and groom animals as needed 
• Socialize those animals that are frightened or scared 
• Disinfect the exercise areas with bleach solution and wash properly 
• Other duties as assigned 

Closing Duties 

• Spot check dogs and cats one last time/ scoop kennels 
• Check water 
• Walk all housebroken dogs 

Clean break room 
• Clean bathrooms 
• Keep intake areas clean, organized and neat 
• Intake any animals that arrive; do not ,leave animals in temporary holding without food, water, or 

litter 
• Put away supplies in the appropriate place 
• Turn off the lights in the shelter 
• Lock the door as you exit 
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DOG AND PUPPY FEEDING 

Morning Feeding 

Using food scoops, scoop appropriate amounts of dry food for size/weight of the ammal. If animal is 
deemed unable to eat dry food, due to young age, tooth loss, feed canned food and/or moistened wet 
food. 

Keep the area clean as you make the food; discard the cans and can tops in the trash. 

Using clean bowls, appropriate in size for animal, work in a clockwise system to ensure animals in each 
kennel has food/water. 

IF THERE IS A " DO NOT FEED" SIGN ON AN ANIMAL'S CAGE, DO NOT FEED THAT ANIMAL! ! 
ANIMALS THAT ARE FED BEFORE SURGERY CANNOT BE SPAYED OR NEUTERED. 

Amoun ts per serving are as follows 

• X-Large dogs (90 lbs. and over) = 5 cups of mix 
• Large dogs (60 - 90 lbs.) = 4 cups (not heaping) of mix 
• Medium dogs (35- 50 lbs.) = 2 cups of mix 
• Small dogs (5 - 30 lbs.) = Y2 to 1 cup of mix 

Puppies = Y2 cup of dry and/or wet food (FEED lWICE A DAY) 

If there is any food left over in the bins, go back and give more food to the skinny dogs or the large dogs. 

Staff assigned to clean puppies are responsible for feeding the puppies and the nursing mothers. Use 
puppy chow and wet food. If there is a mother nursing, she gets puppy chow also. Puppies must be fed in 
a large flat bowl that allows all the puppies to eat easily. If necessary, use two bowls. 

After feeding, take the containers to the dish washing area and wash them. 

The food dishes are collected during clean up and taken to the dish area for cleaning and disinfection. 

Afternoon Feeding (Puppies and Underweight Dogs) 

Puppies 6 months and younger are fed again at 3pm along with any animal who needs to gam weight. 
Kennel staff mark on the animal's cage card if tney want the animal to be fed twice a day. 
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DOG MORNING CLEAN UP 

The dog morning scrub begins right after the dogs are all fed and placed in outside runs. The morning 
scrub for all animals must be complete by noon each day. 

Work in teams of two based on the assignment board from the kennel manager or manager on duty: 
• One team of two people starts 1n the front with the healthy dogs. 
• The other team of two starts at the back of healthy hold. 
• When done, both teams clean quarantine and lastly isolation. 

Equipment needed: 

• 5-gallon bucket lined with a trash bag and secured with a bungee cord 
• Pooper scooper 
• Sprayer with disinfectant (Trifectant) 
• Long handled scrub brush 
• Squeegee 

Daily Cleaning Process 

Adult dogs should be taken one kennel at a time to let out in the appropriate dog runs. Puppies 
should be handled to not cross-contaminate between litters while being carried to outside puppy 
runs. 

• Scoop up all the solid fecal material or toy parts with the scooper in each kennel all at once. 
• Spray detergent [enter type used] on every surface of the run. 
• Scrub with a stiff brush all the areas, removing the organic material. 
• Rinse kennels. 
• Go back to the start of each kennel, and spray the walls, floor, and the gate of each run with the 

disinfectant solution. 
• When you are finished with the entire row, and it has been at least 10 minutes to ensure proper 

contact time for disinfectant to work, go ba::k to the first kennel and rinse with clear water. 
• Fill clean water bucket/pails. 
• Squeegee each run and walkway. 
• Replace beds if needed. 
• Prov1de toy. 
• Empty the poop pail into the dumpster. 
• Soak the scoopers in the disinfectant bucket. 
• Empty the trash for your area and replace with clean bags 

When you remove a dog from his/her cage permanently, place a red "dirty cage" card on the cage to 
indicate that the cage needs to be disinfected. (See EMPTY CAGE DISINFECTING (AFTER ANIMAL 
LEAVES)). 

August2018 59 



319 

MINUTE BOOK No. 84, CITY OF OXFORD 
=------========-~--====~SAFEGUAAO · DEMENT62·2139 

Shelter Oper ations MSCritterz-01 
Effective as of August 2018 

CAT MORNING CLEANING 

Non-Feral Cats : 

Standard Operating Procedures 

• At the beginning of cleaning, kennel staff will check each animal and its environment in their 
assigned section, including inside and outside of the animal's cage, to determine if it needs 
immediate attention or if spot cleaning is inappropriate. 

• Always work in order of age and susceptibility when cleaning 
1. Pediatric 
2. Vaccinated healthy adult 
3. Unvaccinated adult 
4. Sick 

• Please wear disposable gloves that need to be washed with a bleach cleaner between handling 
each animal. 

• Whenever possible, cats should be provided an area to hide in their kennel. A feral cat den, paper 
bag, box etc. wil l work well for this purpose. The cat can be encouraged to enter the hiding area 
(often will enter on her/his own) while spot cleaning occurs. If double sided cages are available, 
cats can be placed on the opposite side of the cage. Handling should be minimized during 
cleaning. 

• Kennel walls can be wiped down with a paper towel and animal-safe disinfectant or mild 
detergent to remove any organic material. 

• Litter box should either be disposed of or soiled litter should be disposed of and fresh litter 
replaced. 

• Empty water bowls and refill with fresh water. 
• Provide fresh food based on kitten or adult. 
• Shake bedding out to remove litter and food, then return bedding to cage if not soiled. Provide 

clean bedding if needed. 

The rest of the animal area (floors, garbage) etc. should be cleaned as usual. 

Feral Cats: 

If a cat is in the feral cat handling box, use a coaxing stick to shut the circle door. Remove the whole box 
and place the cat in the box on the floor. 

• Remove the dirty litter box. 
• Discard any paper food dish, empty the water, and remove the newspaper. 
• If you have a film or body grease build up, spray animal-safe disinfectant or mild detergent on all 

surfaces and wipe down all surfaces with a paper towel. 
• Set up the cage: 

Return the cat in the feral cat box back to the cage in the back of the cage. 
Place a fresh litter box in the cage. 
Place fresh water and food bowl in the cage. 
Securely shut the cage door. 
Reach through the bars and using the coaxing stick, open the door to the feral box so it stays 
up. 

• Repeat for other feral cats. 
• Sweep and mop the room. 
• Turn off the lights. 
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Cages that require disinfecting should have a "Dirty Cage" sign hanging on the kennel. The person 
removing the animal from the kennel (for Return to Owner (RTO), Adoption, Euthanasia, or Transfer) is 
responsible for hanging the card. 

• Empty the entire cage, and take dishes, any blanket or toy to the washing area. 
• Scoop out any organic material 
• Spray detergent on every surface of the kennel. 
• Scrub with a stiff brush all the areas, removing the organic material. 
• Rinse kennel. 
• Apply disinfectant or bleach solution to all surfaces of kennel including the top, sides and gate. 
• Let it sit for 10 minutes, rinse, and wipe or let dry. 

Disinfected dog run set up: 
• Hang a clean water pail on the outside of the run, which provides the visual cue that this is a 

clean kennel. 
• Remove the "Dirty Cage" sign and put back in the sign area. 

Disinfected cat cage set up: 
• Set up with a full litter pan in the back of the cage. 
• Place an empty water dish in the cage up!:ide down. 

This setup is a visual sign for all staff and volunteers that the cage is disinfected and ready for a new 
animal. 
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MEDICAL PROTOCOL FOR INCOMING ANIMALS 

Enter all medical treatments, including injections, topical treatments, and oral treatments into the animal's 
computer record when they are administered. 

Healthy and Potentially Adoptable Dogs 

• Take the dog into the dog or puppy area. 
• Perform a visual and hands-on physical examination, nose to tail and record directly into the 

computer system or the intake form. 
• Check for spay scar or for neuter. If observed, note in computer or intake form. 
• Scan for microchip, and check for tattoo or other ID markings. 
• Apply external parasite treatments. 
• Administer vaccines. 
• Administer internal parasite treatments. 
• Based on examination, place the animal in the appropriate facil ity area (healthy hold, isolation, or 

quarantine). 

Healthy and Potentially Adoptable Cats 

• Take the cat into the cat area. 
• Perform a visual and hands-on physical examination, nose to tail and record directly into the 

computer system or the intake form. 
• Note if ear is tipped, which indicates that the cat belongs to a feral cat colony (Flag this animal so 

we can call caregivers in the area to see if this is their cat.) 
• Note if declawed or polydactyl. 
• Check for spay scar or for neuter incl. tattoo on belly indicating cat is 'altered'. If observed, note in 

computer or intake form. 
• Scan for microchip, and check for tattoo or other JD markings. 
• Apply external parasite treatments. 
• Administer vaccines. 
• Administer internal parasite treatments. 
• Based on examination, place the animal in the appropriate facility area (healthy hold, isolation. or 

feral, quarantine) 

Fractious Animal Medical Protocol 

• The staff will perform a visual health scan, with a hands-on examination if possible. 
• If possible, animals will be vaccinated. 
• Scan for microchip if possible. 
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TREATMENT PROTOCOL FOR SICK/INJURED ANIMALS OR ANIMALS BREAKING WITH 
VIRUS/DISEASE 

It is critical that we evaluate the animals in our care daily. This is done primarily by the Kennel Supervisor 
or Shelter director in their daily walk through, but also by the kennel staff who bring problems to the 
attention of the Kennel Supervisor or Shelter direc:or for their follow up. The table below gives guidance l 
about viruses/diseases we treat and situations tha: would cause us to make euthanasia decisions. I 

Problem 
Hold or 

Not Hold? 
Treatable Treatment Comment 

Severe Mange 
covering more 
than 50% of the 
body. Not 
bleeding, just 

I itching 

Severe Manage 
covering more 
than 50% of the 
body- open 

I sores/bleeding 

Ringworm 

URI- Major -

II 
crusted eyes 
shut, cannot eat 

Kennel Cough 

Parvo Symptoms 

Hookworm 

Giardia i 

Tapeworm II 
Coccidia I' 
Distemper 
Symptoms 
Broken I Bones/lnj uries 

I 
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Shelter Operations MSCritterz-01 
Effective as of August 2018 

PHYSICAL EXAMINATION 

Exam Process 

General appearance/ initial observations 
• General appearance 
• Body condition examine body for symmetry, masses, tenderness 
• Mentation 
• Posture and gait 
• Hydration status 
• Temperature 
• Head and neck (eyes, mouth/oral cavity) 
•· Trunk and limbs 
• Examine skin and hair coat to masses, parasites 
• Respiratory rate, depth/effort 
• External genitalia and perineum 

Finalizing the Exam 

• Place a secondary 10 collar on each an1mal: blue for males, red for females. Write the animal's 10 
number on the collar with a permanent marker. 

• Place the cat in its carrier or dog on a leash. 
• Record your examination findings. In addition, record vaccination and parasite treatments m the 

computer record and/or intake form. Record any abnormalities observed and action taken. 

Kennel ing Cats after Exam 

• Find a clean disinfected cage. Such cages have a clean litter pan in the back and empty food and 
water bowls upside down in the center of the cage. 

• Fill the food dish with appropriate (kitten or adult) food and fill the water bowl. 
• Place the cat in the kennel. 
• Place the kennel card in the plastic sleeve on the front of the cage. 
• Ensure that the cage is properly closed but do not slam the door. 
• Place special needs notes on kennels of cats with special needs. Special needs include but are 

not limited to feeding, medical treatment, or calm down needs. 
• Remove all newspaper from cat carrier(s) and return carrier to the dirty crate area for disinfecting. 

Kennel ing Dogs after Exam 

• Find a clean disinfected kennel (identified by an empty water bucket hanging outside the run). 
• Place the dog in the kennel. 
• Fill up the water bucket. 
• Give dog an appropriate amount of food. (See DOG AND PUPPY FEEDING.) 
• Give an appropriate toy. 
• If the dog is a small dog or frightened, place Y2 of a carrier with a towel inside so the dog can curl 

up and gain some confidence. 
• If the dog is fractious or very fearful, take a blanket and use clamps to hang the blanket in front of 

the run to create a quiet, calmer environment. This helps the dog to relax. 
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USING MEMOS IN THE ANIMAL RECORD 

The way to communicate anything about an animal is to place a hold on that animal in the comment field 
of the computer record or intake form. It is imperative that you use this format to communicate. Before 
any decision is made about an animal, the Shelter Director, Kennel Supervisor, or designee will review 
the computer record or intake form for that animal to be sure there are no holds for that particular animal. 

l 

If the finder is interested in adopting a stray, or the animal has an adoption application, or a rescue group II 
has been contacted for this animal, these communications must be in the memo field or on the intake 
form. A sign on the cage is not a guarantee as that paper could get lost or destroyed in the daily activity 
in the kennel. 

If an animal has been selected for euthanasia or transfer to a rescue group and there is a hold in the 
computer record , suspend the euthanasia or transfer until you address the hold. 

To be official, all holds must have the name of person who put the hold on the animal and the date of the 
hold along with description of the situation. 

A hold without a name or date will not be considered a formal hold. 
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PREPARING A LIST OF ANIMALS FOR TRANSFER TO PARTNER SHELTERS OR BREED RESCUE 

The Director of Shelter Operations, kennel manager or other designee can prepare a list of animals for 
transfer, export or offsi te adoptions. 

• Animals are selected for possible transfer during the daily walk through by the Kennel Supervisor, 
transport coordinator, or Shelter Director. 

• Animals are selected based on their ability to be adopted by the receiving agency, time at the 
shelter, health, and how they are doing in this environment. We will also transfer animals that 
have borderline behavior concerns that are workable in a different environment. 

• We do not transfer problem animals just so we do not have to euthanize them. 

The following must be done by the person preparing the list. 

• Access the computer record or intake form for each animal and check the memo field for holds or 
notes about that animal that would prevent the transfer or export. 

• Check the lost reports for each of the animals on the list for possible matches. 

• Give the list to the transport coordinator or staff person who wil l contact our partner shelters and 
our approved breed rescue list. 

Change the computer routing status for each animal to rescue. Enter a note in the memo field 
that the animal is being transferred to (enter the group name and contact information and the 
date) or being exported to (enter what agency), and your name and date. 
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SPAY/NEUTER SURGERY 

Animals 3 months and older scheduled for surgery are fasted from the night before. 

After recovering from surgery, animals are returned to their kennel/run. 

The person returning the animal to the cage/run rrust circle on the kennel card that the animal is spayed 
or neutered. 

The animal's computer record and/or intake form is updated to indicate the animal is now spayed or 
neutered. 
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ADOPT IONS 

Standard Operating Procedures 

Guidelines for adoption procedures and the handling of adoption applications/surveys ensure that 
potential adopters are given an equal opportunity to adopt. The Adoption Counselor is responsible for 
adhering to adoption procedures, for reviewing and approving or declining adoption applications and for 
handling adoption contracts and fees. 

Adoption procedures. The following procedures are designed to help place an animal in a suitable home. 

• Adoption area. On-site and off-site partners hosting adoption events. 

• Aoplication. Potential pet adopters must complete an adoption application before approval is 
made before an adoption is confirmed. This information provides staff with a better understanding 
of the pet adopter's past animal history, their expectations for a pet, lifestyle, and the environment 
in which a new animal would be placed. 

• Family/household members. Because the decision to adopt a lifelong companion is a big step in 
one's life, it is recommended that family and household members participate in the selection of a 
pet. 

o If possible, children under the age of 8 years should be observed interacting with the 
proposed animal. 

o Adult members of the household must be a part of the selection. This can be completed 
with a phone call when one of the adults cannot come to the shelter. 

• Consultation. Once an animal is selected, the computer record is reviewed for information about 
that animal and to inform the applicant of any current holds on the animal or medical issues. 

o If there are holds, explain them to the applicant and encourage the applicant to complete 
the process and be a backup adoption. 

o The Adoption Counselor will work with the applicant and the animal they are interested in 
and engage in a dialog with the applicant to determine if this is a suitable match. 

• Spay/Neuter. Most of the animals available for adoption have been spayed or neutered. This 
should be verified by the staff. All age appropriate animal(s) that have not been sterilized must 
be before it will be allowed to be adopted. Certain instances, at the discretion of a veterinarian 
due to sickness and/or injury, may delay, or prevent an animal from being altered. This will be 
done on a case-by-case basis. Prior to adoption of age/appropriate and healthy animals will be 
scheduled and transported to partner Clin ic(s) for sterilization. 

Processing an adoption application. The adoption process is designed to give Shelter staff more 
information about the adopter's household, expectations, and experience with animals and generally 
assist in making a good match between animal and home. 

• Applicants. All adoption applications submitted within a reasonable time frame following intake of 
an animal will be reviewed with selection for the most suitable home in regard to the best home 
and environment for the applicant and animal being carefully selected . 

o All active applications will be kept and reviewed by the Adoption Counselor. 
o Any time there is an application on a specific animal that is not finalized by an adoption 

that same day, the animal's status must be changed to "Adoption Pending" This places a 
hold for that person on that animal to allow for surgical alters, rabies vaccinations, or 
pending checks on applicant's veterinarian references and, if applicable, lease terms. 

• Back-up applicants. We will accept back up applicants on animals who will be eligible to adopt 
that animal if the applicant ahead of them forfeits. The Adoption Counselor should record in the 
animal's computer record these back-up applications. Back-up applications with a copy of the 
Adoption Status Form, wil l be maintained in the RescueGroups.org Data Management System. 
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family members want to visit the selected pet or for other reasons. When an Adoption Status l 
Form is given to an applicant a hold MUST be completed for that person in that animal's record. 

o Applicants are given until close of the next visiting day on the selected animal to 
complete the needed steps. I 

o The staff person reviewing the apolication will complete the two-part Adoption Status 
Form indicating the time frame we will hold the application. IT IS CRITICAL THAT STAFF 
EXPLAIN THE DOCUMENT AND IT IS CLEAR TO THE APPLICANT WHAT THEY 
NEED TO DO AND IN WHAT TIME FRAME. 

o The applicant will then receive the specific information and time-frame before animal(s) 
status will change clearly communicating the next steps in the adoption process. 

o The information provided to the applicant must also be indicated in the animal's record 
with the specifics on what they need to do and in what time frame 

o Holds can be extended ONLY if there is no other person as a back-up on that animal. 

• Declining an applicant. Staff should carefully review each application. In the event an individual 
appears unstable or intoxicated or does not agree to abide by reasonable adoption conditions, 
the application may be declined. Justification should be given to the individual and, if handled 
tactfully, can be an excellent opportunity to educate. 

o The Adoption Counselor should write the reason for denial on the application as well as 
in the computer record 

• Finalizing an adoption. 

The final adoption process includes witnessing the adoption contract, payment of adoption fees, 
issuance of medical information, checking for microchip information and completion of in-house 
forms. 

o Review the contract completely, including all the medical information at the bottom; get 
client's initials where required and signature at the end. 

o Collect payment. 
o Ring amount of sale into register 

• Adoption contract. Adopters are required to carefully read the adoption contract and affix their 
signatures to this document indicating agreement to its terms, conditions, and spay/neuter and 
health exam requirements. A staff member will witness and date the contract. 

• Be sure to explain where the medical information is and remind them to take their copy of the 
contract to their veterinarian on the first visit. The pet adopter will receive his or her copy of the 
contract. The original and Shelter copies of the contract are submitted to the Adoption Counselor. 

• Medical information. All medical informatio1 is kept current in the animal's record. This 
Information is to be given to the adopter, so their veterinarian knows what we have done for the 
animal. 

o When the animal's previous medical history is released to the adopter, staff will eliminate 
any reference to the previous owner's name and address. 

• Documentation. The animal's record is upcated to record the date of adoption and the name, 
address, and telephone number of the adopter. Pet behavior evaluations can be given to the new 
owner. Any pending applicants listed on the tracking slip should be notified that the animal has 
been placed in a new home. 

• Refunds. No matter how careful the Shelter is in attempting to match the right pet with the right 
family, there will be occasions where animals will be returned to the Shelter. Adoption fees are 
refundable if the animal is returned within five (5) days of adoption. Managers can override this 
policy. 
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Shelter Operations MSCritterz-01 
Effective as of August 201 8 

TAKE INTO CONSIDERATION BEFORE APPROVING AN ADOPTION 

ISSUES OF CONCERN FOR ADOPTIONS 

• Lack of commitment of family and/or other adult household members 

Standard Operating Procedures 

• History of previous animals (deaths, r.ot altered, not up to date with vaccinations) 
• Owned animals that are not spayed/neutered 
• Landlords/Renting/ Animal deposit not paid yet 
• Outside-only Dog 
• Guard Dog 
• Inappropriate or lack of fences and dcg shelter 
• Chaining 
• Outside Cat or Inside/Outside Cat without appropriate shelter 
• Declawing 
• Involved/suspected of animal cruelty 
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FOSTER PROGRAM 

We want every animal brought to us to have a chance for a long and happy life. Because of our limited 
resources and personnel, we are not able to care for the many sick, injured and very young but otherwise 
adoptable animals as we would like to. Foster care will allow some of the young ones to grow and the sick 
and injured to heal. 

The Foster Care Program brings caring individuals and needy animals together, providing special care in 
a home setting until the animals are ready for adoption. 

Animals eligible for f oster care: 

• Very young kittens and puppies that are approved by the Shelter Director or the kennel 
supeNisor. 

• Animals with a treatable illness, with reasonable inteNention 

• Animals with a treatable injury, with reasonable time and treatment 

• Single raised kittens and puppies, when they can be added to an existing group of siblings with a 
mother to learn caVdog behavior. 

• Others as approved by the Shelter Director, veterinarian or kennel supeNisor. 

Animals usually not eligible for foster care: 

• Animals with serious medical problems and a poor prognosis for recovery or rehabilitation 

• Animals with serious behavior problems, such as serious aggression issues that put humans or 
other animals at risk of harm 

• Unthrifty young animals 

Staff fostering: 

• Staff requesting to foster must get the approval of the Shelter Manager. Dogs considered for 
behavioral foster only must be approved by the Shelter Director. 

• Staff fostering the animals need to understand that ongoing decisions about care will remain in 
the hands of the shelter and are dependen t on financial resources and prognosis for recovery. 

• Any animal that leaves the shelter in foster care must be recorded as such. The hard copy of the 
animal's record is filed in the Animals in Foster binder with the Kennel Card and 
vaccination/medical history records with the Adoption Counselor with the name and contact 
person who is the foster provider and a Cortact Record entered in RescueGroups.org Data 
Management System about where the animal is and the date the animal went into foster. 

• When the animal is returned to the shelter, the file hard copy is retrieved and placed with the 
animal and the computer record is updated showing the animal has been returned. 
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Standard Operating Procedures 
Volunteer fostering: 

• When an animal is a candidate for foster, fosters will be determined based on experience and 
required level of care of each animal. 

• The approval for the animal to be fostered must first be obtained by the Shelter Director, Adoption 
Counselor, or Kennel Supervisor. The status of the animal is changed to "ready for foster'' and 
appropriate foster placement will be found by submitted and approved foster application 
applicants. 

• Volunteers that are approved to foster are organized by Shelter Director, Adoption Counselor, or 
Kennel Supervisor. 

• Volunteers fostering the animals need to understand that ongoing decisions about care will 
remain in the hands of the shelter and are dependent on financial resources and prognosis for 
recovery. 

• Volunteers also need to be aware that the shelter makes all medical/surgical decisions about 
foster animals. The shelter provides a contact for medical emergencies. Volunteers will not be 
reimbursed if they take an animal to another veterinarian for exam, diagnostic testing, treatment, 
etc. 

Any animal that leaves the shelter in foster care must be recorded as such. The hard copy of the 
animal's record is put in the kennel supervisor's box with the name and contact person who is the 
foster provider and a note in the computer record about where the animal is and the date the 
animal went into foster and the date that the next examination/recheck is due. 

• When the animal is returned to the shelter, the file hard copy is retrieved and placed with the 
animal and the computer record is updated showing the animal has been returned. 
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Shelter Operations MSCritterz-01 
Effective as of August 2018 

DOG WALKING 

When removing a dog from the kennel or run, always use a thick slip lead. Never use the clip end of a 
leash on the collar. Frightened animals may pull back when being walked, and they can easily slip out of 
the clip collar and run away. 

Leave an "I am being walked" notice on each dog's kennel to indicate that the dog will be back in kennels 
shortly. 

As you walk outside, keep the dog on a short leash and do not allow the dog to interact, sniff, touch 
noses, etc. with any other dog or person. 

Only staff are allowed to walk animals from the quarantine area and the isolation area. 

Volunteers can walk dogs from the adoption area only. Trained volunteers can walk dogs from Healthy 
Hold if the dogs have been behavior evaluated. Any dog in the healthy hold area with a sign that says "do 
not walk" should be walked only by staff. 

Dogs that are indicated by the staff as being housebroken should be walked at least twice a day. Please 
keep poop bags with you and pick up any feces. 

If a dog gets away from a staff person or volunteer, never chase the dog. Instead, alert the staff and 
encourage the dog to come back to you with soft voices and treats. 

When a dog has been walked, please indicate the time on the animal care sheet on the kennel. 

Deposit the feces in the trash can. 

Walk dogs in the designated area. Follow the protocols posted on the gate of the dog exercise area. 

To reduce the spread or outbreak of infectious disease, the dog walking area will be sanitized every night 
following a posted protocol. 
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Shelte r Operations MSCritterz-01 
Effective as of August 2018 

WORKING IN THE FOOD PREP AREA 

GENERAL 

• Please keep this area clean and neat. 
• If supplies of rawhides and biscuits run low, re-stock the area from main inventory supplies. 
• Keep the stock of canned dog food on the shelves complete, re-stocking as needed. 
• Immediately take all dirty dishes to the dish washing station for disinfection. 
• Please do not leave open bags of dog food lying around. All food should be tn the rolling bin 

either labeled "dog food" or "puppy food." 
• Use an approved spray cleaner, such as Trifectant, to keep the table clean: be sure to mix the 

cleaner fresh each day. 
Keep the tops tight on the food holders for adult and puppy food. 

• When these food holding containers are empty, roll them over to the supply corner and re-fill with 
appropriate food type. 

• Sweep up any spilled dog food after each feeding. 

Filling Water Pails 

• The water at the shelter is potable. 
• Fill the watering can with water. 
• The water pails are to be hung on the inside front of the cage to the side of the gate. so it is easy 

to fill the bowl without opening the cage. 
• When putting water in cages of puppies, place the bowls to the back of the cage - they are less 

likely to be tipped over. 
• When there are no available bowls, please try to use sturdy, flat bottomed bowls - preferably 

stone crocks or rubber bottomed stainless steel if possible - this will save you lots of cleaning of 
spilled water! 
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WASHING THE DISHES 

Note: bleach becomes inert after exposure to light and air, so yesterday's mixture is no longer effective. 

Please mix up fresh cleaning solution first thing in the moming and set up 4 separate tubs. 
• Fill the first wash tub with water and detergent. 
• Fill the second wash tub with plain water for rinsing. 
• Fill the third tub with a bleach mix: add 1 Table spoon bleach to 1 gallon of water. 
• Fill the last tub full of plain water for rinsing. (The rinse after bleach may also be performed under 

runnmg water. 
• When finished with the dishes, drain all the tubs. 

Disinfecting Dishes: 
• Clean any food particles from the dishes by wiping them out into the trash. 
• Place dishes in the detergent solution and scrub completely with a green scrubby (no sponges) 

inside and place the bowl in a clear water rinse: 
• Place dishes in the bleach solution and leave for a minimum of 10 minutes. 
• Place dishes in the rinse water and thoroughly rinsed under running water unti l there is no bleach 

residue. 
• Stack dishes upside down so they can drain on the racks next to the dish area. 
• When dishes are dry, take them back to the proper area: clean dish area for dogs and cats or the 

food prep area. Do this by the end of the day so there are clean dishes for the next day. 
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Shelter Operations MSCritterz-01 
Effective as of August 2018 

FELINE ENVIRONMENTAL ENRICHMENT: 

Benefits of Enrichment for Cats and Kittens: 

Standard Operating Procedures 

While kenneled in Healthy Hold (an average of two to five days). Isolation, or Quarantine, cats and kittens 
have limited handling contact, although they also have some interaction with people as staff and patrons 
walk through the area-- usually responding to the animals by talking to them. Many of these animals are 
high-energy and need outlets for mental and physical energy. Cats and kittens are usually more inclined 
than dogs and puppies to invent play with "found toys," even without a playmate. 

Examples of Active Toys: 
• small rolling balls (with or without bells inside) to move around the cage floor and to hide under a 

towel 
• crinkle balls 
• small stuffed animals (mice/ teddy bears, etc.) 

Here are some basic health and safety requirements for cat toys: 
• Toys must be easily and thoroughly able to be disinfected; or be disposable after single use. 

Disinfect toys before giving to another animal using the procedure used to disinfect dishes. 
• Rolling toys must be too large to fit between cage bars. 
• Any toys for kittens or cats must be safe; that is, of sturdy construction and appropnate matenals 

so that cats cannot ingest toy parts or injure themselves with the toy or its components. 
• No toys with strings (e.g. teaser) 

Provid ing a Secure Area: 
Provide as needed a hiding area for cats, specifically for cats or kittens who appear frightened. Consider 
hanging a towel over the front of the cage to allow the cat to relax. 
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~~ CANINE ENVIRONMENTAL ENRICHMENT: 

Benefits of Canine Enrichment: 
Enrichment helps dogs and puppies maintain their mental, physical, and emotional health so that they 
remain good adoption candidates and don't become behaviorally at risk. 

Examples of Enrichment for Dogs and Puppies: 

• Very hard rubber chewable toys. Kong toys, if the appropriate size is given to each dog, are too 
rigid to be chewed into pieces. 

• In addition, volunteers should be encouraged to use "dog walk time" or playtime in the shelter dog 
park to its greatest advantage and as much more than simply the chance to eliminate. 

• Individual exercise opportunities should average 15-20 minutes, including leash time, talking, 
petting, and interactive play. Active "people time" allows an outlet for mental AND physical energy 
through focused, interactive play. 

• By focusing on a specific task (repeatedly returning a ball, Kong, or Frisbee: playing "hide-and­
seek" with treats or toys, etc.) , dogs are able to expel much more pent-up mental and physical 
energy in a limited amount of time and space. Therefore, they greatly reduce stress due to 
confinement, isolation, and boredom. 

Here are some basic health and safety requirements for dog and puppy toys: 
• Toys must be easily and thoroughly able to be disinfected; or be disposable after single use. 

Disinfect toys before giving to another animal using the procedure used to disinfect dishes. 
• Toys must be of sturdy construction and appropriate materials so that they pose no danger if 

ingested or damaged. 
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LOST ANIM ALS 

It is the goal of Mississippi Critterz to return all strays entering the Shelter to their owners and to provide 
assistance to those who have lost pets or to individuals who have found animals. Mississippi Critterz 
defines reasonable attempts to contact the owner as: 

• checking lost reports; 
• checking found reports; 
• listing the animal on suitable websites (Facebook, lnstagram, Twitter) 
• checking animal for microchip, ID tags, or identifying tattoos 

If the owner is known, reasonable attempts include phone calls, internet messages, and a certified return 
receipt letter to the last known address. 

Holding Animals for Law Enforcement 
Mississippi Critterz occasionally is asked to hold animals while their owners are being detained by law 
enforcement. It is critical that we get the following information from the Police or person delivering the 
animal: 

• name and badge number of police person, 
• name of owner, 
• contact phone numbers of the owner, 
• location of owner, any know relatives, etc. 

Holding Period for Lost Animals 
Office staff are to record the date each animal is available for release on the animal's record. The stray 
hold is five (5) days (including day of impound). 

Sick or Injured Stray Animals 
The veterinarian will determine the correct treatment for the pet. 

• If the pet is severely injured or ill, the veterinarian will determine if euthanasia is appropriate. 
• Pets that, in the opinion of the veterinarian, are experiencing extreme pain or suffering, may be 

euthanized after the staff has exhausted reasonable efforts to contact the owner. 
• If the pet is wearing identification, the veterinarian will determine appropriate treatment to make 

the pet comfortable while reasonable attempts are made to contact the owner. 

The pet MUST BE HELD FOR AT LEAST 24 HOURS, as we attempt to track the owner. All attempts 
must be documented on the animal's computer record. If the animal cannot be kept calm or free of 
pain during this period or the animal is dying, a veterinarian must decide whether to euthanize the 
animal. 

Matching Animals 
The description of the animal, date lost or found, location where animal was lost or found, and any forms 
of identification are important factors used for matching animals. Our goal is to assist the person who is 
looking for their lost pet! 

Taking a Lost Pet Report 
• Ask the person if they have previously filled out a lost report. 

o If they have, ask them when (we keep reports for 30 days from the date of the report). 
o If they filled out a report within the last month, check to be sure the report is on file. 
o If the report is still active for that animal, escort the person through the shelter. 
o If their report has exp1red, they need to fill out a new report before they can be escorted 

through the shelter. 
o If the report is for a pit bull, ask the client/patron to stay in the front office while the client 

care staff takes the written report and walks through the shelter to see if there is a match. 
Only if the client care staff person feels there is a match will the person filing the report be 
escorted directly to the animal that may be a match. 
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1
1======-===.=~E~x'='=;plain to the patron they should visit the shelter every 3-4 days to check. We do check daily but 

there are many animals and sometimes descriptions do not match. 
Explain the stray hold period. 

• Explain that their lost report will be held in our system for 30 days from the day it was filed. 
• Encourage them to post flyers around their neighborhood and post on their social media 

websites. 
• The staff or volunteer who took the report will at this time check the found animal binder to see if 

there are any matches. 
• When there is time, client care staff or trained volunteers should call people who have filed lost 

and found reports to see if they have found their animal or found the owner. Many times, they 
forget to call us back. 

Calls from Citizens Reporting Lost Anim als 
Any time an individual calls to report a lost animal, ask them to come to the shelter to complete a lost 
report or send us pictures and a description via social media or email. 

Checking Lost Reports Daily 
The Kennel Supervisor will assign lost report checking to client care staff and/or trained volunteers, so the 
duties can be spread out over more people . The following daily checks need to be made: 

• Lost reports against found reports 
• Lost reports against Shelter on hand animals 

On-hand animals against the Lost Pets section on social media and/or websites. 

These checks are done by walking through the shelter with the lost reports in front of you and looking at 
each animal to see if there is a possible match. 
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FOUND ANIMALS 
Animals with Traceable Identification 

• The staff person who intakes the animal will enter all the information in the animal's record and 
create a memo and HOLD in the record that you have started tracing the identification. 

• That same person will start tracing the identification information to locate the owner (call the vet 
hospital to trace the tag even if it is lorg distance, call the owner listed on the 10 tag, call the 
microchip company and find out the owner's information if it is available). 

• Make notes in the animal's record that the attempts have been made and the result, i.e. 
contacted owner- current contact information, what the status is of being picked up, your name 
and date. 

• If able to contact the owner, explain the fees, what our hours are, that the animal must leave the 
shelter in a carrier or on a collar and leash. 

• If there is no response from the phone call or from an agreement by the owner to come in to 
reclaim the animals within 5 days of the initial contact, the animal status will be updated to 
available for adoption, transfer, or euthanasia. 

Stray Animals 
The person handling the intake of a stray animal brought to the Shelter by a citizen or Shelter personnel 
will promptly check: 

lost reports on file, 
• lost reports from social media 

The animal computer record should reflect the date and time the animal was found , the initials of the 
employee, and the date lost reports were fi rst checked. 

Matching 
The description of stray animals that have been brought to the Shelter by citizens or through the animal 
control department should be immediately cross-checked with lost animal reports. 

If a match is made, owners should be promptly called and notified of the process involved for the release 
of the animal. Should the owner be unreachable by telephone, personnel will post a notice at the door of 
the residence. 

A Hold is put on the animal's record of a possible match and return to owner 
• A note is put on the kennel card of the animal with the date and name of the staff person writing 

the information. 
• The possible owner is provided the information or steps he/she must take to finalize the return to 

owner. 

Office staff should educate citizens reporting lost animals about the benefits of spaying or neutering, the 
hazards of leaving animals outside unattended and the importance of identification. 

Calls from Citizens Reporting Found Animals . 
When individuals call or visit the Shelter to report a found animal, office staff will complete the appropriate 
form and obtain as much detailed information as possible. 
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• If a match is made. the person should be referred to the owner of the animal. 
• If no match is made, office staff should encourage the person to bring the animal to the Shelter if 

he or she is unable to keep it and report u·.e found animal to other local shelters, to post signs in 
the area the animal was found and to post on social media websites. 

Processing Reports 
LosVfound reports are kept in a current file until a match is made or 30 days after the report was filed. 
Staff and volunteers should call owners of lost animals and citizens reporting found animals on a frequent 
basis to see if they found their pet or found the owner as way to clear out reports and/or update the 
losVfound reports. 

If animals are reunited with owners with Agency assistance, the losVfound reports are submitted to the 
office staff for adding to the mailing list. All other reports are transferred to a secondary file. Staff is 
responsible for re-checking the secondary file on a weekly basis . 

Return to Owners: Proof of Ownership 
Our m1ssion is to GET THE ANIMAL HOME. Therefore, the following guidelines have been put into place. 
Proof of ownership can be determined in many ways: 

• ID tag, rabies tags or license tags 
• Microchip 
• Veterinary records 
• Pictures 
• Bill of sale 
• Registration papers 

If the above are lacking, take into consideration: 

• Where the animal was lost compared to where found 
• Zip code 
• Description 
• Coordinating dates 
• How the animal reacts to the person 
• Neighbors identification 
• Social media posts. 

You may also try: 

• Calling the vet or the groomer 
• A call to a neighbor or friend 
• If all these fail a patron may put a finder's hold on the animal. 
• Notify your manager about all ownership disputes. 

Animals are personal property and cannot be withheld from an owner without due cause. 
Persons claiming a stray animal as their own must provide proof of ownership (see above). Pictures will 
be accepted only if they can show time, i.e. several pictures taken over time. Furthermore, pet owners 
may have to pay certain fees to reclaim the animal. If there are vet fees the owner will be responsible for 
those fees. The Shelter Director should have fees noted in the computer record in case an owner comes 
forth. 

Impound 

The impound fee is $15 + $5.00 per day boarding; additional cost for vaccinations, medications, or 
medical care will be calculated, as applicable, for animal. 
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Boarding Fees 
For each night a stray animal is housed at the Shelter, a boarding fee of $5.00 per animal will be charged 
to the owner. 

Owners of unsterilized pets are to be encouraged to spay or neuter their animals. Upon the approval the 
Shelter Director of Kennel Supervisor, impound and boarding fees may be reduced if the owner opts to 
allow spay/neuter surgery to be done prior to return through the Low Cost Spay/Neuter program. The 
receipt should reflect the reason why fees are being reduced and be signed by the Shelter Director or 
Kennel Supervisor. 

In cases where a stray animal is being returned to an owner and the animal entered the Shelter without 
identification, office staff should explain to the individual the importance of identification and encourage 
the person to purchase a tag. In addition, owners should be cautioned about leaving animals outside 
unattended. 

Leashes and collars can be made available for a $5 fee to send the animal out the door. 

Cats need to be placed in a (cardboard) carrier to ensure they make it home safely. 
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Humane euthanasia of animals - a practice acknowledged by most animal protection organizations as an 
acceptable means for alleviating or preventing suffering -is still necessary due to the surplus of animals 
received at our shelter and those in the surrounding communities. Euthanasia is not a decision we take 
lightly, but one we must make nonetheless. 

We sincerely wish that every animal that comes to us could be adopted to a caring, responsible home. 
Unfortunately, there aren't enough quality homes for placement. We evaluate the health and 
temperament of each animal on an individual basis. We use our experience and protocol to evaluate an 
animal's needs and balance those needs with the greater good of the animal population in our care. 
Since euthanasia is the final act of kindness that can be shown to an animal, it is the policy of Mississippi 
Critterz that animals be handled with respect and sensitivity and protected from stress, fear, discomfort, 
and pain. 

Each animal who comes to us is evaluated in entirety; considering both behavior and medical conditions. 
Euthanasia must be considered: 

• When an animal is felt to be suffering mentally, emotionally or physically with a poor prognosis, 
protracted painful recovery, or incurable illness 

• When an animal is deemed to pose an unacceptable danger to other animals, itself, or the public 

We also recognize the adoptability of animals in shelters may be impacted by: 
• temperament 
• previous history, age, breed, health 
• ability to cope with kennel stress 
• foster care resources, human resources, budget 
• personal attachments by staff and volunteers 
• requirements ordered by the courts or Animal Control 

Our evaluation process assesses an animal's behavior, temperament and health. The evaluation process 
is a tool to help the Shelter Director, Kennel Supervisor, or assess an animal's behavior and health. This 
information is used to determine if an animal is healthy, treatable, or unhealthy/untreatable: 

• Animals that rate high in the evaluation are healthy and adoptable. 
• Treatable animals may be borderline but could respond with treatment. 
• Unhealthy animals are clearly sick or are unsafe for the community. 

Animals may display behavior patterns or have physical conditions that would make them difficult to care 
for at the shelter or in a home environment. Some animals may be dangerous to people or other animals 
and it would be not be in the best interest of Mississippi Critterz or the community to place such animals. 

Information from the behavior and health evaluations is included in the decision-making process. 
Management reviews euthanasia decisions daily. When there are conflicts about a euthanasia decision, 
the management team will review the case and make a final decision. Staff members must bring 
questions about euthanasia decisions directly to the Shelter Director and/or Kennel Supervisor. 

Evaluators clearly document the specific reasons for euthanasia decisions based on the language used in 
the guideline. All animals slated for euthanasia will be scanned for a microchip and checked for a tattoo . 
If the animal is a stray, a final search will be conducted in lost animal reports. 
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THE DECISION MAKERS 

Daily Walk-Through Process 
The kennel supervisor, and/or the Shelter Director, in consultation with the veterinarian if necessary, walk 
through the shelter daily to select animals for possible euthanasia, considering the animal's health, 
behavior assessment, "holds", and adoptability. 

During this walk through the shelter each afternoon animals are evaluated. 
• If an animal is sick or it is showing signs of an oncoming illness, the animal is moved to the 

isolation area for that species, notations are made on an animal's kennel card and in the 
computer record as to the type of illness and its severity. 
If the animal is treatable with medication, therapy will be offered and documented by the Kennel 
Supervisor, Shelter Director, veterinarian, or staff. 

• If an animal's illness is contagious (i.e. it may infect the entire kennel or human health) or if the 
animal is ·suffering, the veterinarian may authorize euthanasia and note accordingly. 

• Animals with clinical signs and a positive Parvo snap test are immediately euthanized. 

NOTE: Although an animal may be considered for euthanasia, if euthanasia is not immediate and 
the animal can be kept comfortable, the animal is still given medications to increase his or her 
comfort and reduce pain . 

Alternatives 

Alternative options will always be reasonably explored for animals initially accepted for adoption but that 
fail to continue to meet the criteria for adoptability. Some examples of options to pursue include 
cooperating with other placement facilities and assisting with appropriate foster care. The shelter works 
with many reputable breed placement partners who may also be able to assist. 

Pre-euthanasia Checklist. 

This checklist is then checked against lost reports on file. 
• Pull files for any animals in the adoption area who are on the checklist and clip these files to the 

checklist. 
• The checklist with any file attachments is given to the Kennel Supervisor and Shelter Director for 

final approval. 
o The Shelter Director or Kennel Supervisor pulls up the computer record and ensures that 

the checks the animal against lost reports, adoption applications, special holds. etc., to 
ensure then animal can be euthanized and no mistakes are being made. 

o The Shelter Director of Kenne' Supervisor then creates a memo that says "approved and 
scheduled for E and D" 

o The checklist is complete when it is approved, signed, and dated by the Shelter Director. 
o Any animals on the list currently in the adoption area must then be moved to the back to 

ensure no mistake is made. The Shelter Director or Kennel Supervisor should do this at 
the time the list is approved. 

CRITERIA FOR EVALUATING ANIMALS FOR EUTHANASIA 

It is critical for staff and volunteers who do not make euthanasia decisions to understand the pain , 
emotion, and guilt associated with this role. The decision-makers face a difficult task, and their 
selections must be respected, even if they are different from your own. 

We strive to be compassionate, fair, and professional as we accept the responsibility for managing the 
thousands of homeless animals that enter our shelter each year. Making euthanasia decisions is difficult 
and emotional for those who must choose. 

Determinations regarding some animals are clearer than others. To assist the staff who must perform that 
role, criteria are listed below that may help in those grueling moments. 
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Strays areKe'Pf'for odays-before we-c-an maket11e-decisToriT6 place me- animal uj:nor-adoption or 11 

consider euthanasia. However, if the animal is suffering due to severe injury or illness. the animal may be 
euthantzed before hold period ends with a veterinanan's approval. Records must be clearly noted with the 
medical reasons for euthanasia. (See next page for the full policy.) 

If the animal is neither ill nor claimed, he or she can be considered for adoption, transfer to partner 
shelter, remain at the shelter, or euthanized on the sixth day. 

Owner-sur rendered Animals 
The Shelter will accept animals of citizens requesting euthanasia. Prior to surrender, the owner will be 
informed that it may be deemed that euthanasia is not necessary for the animal. If the owner is not in 
agreement, they will be directed to their personal veterinarian. If surrendered, upon intake, the animal 
becomes the sole property of MS Critterz and decisions of adoptability, transfer, or euthanasia will be 
determined upon the animal's behavior and/or overall health. 

Purebred Animals 
Because many breeds have rescue groups, purebr::!ds are not to be euthanized without first attempting to 
place the animal in rescue. All efforts must be exhausted before euthanizing these animals. However, if 
the animal is aggressive or ill, he or she may be euthanized without consulting rescue. 

Illness or Injury 
Animals can be considered for euthanasia if: 

• their injuries or illness is untreatable 
• treatm ent is cost prohibitive for the average person (i.e. severely broken bones, broken backs, 

and extensive burns) 
• keeping the animal alive would result in pain or a poor quality-of-life 

Other circumstances may also affect euthanasia decisions: 

• If a veterinarian has noted that an animal has a serious illness. that animal is to be selected for 
euthanasia over a healthy animal. 

If an animal is suffering, euthanasia is to be performed on the same day. The kennel staff must 
advise the veterinarians immediately of any sick, injured, or suffering animal. 

• If the animal has an injury or condition that is painful but not life-threatening, he or she is to be 
medicated to relieve the pain. However, if evaluating for space reasons, injury or illness may be 
considered a reason for euthanasia. 

Stray Animals Euthanized before Stray Period or Brought in Dead on Arrival (DOA). 

When an animal is euthanized before the stray period expires, communicate this information to the front 
office in case any owner comes in looking for that animal. 

In addition: 
• Update the euthanized animal's computer record . 

Copy the intake form with the reason the euthanasia was performed and obtain pictures of the 
animal. Submit these to the Office Staff Receptionist to be entered in the RescueGroups.org Data 
Management System and label them as "STRAY EUTHANASINDOA". 

It is the responsibility of the person performing the euthanasia to take the picture and make the 
copy of the intake and bring it to the Office Staff Receptionist. Since only the staff veterinarian 
can authorize the euthanasia of a stray animal still in the stray period, the veterinarian or those 
directed by that person are responsible for following through the process. 

If the animal is taken to an emergency clinic and euthanized at the clinic, a photo of the animal 
needs to be taken either by the individual that transported the animal to the clinic. Submit these 
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to the Office Staff Receptionist to be entered in the RescueGroups.org Data Management 
System. 

Bag the animal and place the bag in the Freezer with a HOLD sign filled out and taped to the bag. 
This will prevent the animal from being picked up for disposal until the stray period is over. 

Any DOA's picked up are hand led in the same manner. 

The STRAY EUTHANASIA/DOA binder should be reviewed daily by client care staff against any lost 
reports filed in addition to the shelter inventory. After the stray hold has expired, the intake form and photo 
can be discarded. 

Animals in Adoption Area 
Euthanasia decisions must be made when there are animals in the healthy hold area of the shelter who 
are adoption candidates and need to move to adoption. Animals who have been in the adoption area who 
may fall in one of these categories may need to be considered for euthanasia: 

• Dogs whose behavior is becoming worse: i.e. leaping up, try1ng to escape, trying to bite, and 
charging the gate. 

• Dogs who have been up for adoption 7or weeks/months with no interest and are becoming 
lethargic, aggressive, or barrier aggressive. 

Aggressive Animals 
Any animal regardless of its size, sex, or breed who is known to be aggressive or exhibits signs of 
aggression towards people or other animals may be euthanized. Determination of aggression can be 
made from history, day-to-day interaction with the staff and volunteers, and through a behavior 
evaluation. 

Aggression includes: 
• defensive and threatening behaviors 
• actual attacks 

lunging at humans 
• baring teeth 
• exhibiting other characteristics that may make it a poor family companion for the average adopter 

Generally, cats need more time to adjust to the surroundings and noises. They should be placed in a 
quiet cage, with the front covered with a towel, and then re-evaluated after they have been given time to 
relax. 

Wildlife 
When wildlife comes to Mississippi Critterz a licensed wildlife rehabilitation facil ity or rehabilitator is 
located to help making decisions of how to proceed with the wildlife. 

Holding Times 
Individual animals may be marked "Do not E&D" which means that animal cannot be euthanized without 
permission from the Executive Director or the person who asked for the animal to be held. Holding 
animals makes euthanasia decisions extremely difficult. It is important to understand that if one dog is 
held, another is euthanized in its place. 

If "do not E&D" is placed on the animal's record, it must also contain the full name of the staff person who 
placed the hold. 

Summary 
Euthanasia is an emotional and heart-wrenching process for those involved. It's a decision no one wants 
to make or carry out. But, we also know there isn't another option unless the animals are housed 
indefinitely in a cage or kennel off-premises. Quality-of-l ife is our guiding principle. Our educational and 
veterinary programs are attacking the problems at the source with aggressive spay/neuter, education, 
and adoption programs. 
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======EUTHANASIA TECHNICAL PROCEDURES -- -==- - li 
Euthanasia will be performed according to the HSUS Euthanasia reference manual found here: 
https://www.animalshelterinq.org/sites/default!files/contentleuthanasia-reference-manual.pdf accessed 
9/16/2018 
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Shelter Operations MSCritterz-01 
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SAFETY RULES 

PERSONAL SAFETY 

Following these common-sense rules will help prevent many accidents. 

• Report all injuries, no matter how slight, to your supervisor. 

• All Operations personnel and administrative persons working with animals are required to 
purchase and wear skid- or slip- resistant shoes. 

• Do not attempt to lift/push objects or animals that are too heavy--ask for help. Bend at the knees 
and hips and lift with your legs. Adjustable tables should be lowered to the floor for animals 
weighing over 75 lbs .. or for any employee unable to lift an animal onto a table. 

• Identify and remember the location of fire extinguishers, fire alarm pull boxes, and emergency 
exits. NEVER block these areas with materials or equipment. Keep floors and aisles free of debris 
at all times. 

• Use personal protective equipment as described below: 
• Goggles, safety glasses, gloves must be worn when working with chemicals 

(quaternary ammonia, degreaser, etc.) or while performing or holding for euthanasia. 
• Safety glasses are also to be worn when preparing rabies spec1mens. 
• Maintenance staff will wear customary safety equipment when performing applicable 

tasks. 
• Ear protection is provided and should be worn when working in Dog Holding, 

Kennels, or any other high noise area. 

• Horseplay is prohibited. 

• Seat belts are always to be worn when driving on business, whether in agency vehicles or 
personal automobiles. 

• When restraining animals over 60 lbs. seek assistance if necessary. 

• Any person known or observed to be under the apparent influence of drugs or alcohol will not be 
allowed to work, and will be subject to discipline, up to and including termination. 

• Any person willfully violating safety procedures and/or endangering the safety of other employees 
will be subject to discipline, up to and including termination. 

HOUSEKEEPING AND CLEANING 

• All employees are responsible for maintaining the general orderliness and cleanliness of their 
work areas. Keep floors and aisles free of debris at all times. Housekeeping is an important part 
of maintaining a safe work environment. It reduces the spread of disease harbored by clutter and 
waste and eliminates tripping and falling hazards. 

• Do not eat, drink, smoke, apply cosmetics, or store food in areas where animals are handled. 
These practices encourage the spread of disease. 

ALWAYS wash your hands in between handling animals to minimize the transmission of disease, 
and after handling chemicals to avoid potential allergic reactions. 
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HAZARDS AND HAZARDOUS SUBSTANCES 

• Report all hazards to a supervisor immediately. 

• Only properly trained employees are to undertake any repair work involving electrical equipment. 

• Do not overload outlets. 

• Know the safety precautions for each chemical BEFORE you use it. The Material Safety Data 
Sheets (MSDS) sheets can be found in the office receptionist area. 

• Refer to the Hazard Communication Program SOP for more specific policies for dealing with 
workplace hazards. 
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Shelter Operations MSCritterz-01 
Effective as of August 2018 

ANIMAL HANDLING SAFETY 

Standard Operating Procedures 

This information is a general overview of safe animal handling practices. It is not intended to replace 
act ual safe animal handling training conducted by the behavior department. When handling 
animals, be sure to: 

• take your time, 
• don't over stimulate the animal, and 
• remember that the animal may perceive a threat, even though you do not intend to threaten. 

If you do not feel comfortable handling an animal, DON'T!! Get a supervisor to help you-don't risk 
getting dragged, scratched, or bitten! 

CATS 
• When removing a cat from a kennel, be sure to get the eat's attention before opening the gate. 
• Allow the cat to check out your fingers before you pick it up. The cat should come to you, not the 

other way around. Talk to the cat calmly and softly to avoid over-stimulating the cat. 
• When handling a cat, always control the head and neck. Hold the cat firmly-left hand controlling 

the head and neck, right elbow supporting/gripping the hindquarters, right hand controlling the 
front paws. Take a moment to readjust your grip if you need to. Keep the eat's face away from 
other cats. (You can reverse this procedure if you are left-handed.) 

• Always use a carrier to transport the cat more than a few feet. 
• Watch for signs of stress/fear-enlarged pupils, thrashing tail, growling, hissing, and attempting to 

hide or escape. If these signs appear, carefully remove the cat from the source of stress-out of 
the visi ting room or into a less stressful kennel. 

• If a cat is fearful, do not make direct eye contact. Approach the cat at his or her level. Do not 
reach over the eat's head. Move slowly because rushing the cat only adds more stress, leading to 
unpredictable behavior and increasing the likelihood of injury. 

• Document and report any incidents of bites or other injuries, mishandling of animals or other non­
routine activity. 

DOGS 
• When removing a dog from a kennel, distract the dog, and enter the kennel with your leash ready. 
• Attempting to "noose· a dog through the gap in the gate can lead to an escape by the dog. 
• Approach the dog from the side. Do not attempt to "noose" it over the top of its head, as th1s will 

only intimidate the dog. If the dog has a kennel mate, remove the kennel mate from the kennel if 
he or she is making it difficult to get the dog you need. Talk calmly to the dog to avoid over­
stimulating him or her. 

• When moving the dog, keep the dog away from other kennels, and break his or her line of vision. 
Use proper leash techniques, looping the handle of the leash over your thumb and across your 
palm (like a joystick). Keep the leash short, bend your arms and knees and use both hands for 
better control. 

• Only small dogs and puppies should be carried, and then only as you carry a cat Carrying a dog 
like a baby is not permitted. If the dog won't move on the leash, coax the dog by moving 1n front 
and down low. Dragging a dog is never permitted. 

• Watch for signs of stress/fear: 

August 2018 

o ears back, 
o hackles raised, tail down, 
o dilated pupils, 
o lifted lip, 
o submissive posture, 
o growling, snarling, barking, or lunging. 

If these s1gns appear, remove the cog from the source of the stress--out of the visiting room, 
away from other animals. or 1nto a less stressful kennel. 
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WITH ANY ANIMAL 

• Inform a supervisor immediately if an animal is displaying signs of aggression and/or may be a 
threat io other animals or people. 

• Wear protective gloves, long-sleeved shirts, and shoes with closed toes (no sandals) to reduce 
the degree of injury from bites and scratches. 

• If you have questions, ask a supervisor. If you feel uncomfortable handling an animal, 
• DON'T! 
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Standard Operating Procedures 
Shelter Operations MSCritterz-01 
Effective as of August 2018 

RESTRAINT OF ANIMALS 

It is the goal of Mississippi Critterz to treat all animals as humanely as possible. We expect everyone to 
use the least amount of restraint necessary to both secure the animal and protect the staff and 
volunteers. The following policies for restraint, from least to most restraint, are the only ones that are 
appropriate to use: 

All staff must always have a slip leash on their belt. 
Pick up and carry or place the animal in an appropriately sized carrier. No dragging, ever. 

• If necessary, use a leash muzzle wrap when picking up an animal. 
• Frightened dogs or cats that try to bite or are fearful can be safely and humanely moved by 

wrapping the animal in a heavy blanket or towel and carrying the animal to the run or kennel. 
• When lifting animals, work in teams of wo. Both people lift the animal: one supports the animal's 

weight and the other controls the animal's head. 
• Use control poles only when absolutely necessary and only by staff who are properly trained on 

their use. Do not use control poles on cats. 
• Use cat nets only when handing fractious cats. 
• Transport all cats in transfer cages covered by a towel to minimize stress. Never hold cats in your 

arms to transport from room to room. 
• Use the feral cat box to transport feral cats for surgery or euthanasia, and then transfer the cat to 

a squeeze cage where the drugs are administered. While the cat is in the squeeze cage it will be 
covered with a towel to minimize the stress for the cat. 
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APPROACHING FEARFUL KENNELED ANIMALS 

When approaching a fearful animal, you should make every effort to be as non-threatening as possible. 
Remember that a caged animal may not show you signs of fear until it feels cornered (i.e. when you close 
off the only visible exit path)_ 

Consider your purpose: Are you evaluating the animal, attempting socialization, or trying to catch the 
animal to move and/or treat it? Then only approacn as close as is absolutely necessary. 

• Remember that the animal may PERCEIVE a threat, even though you do not intend to 
threaten. 

• Move slowly and deliberately. Quick, sudden, or tentative movements may produce more 
fearful reactions. Be sure that the animal sees you. 

• Do not make direct eye contact While you obviously need to watch where you are going and 
what you are doing, direct eye contact is very intimidating and threatening to the animaL Look to 
the side, above the head, or toward the floor. 

• Approach at the animal 's level. Even if you are not a very large person, you are taller than the 
animal and may seem to loom over it Crouch down {bending at the knees) or kneel or sit on the 
floor; you should be stable in whatever position you choose. (When working with higher cages, try 
to bring your hand in from the bottom, rather than the top, of the cage. 

• Do not reach over the animal's head. Reach out and touch under the chest or chin, or behind 
and under the ears, rather than over the head. Allow the animal to sniff your fingers first if he 
wants to investigate you . (Cats will generally "tell" you where they prefer your finger to touch 
them; the jawbone is often selected!) 

Rushing an animal increases stress for the animal and the situation. Increased stress means more 
unpredictable circumstances, which lead to dangerous situations. 

l 
II 
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SECURITY OF CONTROLLED SUBSTANCES 

Controlled substances 

Standard Operating Procedures 

• All controlled substances, needles and syringes are to be kept securely locked and should never 
be accessible to the public or any unauthorized persons. 

• Only staff members who have been adequately trained to use such supplies will have access to 
them. 

• Drugs are kept under lock and key (e.g. in a refrigerator) and only trained employees will have 
access to it. It will be secured with a Biometric Keyless Lock. The unlocking of it will be traced 
and recorded. 

• No controlled substance is to be removed from the Shelter. 

Record keeping 
• Each time any amount of a controlled substance is used it must be completely and accurately 

documented in a bound book with numbered pages kept in the medical treatment room. 
• The following information must be documented according to the Drug Enforcement Agency: date, 

animal's intake number, and description of animal, weight, and amount used, balance remaining, 
technician, assistant and {if appropriate) reason for euthanasia (e.g., health, age, behavior). The 
animal's record should be updated to record the date of and reason for euthanasia, weight of 
animal, the type and amount of controlled substance used, and the techmcian's initials. 

• Immediately report any discrepancy in the drug balance to the kennel supervisor, the lead 
veterinarian, operations director, or the executive director. 

• The supervisor will conduct daily checks of this book to ensure proper accounting of the 
substance is being followed. 

Inventory 
• All controlled drugs must be carefully inventoried. 
• The general supply of drugs are locked in a refrigerator, and only managerial employees will have 

access to the fridge secured with a Biometric Keyless Lock. The unlocking of it will be traced and 
recorded. 

• Each time a shipment of a controlled drug is received, it should be immediately placed in the safe 
and the appropriate paperwork completed, to include matching the invo1ce with the order slip. 

• Each bottle should be numbered in sequential order to allow for extra accounting oversight. 
A bound book is kept in the main supply safe listing the type and amount of each controlled drug 
within. 

• Each time a drug is removed from the safe, the person taking the drug is to mark it in the book 
and then re-count the bottles and provide that tally in the log book. This helps keep the inventory 
accurate. 
Under no circumstances should a page be removed from the book. If a mistake is made, a thin 
line should be drawn through the error with the necessary correction being made and initialed. 

• Any time the supply safe is opened, either to add drugs from a shipment or to remove a bottle the 
process must be witnessed by anothe· staff person. The witness should sign the inventory book 
along with the person removing the drugs. 

• All entries should be made in ink, and no entry should be erased or completely obliterated. Any 
discrepancy should be immediately re::>orted. 

• A complete inventory should be cond1.cted twice annually and kept in the file, to be provided to 
any inspecting agent. 
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HAZARD COMMUNICATION PROGRAM 

Material Safety Data Sheets {MSDS) I 
Mississippi Critterz does not expect its employees to use a chemical that does not have a MSDS to 
explain the hazards and safety precautions that should be used with the chemicaL 

The Shelter Director will be responsible for obtainirg MSDS for each new chemical used at the facility. If a II 
MSDS is not delivered with the first shipment of a rew chemical, the Shelter Director will call the company 
providing the seNice and request an MSDS to be emailed immediately. 

The Shelter Director will also maintain hard copies of each MSDS in a MSDS folder placing inside the 
staff/volunteer break room, a place accessible to all employees at all times. 

Container Labeling 
Each department manager is responsible for checking arriving containers in their department to verify that 
they are appropriately labeled. If a container is not labeled, the department manager will obtain a label 
from the kennel supervisor for the chemical immediately. 

Any container with a worn or missing label needs to be brought to the kennel supervisor who will then 
label the container before it goes back into use. The kennel supervisor is also responsible for ensuring 
that "in-facility" containers are labeled. 

Hazards in Unlabeled Pipes 
All pipes that are accessible to the public or employees will be labeled with their contents. 

Non-Routine Tasks 
Before any employee engages in a non-routine task the employee shall consult the SOP for that task. 

Information Exchange with Other Employees 
Mississippi Critterz will verbally give the information on where our MSDS are located to each employee. 

Employee Training and Information 
Hazard Communication Training for employees will be given at the time of initial assignment. twice a year, 
and whenever a new hazard is introduced. Tra1ning will include the following: 

• The nature of hazards posed by chemicals n the workplace. 
• Right to Know 
• Measures that employees can take to protect themselves from these hazards. 
• Instructions on work practices, personal protection equipment, and any special procedures to be 

followed in an emergency. 
• An explanation of the hazard communication program, including information on labeling and 

MSDS. 

August201 8 95 



355 

MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD · DEMENT 62-2139 

Standard Operating Procedures 
Shelter Operations MSCritterz-01 
Effective as of August 2018 

TELEPHONE INTERACTION 

Telephone etiquette is important for establishing good community relations. In addition, the information 
line voice-mail system provides important infomation to individuals needing assistance with animal­
related problems. 

Answering Calls 
All incoming calls will be answered with the following greeting: Hello, this is {say your name} with 
Mississippi Critterz how may I help you? 

If You Must Place a Caller on Hold 
Answer as follows: "You have reached Mississippi Critterz this is {say your name} do you have an animal 
emergency?" Wait for a response, in case the caller has an animal emergency, and then ask, "May I 
place you on hold?" 

Don't let callers linger on hold. Offer to take a message, or suggest a time to call back when they are 
more likely to reach the person they need or when staff will be available to assist them. 
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====---
MEDIA CONTACTS 

If you are contacted by a reporter or representative of any TV, radio, newspaper, or magazine reporters, 
or by other media reps, you need to direct him or her to the Shelter Director or an Executive Member of 
the Board of Directors. 
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July 11, 2018 

OXFORD ANIMAL CONTROL REPORT 
PART-TIME OFFICER: FRANK ESTRADA & CYD DUNLAP) 

1. 6:39 PM- 561-401-8309 
a. Palm Beach, FL (Airbnb} 

b. Found dog with bitten ears and possible skunk attack 
c. Wrong city/state 
d. No dispatch 

2. 7:07 PM- 601-573-1508 

a. Josh Guarls at the Mark Condos, Apt. 50 
b. Silver Pitbull from county charged at him 
c. City Dispatch, but could not locate 

July 12, 2018 
1. 6:20 PM- 228-282-9672 

a. Amanda Williams, Cottage Point 
b. Female Beagle Mix roaming with collar 
c. County, No Dispatch 

July 13, 2018 

1. 7:00PM- 662-380-0947 

a. Deer keeps jumping in backyard near Avant Park 
b. Texted her Nancy Fachman's number 
c. City, No Dispatch 

July 14, 2018 
1. Sam McAiilly 

a. White Poodle near Frank & Marlee's 
b. Will get close but no close enough to catch 
c. City Dispatch, but could not locate 

July 15, 2018 
1. 2:34PM - OPD 

a. Border colliez at the Oxford Growler 
b. Employee named Stephen, 662-801-1624 
c. Took to shelter and vaccinated it with Morgan 
d. Owner was out of town and dog sitter lost it in the rain 
e. Left a voice mail for owner, Scott Caradine, 662-816-3950 
f. City Dispatch 

July 17, 2018 
1. 7:49AM- 662-816-9393 

a. 719 MLK Jr. Circle 
b. Momma dog and puppies running loose 
c. City, No Dispatch, changing shifts 



358 
OXFORD ANIMAL CONTROL REPORT 

PART-TIME OFFICER: FRANK ESTRADA & CYD DUNLAP) 

MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT 62·2139 

J u ly-2-~8-1-8- == 
1. 7:55PM - OPD 

a. Girl called about a pregnant dog by Boys & Girls Club. 
b. Possibly same momma dog on 1'/.LK 
c. City Dispatch, but could not loca'.:e 

July 28, 2018 
1. 5:31AM- Text Message 

a. Two dogs loose on South Lamar past Belk construction roundabout 
b. City, No Dispatch 

2. 4:13PM- 601-214-4420 
a. Pitbull mix, sandy color with blue eyes, about 80 lbs 
b. Mother is Jennifer, son is Anderson form Jackson, MS 
c. Lost by Fieldstone across from LHS 
d. Missing since yesterday 
e. Fixed, runs around the neighborhood 
f. Posted it on our OLHS Facebook Page 
g. County, No Dispatch 

3. 4:28PM- Elaine Cox 
a. Black and white dog, about 1 year old 
b. Found near Pet Smart 
c. Took to shelter 
d. City, No Dispatch 

4. 6:20PM- UPD Officer Mandy 
a. Found a dog near Highway 30 running in traffic 
b. Met at OLHS and vaccinated it 
c. Left voicemail for owner, put in Kennel 18 
d. City, Dispatch 

5. 7:42PM- 601-214-4420 
a. Jennifer texted back letting me know their dog was found 

July 29, 2018 
1. 9:55AM - 662-816-9057 

a. County Deputy brought dog to the shelter 
b. Told her someone was at shelter to help her 
c. City, No Dispatch 

2. 8:04PM- 330-550-5839 

a. Momma dog from M LK near tennis court and wa lking tra il 
b. City Dispatch, but could not catch 

July 30, 2018 
1. 7:42AM- 701-330-2654 

a. Jennifer Patel, left voicemail 



August 5, 2018 

--

OXFORD ANIMAl CONTROL REPORT 
PART-TIME OFFICER: FRANK ESTRADA & CYD DUNLAP) 

1. 5:27PM - Elizabeth Hiatt (sp?) 
a. Labradoodle/black Irish Setter, named Lobo 
b. Missing for 2 weeks, seen 4 days ago near Cookout 
c. Fixed, collar, microchipped 
d. Home is Old Sardis 
e. No Dispatch 

August 6, 2018 
1. 6:38AM- 662-234-4156 

a. Manager at Sherman-Williams on West Oxford Loop 
b. Injured kitten 
c. Told him to take to shelter since I was about t o change shifts 
d. City, No Dispatch 

August 11, 2018 
1. 8:18AM- 662-832-6237 

a. Stray dog out on CR 328, 10 Tatum Lane 
b. Explained no leash laws in County 
c. County, No Dispatch 

2. 2:38PM- David Levy 

a. Called to see if anyone has picked the pit bulls that would be around Brighton 
Village 

b. City, No Dispatch 

August 15, 2018 
1. 7:43AM- 662-701-9460 

a. Cross Creek Subdivision on HWY 7 
b. Five dogs running loose 
c. Expla ined that there is no leash law 
d. County, No Dispatch 

August 17, 2018 
1. 7:49AM - 203-209-7880 

a. Asked why the door was locked for surgeries 
b. Griffin was there to unlock it 
c. City, Dispatch 

August 20, 2018 

1. Pitbulls roaming in Brighton Village 
2. City, Dispatch but could not locate 
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August 27, 2018 

OXFORD ANIMAL CONTROL REPORT 
PART-TIME OFFICER: FRANK ESTRADA & CYD DUNLAP) 

1. 8:33PM - 662-832-9320 
a. Stray dog about 30LB 
b. City, Dispatch could not locate 

August 28, 2018 
1. 6:15PM- 662-638-5530 

a. Ginny Baker calling to let me know she's picking up her dogs tomorrow 
b. City, No Dispatch 

2. The Archive (Cyd Dunlap ACO) 
a. Beagle left on balcony 
b. Talked with the owner and his mom 
c. City, Dispatched 

August 29, 2018 
1. 6:20AM - 757-903-9994 

a. Found a kitten and would take to shelter 
b. City, No Dispatch 

2. 7:04AM- 662-419-4772 
a. Chief of Police Matt Stringer 
b. Asked if he could bring 12 feists to the shelter, told him yes at 12pm 
c. County, No Dispatch 

3. 7:31AM - Ginny Baker 
a. Calling to pick up her dogs 
b. City, No Dispatch 

4. Conference Center (Cyd Dunlap, Griffin Nielson ACO) 
a. Loose dog but couldn't catch 
b. City, Dispatched 

5. CVS Pharmacy (Cyd Dunlap) 
a. Loose dogs but couldn't find 
b. City, Dispatched 

August 30, 2018 
1. 12:07AM -817-944-1599 

a. Avril Boswell 
b. Managed to catch dog at conference center but escaped when brought to 

Anchorage 
c. City, Dispatched cou ld not locate 

2. 6:53AM- Avril Boswell 
a. Told me the dog was seen in Magnolia Grove 
b. City, No Dispat ch, Shift change 

t- - --~ 
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OXFORD ANIMAL CONTROL REPORT 
PART-TIME OFFICER: FRANK ESTRADA & CYD DUNlAP) 

2. 1:00PM- 662-832-1747 
a. 229 Sivley Street 
b. Momma dog and puppies from MLK are in garage 
c. Managed to catch 2/3 puppies and took to the shelter 
d. Went back for the momma and puppy but couldn't locate 
e. City, Dispatch 

3. 2:30PM - 901-687-7657 (Skylar Rice's Number, she was not home} 
a. Went to the Archive to check up on "so-called" neglected dog 
b. Home or Skylar Rice, Savannah Geving, and Patrick Jenkins 
c. Skylar keeps black lab puppy locked up all day in a small kennel 
d. Dog seemed fine, nothing wrong. It was a civil matter according to OPD and they 

brought the dog into play when nothing was being down about moving Skylar 
out. 

e. City, Dispatch 

September 4, 2018 
1. 7:45PM- 662-832-8420 

a. Chris King, found a small kitten behind China Royal 
b. Took to the shelter 
c. City, Dispatch 

September 7, 2018 
1. 6:50PM - 801-913-6742 

a. Hunter, lost his dog near Chic<asaw Raod 
b. Told him to send photos and we would post on Facebook 
c. Dog was found later 
d. City, No dispatch 

September 12, 2018 
1. 8:22PM - 612-978-9005 

a. 502 Brighton Village 
b. Pitbulls roaming t he trash cans, being aggressive 
c. City, dispatch could not locate 

2. C.B Weeb ( Cyd Dunlap ACO} 
a. Dog running loose by laundry mat 
b. City, Dispatch but could not locate 

September 14, 2018 
1. 8:44PM - 662-801-0413 (Caroline Kessinger) 

a. 203 Fairway, Waterstone near Grand Oaks 
b. Blond Lab laying in the front door during block party 
c. Claimed it was being a "nuisance," it wasn't at all. 
d. It belonged to someone dowr the street, a party-goer decided to return it 
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Janice Antonow, Board of Alderman, City of Oxford l 
RE: OLHS Property outside the transfer of building from OLHS to City of Oxford, non-renewal of Contract 

Dear Janice: 

As per our contract with the City, Section 4., "OLHS shall retain ownership of, and be responsible for the 
maintenance of, any equipment, cages, appliances, computer systems, or similar items obtained by OLHS 
and installed in the Oxford Animal Shelter." We hereby offer to sell some items used in the daily operation 

and care of the animals and office equipment to the City of Oxford (list attached). We have priced them 

for the most part at less than our purchase prices with no additional cost added to you for installation. 
Many of the cages and kennels are custom to the space. 

Please reply in writing, email acceptable, if you do or you do not desire to purchase any, all or none of the 
items on the list. Be advised, we are continually sell ing items and they may or may not be available to 

you. These are good, fair market prices; the prices are not negotiable and are good only before any articles 
are moved and stored. 

Sincerely, 

OLHS Board of Directors 



MINUTE BOOK No. 84, CITY OF OXFORD 

THE CITY OF 
OXFORD 

Re9uest for Proposals 

For 

CITY OF OXFORD ANIMAL SHELTER SERVICES 
Date Issued August 17,2018 

Proposal Submission Deadline: 

Thursday, September 20, 2018 at 2 p.m. 

Proposal Submission Instructions: 

Submit one (1) hard copy of complete propo$als with "CITY OF ANIMAL SHELTER SERVICES" clearly written on the 

outside of the envelope to: 

US Mail, Fed Ex, UPS, etc. to: 

Ashley Atkinson 

107 Courthouse Square 

Oxford, MS 38655 

Hand Deliver to: 

Ashley Atkinson 

1" floor City Hall 

107 Courthouse Square 

Oxford, MS 38655 
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The term "proposer" as used herein shall refer to providers submitting proposals in response to this RFP. The term 

"Contractor" or "Provider" is also used to describe the successful proposer(s) in the context of providing services under a 

contract resulting from this RFP. 

The City of Oxford (hereafter 'City') is requesting proposals from all interested and <jUalified public entities or private 

firms, to establish a contract for animal shelter services. The term of the contract is expected to be for three (3) years 

with two (2) one-year options to renew. longer initial and extended terms will be considered depending upon the 

proposer's submission. The City is seeking services for the administration and operation of its animal shelter. Many 

animal shelters are administered and operated through collaborative approaches between City personnel and contractors, 

each being uni<jue to its given circumstance. Therefore, this Request for Proposal CRFP) has broken down the requested 

scope of work into four Core Service Areas: 1). Animal Control Officer; 2) Animal Intake; 3) Animal Care, and 4) Animal 

Service Programs. Proposers are encouraged to apply for all Core Service Areas, if qualified. The City's current animal 

shelter is located in a City owned facility at 413 McElroy Drive, Oxford, MS 38655. If proposals elect to not use the 

City's facility, then proposals should describe the proposed facility to include capacity, compatible use, staffing, 

ownership/lease arrangement, location, services area, etc. 

Each proposal received in response to this RFP will be evaluated on the criteria described herein. All proposals must be 

sealed, clearly marked "PROPOSAL - "Animal Shelter Services" and must include all elements described in the 

PROPOSAL CONTENT AND FORMAT REQUIREMENTS section of this RFP. One unbound, signed original 

proposal and one copy in PDF format must be submitted as directed on page 1 before the date and time listed in the 

CONTRACT AWARD SCHEDULE section of this RFP. The City will not be responsible for proposals delivered to a 

person or location other than that specified herein, and reliance on the postal service will not excuse late proposals. 

Any amendment or addendum to this RFP is valid only if issued in writing by the City of Oxford Director of Public 

Works. 

2. CONTRACT AWARD SCHEDULE 

Publish RFP 8/17/2018 and 8/24/2018 

Deadline for Questions 8/30/2018 

Proposal Submission Deadline 9/20/2018 

Contract Approval (tentative) 9/24/2018 

10/1/2018 
Servtces to Begin (tentative) 

3. GENERALCONDITIONS 

3.1. Prime Responsibility: The selected Contractor(s) will be re<juired to assume full responsibility for all services and 

activities offered in its/their proposal(s), whether or not provided directly. Further, the City will consider the selected 

Contractor(s) to be the sole point of contact with regard to contractual matters, including payment of any and all charges 

resulting from the contract. 

3.2. Assurance: Any contract awarded under this RFP must be carried out in full compliance with Title 

VI and VII of the Civil Rights Act of 1964 as amended, and Section 504 of the Rehabilitation Act of 1973 as amended. 
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The Provider must guarantee that services provided will be performed in compliance with all applicable City, state and 

federal laws and regulations pertinent to this project. Prior to executing an agreement, the Provider will be required to 

provide evidence substantiating the necessary ski ll to perform the duties through the submission of references. 

3.3. If this contract involves protected health information and the Health Insurance Portability and Accountability 

Act of 1996 (Public Law 104-199 (HIPM) applies: Any contract awarded under this RFP must comply with the 

requirement of 42 U.S. C.§§ 1171 et seq., Health Insurance Portability and Accountability Act of 1996 (HI PM) and its 

subsequent amendments, related to Protected Health Information (PHI), in performing any task or activity related to 

this Agreement. 

3.4. Independent Contractor: In performance of the work, duties and obligations assumed by the proposer, it 1s 

mutually understood and agreed that the proposer, including any and all of the proposer's officers, agents and employees, 

will at all times be acting and performing in an independent capacity and not as an officer, agent, servant, employee, joint 

venture, partner or associate of the City. 

3.5. Proposers may submit alternate proposals. Alternate proposals shall be clearly marked as such. 

3.6. The City prohibits discrimination in employment or in the provision of services because of race, color, religion, 

religious creed, sex, age, marital status, ancestry, national origin, political affiliation, physical disability or medical 

condition. This clause does not require the hiring of unqualified persons. 

3.7. The City reserves the right to reject any and all p;oposals, to negotiate specific terms, conditions, compensation, 

and provisions on any contracts that may arise from this solicitation; to waive any informalitieS or irregularities in the 

proposals; and to accept the proposal(s) that appear(s) to be in the best interest of the City of Oxford. In determining 

and evaluating the proposals, costs will not necessarily be controlling; the expenence of those who will be providing 

services under the contract, quality, equality, efficiency, utility, suitability of the services offered, and the reputation of 

applicants will be considered, along with other relevant factors. 

3.8. 

• 
• 
• 
• 
• 
• 
• 
• 

City of Oxford reserves the right to: 

Request clarification of any submitted information; 

Not enter into any agreement; 

Not to select any applicant; 

Amend or cancel this process at any time; 

Interview applicants pnor to award and request additional information during the tntervtew; 

Negotiate a multi-year contract or a contract with an option to extend the duration; 

Award more than one contract if it is in the best interest of the City; and/or 

Issue similar RFPs in the future . 

3.9. Qualified providers must be prepared to enter into the City's Management Agreement, a sample of which is 

attached as Attachment A to this RFP. Please review the details of Attachment A carefully. 

3.10. Prior to commencement of services, the Contractor must provide evidence of the following insurance 

coverages: Worker's Compensation, Commercial General Liability (naming the City of Oxford as additional insured), 

Comprehensive Business or Commercial Automobile Liability for Owned Automobiles and Non-owned /Hired 

Automobiles, and may also be required to provide Errors and Omissions insurance, Professional Liability or Malpractice 

Insurance depending on the nature and risks associated >Yith the services provided. The Contractor will be required to 

maintain the required coverages, at its sole cost and expense, throughout the entire term and any subsequent renewal 

terms of the contract. 
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3.11. Proprietary Information: Trade secrets or sirm.lar proprietary datafhat the prospect1ve contractor does not w1sFi 

disclosed to other than personnel involved in the proposal evaluation effort or post- award contract administration will be 

kept confidential to the extent permitted by law as follows. Each page alleged to contain proprietary information shall be 

identified by the prospective contractor in boldface text at the top and bottom as "PROPR IETARY." Any section of the 

proposal that is requested to remain confidential shall also be so marked in boldface text on the title page of that section. 

Despite what is labeled as confidential, proprietary, or trade secret, the determination as to whether or not certain 

material is confidential, proprietary or trade secret shall be determined in accordance with applicable law. If a prospective 

contractor designates any information in its proposal as proprietary pursuant to this provision, the prospective contractor 

must also submit one copy of the proposal from which the proprietary information has been excised. The proprietary 

material shall be excised in such a way as to allow the public to determine the general nature of the material removed and 

to retain as much of the content of the proposal as possible. 

3.12 Naming: The selected contractor should not use "Oxford" or "Lafayette" as a part of the organization's name. 

3.13 Fundraising: Historically, the City has not covered all of the expenses re lated to operation of the four core 

servrces. The proposer will be expected to raise additioncl support over and above contracted funds to fulfill the 

reguirements established in this RFP. Proposer's that have a strong track-record of raising support are highly preferred. 

3.14 Services and administration of the four core services is intended to apply specifically for animals originating, 

detained, or surrendered within Oxford City limits. Services for animals originating, detained, or surrendered outside of 

the city limits, but within Lafayette County will be considered, but must be clearly separated within the budget 

methodology as provided in Section 6.3.2f. Proposers must clearly delineate the costs per animal based on historical 

intake numbers for city animals and county animals. The costs per animal for both city and county animals is to adhere to 

the Description of Services in Section 5. Services for animals outside of the City of Oxford and Lafayette county must 

not be considered. 

4. BACKGROUND 

4.1 For nearly 25 years, the City of Oxford has worked with the Oxford Lafayette Humane Society for the 

administration and operation of its animal shelter and related services. The current contract was entered into on January 

2, 2018 and will end on September 31, 2018. 

4.2 The City's current shelter facility is located at 413 McElroy Drive and is approximately 6,492 square feet. 

4.3 The animal shelter took in 4,352 animals in 2016. Approximately 1,408 animals were from City of Oxford 

and Lafayette County. 

5. DESCRIPTION OF SERVICES 

5.1 To provide flexibility and promote partnership, the City has identified four Core Service Areas. Proposals that 

address all core service areas are preferred, however a combination of services may be considered. Proposals should clearly 

identify which service area/s the proposal addresses. The four Core Service Areas are: Animal Control Officer, Animal 

Intake, Animal Care, and Animal Service Programs. 

5.2 The City's shelter facility, located at 413 McElroy, is ava ilable to provide the core service areas. If proposers 

e lect to not use the City's facility, then the proposal should describe the proposed facility to include capacity, compatible 
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use, staffing, ownership/lease arrangement, location, service area, etc. All fa cilities must be open to the public for a 

reasonable amount of time each week. 

5.3 Services described in this RFP, and included i-. responses, apply only to City of Oxford/Lafayette County 

animals and not ancillary animal rescue operations which a provide r may additional ly e ngage in. 

5.4 Animal Control Services: Perform labor and technical services to assure that City of Oxford citizens will 

be free from animals at large, c reating hazards of public health, safety, or we lfare and protect animals from 

mistreatment. 

a. Animal Control Services must be performed by a certified animal control officer for seven (7) days a week, 

6:00am to 10:00 pm, as well as holidays. 

1. Removal of dead animals from street right-of-way or any other public or private property is NOT 

the responsibility of the animal control officer. 

b. Assist local law agencies in the search and seizure of animals. 

c. The C ity will provide animal control services vehicle. If the proposer uses the City-owned vehicle, then all 

insurances will be covered by the proposer. 

5.5 Animal Intake: Includes animals detained by Animal Control Officers, or surrendered by a member o f 

the public when the animal originated, or was found, in the City of Oxford or Lafayette County, Mississippi. 

a. Administer and operate consistent and uniform procedures and processes that promote the health and 

safety of all animals, staff, volunteers, the public, and City workers. This includes following all federal , state, and 

local rules and regulations applicable to shelter operat ions. 

b. Intake services should include: 

1. Provide medical quarantine and behavior isolation for the duration of the legal holding for a 

minimum of five (5) days (including day of impound) and evaluation as appropriate to protect the 

shelter population and the people working at or visit ing the facility. 

ii. Provide food, water, shelter, exercise and medical care to each animal for a minimum of 5 days to 

give the owner an opportunity to claim the animal before transporting or making available for adoption 

or fostering. 

c . Provide the evaluation and euthanasia of dangerous or diseased animals. 

e. Provide public hours of operation at least five (5) days a week including one (1) weekend day for 24/hours per 

week. 

f. Document and report any incidents of bites, mishandling of animals or other non-routine activity. 

g. Maintain records and track all animals in an appropriate data management system. 

1 
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5.6 Animal Care: Upon t ransfe r f rom intake, all animals are provided ongoing animal care t hat includes food , 

water, administering medication, shelter, cleaning and first-aid medical services. Socialization and exe rcise are 

addressed in the Animal Service Programs are a. 

a. Administer and operate consistent and uniform procedures and processes that promote the health and 

safety of all animals, staff, volunteers, the public, and City workers. This includes following all Federal, State and 

Local rules and regulations applicable to shelter operations. 

b. Provide for the administrat ion and operation of all animal care services at the shelter for adoptable, long 

te rm and dangerous animals that include: 

i. Provide adequate and appropriate food to all types of animals. 

ii. Properly cleaning all kennels, cages, exercise areas and other areas where animals are exposed once 

a day at minimum, or as needed. 

iii. Maintain and properly clean animal care equipment such as but not limited to food/water bowls, 

bedding, toys, and cat boxes. 

iv. Provide adequate medical isolation for sick or diseased animals to prevent exposure to shelter 

population. 

v. Perform regular janitorial services throughout the facility including public and staff areas, 

restrooms, medical or clinic rooms, storage areas, ent rances, lobby areas, visitat ion rooms, isolation 

areas, etc. 

vi. Coordinate with Animal Intake and Animal Service Programs to assess each animal for ongoing 

suitability for volunteer contact, foster and adoption programs. 

vii. Provide medical care for animals. 

viii. Ensure adequate ventilation, heating and air condition. 

ix. Ensure adequate drainage to all for hosing out of pens. 

c. Provide for the administration and provision of animal medical care that includes: 

1. Provide baseline veterinarian care and medical treatment for animals within financial limits that are 

agreed upon between contractor and City per animal. Medical care above the agreed upon limit are t he 

financia l responsibility of the contractor. 

11. Provide for the administration and operation of a spay and neuter program for all cats and dogs 

prior to being fostered or adopted into the community. 

iii. Document and report any incidents of bites, mishandling of animals or other non- routine activity. 

5.7 Animal Service Programs: All animals, upon determination of e ligibility, shall be enrolled into applicable 

programs to promote adopt io n and healthy behavior. 

a. Administer and operate consistent and uniform procedures and processes that promote the health and safety 

of all animals, staff, volunteers, the public, and City workers. This includes following all Federal, State, and Local 

rules and regulations applicable to shelter operations. 

b. Adoption Program: 

1. Provide public outreach and maintain a website and social media presence that includes promoting 
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the adoption of animals through animal pictures, profiles and other applicable information. 

11. Provide public hours of operation at least five (5) days a week for 24/hours per week to allow 

members of the public to view, interact, and adopt animals. 

111. Administer dog licenses and associated fees. 

1v. Administer adoption fees. 

v. Document and report any incidents of bites, mishandling of animals or other non- routine activity. 

VI. Record all revenue collected. 

c. Foster Program: 

i. Recruit, evaluate and monitor foster homes for animal safety and appropriate level and 

environment of care. 

11. Maintain records and track all animals in foster program in Pet Point Data Management System 

111. Coordinate with adoption program to encourage the adoption of eligible animals in foster program. 

1v. Document and report any incidents of bites, mishandling of animals or other non- routine activity. 

e. Volunteer Program: 

1. Develop, administer, and maintain a Volunteer Program policy and procedures that outline 

allowable and non-allowable activities. Procedures should include volunteers signing a liability waiver. 

11. Recruit and coordinate volunteers and assigned activities. 

iii. Provide and track volunteer training. 

iv. Document and report any incidents of bites or other injuries, mishandling of animals or other non­

routine activity. 

d. Records Maintenance 

1. Maintain records and track all animals an appropriate data management system. 

5.8 Use of City shelter facility: If proposer chooses to utilize the City's facility, the following applies: 

a. Maintenance and operation responsibilities of the Contractor include: 

i. Provide regular janitorial services and non-structural maintenance of all buildings, 

out buildings, grounds and parking areas including but not limited to landscaping maintenance and 

irrigation requirements. 

ii. Provide snow and ice removal on all parking areas appurtenant to the buildings, sidewalks, walkways 

and entrance areas to the building prior to, and during regular business hours. 

iii. Pick up and properly dispose of animal waste in and around the shelter grounds. 

iv. Properly store animal feed to secure it from vermin and wildlife. 

v. Report damages o r maintenance issues to City Officials on the same day the issue is discovered. 

vi. Provide and maintain furnishings such as cages, shelving, seating, computers, desks, phones, office 

supplies, trash and recycling receptacles, etc. 

vii. Identify, manage and fund any security related needs such as alarms, video systems, panic alarms, 

etc. 

viii. Provide and pay for structural pest control services either through an internal system or through a 

licensed pest control vendor. 

ix. Provide evacuation of all animals in case of emergency. 
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b. The City will provide major repair and maintenance of the shelter through the City's Building and Grounds 

Department. This includes, but is not limited to, the structure (both interior and exterior), exterior roof, 

exterior sidewalls, common areas, the main plumbing and water systems, electrical systems and HVAC systems. 

6. PROPOSAL CONTENT AND FORMAT REQUIREMENTS 

Interested proposers shall submit one original copy of their proposal and one copy in PDF format as directed on Page 1 

ofthis RFP. 

Proposals shall be delivered no later than the date and time listed in the CONTRACT AWARD SCHEDU LE and shall 

contain at a minimum the following items: 

6.1. Cover Sheet (Attachment B) 

6.1.1. Provide the full legal name of the Contractor who will execute the contract. Provide specific information 

concerning the agency, including: the agency's legal name, type of entity, and Federal Tax ID #. 

6.1.2. The cover sheet must be signed by an owner, corporcte officer, or agent authorized by the Contractor. 

6.2. Description of Services, Background and Staff 

6 .2.1. Services 

a. Clearly identify which of the four core services (animal control services, animal intake, animal care, animal 

service programs) are to be provided. 

b. Itemize the complete list of services to be provided within each core service area. 

c. Note instances where services exceed the scope or detail offered in this proposal, including medical and other 

treatment provided. 

d. Note instances where services do not meet the scope offered in this proposal. 

e. Address instances where possible cost efficiencies may be gained, quality may be improved or City may 

otherwise benefit from adopting your proposal over the generally listed terms of this RFP. 

f. Provide deta iled narrative on any partnerships or arrangements with outside agencies or organizations that 

would be involved in delivering core services. (i.e. nonprofit volunteers, humane society organizations, etc.) 

g. Clearly indicate if the proposal includes use of the existing City facility and if not, provide a detailed 

narrative, with detailed supporting documents on proposed fac ility. City may at its discretion require a physical 

inspection. 

h. Provide specific details on proposed metrics the provider will use to audit, monitor and assess its 

administrative and operational activities in providing the core service areas. 

i. Provide information on if any animals will be accepted into the Animal Shelter outside of this proposal, 

including the exchange of animals from other shelters. 

j. Provide detai ls on the standard of care that animals will receive including, standard operating procedures to 

address and prevent medical outbreaks, emergency continuity of operation planning, etc. Proposers are 

encouraged to submit a copy of their current standard operating policies and procedures to meet the above 

requirement. 
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6.2.2. Background and Experience 

a. Provide an overview of the types of work and history of your organization. Include a high level account of your 

qualifications as they relate to this proposal. 

b. Provide information on any past or present partnerships or arrangements with outside agencies or 

organizations as they may relate to this proposal. 

c. Provide examples and references that substantiate your (organization's) experience in providing the types of 

service requested in this proposal. This needs to be detailed and verifiable. 

d. Provide details on business model and strategic development as it may relate to this proposal. 

e. Please describe any current, pending or past litigation (within the last 10 years) that the organization has 

been, is, or is expected to be a party to. 

f. Provide background information on any previous experience where someone was hurt by an animal, whether 

an employee or member of the public. 

g. Provide experience with animal data and case management systems. 

m. Provide inform ation on your experience working with animal control and public sector agencies. 

6.2.3. Staffing 

a. Provide names and qualifications of key employees and assigned or shared duties. 

b. Provide a staffing plan for meeting the requirements including use of volunteers. 

c. Provide information on how staff and volunteers will be trained. 

d. Provide information on any subcontractors that will be used. 

e. Provide other relevant information that can aid City in its selection process. 

6.3. Proposed Costs 

6.3.1. Budget Proposals 

a. Provide a three-year budget proposal. Include overall proposed 

b. Provide a one-year annual budget that breaks out costs by category or item as presented in the description 

of services. 

c. Provide costs for the staffing plan. 

6.3.2 Budget and Cost Methodology 

d. Provide a costing strategy that breaks out fixed and variable costs. 

e. Describe the cost basis for all variable charges. (E.g. hourly rates for staff). 

f. Describe t he per animal cost basis and its methodology. 

g. Describe the basis for costing adjustments on subsequent years in contract or for potential future contract 

extensions. 

7. SELECTION PROCEDURES 

Proposals will be evaluated on the criteria out lined in the PROPOSAL CONTENT AND FORMAT REQUIREMENTS 

section. 

After an initial review and evaluation of each of the proposals, the proposers submitting the most highly rated proposals may be 
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lnVIteofor interviews pnono final selection:-ro'furtlier elaborate on their proposals. Tne City reserves the right tO aWKro a 

contract without holding interviews, in the event the written proposals provide a clear preference on the basis of the criteria 

described. 

The Contractor(s) selected for this project will be required to accept the City's standard contract and to comply with 

insurance standards as deemed acceptable to the City C lerk's office. No agreement with the City of Oxford is in effect 

until both parties have signed a contract. 

8. INQUIRIES 
Direct all inquiries regarding the proposal process or proposal submissions to: 

Mark levy 

Public Works Department 

107 Courthouse Square 

Oxford, MS 38655 

(662) 236-1206 
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ATIACHMENT A: SAMPLE MANAGEMENT AGREEMENT 

THIS PAGE INTENTIONAL LEFT BLANK 
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Management Agreement 

WHEREAS, the City of Oxford, Mississippi ("City") and the Oxford-Lafayette Humane 

Society, Inc. ("OLHS"} wish to work together for the control and prevention of cruelty to 

anim.als; and 

WHEREAS, the City wishes to provide for the health, safety and welfare of the citizens 

of Oxford by protecting them from loose, dangerous or otherwise uncontrolled animals; and 

WHEREAS, the City also wishes to provide for experienced, effective, and transpare!lt 

management of Its animal shelter facilities; and 

WHEREAS, the City and the OLHS have agreed that, for the consideration hereinafter 

set out, the OLHS should manage the City's new animal shelter facilities, which will continue 

to be known as the aOxford Animal Shelter," and shall perform all duties attendant to and in 

connection with such animal care. 

NOW THEREFORE, for and in consideration of good and valuable considerations, 

including the mutual benefits accruing to both parties, the receipt of which is hereby 

acknowledged, the parties agree as follows: 1\J 
1. Purpose: This agreement Is entered into this the£__ day of January, 2018, by 

the City of Oxford and the Oxford-Lafayette Humane Society, Inc. for the purpose of providing 

for animal control services and management of the City's animal shelter by the OLHS. OLHS 

shall undertake these services as an independent contractor, and shall at all times comply with 

the terms of this Agreement, the statutes and common-law of the State of Mississippi, and Its 

own bylaws and requirements of its non-proftt agency or corporate status. Both parties 

acknowledge that certain requirements of this contract with the City of Oxford, a governmental 

entity within the State of Mississippi, may be in addition to or separate from those 

requirements mandated of a non-profit agency or corporate entity, and neither party seeks by 

this Agreement to after or decrease those separate or additional requirements otflerwise 

imposed by law, rules, regulations, or policies, upon bLHS. Management shall be carried out 

in accordance with all applicable standards promulgated the by Humane Society of the United 

States, the American Humane Association, the National Animal Control Association, its own 

rules and bylaws, the laws of the State of Mississippi, the laws or ordinances of the City of 
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Oxford, and any additional standards or requirements contained herein or which may be 

promulgated by the Oxford Board of Aldermen. Furthermore, the City of Oxford requires that 

the OLHS perform its duties under this contract in the public interest and to the extent legally 

permissible with the same level of public disclosure, openness, and candor as is required by a 

sub-entity, committee, or agency of the City of Oxford. 

2. Term and renewal; This Agreement shall remain in effect until the end of the 

current fiscal year, and may be terminated prior thereto upon a material breach of the terms 

hereof, provided however that the terminating party, prior to termination, must give to the other 

party written notice of the material breach and 15 days to cure any such material breach 

("cure period"). If the material breach is not cured within fifteen days after written notice is 

received by the party in default, then said agreement will terminate upon the expiration of 

fifteen days after the expiration of the cure period. This Agreement shall be renewed for 

additional one year periods under the same terms as stated herein, unless written notice of 

non-renewal is given, by either party, at least fifteen days before the expiration of the Term. 

3. Utilities: The City shall be responsible for provision of and payment for all utilities 

required by the animal shelter and incurred at the Oxford Animal Shelter, including but not 

limited to water, electricity, heating and cooling, and garbage pick-up. Telephone service at 

the shelter facility, or otherwise utilized by the OLHS, shall be provided by OLHS. 

4. Alterations and Maintenance: Without the City's prior written consent, OLHS will 

not make any major alterations or changes in the animal shelter that exceed $500, either to 

the exlerior or to ·the interior of the facility or its adjoining grounds, or to the equipment or the 

fixtures provided by the City. Further, OLHS shall not install any equipment that may 

necessitate any changes in or additions to the water, heating, or electrical systems of the 

animal shelter, or that require unusual usage of water, heat, or electricity. OLHS has no 

authorization to incur any debt or make any charge against the City or to create a lien upon 

the animal shelter or any other property of the City for any work done or materials and 

equipment furnished except as provided·in paragraph 5 below. The City shall be responsible 

for all maintenance of the animal shelter building, both exterior and interior, and of any 

equipment installed therein by the City, including but· not limited to fans, light fixtures, hot 

water heaters, and the heating, ventilation, and air conditioning system. This includes regular 
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maintenance of the grounds, such as lawn mowing and landscaping. OLHS shall retain 

ownership of, and be responsible for the maintenance of, any equipment, cages, appliances, 

computer systems, or similar Items obtained by OLHS and installed in the Oxford Animal 

Shetter. 

5. Repairs: All necessary, ordinary (non-emergency} repairs and maintenance of the 

shelter shall be done within a reasonable period of time not to exceed 5 days after the repair 

or maintenance is requested by OLHS, unless a longer tlme period is agreed to by the parties, 

or unless the City. in its reasonable discretion, determines that the repair or maintenance 

cannot be done with 5 days, in which case the City shall provide written notification of the 

time required to conduct such repairs. All requests by OLHS for ordinary repairs or 

maintenance shall be made via e-mail to the Director of Buildings and Grounds by the 

Executive Director of OLHS or the director of the Oxford Animal Shelter. If requests for 

needed repairs or maintenance are not honored by the City within 5 days, or within the time 

required to complete such repairs as provided by written notification from the City, or within 

any longer time period otherwise agreed upon by both parties, OLHS shall have the right to 

contract for the needed repairs or maintenance and be reimbursed by the City for the cost, 

conditioned on OLHS compliance with any bid laws that would otherwise have been applicable 

to the City In obtaining the needed repairs or maintenance. In the event of an emergency 

requiring repairs or maihtenance during a time when the City is available to respond to an 

emergency repair or maintenance request, the City shall respond with provision of repairs 

and/or maintenance immediately and on an emergency basis. In the event of an emergency 

requiring repairs or maintenance at (a) a time when It is not possible to contact the City for 

emergency repairs or maintenance (e.g. weekends or holidays) or (b) a time when it is not 

possible for the City to respond to the repair or maintenance request on an emergency basis, 

OLHS may contract for the repairs with a reputable outside contractor. Before obtaining any 

emergency repairs or maintenance, OLHS shall notify either the Mayor, or the Director of 

Buildings and Grounds, of the emergency and the need for emergency repairs or maintenance, 

and OLHS shall take steps to secure such emergency repairs at the lowest and best costs 

available to OLHS under the circumstances. The City shall reimburse OLHS for any 

emergency repair or maintenance costs so incurred. 
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6. Facility Management: OLHS Is responsible for the dally operations of the animal 

shelter, for hiring and managing employees at the shelter, for care and feeding of the animals 

at the shelter, for ensuring that the interior of the shetter is sanitary, and for ensuring that the 

shelter complies with the applicable Guidelines for the Operation of an Animal Shelter and with 

any other applicable guidelines promulgated by the Humane Society of the United States 

and/or the American Humane Association, in addition to, but in no way limited to the 

responsibilities enumerated herein, and any additional standards or requirements which may be 

promulgated by resolution of the Oxford Board of Aldennen. 

Further, OLHS shall conduct its business on the City's animal shelter facilities In a 

manner that is transparent and consistent with other municipal business and its conduct by 

sub-agencies, committees, or commissions of the City. By way of example, the City shall 

require the following of OLHS in the conduct of its business: 

a. It shall hold its elections pursuant to statutory requirements for non-profits, and 

bylaws lawfully adopted and enforced by its governing body; 

b. It shall hold regular meetings, at least bi-monthly, which shall be open to the 

public, at a time and place reasonably accessible to the public and not in conflict with the 

Board of Aldennen's meeting for 1he City. The public shall be given at least three (3} days' 

notice of such meetings, including the meeting agenda, by reasonable advance postings, both 

at the facility and on the website of the OLHS, in a fashion designed to allow interested 

parties the opportunity to attend such meetings. Minutes of the meetings shall be kept and 

shall be available· to the public for review on the OLHS website. Minutes shall include all 

topics discussed and votes taken. 

c. It shall conduct Its meetings pursuant to Robert's Rules of Order; 

d. It shall allow a member of the City of Oxford Board of Aldermen (as nominated 

by the Board of Aldennen), and a member of the Lafayette County Board of Supervisors (as 

nominated by the Board of Supervisors} to attend its meetings as community liaisons, and 

shall conduct bi-monthly meetings at which It shall provide updates and information to those 

liaisons as may be reasonably requested regarding the operation of the animal shelter faclll1les 

and the performance of the contractual duties by the OLHS under this agreement; 

e. It shall provide an oral and written report, to the Board of Aldermen, of its 
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activities under this agreement, and of other ac!Jvitfes conducted at the animal control facilities, 

on a bi-monthly basis. This requirement shall not relieve the OLHS of providing such 

infonnation as may be required by subparagraph d .• above, on an ongoing basis. 

f. It shall obtain prior approval from the OLHS Board of Directors for out-of-the-

ordinary expenditures over $500. 

7. Animal Control and Handling Services: OLHS shall provide all needed animal 

control and handling services, including service after hours, on weekends, and in emergencies. 

OLHS shall be responsible for obtaining and paying for emergency veterinary medical 

treatment for animals picked up by the animal control officer or by the police department that 

are injured or severely ill. OLHS shall provide such services pursuant to Mississippi law and 

City ordinance or policies as may be adopted and promulgated. In those cases In which no 

taw speaks to specific activities of the OLHS, the OLHS shall provide Its services in the most 

prudent manner under the circumstances, and shall provide the City with its rationale for is 

decisions or activities upon reasonable request by the City. OLHS shall not be responsible for 

removing dead animals from the sides of roads or other public or private property or for 

responding to complaints of habitually barking dogs. 

8. Employees: OLHS shall be responsible for hiring sufficient employees and 

recruiting sufficient volunteers to adequately staff the Oxford Animal Shelter, to provide animal 

control service, and to enable the shelter to be open to the public for a reasonable amount of 

time during each week. OLHS shall be responsible for all aspects of those employees' lawful 

employment, Including but not limited to payment of wages, for withholding taxes, and for 

payment of all payroll taxes with regard to those employees. All such employees hired by 

OLHS are employees of OLHS and are not employees of the City. The City is not responsible 

for providing any Insurance for OLHS employees. It shall be the sole responsibility of OLHS 

to insure that all of its employees, whether engaged in Animal Control or any other actMty, 

strictly comply with all local, state and federal statutes, ordinances, and regulations, and that 

OLHS, likewise, complies with all applicable statutes, ordinances, and regulations in its 

management of its employees. The Animal Control Officer shall undergo a background check 

and driver's license verification to be conducted by the City•s Human Resource Director. 
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9. Operating Expenses: Subject to the provisions of paragraph 11, below, and 

paragraphs 3, 4, 5, and 7, above, OLHS shall be responsible for all of the operating 

expenses of the Oxford Animal Shelter., including, but not limited to, the cost of feeding the 

animals within the shelter, the cost of providing essential veterinary assistance, vaccinations, 

and medications, and the cost of any necessary euthanasia. 

10. Animal Control Vehicle and Equipment: The City shall be responsible for 

providing OLHS with an appropriate animal control vehicle for the use of the animal control 

officer, which vehicle is already be in the possession of the OLHS. The animal control vehicle 

shall be owned and insured by OLHS. As part of the compensation set forth in paragraph 11 , 

the City shall provide all needed maintenance and fuel for the animal control vehlcle. The 

parties acknowledge that the City previously has provided funds for animal control equipment 

to OLHS. Repair and replacement of the animal control equipment shall be the responsibility 

of OLHS. Should either party to the contract Invoke the termination or non-renewal provisions 

of paragraph 2, OLHS shall return title of the vehicle and equipment to the City for the City's 

use as an animal control vehicle. 

11. Contract Fee and Audit Requirement: For management of the shelter and for the 

provision of animal control services by OLHS, the City shall pay to the OLHS a monthly 

contract fee in an amount calculated and detailed according to the terms contained in attached 

Exhibit "A." This fee shall be paid to the OLHS on a monthly basis. The payment of all fees, 

payments and reimbursable amounts from the City to the OLHS shall be contingent upon the 

OLHS meeting the requirements listed on attached Exhibit "BD ("Requirements for NonwProfrt 

Organizations Receiving City of Oxford FundsD). OLHS shall have the authority to set a 

reasonable boarding charge for animals picked up on City animal control. In addition, OLHS 

may set an adoption fee for all animals adopted from the shelter. All such fees and/or 

boarding charges collected by OLHS shall be used solely for the operation of the Oxford 

Animal Shelter. Prior to submitting a funding request for FY 18-19, OLHS shall submit to the 

City, a full audit report prepared by a Certified Public Accountant. 

12. Alteration of Provisions: The provisions of this agreement shall not be altered 

without mutual consent of both parties to the agreement, and any alterations in this 
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agreement's provisions will not be effective unless reduced to writing and signed by an 

authorized representative of both parties. 

14. Representations and Warranties: Without limiting the general responsibilities and 

agreements and applicable standards contained herein, the OLHS agrees, represents and 

warrants that it shall: 

a) Comply with and enforce all City and State regulations, laws, or adopted policies 

in regard to operation of an animal shelter; 

b) Cany out the provisions of the laws of the City and the State of Mississippi in 

regard to the confinement for observation of animals apprehended or 

surrendered after biting a person, and such other laws that may govern the 

keeping, boarding, or disposal of animals held in the facilities; 

c) 

d) 

Have the books and records of the OLHS made available for inspection at any 

time during the life of the Agreement; 

Ensure adequate ventilation, heating and air condition at said shelter through 

proper care and operation of systems; 

e} Ensure adequate drainage to allow for hosing out of pens through proper care 

and operation of systems; 

f) Employ adequate personnel to keep the shelter and its animals clean and to 

perform all necessary operations under this agreement and as may be required 

by law; 

g ) Keep the animals fed and nourished. 

h) Employ personnel trained to recognize the need for medical care. 

i) Provide adequate medical care for the animals under its control. 

j) Perform euthanasia under appropriate circumstances. 

k) Accept dogs and cats turned In by the City animal control officers and not 

retease same, except in the case of adoption, termination, delivery to owner, or 

surrender to appropriate rescue organizations. 

I) Provide general liability insurance in the amount of $500,000.00, with the City 

of Oxford listed as an additional insured on such policy, and proof of such 

insurance to be provided to the City of Oxford at the time this Agreement is 
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executed; 

m) Accept dogs and cats turned in from City residents. 

In addition, OLHS warrants that it is a Mississippi non-profit corporation, in good 

standing, and that this Agreement constitutes a legal, valid and binding obligation, enforceable 

in accordance with Its terms; that OLHS shall follow its own policies and bylaws and the laws 

applicable to a non-profit corporation in Mississippi; that OLHS has full power and authority to 

enter into and perform the terms and conditions of this Agreement; that it has obtained all 

necessary approvals and consents to enter the Agreement; and that the person executing this 

Agreement is fully and duly empowered and authorized so to act 

15. Abrogation: It is expressly understood that the City, by this Agreement, is only 

delegating ministerial functions to the OLHS and that this Agreement does not abrogate any of 

the powers given to the City by law, as well as to adopt ordinances or otherwise to exercise 

tts police powers in relation to animals. The City does not, by entJy into this agreement, 

waive any of its rights, powers, or immunities under applicable law. 

16. Agreement Supersedes: This Agreement shall replace and supersede all previous 

management agreements between the parties. This Agreement shall be considered a 

cancellation and alteration of the Management Agreement in accordance with paragraph 11 of 

said agreement. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 

executed, effective as of the date mentioned above. 

~ 

THE CITY OF OXF~RD /} ~ I 

r:J(ffhpv~ 
Rob~ 

Ashley Atkinson, City Clerk 

0XFORD-LAFAYETI"E HUMANE SOCIETY, INC. 

By: cf)> hM £AP 
Title: fuA£,1\ Q((ffij~ 
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All non-profit organizations who receive funds in any amount from the City of Oxford 
whether as matching funds for grants, as compensation tor the provision of services, or as 
a donation, shall meet the following requirements. 

I. The City shall be provided \vith the names, addresses, phone numbers and e-mail 
addresses of all members ofthe governing board along with the designations of 
current officers. Any time there is a change in board membership or officers, an 
updated list will be provided to the City Clerk. 

2. The governing board or authority shall ensure that donors, stakeholders and 
interested members of the public have access to appropriate and accurate 
information regarding finances, operations and results. In addition, every board 
member shall have equal access to relevant infonnation when making decisions. 

3. The governing board shall operate using sound by-laws and other appropriate 
mechanisms for active oversight which ensure accountability and sufficient 
fiduciary controls, and perform accordingly. 

4. The City shall be provided with the organization's by-laws with an updated copy 
being provided whenever the by-laws are amended. 

5. Reasonable notice for the organization's meetings shall be provided through the 
local newspaper and/or on the organization's web site, and shall be open to the 
general public. 

6. Prior to July 15, of each year, requests for funds for the following tiscal year shall 
be submitted to the City in writing and shall he accompanied by the 
organization's proposed or approved budget. Subsequent changes to the proposed 
or approved budget shall be provided to the City. 

7. A representative from the organization shall make regular repotts, including 
complete financial reports, to the mayor and board of aldermen at times and 
intervals requested by the mayor and board. 

8. Within six months of the end of the organization's fiscal year, a copy of the 
annual audit report prepared by a Certified Public Accountant shall be provided to 
the City. 

9. Failure to comply with these guidelines may result in a termination of funding and 
possible revocation of funds. 

All required documents will be received by the City of Oxford Clerk for distribution to 
the Mayor and Board of Aldermen. 
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ATTACHMENT B: COVER SHEET 

Name of Person, Business or Organization: 

Type of Entity: (e.g. Sole-Proprietorship, Partnership, Corp., Non-

Profit, Public Aeency} 

Federal Tax ID Number: 

Contact Person- Name 

~ontact Person - Address 

~on tact Person - Phone Number (s) 

~ontact Person - e-mail address 

By signing this Cover Sheet I hereby attest: that I have read and understood all the terms listed in the RFP; have read and 

understood all terms listed in this proposal; that I am authorized to bind the listed entity into this agreement; and that 

should this proposal be accepted, I am authorized and able to secure the resources required to deliver against all terms 

listed within the RFP as published by the City of Oxford, including any amendments or addenda thereto except as 

explicitly noted or revised in my submitted proposal. 

Signature of Authorized Representative Printed Name of Authorized Representative 

Date 
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City of Oxford 
Board of Aldermen 
Special Meeting 
Friday, September 28, 2018, 8:30am-9:30am 
City Hall Conference Room 

==== ... ---~- - --=- -==-THE CITY OF 

OXFORD I 

Notice that certain aldermen will be included in the meeting via teleconference, subject to I 
the City of Oxford Code of Ordinances, Section 2-82. 

• Pursuant to Section 21-3-21 , Mississippi Code of 1972 Annotated, I, 
Robyn Tannehill, Mayor of the City of Oxford , Mississippi, do hereby call 

II 

the Mayor and Board of Aldermen of Oxford , MS, to a SPECIAL I 
MEETING to be held on September 28, 2018 at 8:30am for the 
transaction of important business. The meeting will be held in the City 
Hall Conference Room. The business to be acted upon at the Special 
Meeting is the consideration of the following: 

1. Call to order. 

2. Adopt the agenda for the meeting. 

3. Consider whether or not to extend the effective date of enforcement of the newly­
passed ordinance, 2018-17, to October 15, 2018. 

4. Consider an executive session. 

5. Adjourn. 

If you need special assistance related to a disability, please contact the ADA Coordinator 
or visit the office at: 107 Courthouse Square, Oxford , MS 38655. (662) 232-2453 (Voice) 
or (662) 232-2300 (Voice/TTY) 

9/27/2018,3:10 PM 
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I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify that f have no~fied Alderman Rj.~ Addy of the foregoing meeting 
on 1/:21 )~ at ') ·.L\6 a.m./1~ 

• { ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify ~1at / have notified Aldennan Mf-k Huelse of the foregoing meeting 
on otfdl tf at ~ .. 40 a.mAufi) 

f' rcl~~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify t)at j gave notified Aldennan Janice Antonow of the foregoing meeting 

on ') /J.1 /J at Z, 'io a .m~. ~. l ~ 

(} ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify tlljlt I .illave notified Aldennan U~s Howell of the foregoing meeting 

on 1fd1{l¥ at "> 1.{ 0 am~ ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify th}lt I lhave notified Aldennan Pre~ Taylor of the foregoing meeting 

on 1I J..1 jlt at 0
o .cJ{-J am./~ ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify tll!.t I have notified Aldem1an J~1 Bailey of the foregoing meeting 
on t1 /c 1 12 at ")'·,l.\0 a.mY~ ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify tllht I/ have notif}~d i Aldennan John Morgan of the foregoing meeting 

on 1{ol.1
1 
~ at S' 40 am€:J ~ 
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r -G)- THE CITTOF ~ 
City of Oxford · OXFORD 
Board of A ldermen 

I 
Special Meet ing I 
Friday, September 28, 201 8, 8:30am- 9:30am 
City Hall Conference Room 

I ofr2 

• Pursuant to Section 21-3-21 , Mississippi Code of 1972 Annotated, I, 
Robyn Tannehill, Mayor of the City of Oxford, Mississippi, do hereby 
call the Mayor and Board of Aldermen of Oxford, MS, to a SPECIAL 
MEETING to be held on September 28, 2018 at 8:30am for the 
transaction of important business. The meeting will be held in the City 
Hall Conference Room. The business to be acted upon at the Special 
Meeting is the consideration of the following: 

1. Call to order. 

The meeting of the Mayor and Board of Alderman of the City of Oxford, 
Mississippi, was called to order by Mayor Tannehill at 8:30am on 
Friday, September 28, 2018, in the Conference Room of City Hall when and 
where the following were present: 

Robyn Tannehill, Mayor 
Rick Addy, Alderman Ward !-absent 
Mark Huelse, Alderman Ward 11-via teleconference 
Janice Antonow, Alderman Ward Ill 
Ulysses Howell, Alderman Ward IV 
Preston Taylor, Alderman Ward V 
Jason Bailey, Alderman Ward VI 
John Morgan, Alderman At Large-absent 

Ashley Atkinson, City Clerk 
Bart Robinson, Director of Public Works 
Pope Mallette-Counsel 

2. Adopt the agenda for the meeting. 

It was moved by Alderman Bailey, seconded by Alderman Antonow to adopt the 
agenda for the meeting moving the executive session consideration to item 3. All 
the aldermen present voting aye, Mayor Tannehill declared the motion carried. 

3. Consider an executive session. 

It was moved by Alderman Bailey, seconded by Alderman Antonow to consider an 
executive session for a matter of potential litigation. All the aldermen present 
voting aye, Mayor Tannehill declared the motion carried. 

It was moved by Alderman Antonow, seconded by Alderman Bailey to enter into 
an executive session to discuss a matter of potential litigation related to the 
effective date of an ordinance. All the aldermen present voting aye, Mayor 
Tannehill declared the motion carried. 

It was moved by Alderman Bailey, seconded by Alderman Antonow to return to 
regular session. All the aldermen present voting aye, Mayor Tannehill declared 
the motion carried . 

4. Consider whether or not to extend the effective date of enforcement of the newly­
passed ordinance, 2018-17, to October 15, 2018. 

It was moved by Alderman Antonow, seconded by Alderman Bailey to extend the 
effective date of enforcement of the newly-passed ordinance, 2018-17, to October 
15, 2018. All the aldermen present voting aye, Mayor Tannehill declared the 

10/24/2018, 11:0 AM 
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motion carried. 

5. Adjourn. 

It was moved by Alderman Bailey, seconded by Alderman Taylor to adjourn the 
meeting Sine-Die. All the aldermen present voting aye, Mayor Tannehill declared the 
motion carried. 

Roi:J 111, Mayor 

Asliley Atkinson, City Clerk 

10/24/2018, 11:04 AM 
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@ !HE CITY OF -
City of Oxford OXFORD I 
Board of Aldermen 
Special Meeting 
Tuesday, October 2, 2018, 1 :00 pm - 3:30 pm 
City Hall Conference Room 

• Pursuant to Section 21-3-21, Mississippi Code of 1972 Annotated, I, 
Robyn Tannehill, Mayor of the City of Oxford, Mississippi, do hereby call 
the Mayor and Board of Aldermen of Oxford, MS, to a SPECIAL 
MEETING to be held on October 2, 2018 at 1:00pm, for the transaction 
of important business. The meeting will be held in the City Hall 
Conference Room. The business to be acted upon at the Special 
Meeting is the consideration of the following: 

1. Call to order. 

2. Adopt the agenda for the meeting. 

3. Consider an executive session for a personnel matter. 

4. Adjourn. 

9124/2018, 9 :4~ AM 
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certify 
on 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
th~t have notified ,f..ldennan Rick Addy of the foregoing meeting 
011 at ))-·.')'1 aml@3~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify tlrt t have notified rAlder:nan Mark Huelse of the foregoing meeting 
on I D l l f at lib·· ·:{1 a.m.@. ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify thr ' have notified Aldem1an Janice Antonow of the foregoing meeting 
on /D l 

1
p, at \a-·.C,fj am./~ ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify t at I have notified Aldennan Ulysses Howell of the foregoing meeting 
on l 1:) \ at \ ~.:h"! a.m.@. 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify t11f!t have notified Aldennan Pre~ton Taylor of the foregoing meeting 
on I \ ) i at I 2.:.s1 a.me 

~ 
I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 

certify ~1at\ I have n~tified Aldennan Jas..Qn Bailey of the foregoing meeting 
on }6l1 \[« at ~-.'J1 a.m.~ ~ 

I, City Clerk of the City of Oxford, Mississippi, or a Deputy Clerk, do hereby 
certify tQat 

1
1 have notifi1 Alderman 19~ Morgan of the foregoing meeting 

on ID 1 i& at !';):·, 1 am.~ ~ 
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=====-~ - THE CITY OF ~ 
City of Oxford OXFORD 

1 of2 

Board of Aldermen 
Special Meeting 
Tuesday, October 2, 2018, 1 :00 pm - 3:30 pm 
City Hall Conference Room 

• Pursuant to Section 21-3-21 , Mississippi Code of 1972 Annotated, I, 
Robyn Tannehill, Mayor of the City of Oxford, Mississippi, do hereby 
call the Mayor and Board of Aldermen of Oxford, MS, to a SPECIAL 
MEETING to be held on October 2, 2018 at 1:OOpm, for the 
transaction of important business. The meeting will be held in the City 
Hall Conference Room. The business to be acted upon at the Special 
Meeting is the consideration of the following: 

1. Call to order. 

The meeting of the Mayor and Board of Alderman of the City of Oxford, 
Mississippi, was called to order by Mayor Tannehill at 1:OOpm on Tuesday, 
October 2, 2018, in the Conference Room of City Hall when and where the 
following were present: 

Robyn Tannehill , Mayor 
Rick Addy, Alderman Ward I 
Mark Huelse, Alderman Ward II 
Janice Antonow, Alderman Ward Ill 
Ulysses Howell, Alderman Ward IV 
Preston Taylor, Alderman Ward V 
Jason Bailey, Alderman Ward VI 
John Morgan, Alderman At Large-absent 

Ashley Atkinson, City Clerk 
Bart Robinson, Director of Public Works 
Braxton Tullos, Human Resources Director 

2. Adopt the agenda for the meeting. 

It was moved by Alderman Addy, seconded by Alderman Huelse to adopt the 
agenda for the meeting. All the aldermen present voting aye, Mayor Tannehill 
declared the motion carried . 

3. Consider an executive session for a personnel matter. 

It was moved by Alderman Bailey, seconded by Alderman Addy to consider an 
executive session for a personnel matter. All the aldermen present voting aye, 
Mayor Tannehill declared the motion carried. 

It was moved by Alderman Addy, seconded by Alderman Bailey to enter into an 
executive session for a personnel matter in the Public Works Department. All the 
aldermen present voting aye, Mayor Tannehill declared the motion carried. 

Alderman Howell and Bailey left the meeting at this time. 

It was moved by Alderman Addy, seconded by Alderman Huelse to return to 
regular session. All the aldermen present voting aye, Mayor Tannehill declared 
the motion carried. 

4. Adjourn. 

It was moved by Alderman Huelse, seconded by Alderman Addy to adjourn the 
meeting Sine-Die. All the aldermen present voting aye, Mayor Tannehill declared the 
motion carried. 

10/24/2018, 11:04 AM 
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Ashley Atkinson, City Clerk 

10/24/2018 , 11:041AM 
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r--- @.-r'HE CITY-OF 11 
1 City of Oxford . . OXF ORD 

Board of A ldermen ' 

II 
I ofo 

Regular Meeting-BOA 
Tuesday, October 2, 2018, 5:00pm- 7:00 pm 
City Hall Courtroom 

1 . Call to order. 

The meeting of the Mayor and Board of Alderman of the City of Oxford, 
Mississippi, was called to order by Mayor Tannehill at 5:00pm on 
Tuesday, October 2, 2018, in the courtroom of Oxford City Hall when and where 
the following were present: 

Robyn Tannehill , Mayor 
Rick Addy, Alderman Ward I 
Mark Huelse, Alderman Ward II 
Janice Antonow, Alderman Ward Ill 
Ulysses Howell, Alderman Ward IV 
Preston Taylor, Alderman Ward V 
Jason Bailey, Alderman Ward VI 
John Morgan, Alderman At Large-absent 

Mayo Mallette, PLLC-Of Counsel 
Ashley Atkinson, City Clerk 
Bart Robinson, Director of Public Works 
Reanna Mayoral , Assistant Director of Public Works 
Judy Daniel, City Planner 
Ben Requet, Senior Planner 
Joey East, Chief of Police 
Matt Davis, Director of Parking Enforcement 
Braxton Tullos, Human Resources Director 
Joey Gardner, Interim Fire Chief 
Seth Gaines, Director of Oxford Park Commission 
Randy Barber, Director of Building Department 
Rob Neely, Superintendent of Oxford Electric Department 
Bo Ragon, Superintendent of City Shop-absent 
Jimmy Allgood, Director of Emergency Management 
Amberlyn Liles, Environmental Services Director 
Gray Parker, Planning Department 
Greg Pinion-Director, Buildings & Grounds 
Donna Fisher-Municipal Court Clerk-absent 
Kara Giles-Executive Assistant to the Mayor-absent 
Rusty Rasberry-Code Enforcement Officer-absent 

2. Adopt the agenda for the meeting. 

It was moved by Alderman Howell, seconded by Alderman Bailey to adopt the 
agenda for the meeting with the addition of items 6m, 6n and item 8 and the 
change to item 10. All the aldermen present voting aye, Mayor Tannehill declared 
the motion carried. 

3. Mayor's Report 

4. Authorize the approval of the minutes of the Regular Meeting on September 18, 
2018, the Special Meeting on September 25, 2018 and the Special Meeting on 
September 28, 201 8. 

It was moved by Alderman Antonow, seconded by Alderman Addy to approve the 
minutes of the Regular Meeting on September 18, 2018, the Special Meeting on 
September 25, 2018 and the Special Meeting on September 28, 201 8. All the 

10/24/2018, 11:05 AM 
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aldermen present voting aye, Mayor Tannehill declared the motion carried. 

5. Authorize the approval of accounts for all city departments. 

It was moved by Alderman Bailey, seconded by Alderman Huelse to approve the 
accounts for all city departments including a claims docket showing General Fund 
claims numbered 102879-103035, Water & Sewer claims numbered 
29381-29424, Trust & Agency claims numbered 28981-29057, Metro Narcotics 
claims numbered 7256-7261 and a Bond & Interest Claim numbered 6011 and 
totaling $5,451,179.7 4. All the aldermen present voting aye, Mayor Tannehill 
declared the motion carried. 

6. Consider the consent agenda: 

It was moved by Alderman Addy, seconded by Alderman Taylor to approve the 
following consent agenda with the additions. All the aldermen present voting aye, 
Mayor Tannehi ll declared the motion carried. 

a. Request permission to hire John Haynes and Miranda Strother as Firefighters 
in the Oxford Fire Department with an annual salary of $34,763.42 (G9-4) 
each. (Braxton Tullos) 

b. Request permission to advertise, open to the public, the CPAT testing and 
hiring pool for the Oxford Fire Department. (Braxton Tullos) 

c. Request permission to accept the resignations of Maryanna Story, Johnna 
Jordan, and lan Magandy in the Financial Administration Department. 
(Braxton Tullos) 

d. Request permission to promote Torey Malone from Part-time Laborer to Full­
time Laborer in the Environmental Services Department with a new annual 
salary of $27,708.89 (G6-6). (Braxton Tullos) 

e. Request permission to hire Terris Blake as a seasonal worker in the 
Environmental Services Department with an hourly wage of $9.00. (Braxton 
Tullos) 

f. Request permission to approve the promotion of Jamie Phillips in the Oxford 
Fire Department to fill the position of Inspector with a new annual salary of 
$50,226.33 (G11-10). (Braxton Tullos) 

g. Request permission for three employees to attend the Wastewater Treatment 
Plant Operators Fall Tra ining on October 23-25, 2018 in Tupelo, MS at an 
estimated cost of $625.00. (Bart Robinson) 

h. Request permission for three employees to attend the 201 8 Keep 
Alabama/Mississippi Beautiful Conference on October 24-26, 201 8 in Orange 
Beach, AL at an estimated cost of $696.00 ($500.00 reimbursed by Keep MS 
Beautiful). (Amberlyn Liles) 

i. Request permission for one officer to attend the I CAP National Conference on 
behalf of the MS Association of Chiefs of Police on October 4-9, 2018 in 
Orlando, FLat no cost to the City. (Joey East) 

j. Request permission for 3 employees to attend the MPTA 42nd Annual 
Convention, Training and Professional Development Conference on 
November 13-16, 2018 in Biloxi, MS at an estimated cost of $2,772.33, a 
portion of which is reimbursed by RTAP scholarships. (Ron Biggs) 

k. Request permission for three employees to attend the BOAM Winter Training 
Event on December 5-7, 2018 in Oxford, MS with an estimated cost of 
$300.00. (Randy Barber) 

I. Request permission to send drivers for COL testing for Oxford-University 
Transit. (Ron Biggs) 

m. Request permission for the Environmental Services Director to attend the 
SWANA Magnolia Chapter Conference in Natchez, MS on October 16-1 8, 
2018 at an estimated cost of $843.00. (Amberlyn Liles) 

n. Request permission for three Planning Department employees and members 
of the Planning Commission to attend the MS-AL APA Conference in Oxford, 
MS on October 10-12,2018 at a cost of$1 ,025.00. (Judy Daniel) 

10/24/2018, 1l:OS AM 
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It was moved by Alderman Howell, seconded by Alderman Bailey to adopt a 
retirement resolution for Samuel K. "Buster" Hollowell in the Oxford Fire 
Department. All the aldermen present voting aye, Mayor Tannehill declared the 
motion carried. 

8. Consider a request from the Lafayette County School District to shoot fireworks at 
home football games. 

It was moved by Alderman Howell, seconded by Alderman Addy to allow the 
Lafayette County School District to continue to shoot the same style fireworks at 
all home football games and playoff games as they have done in the past. All the 
aldermen present voting aye, Mayor Tannehill declared the motion carried. 

9. Public hearing for a Tax Increment Financing Redevelopment Plan for the City of 
Oxford, Mississippi. (Sue Fairbank) 

After calling for public comment and receiving none, it was moved by Alderman 
Addy, seconded by Alderman Huelse to adopt a resolution approving the 
Redevelopment Plan for the City of Oxford, Mississippi. All the aldermen present 
voting aye, Mayor Tannehill declared the motion carried. 

10. Public hearing for a Tax Increment Financing Plan in connection with Tax 
Increment Financing Bonds to be issued by the City of Oxford, Mississippi . (Sue 
Fairbank) 

There were no comments from the public on this item. 

11. Consideration of adoption of a resolution approving a TIF Plan, lnterlocal 
Agreement, and Development Plan and Reimbursement Agreement in connection 
with Tax Increment Bonds. (Sue Fairbank) 

It was moved by Alderman Huelse, seconded by Alderman Addy to adopt a 
resolution approving a TIF Plan and lnterlocal Agreement with Lafayette County in 
connection with Tax Increment Financing Bonds. All the aldermen present voting 
aye, Mayor Tannehill declared the motion carried. 

12. Consider an appeal of Case #2361, Corey Alger has filed a request for a Special 
Exception from Section 2.6.12 HUCN-Historic Urban Center to allow residential 
on the ground floor for property located at 1000 Jefferson Avenue, being further 
described as PPIN 34087. 

After much discussion and hearing from attorneys on both sides of the issue, 
Mayor Tannehill called for a motion to either uphold the decision of the Planning 
Commission or to reverse the decision and hearing none, this item died for lack of 
a motion and the decision by the planning commission stands. A copy of the 
court reporters transcript is included for the official record. 

13. Authorize appointments to the Parking Commission. 

It was moved by Alderman Bailey, seconded by Alderman Antonow to re-appoint 
Tom Sharpe and Dreher Harris to the Downtown Parking Commission. All the 
aldermen present voting aye, Mayor Tannehill declared the motion carried. 

14. Authorize an appointment to the Economic Development Foundation Board. 

It was moved by Alderman Bailey, seconded by Alderman Addy to appoint Drew 
Stephens to the Economic Development Foundation Board. All the aldermen 
present voting aye, Mayor Tannehill declared the motion carried. 

15. Authorize an appointment to the Courthouse Square Preservation Committee. 

It was moved by Alderman Huelse, seconded by Alderman Addy to appoint 
Johnny Barrett to the Courthouse Square Preservation Committee. All the 
aldermen present voting aye, Mayor Tannehill declared the motion carried. 

16. Request approval of the annual Municipal Compliance Questionnaire. (Ashley 
Atkinson) 

10/24/2018, 11:0 II AM 
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It was moved by Alderman Howell, seconded by Alderman Huelse to approve the 
annual Municipal Compliance Questionnaire. All the aldermen present voting 
aye, Mayor Tannehill declared the motion carried. 

17. Request permission to surplus two Dell computers and authorize their disposal. 
(Ashley Atkinson) 

It was moved by Alderman Bailey, seconded by Alderman Addy to surplus two 
Dell computers, showing service tags C9YN6Y1 and 5MH1 KS1 and property tags 
1009 and 1011, respectively. All the aldermen present voting aye, Mayor 
Tannehill declared the motion carried. 

18. Request permission to accept a $1,000.00 donation from Tennessee Valley 
Authority for the Mayor's Girls Leadership Program. (Ashley Atkinson) 

It was moved by Alderman Bailey, seconded by Alderman Antonow to accept a 
$1,000.00 donation from Tennessee Valley Authority for the Mayor's Girls 
Leadership Program. All the aldermen present voting aye, Mayor Tannehill 
declared the motion carried. 

19. Request permission to accept a $500.00 donation from Keep Mississippi 
Beautiful. (Michelle Robinson) 

It was moved by Alderman Addy, seconded by Alderman Taylor to accept a 
$500.00 donation from Keep Mississippi Beautiful. All the aldermen present 
voting aye, Mayor Tannehill declared the motion carried. 

20. Approve a one year contract with MS Critterz for Animal Control and Shelter 
Services. 

It was moved by Alderman Antonow, seconded by Alderman Taylor to approve a 
one-year contract with MS Critterz for Animal Control and Shelter Services. All 
the aldermen present voting aye, Mayor Tannehill declared the motion carried. 

21. Consideration of the purchase of two commercial washers and two commercial 
dryers for the Animal Shelter. 

It was moved by Alderman Bailey, seconded by Alderman Addy to purchase two 
commercial washers and two commercial dryers for the Animal Shelter based on 
the quotes provided. All the aldermen present voting aye, Mayor Tannehill 
declared the motion carried. 

22. Second reading, public hearing and vote on a proposed ordinance amending 
Section 18-46 of the Animal Control ordinance with regards to the dropping off of 
animals. 

It was moved by Alderman Antonow, seconded by Alderman Taylor to approve an 
ordinance amending Section 18-46 of the Animal Control ordinance with regards 
to the dropping off of animals and based on the finding that there is an immediate 
need to preserve the health, welfare and safety of the public and the animals 
therein, the 30 day waiting period is hereby waived and this ordinance shall 
become effective immediately. All the aldermen present voting aye, Mayor 
Tannehill declared the motion carried. 

23. Second reading and public hearing of Case #2368, a proposed ordinance 
amending the Land Development Code to correct mistakes and make 
modifications. (Judy Daniel) 

The third reading and vote will be at the next regular meeting. 

24. Fourth reading and vote on a proposed ordinance for Case #2349-Consideration 
of Amendments to the City of Oxford Land Development Code to correct mistakes 
and make modifications. (Judy Daniel) 

It was moved by Alderman Addy, seconded by Alderman Huelse to approve an 
Ordinance amending the City of Oxford Land Development Code to correct 
mistakes and make modifications. All the aldermen present voting aye, Mayor 
Tannehill declared the motion carried. 

25. Request permission to accept two Conservation Easements for the Oxford 
Commons Development. (Judy Daniel) 

It was moved by Alderman Bailey, seconded by Alderman Huelse to accept two 

10/24/201 8, 11:05 AM 
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Advisory Commission to contract with Kimley Horn as a parking consultant. (Matt 
Davis) 

It was moved by Alderman Huelse, seconded by Alderman Bailey to accept the 
recommendation from the Downtown Parking Advisory Committee to contract with 
Kim ley Horn as a parking consultant for the Downtown Parking Garage Project, 
Phase I only. All the aldermen present voting aye, with the exception of Alderman 
Antonow who voted no, Mayor Tannehill declared the motion carried. 

27. Consider a new proposed route for the 2018 Christmas Parade. (Jimmy 
Allgood/Bart Robinson) 

Jimmy Allgood presented a new route for the 2018 Christmas Parade. The 
parade has grown so much over the last few years, that it has outgrown the Mid­
Town shopping center. There are also more businesses located in the shopping 
center that are open after 5:00pm and the staging of the parade interferes with 
patrons being able to enter the businesses. The new route would start near the 
intersection of University Avenue and Old Taylor Road. The section of University 
Avenue between Old Taylor Road and South 5th Street would be closed for the 
staging of floats and then the parade would proceed east towards the square, 
around the square, and then down North Lamar to Price Street with floats exiting 
the parade to the Mid-Town shopping center or continuing down Price Street to 
the Activity Center. All the aldermen present voting aye, Mayor Tannehill declared 
the motion carried. 

28. Consider a request from Harrison's (formerly Murff's) for a revocable license for 
two sets of stairs on City property. (Bart Robinson) 

This item was discussed and then continued until the next regular meeting. 

29. Consider Supplemental Agreement No. 3 for the Traffic Signal on Sisk to Highway 
6. (Bart Robinson) 

It was moved by Alderman Antonow, seconded by Alderman Bailey to approve 
the City's portion of Supplemental Agreement No. 3 for the Traffic Signal on Sisk 
to Highway 6, in the amount of $160,850.77. All the aldermen present voting aye, 
Mayor Tannehill declared the motion carried. 

30. Consider a Change Order for West Oxford Loop-SEMP-23(1 ). (Bart Robinson) 

It was moved by Alderman Bailey, seconded by Alderman Addy to approve a 
Change Order, in the amount of $23,662.14, for West Oxford Loop-SEMP-23(1 ). 
All the aldermen present voting aye, Mayor Tannehill declared the motion carried. 

31. Consider an executive session. 

It was moved by Alderman Bailey, seconded by Alderman Antonow to consider an 
executive session for matters related to personnel and potential litigation. All the 
aldermen present voting aye, Mayor Tannehill declared the motion carried. 

It was moved by Alderman Addy, seconded by Alderman Bailey to enter into an 
executive session for personnel matters in the Oxford Police Department, Oxford 
Fire Department, Building Department, and Public Works Department and matters 
of potential litigation related to land use on Jefferson Avenue and Police Security 
Measures. All the aldermen present voting aye, Mayor Tannehill declared the 
motion carried. 

It was moved by Alderman Bailey, seconded by Alderman Addy to follow the 
recommendation of the HR Director and suspend Matthew Brown in the Oxford 
Police Department for three days without pay for violation of city policy related to 
traffic accidents in City vehicles. All the aldermen present voting aye, Mayor 
Tannehill declared the motion carried. 

It was moved by Alderman Bailey, seconded by Aldermen Huelse to follow the 
recommendation of the HR Director and return one year of service credit to Greg 

10/24/201 8, 11 :OliAM 
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32. Adjourn. 

It was moved by Alderman Howell, seconded by Alderman Addy to adjourn the 
meeting Sine-Die. All the aldermen present voting aye, Mayor Tannehill declared the 
motion carried. 

Ashley Atkinson, City Clerk 

10/24/2018, 11:05 AM 
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~~1 Captain Buster Hollowell has been a valued member of the Oxford Fire De 
since his hire on December 1, 1993, establishing himself as an invaluable resource and res 

beloved fixture among not only his fellow workers bur the entire Oxford fire and 
emergency service community; and 

~~ Captain Buster Hollowell has instilled the quality of commitment by exampl 
ro his firefighters, and they reciprocate by devoting their time and skills to prorecring 

property and personal safety of others; and 

~~ Cap'tain Buster Hollowell has been a positive personal influence to 

the firefighters at the Oxford Fire Department; and 

~~ Captain Buster Hollowell fire ground leadership has always been a model 
for all firefighters to aspire ro; and 

t 

~utea.11 Captain Buster Hollowell has made a mark on the City of Oxford Fire Departm · nt, 
through his service to its citizens, has positively rouched many lives; and that his legacy 

will be remembered and celebrated for many years to come. Lo, 

~~~d~ed 
That the Mayor and Board of Aldermen of the City of Oxford 

express their sincere appreciation and gratitude to 

for his work on behalf of the community. 

Be it further resolved that a copy of this resolution be spread upon the minutes 
of the City of Oxford and that a copy of same be presented tO Buster Hollowell. 

Alderman Mark Huelse 

AJderman Ulysses Howell 

Alderman Preston Taylor 

Alderman J~nice Anronow 

Alderman Rick Addy 

Dcpury Chief joey Gardner 

Alderman Jason Bailey 

Alderman John Morgan 
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There came on for consideration the matter of the matter of the approval of a Ta.x 
Increment Financing Redevelopment Planfor zhe City ofO~ford, Mississippi, August 2018, and a 
and after a discussion of the subject matter, Aldennan offered and moved the 
adoption of the following resolution: 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE 
CITY OF OXFORD, MISSISSIPPI FINDING AND DETERMINING THAT 
A NOTICE OF PUBLIC HEARING ON A PROPOSED TAX INCREMENT 
FINANCING REDEVELOPMENT PLAN FOR THE CITY OF OXFORD, 
MISSISSIPPI, AUGUST 2018 WAS DULY PUBLISHED AS REQUIRED 
BY LAW; THAT NO WRITTEN PROTEST OR OTHER OBJECTION OF 
ANY KIND OR CHARACTER AGAINST SUCH TAX INCREMENT 
FINANCING REDEVELOPMENT PLAN HAS BEEN FILED BY 
QUALIFIED ELECTORS OF SAID CITY; APPROVING AND 
ADOPTING SUCH TAX INCREMENT FINANCING REDEVELOPMENT 
PLAN; AND FOR RELATED PURPOSES. 

WHEREAS, the Mayor and Board of Aldermen of the City of Oxford, Mississippi (the 
"Governing Body"), acting for and on behalf of the City of Oxford, Mississippi (the "City"), is 
authorized by Sections 21-45-1 et seq., Mississippi Code of 1972, as amended and supplemented 
from time to time (the "TIF Act"), to undertake redevelopment projects, including, but not 
limited to, the acquisition of project areas within the City, the removal of existing buildings and 
other improvements upon such project areas, the installation, construction or reconstruction of 
streets, utilities and site improvements on such project areas and/or preparatory work incidental 
thereto in order to encourage pr;vate redevelopment within the City; and 

WHEREAS, the Governing Body, acting for and on behalf of the City, is also authorized 
by the TIF Act to provide tax increment financing for such redevelopment projects; and 

WHEREAS, as required by the TIF Act, the Governing Body has been presented with 
the form of a Tax. Increment Financing Redevelopment Plan for the City of Oxford, Mississippi, 
August 2018 (the "Redevelopment Plan"), the purpose of which is to provide a financing 
mechanism to develop and redevelop various areas within the City; and 

WHEREAS, the Governing Body has identified various parts of the City in need of 
development, redevelopment, rehabilitation, and conservation in the public interest of the public 
health, safety, morals, and welfare of the City; and 

WHEREAS, as required by the TlF Act, the Redevelopment Plan was submitted to the 
Planning Commission of the City (the "Planning Commission") for its review and approval and 
its consideration and recommendation on how the Plan affects the overall long-range planning 
objecti vcs of the City; and 

WHEREAS, on September l 0, 2018, the Planning Commission approved the 
Redevelopment Plan; and 
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"SepteiiitJerResolution") setting-a pubtic--hearing to consl'aerthe-approval of tfie Rooevelupmcnt 
Plan; and I 

'WHEREAS, as required by the TIF Act and the September Resolution, a Notice ofl 
Public Hearing for the proposed Redevelopment Plan (the "Notice") was published in the Oxford 
Eagle, a newspaper published in and having general circulation in the City and qualified under 
the provisions of Section 13-3-31, Mississippi Code of 1972, as amended, on September 20, 
2018, said publication being not less than ten ( I 0) days and not more than twenty (20) days prior 
to October 2, 2018; and 

WHEREAS, the Redevelopment Plan has been on file with the City Clerk of the City1
1 

(the "City Clerk") since September 18, 2018, and has been available for inspection by residents ~ 
of the City; and 

WHEREAS, the Governing Body has reviewed the Redevelopment Plan; and I 
WHEREAS, the Redevelopment Plan conforms to the TIP Act, the codes and ordinances 

of the City and the Comprehensive Plan of the City; and 

WHEREAS, as of the hour of 5:00 o'clock p.m. on October 2, 2018, no qualified elector 
of the City had tiled a written protest or objection of any kind or character against the 
Redevelopment Plan with the City Clerk or any member of the Governing Body; and 

WHEREAS, at the hour of 5:00 o'clock p.m. on October 2, 2018, at the usual meeting 
place of the Governing Body in the City Hall of the City located at l 07 Courthouse Square, 
Oxford, Mississippi, a public hearing was held pursuant to the TIF Act and all persons present 
or represented by counsel or otherwise were given the opportunity to be heard concerning the 
approval of the Redevelopment Plan and no protest or objection of any kind or character against 
the approval of the Redevelopment Plan was presented; and 

WHEREAS, the Governing Body has determined that it is in the best interest of the City 
to proceed with approval of the Redevelopment Plan. 

NO'\IV, THEREFORE, BE IT RESOLVED BY THE MAYOR AND BOARD OF 
ALDERlVIEN OF THE CITY, ACTING FOR AND ON BEHALF OF THE CITY, AS 
FOLLOWS: 

SECTION 1. The recitals contained in this resolution are incorporated herein as 
findings. 

SECTION 2. This resolution is adopted pursuant to the TIF Act and the Constitution of 
the State of Mississippi. 

SECTION 3. The Governing Body, acting for and on behalf of the City, does hereby 
find and dete1mine that as required by the TIF Act and the September Resolution, the Notice was 
published in the Oxford Eagle, a newspaper published in and having general circulation in the 
City and qualified under the provisions of Section 13-3-31, Mississippi Code of 1972, as 

2 
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amended, on September 20,2018, said publication being not less than ten (10) days and not more 
than twenty (20) days prior to October 2, 2018. 

SECTION 4. Proof of Publication of the Notice, attached hereto as Exhibit A, is hereby 
accepted and spread upon the minutes of the Governing Body. 

SECTION 5. The Governing Body does further find and detennine that as of the hour of 
5:00 o'clock p.m. on October 2, 2018, (a) no qualified elector of the City had filed a written 
protest or objection of any kind or character against the Redevelopment Plan with the City Clerk 
or the members of the Governing Body and (b) all persons present or represented by counsel or 
otherwise were given the opportunity to be heard conceming the approval of the Redevelopment 
Plan and no protest or objection of any kind or character against the approval of the 
Redevelopment Plan was presented. 

SECTION 6. The Governing Body does hereby find and determine that the 
Redevelopment Plan conforms to the TIF Act, the codes and ordinances of the City and the 
Comprehensive Plan of the City. 

SECTION 7. The Governing Body docs hereby futiher find and determine that the 
Redevelopment Plan is to be implemented by the City and shall apply to the municipal limits of 
the City, as the same may hereafter be modified by annexation. The techniques to be used to 
meet the goals and objectives of the Redevelopment Plan include rehabilitatiOn and renovation; 
expansion of existing buildings; acquisition of real property; demolition and removal of 
buildings; construction of improvements; new development and redevelopment; consolidation of 
title; elimination of environmental deficiencies and blighting influences; construction of off­
street parking facilities; and encouragement of rehabilitation, renovation, new development and 
redevelopment by private enterprise. 

SECTION 8. The Redevelopment Plan, in the form submitted to this meeting and 
attached hereto as Exhibit B, shall be, and the same hereby is, approved and adopted. 

SECTION 9. If any one or more of the provisions of this resolution shall for any reason 
be held to be illegal or invalid, such illegality or invalidity shall not affect any of the other 
provisions of this resolution, but this resolution shall be construed and enforced as if such illegal 
or invalid provision or provisions had not been contained herein. 

SECTION 10. Alderman seconded the motion to adopt the 
foregoing resolution, and the question being put to a roll call vote, the result was as follows: 

Aldennan Rick Addy voted: 
Aldennan Mark Huelse voted: 
Alderwoman Janice Antonow voted: 
Alderman Ulysses Howell voted: 
Aldennan Preston E. Taylor voted: 
Alderman Jason Bailey voted: 
Alderman John Morgan voted: 

3 
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overn.itrg-B-o<ly-present, being a quorum of saia Governin-g- Body, the Mayor =a-eciare<r-the 

motion carried and the resolution adopted this 2"d day of October, 2018. 

Mayor 

ATTEST: 

City Clerk 

(SEAL) 

44361974.vl 
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Th is Tax Increment Financing Redevelopment Plan, City of Oxford, Mississippi, August 2018, 
(the "Redevelopment Plan") is authorized pursuant to Section 21-45-1 et seq., Mississippi Code 
of 1972, as amended (the "TIF Act") and, among other things, is intended to facilitate the use of 
Tax Increment Financing ("TIF") in connection with the development and redevelopment of the 
City of Oxford, Mississippi (the "City"). This Redevelopment Plan has been developed in 
conformity with the goals, objectives, and strategies of the Vision 2037 Comprehensive City 
Plan, adopted August 2, 2016, as the same may be amended and supplemented from time to 
time (the "Comprehensive Plan"). 

ARTICLE II 

TAX INCREMENT FINANCING 

REDEVELOPMENT PLAN OBJECTIVES 

A. This Redevelopment Plan hereby incorporates by reference the goals, objectives, and 
intended purposes of the Comprehensive Plan and the various elements of the Comprehensive 
Plan as the same may be amended from time to time. A copy of the most current 
Comprehensive Plan is available at City Hall located at 107 Courthouse Square, Oxford, MS 
38655 as well as http:/ /www.oxfordms.net/planning-long-range-plans 

B. This Redevelopment Plan contemplates that the City will utilize TIF as a tool and 
incentive to assist the City in implementing goals, objectives, strategies, and recommendations 
of the Comprehensive Plan, and the Redevelopment Plan is intended to support and 
complement the Comprehensive Plan. 

C. The Redevelopment Plan and TIF Plans adopted by the Board of Aldermen of the City 
(the "Governing Body") will require that developments induced with TIF be constructed in 
accordance with the Comprehensive Plan and the objectives and requirements of the Oxford, 
Mississippi, Land Development Code, adopted November 21, 2017, as the same may be 
amended from time to time (the "Official Zoning Code"); the Official Zoning Map, adopted 
November 21, 2017, as the same may be amended from time to time (the "Official Zoning 
Map"); the Oxford Design Guidelines, as revised June 2011, and as the same may be amended 
from time to time (the "Design Guidelines"); the Oxford Historic Preservation Commission 
Ordinances and Guidelines, as the same may be amended from time to time (the "Historic 
Guidelines"); the Code Ordinances of the City of Oxford, Mississippi, as the same may be 
amended from time to time, codified pursuant to Mississippi Code Annotated Section 21-13-15 
(the "City's Code"); all building and related codes of the City as the same may be amended from 
time to time; all street and road design standards of the City and requirements of the City 
governing water, sanitary sewer, natural gas, and drainage improvements, all as may be 
hereafter amended or supplemented from time to time. Copies of the above plans and 
regulations are available at City Hall City Hall located at 107 Courthouse Square, Oxford, MS 
38655. 

V2 08-14-18 
Page I 1 
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ARTICLE Ill 
DESCRIPTION OF REDEVELOPMENT AREA 

It is the City's intention that this Redevelopment Plan apply to the City in its entirety as 
it currently exists and as its corporate limits may expand in the future. Accordingly, the 
"Redevelopment Area" designated by this Redevelopment Plan will consist of all real property 
located within the corporate limits of the City together with any rea l property that may 
hereafter be annexed by the Cit y. 

ARTICLE IV 
REDEVELOPMENT TECHNIQUES TO 

IMPLEMENT POLICIES 

A. This Redevelopment Plan shall be implemented primarily by the City, exercising the 
powers conferred upon t he City by the TIF Act. The techniques to be used to meet the goals 
and objectives of this Redevelopment Plan include rehabilitation and renovation; expansion of 
existing buildings; acquisition of real property; demolition and removal of bui ldings; 
construction of improvements; new development and redevelopment; consolidation of title; 
elimination of environmental deficiencies and blighting influences; construction of off-street 
parking facilities; and encouragement of rehabi litation, renovation, new development and 
redevelopment by private enterprise. 

B. Pursuant to the TIF Act and Section 17-13-1 et seq., Mississippi Code of 1972, as 
amended (the "lnterlocal Act"), the City may elect to enter into interlocal agreements to 
implement this Redevelopment Plan and TIF Plans adopted pursuant to this Redevelopment 

Plan. 

C. Pursuant to the TIF Act, the City may enter into agreements with a developer regarding 
the development and redevelopment proposed in this Redevelopment Plan and any TIF Plan 
presented to the City for approval in connection with this Redevelopment Plan. Consistent with 
Section 21-45-9 of the T IF Act, no breach of any such agreement shall impose any pecuniary 
liabil ity upon a municipality or any charge upon its general credit or against it s taxing powers. 

ARTICLE IV 
RELATIONSHIP TO POLICIES REGARDING 

APPROPRIATE LAND USES, IMPROVED TRAFFIC, 
PUBLIC TRANSPORTATION, PUBLIC UTILITIES, 
RECREATIONAL AND COMMUNITY FACILITIES, 

AND OTHER PUBliC IMPROVEMENTS 

A. This Redevelopment Plan is intended to serve, support and complement the City's 
Comprehensive Plan and all applicable Official Zoning Code, the Design Guidelines, the Historic 
Guidelines, the City's Code, all other building and related codes, and other applicable codes and 
ordinances of the City as may be in fo rce and effect. The Redevelopment Plan wi ll ensure 
consistent development and redevelopment in the Redevelopment Area by adhering to the 

V2 08-14-18 
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B. This Redevelopment Plan seeks to utilize TIF to encourage capital investment that will 
encourage the redevelopment of blighted areas, strengthen the entire community by carefully 
planning the location of shopping centers and the design of business establishments, increase 
the ad valorem tax base, increase retail sales tax rebates, and increase job opportunities in the 
City. The Redevelopment Plan seeks to encourage revitalization of the Redevelopment Area by 
inducing new development and redevelopment. Public facilities and services will be improved 
and properly maintained as a result of implementation of this Redevelopment Plan. The 
Redevelopment Plan seeks to encourage development and redevelopment projects and to 
insure their conformity to the City's Comprehensive Plan and all City ordinances. 

ARTICLE V 

PROVISIONS OF REGULATIONS 

DECLARED TO BE M INIMUM REQUIREMENTS 

For the purposes of this Redevelopment Plan, regulations referred to shall be interpreted and 
applied as minimum requirements. Whenever the requirements of these regulations are at 
variance with the requirements of any other lawfully adopted rules, regulations, ordinances, 
deed restrictions or covenants, the most restrictive or that imposing the higher standards shall 
govern. 

ARTICLE XI 

TAX INCREMENT FINANCING PLAN REQUIREMENTS ESTABLISHED 

A. A TIF Plan adopted pursuant to and in connection with the TIF Act and this 
Redevelopment Plan shall, at a minimum, include the requirements set forth in the TIF I 
Act, which include the following: 

(1} A statement of the objectives of a municipality with regard to the plan; 

(2} A statement indicating the need and proposed use of the tax increment 
financing plan in relationship to the redevelopment plan; 

(3} A statement containing the cost estimates of the redevelopment project and the 
projected sources of revenue (ad valorem taxes, sales taxes, and the proceeds of 
any other financial assistance} to be used to meet the costs including estimates 
of tax increments and the total amount of indebtedness to be incurred; 

(4} A list of all real property to be included in the tax increment financing plan; 

(5} The duration of the tax increment financing plan's existence; 

(6} A statement of the estimated impact of the tax increment financing plan upon 
V2 08-14-18 
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the revenues of all taxing jurisdictions in which a redevelopment project is 
located; 

(7) A statement requiring that a separate fund be established to receive ad valorem 
taxes and the proceeds of any other financial assistance; and 

{8) The amount of Captured Assessed value (as defined in the TIF Act) that a 
municipality intends to use for purposes of tax increment financing. 

A TIF plan will also include provisions that the Governing Body shall by resolution, from time to 
time, determine (i) the division of ad valorem tax receipts, if any, that may be used to pay for 
the cost of all or any part of a redevelopment project, (ii) the duration of time in which such 
taxes may be used for such purposes, (iii) if the City shall issue bonds for such redevelopment 
project, and (iv) such other restrictions, rules and regulations as in the sole discretion of the 
Governing Body of the City shall be necessary in order to promote and protect the public 
interest. 

B. Prior to approving any TIF Plan, the Governing Body of the City shall hold a public 
hearing as required by the TIF Act. 

ARTICLE XII 

W AIVER OF REQUIREMENTS AND SEVERABILITY 

A. Any requirement or condition contained in this Redevelopment Plan may, upon request 
and for good cause shown, be waived or modified by the City to the extent permissible under 
law. 

B. In any event any provision of this Redevelopment Plan is held by a court of competent 
jurisdiction to be illegal, invalid or contrary to public policy, such finding shall not affect the 
remaining provisions of this Redevelopment Plan, and this Redevelopment Plan shall be 
construed and continue in existence as if such illegal, invalid or contrary to public policy was not 
contained herein. 

ARTICLE XIII 
PROVISIONS FOR AMENDING THE PLAN 

This Redevelopment Plan may be modified by the City in accordance with the provisions of the 
TIF Act, as the same may be amended from time to time. 
44105572.vl 
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bonas=oflhe-eity of Oxfora, MiSSISsippl and aftera discussion of the subjecf matteF,A=J.'dennan 
______ offered and moved the adoption of the fo llowing resolution: 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE 
CITY OF OXFORD, MISSISSIPPI FlNDING AND DETERMINING THAT 
A NOTICE OF PUBLIC HEARING ON A PROPOSED TAX INCREMENT 
FINANCING PLAN IN CONNECTION WITH TAX INCREMENT 
FINANCING BONDS TO BE ISSUED BY SAID CITY, FROM TIME TO 
TIME, IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED 
ELEVEN MILLION DOLLARS ($11,000,000) FOR THE PURPOSE OF 
FINANCING THE COST OF INSTALLING AND CONSTRUCTING 
CERTAIN INFRASTRUCTURE IMPROVEMENTS NECESSARY FOR 
THE DEVELOPMENT OF A RESIDENTIAL, COMMERCIAL, AND 
MIXED-USE DEVELOPMENT WITHIN SAID CITY WAS DULY 
PUBLISHED AS REQUIRED BY LAW; THAT NO WRITTEN PROTEST 
OR OTHER OBJECTION OF ANY KIND OR CHARACTER AGAINST 
SUCH TAX INCREMENT FINANCING PLAN HAS BEEN FILED BY 
QUALIFIED ELECTORS OF SAID CITY; APPROVING AND ADOPTING 
SUCH TAX INCREMENT FINANCING PLAN; APPROVING THE FORM 
OF AND AUTHORIZING THE EXECUTION AND DELIVERY OF A 
DEVELOPMENT AND REIMBURSEMENT AGREEMENT BETWEEN 
SAID CITY AND OXFORD COMMONS IMPROVEMENTS, LLC IN 
CONNECTION \VITH SAID DEVELOPMENT; APPROVING THE FORM 
OF AND AUTHORIZING THE EXECUTION AND DELIVERY OF AN 
INTERLOCAL COOPERATION AGREEMENT BETWEEN SAID CITY 
Al'lD LAFAYETTE COUNTY, MISSISSIPPI IN CONNECTION WITH 
THE ISSUANCE OF SAID TAX INCREMENT FINANCING BONDS AND 
SAID DEVELOPMENT; AND FOR RELATED PURPOSES. I 

I 
WHEREAS, the Mayor and Board of Aldermen of the City of Oxford, Mississippi (the I 

"Goveming Body"), acting for and on behalf of the City of Oxford, Mississippi (the "City"), is I 
authorized by Sections 21-45-l et seq., Mississippi Code of 1972, as amended and supplemented 
from time to time (the "TIF Act"), to undertake redevelopment projects, including, but not limited 
to, the acquisition of project areas within the City, the removal of existing buildings and other 
improvements upon such project areas, the installation, construction or reconstruction of streets, 
utilities and site improvements on such project areas and/or preparatory work incidental thereto in 
order to encourage private redevelopment within the City; and 

WHEREAS, the Governing Body, acting for and on behalf of the City, is also authorized 
by the TIF Act to issue tax increment ·financing bonds to finance such redevelopment projects; and 

WHEREAS, Oxford Commons Improvements, LLC (the "Developer") is proposing to 
make certain improvements to State Highway 7 and Sisk Avenue to facilitate the development of 
a project to be known as "Oxford Commons," a residential, commercial, and mixed-use 
development (the "Project") located on approximately six hundred fifteen (615) acres in the City 
and Lafayette County, Mississippi (the "County") and approximately eight-five (85) acres of land 
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located in the County which has recently been annexed by the City to the extent that such 
annexation is not subject to a timely and successful contest (the "TIF District"); and 

WHEREAS, the Developer has requested that the City issue its tax increment financing 
bonds, in one or more series, in a principal amount not to exceed Eleven Million Dollars 
($11 ,000,000) (the "TIF Bonds") in order to finance the installation and construction of various 
infrastructure improvements within the TIF District or servicing the TIF District, which shall 
include but are not limited to, Highway 7 and Sisk A venue improvements as ultimately approved 
by the Mississippi Department of Transportation and the City; installation, rehabilitation and/or 
relocation of utilities such as water, electtical, and sanitary sewer; construction, renovatwn, or 
rehabilitation of drainage improvements, roadways, curbs and gutters, sidewalks, multi-use paths, 
surface parking, including repaving and other related parking lot upgrades; landscaping of rights­
of-way; signalization; signage; related architectural/engineering fees, attorney's fees, issuance 
costs, capitalized interest, and other related soft costs (collectively, the "Infrastructure 
Improvements") which Infrastructure Improvements may be constructed or installed within the 
TIF District or land adjacent to and serving the TIF District: and 

WHEREAS, on June 4, 2018, the Board of Supervisors of the County adopted a resolution 
declaling its intention to enter into an interlocal cooperation agreement with the City (the 
"Interlocal Agreement") pursuant to the TIF Act and Sections 17-13-1 et seq., Mississippi Code of 
1972, as amended and supplemented from time to time (the "Interlocal Act") pursuant to which 
the County will agree to pledge certain taxes to be derived from the Project for the payment of a 
portion of the debt service on the TIF Bonds, when and if issued; and 

WHEREAS, on June 5, 2018, the Governing Body adopted a resolution (the "Intent 
Resolution") declaring its intention to issue the TIF Bonds for the purpose of providing financing 
for the Infrastructure Improvements; and 

WHEREAS, pursuant to the TIF Act and the Interlocal Act, the TIF Bonds will be secured 
by a pledge by the City of all of the tax revenues derived from the City's ad valorem tax levies on 
the "captured assessed value" (as defined in the TIF Act) of the real and personal property 
comprising the TIF District (the "City's Ad Valorem Tax Increment"), and the City's portion of the 
sales tax generated from the Project, excluding therefrom the City's special Food, Beverage and 
Hotel Tax and Tourism Tax (the "City's Sales Tax Increment" and together with the City's Ad 
Valorem Tax Increment, the "City's Tax Increment") and a pledge by the County of all of the tax 
revenues derived from the County's ad valorem tax levies on the "captured assessed value" (as 
defined in the TIF Act) of the real and personal property comprising the TIF District (the "County's 
Tax Increment" and together with the City's Tax Increment, the "Tax Increment"); and 

WHEREAS, as authorized by the TIF Act and the Interlocal Act, the City and the County 
will enter into the lnterlocal Agreement pursuant to which the City will agree to issue the TIF 
Bonds from time to time and the City and the County will agree to pledge the Tax Increment for 
payment of debt service on the TIF Bonds; and 

WHEREAS, as required by the TIF Act, the Governing Body has been presented with the 
fonn of a Tax Increment Financing Plan for Oxford Commons, City of Oxford, Mississippi, July 

2 

11 
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WHEREAS, the Governing Body adopted a resolution on September 18, 2018 (the 
"September Resolution") setting a public hearing to consider the approval of the TIF Plan; and 

WHEREAS, as required by the TIF Act, by resolution adopted on October 2, 2018, the 
Governing Body approved the Tax Increment Financing Redevelopment Plan for the City of 
Oxford, Mississippi, August 2018 (the "Redevelopment Plan"); and 

WHEREAS, as required by Section 21-45-11 of the TIF Act and the September 
Resolution, a Notice of Public Hearing on Proposed Tax Increment Financing Plan (the "Notice") 
was published in the Oxford Eagle, a newspaper published in and having general circulation in the 
City and qualified under the provisions of Section 13-3-31, Mississippi Code of 1972, as amended, 
on September 20, 2018, said publication being not less than ten (I 0) days and not more than twenty 
(20) days prior to October 2, 20 18; and 

WHEREAS, the TIF Plan has been on file with the City Clerk of the City (the "City Clerk") 1 

since September 18, 2018, and has been available for inspection by residents of the City; and 

WHEREAS, the Governing Body has reviewed the TIF Plan; and 

WHEREAS, the TIF Plan conforms to the TIF Act and the Redevelopment Plan; and 

WHEREAS, there are no families who will be displaced from the area where the Project 
is located; and 

WHEREAS, the TIF Plan conforms to the general plan of the City as a whole and the 
Redevelopment Plan and will afford maximum opportunity, consistent with the sound needs of the 
City as a whole, for the rehabilitation or redevelopment of the area where the Project is located by 
private enterprise; and 

1 WHEREAS, the Project and its uses are necessary and appropriate to facilitate the proper 
growth and development of the City in accordance with sound planning standards and local 
objectives; and 

WHEREAS, as of the hour of 5:00 o'clock p.m. on October 2, 2018, no qualified elector 
of the City had filed a written protest or objection of any kind or character against the TIF Plan 
with the City Clerk or any member of the Governing Body; and 

WHEREAS, at the hour of 5:00 o'clock p.m. on October 2, 2018, at the usual meeting 
place of the Governing Body in the City Hall of the City located at 107 Courthouse Square, 
Oxford, Mississippi, a public hearing was held pursuant to the TIF Act and all persons present or 
represented by counsel or otherwise were given the opportunity to be heard concerning the 
approval of the TIF Plan and no protest or objection of any kind or character against the approval 
of the TIF Plan was presented; and 

" J 
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WHEREAS, the Governing Body has determined that it is in the best interest of the City 
to proceed with approval of the T IF Plan; and 

WHEREAS, there has been presented to the Governing Body at this meeting the fonn of 
the Interlocal Agreement setting forth the agreement of the City and the County in connection with 
the pledge of the Tax Increment as security for the TIF Bonds and related matters; and 

WHEREAS, the Interlocal Agreement is in appropriate form and is an appropriate 
document for the purposes identified; and 

'WHEREAS, the Board of Supervisors of the County adopted a resolution on October 1, 
2018, authorizing the County to enter into the Interlocal Agreement and approving the form of the 
Interlocal Agreement; and 

WHEREAS, there has been presented to the Governing Body at this meeting the form of 
a Development and Reimbursement Agreement between the City and the Developer (the 
"Development Agreement"), setting forth the agreement of the City and the Developer in 
connection with (a) the construction and installation of the Project, (b) the constntction and 
installation of the InfTastructure Improvements by the Developer; and (c) the reimbursement of the 
Developer for a portion of the Developer's expenditures in connection with the construction and 
installation of the lnfi·astructure Improvements fi·om the sale and issuance of the TIF Bonds; and 

WHEREAS, the Development Agreement is in appropriate form and is an appropriate 
document for the p1.1rposes identified; and 

WHEREAS, in order to proceed with the sale and issuance of the TIF Bonds and the 
financing of the Infrastructure Improvements, it is necessary to approve the TIF Plan and approve 
and enter into the Interlocal Agreement and the Development Agreement. 

NOW, THER EFORE, BE IT RESOLVED BY THE MAYOR A D BOARD O F 
ALDERMEN OF THE CITY, ACTING FOR AND ON BEHALF O F THE CITY, AS 
FOLLOWS: 

SECTION 1. The recitals contained in this resolution are incorporated herein as findings. 

SECTION 2. This resolution is adopted pursuant to the TIF Act, the lnterlocal Act and 
the Constitution of the State ofMississippi . 

SECTION 3. The Governing Body, acting for and on behalf of the City, does hereby find 
and detennine that as required by Sections 21-45-11 of the TIF Act and the September Resolution, 
the Notice was published in the Oxford EagLe, a newspaper published in and having general 
circulation in the City and qualified under the provisions of Section 13-3-31, Mississippi Code of 
1972, as amended, on September 20, 2018, said publication being not less than ten (1 0) days and 
not more than twenty (20) days prior to October 2, 2018. 

SECTJO 4. Proof of Publication of the otice, attached hereto as Exhibit A, is hereby 
accepted and spread upo11 the minutes of the Governing Body. 

4 
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or objection of any kind or character against the TIF Plan with the City Clerk or the members of 
the Governing Body and (b) all persons present or represented by counsel or otherwise were given 
the opportunity to be heard concerning the approval of the TIF Plan and no protest or objection of 
any kind or character against the approval of the TIP Plan was presented. 

SECTION 6. The Governing Body does hereby find and determine that (a) no families 
will be displaced from the area where the Project is located; (b) the TIF Plan conforms to the 
general plan of the City as a whole and the Redevelopment Plan; (c) the TIF Plan will afford 
maximum opportunity, consistent with the sound needs ofthe City as a whole, for the rehabilitation 
or redevelopment of the area where the Project is located by private enterprise; and (d) the Project 
and its uses are necessary and appropriate to facilitate the proper growth and development of the 
City in accordance with sound plal111ing standards and local objectives. 

SECTION 7. The TIF Plan, in the form submitted to this meeting and attached hereto as 
Exhibit B, shall be, and the same hereby is, approved and adopted. 

SECTION 8. The Governing Body, acting for and on behalf of the City, hereby authorizes 
the City to enter into the lnterlocal Agreement by and between the City and the County. 

SECTION 9. The form of the Interlocal Agreement in the fonn submitted to this meeting 
and attached hereto as Exhibit C, shall be, and the same hereby is, approved in substantially said 
form. The Mayor of the City (the "Mayor") and the City Clerk are hereby authorized and directed I 
to execute and deliver the Interlocal Agreement on behalf of the City with such changes, insertions 
and omissions as may be approved by such officers, said execution being conclusive evidence of 
such approval. 

SECTION 10. The City Clerk is hereby authorized, upon approval and execution by the 
County, to timely submit the Interlocal Agreement to the Attorney General and the Secretary of 
State of the State of Mississippi and the Chancery Clerk of the County as required by Section 17-
13-11 , Mississippi Code of 1972, as amended. 

SECTION 11. The Development Agreement, in the form submitted to this meeting and 
attached hereto as Exhibit D, shall be, and the same hereby is, approved in substantially said form. 
The Mayor and the City Clerk are hereby authorized and directed to execute and deliver the 
Development Agreement with such changes, insertions and omissions as may be approved by such 
officers, said execution being conclusive evidence of such approval. 

SECTION 12. The Mayor and the Ciry Clerk are hereby authorized and directed to 
execute such other documents, instruments and papers and to do such acts and things as may be 
necessary or advisable in connection with the TIF Bonds, the Infrastructure Improvements and the 
Project, subject to subsequent approval and ratification by the Governing Body. I 

SECTION 13. The TlF Bonds will be sold and issued from time to time pursuant to the I 
terms and provisions of the Development Agreement and subsequent resolutions and proceedings 
of the Governing Body. 

5 
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SECTION 14. If any one or more of the provisions of this resolution shall for any reason 
be held to be illegal or invalid, such illegality or invalidity shall not affect any of the other 
provisions of this resolution, but this resolution shall be construed and enforced as if such illegal 
or invalid provision or provisions had not been contained herein. 

SECTION 15. Aldennan seconded the motion to adopt the 
foregoing resolution, and the question being put to a roll call vote, the result was as follows: 

Aldennan Rick Addy voted: 
Alderman Mark Huelse voted: 
Alderwoman Janice Antonow voted: 
Alderman Ulysses Howell voted: 
Alderman Preston E. Taylor voted: 
Alderman Jason Bailey voted: 
Alderman John Morgan voted: 

The motion having received the affinnative vote of a majority of the members of the 
Governing Body present, being a quorum of said Governing Body, the Mayor declared the motion 
carried and the resolution adopted this 2nd day of October, 2018. 

Mayor 

ATTEST: 

City Clerk 

(SEAL) 

44234268. v I 
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EXHIBIT A 

PROOF OF PUBLICATION 
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EXHIBIT B 

TIFPLAN 
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DEVELOPMENT AGREEMENT 
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2088 Old Taylor Rd. 
Oxford, MS 38655 

Phone: (662)513-4194 Fax: (662)513-7998 

May 16, 2018 

Mayor Robyn Tannehill 
107 Courthouse Square 
Oxford, Mississippi 38655 

Supervisor Jeff Busby 
300 North Lamar Blvd. 
Oxford, Mississippi 38655 

Re: Interchange Improvements at Highway 7 and Sisk Avenue 

Dear Mayor Tannehill: 

SAFEGUARD· OEMEI'IT 62·2139 

-~ 

Below is an outline of proposed terms for Oxford Commons Improvements, LLC ("Blackburn") to 
fund the interchange improvements at Highway 7 and Sisk Avenue and the traffic signal at the 
corner of Commonwealth Blvd. and Sisk Avenue ("Improvements"): 

• Blackburn will fund all design necessary for the completion of the Improvements. 

• The City of Oxford and Lafayette County will provide Tax Increment Financing ("TIF") in 
an amount not to exceed $11MM that w ill yield a net of $9MM to Blackburn based on ad 
valorem and sales tax revenues generated within the TIF District. These bonds will be 
secured by all the tax revenues from the district; however, the amount of the TIF Bonds 
that can be issued will be determined upon 75% of the increase in the ad valorem and 
sales tax revenues generated from the TIF District (see the attached projections). 

• A minimum net of $3MM (out of the $9MM) in TIF Bonds will be issued to reimburse 
Blackburn as expenses are incurred for the Improvements. By adding the residential 
portion of the development to the TIF, there is adequate near term revenue to issue this 
series of bonds concurrent with the construction of the Improvements. If necessary, 
David Blackburn will provide a personal guaranty for this initial series of TIF Bonds. 

• Blackburn will have 20 years to request that the City issue the bonds, with not less than a 
15-year amortization. 

• Additionally, a Public Improvement District ("PID") will be established for the Oxford 
Commons master planned area that will allow the issuance of bonds through Special 
Assessments on land owned or controlled by David Blackburn to fund infrastructure. 
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Mayor Robyn Tannehill 
Supervisor Jeff Busby 
May 16, 2018 

-=--= --

Re: Interchange Improvements at Highway 7 and Sisk Avenue 
Page 2 

• The City of Oxford will provide al l necessary rights-of-way in order to allow for the 
construction of the Improvements. 

• The City of Oxford will provide permits/donate for construction on any land that the City 
owns that is needed for the Improvements. 

• Once construction begins on the Improvements, all Oxford Commons landowners will be 
allowed to move forward with construction and receive Certificates of Occupancy with all 
areas of development within the Oxford Commons master planned area (see attached). 
This is contingent on a performance bond being in place ensuring the completion of the 
Improvements. 

• The City of Oxford and Lafayette County agree that no streets or roads within or outside 
the Oxford Commons Master Planned Area, other than the Improvements and streets and 
roads specifically to or within an approved development or phase within a development 
of Oxford Commons, shall be required for development within the Oxford Commons 
Master Planned Area until the total number of occupied residential units exceeds 1,200 
as stated in the existing PUD as amended by the Board of Aldermen on February 2, 2016, 
assuming that no property owner requests and is granted an increase in density for his 
property. However, minor improvements or modifications to existing streets within the 
Oxford Commons Master Planned Area (such as turn lanes) may be required from time­
to-time to mitigate impacts as indicated by Traffic Impact Studies when the Traffic Impact 
Study is required by the Code of Ordinances of the City of Oxford. Amendments to the 
Oxford Commons Planned Unit Development increasing the densities approved in the 
February 2, 2016 amendment may require additional improvements as determined by 
Traffic Impact Studies. If additional improvements are required, then the City of Oxford 
shall require the property owner requesting increased densities to make all such 
additional improvements as a condition to the approval of the increased 
density. Furthermore, once construction begins on the Improvements, the City of Oxford 
will promptly terminate in writing its policy outlined in the July 10, 2017 Memorandum 
from Reanna Mayoral to the City of Oxford Planning Commission, which is attached to 
this letter. 

If the City is in agreement with the above, we are ready to move forward immediately with the 
complete design, permitting, and construction of t he Improvements. We anticipate this design 
and permitting process to take approximately 6 months. 

Sincerely, 

David B. Blackburn 
Manager 
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INTERLOCAL COOPERATION AGREEMENT 

by and between 

CITY OF OXFORD, MISSISSIPPI 

and 

LAFAYETTE COUNTY, MISSISSIPPI 

Dated October _ , 2018 
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THIS INTERLOCAL COOPERATION AGREEMENT, is made and entered into on 
October_, 2018 (this "Agreement"), by and between the City of Oxford, Mississippi (the 
"City"), a body politic of the State of Mississippi (the "State"), and Lafayette County, Mississippi 
(the "County"), a body politic of the State; 

WIT N E S S E T H: 

WHEREAS, pursuant to the Interlocal Cooperation Act of 1974, being Sections 17-13-1 
et seq., Mississippi Code of 1972, as amended and supplemented from time to time (the 
"lnterlocal Act"), local governmental units (as defined in the Interlocal Act) are permitted to 
contract with one another to provide services and facilities in a manner pursuant to forms of 
governmental organization that will accord best with geographic, economic, population and other 
factors influencing the needs and development oflocal communities; and 

WHEREAS, pursuant to Sections 21-45-1 et seq., Mississippi Code of 1972, as amended 
and supplemented from time to time (the "T l F Act"), municipalities (as defined in the TIF Act) 
of the State, including the City and the County, are authorized to undertake redevelopment 
projects (as defined in the TIF Act) in connection with redevelopment plans (as defined in the 
TIF Act) within such municipalities in order to encourage private redevelopment therein and are 
authorized to finance such redevelopment projects through the issuance of tax increment 
financing bonds; and 

WHEREAS, Section 17-1 3-7 of the Interlocal Act and Section 21-45-3( c) of the TIF Act 
authorize the City and the County to enter into an interlocal cooperation agreement and to agree 
to pledge certain sales and ad valorem taxes payable to both the City and the County in order to 
pay debt service on tax increment financing bonds issued by the City pursuant to the TIF Act in 
connection with such a redevelopment project; and 

WHEREAS, Oxford Commons Improvements, LLC, a Mississippi limited liability 
company, and its affiliates, including any successors and/or assigns thereto (the "Developer"), is 
in the process of developing a residential, commercial, and mixed-use development known as 
Oxford Commons" (the "Project") and located on approximately six hundred fifteen (615) acres 
in the City and Lafayette County, Mississippi (the "County") and approximately eight-five acres 
of land located in in the County which has recently been annexed by the City to the extent that 
such annexation is not subject to timely contest (together, the "TIF District"). all as depicted on 
Exhibits A-1 and A-2 hereto, which exhibits are incorporated herein by reference; and 

WHEREAS, the Developer has requested the City to issue its tax increment financing 
bonds (the "Bonds"), in one or more series, pursuant to the TlF Act in a principal amount of not 
to exceed Eleven Million Dollars ($11,000,000), in order to finance the installation and 
construction of various infrastructure improvements within the TIF District or servicing the TIF 
District, which shall include but are not limited to, Highway 7 and Sisk Avenue improvements as 
ultimately approved by the Mississippi Department of Transportation and the City (the 
"Interchange Improvements"); installation, rehabilitation and/or relocation of utilities such as 
water, electrical, and sanitary sewer; construction, renovation, or rehabilitation of drainage 
improvements, roadways, curbs and gutters, sidewalks, multi-use paths, surface parking, 
including repaving and other related parking lot upgrades; landscaping of rights-of-way; 
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Improvements, the "Infrastructure Improvements") which Infrastructure Improvements may be 
constructed or installed within the TIF District or land adjacent to and serving the TIF District; 
and 

WHEREAS, pursuant to the TIF Act and the Interlocal Act, the Bonds will be secured 
by a pledge by the City of all of the tax revenues derived from the City's ad valorem tax levies on 
the "captured assessed value" (as defined in the TIF Act) of the real and personal property 
comprising the TIF District (the "City's Ad Valorem Tax Increment"), and the City's portion of 
the sales tax generated from the Project, excluding therefrom the City's special Food, Beverage 
and Hotel Tax and Tourism Tax (the "City's Sales Tax Increment" and together with the City's 
Ad Valorem Tax Increment, the "City's Tax Increment") and a pledge by the County of all of the 
tax revenues derived from the County's ad valorem tax levies on the "captured assessed value" 
(as defined in the TIF Act) of the real and personal property comprising the TIF District (the 
"County's Tax Increment" and together with the City's Tax Increment, the "Tax Increment"); and 

WHEREAS, the City and the Cow1ty have approved the Tax Increment Financing Plan I 
for Oxford Commons, City ofO,iford, Mississippi, July 2018 (the "TIF Plan"); and 

WHEREAS, the City and the County now desire to enter into this Agreement pursuant to 
the Interlocal Act and the TIF Act in order to, among other things, provide for (a) the issuance of 
the Bonds by the City in order to finance the costs of the Infrastructure Improvements, and (b) 
the pledge by the City and the County of the Tax Increment in order to secure and pay debt 
service on the Bonds. 

NOW, THEREFORE, in consideration of the premises and the mutual agreements and 
covenants herein contained, the City and the County, subject to the terms hereof, hereby agree as 
follows: 

1. The Bonds. Pursuant to a Development and Reimbursement Agreement, dated 
October __ , 2018, by and between the City and the Developer (the "Development 
Agreement"), the City has agreed to issue the Bonds, from time to time, in one or more series, in 
the aggregate principal amount of not to exceed $11,000,000, in order to finance the costs of the 
Infrastructure Improvements. The Bonds will be issued from time to time under and pursuant to 
the TIF Act, this Agreement, the Development Agreement and resolutions of the Mayor and 
Board of Aldermen of the City (the "Governing Body"). The amount of the Bonds to be issued 
from time to time by the City shall be determined based upon the amount of debt which can be 
serviced with 75% of the actual or anticipated Tax Increment. 

2. Term. This Agreement shall be for the term of the Bonds; provided, however, 
that this Agreement shall remain in full force and effect until such time as the principal of, 
premium, if any, and interest on any series of the Bonds or any bonds subsequently issued to 
refund any series of the Bonds are paid in fu ll or until such time as this Agreement is otherwise 
terminated as provided herein; provided further that the final maturity date of any series of the 
Bonds shall be no later than December 31, 2049. 

2 



427 

MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD DEMENT 62-2139 

3. Purpose. This Agreement is made and entered into by the parties hereto in order 
to define the responsibilities of the City and the County in connection with the development of 
the Project, the financing of the Infrastructure Improvements thmugh the issuance of the Bonds 
and the provision of security for and the payment of debt service on the Bonds. 

4. Statutory Authority. The City and the County are authorized by Section 
17-13-7 of the Interlocal Act and Section 21-45-3(c) of the TIF Act to jointly exercise and carry 
out the powers, authorities and responsibilities to be exercised by each of them pursuant to the 
tenns of this Agreement and are both local governmental units under the Interlocal Act and 
municipalities under the TIF Act 

5. Administration. This Agreement shall be administered as a joint undertaking of 
the City and the County. The creation of a separate entity is not required for the purposes of this 
Agreement. The City and the County authorize and direct the City, acting through its Governing 
Body, to (a) issue the Bonds, from time to time, in one or more series, to finance the costs of the 
Infrastructure Improvements and to pledge the Tax Increment for the payment of debt service on 
such Bonds as provided herein, (b) to reimburse itself and the Developer for advances made in 
connection with the installation and construction of the Infrastructure Improvements from the 
proceeds of the Bonds, (c) to enter into such agreements with the Developer and to do such other 
things in connection with the development of the Project and the installation and construction of 
the Infrastructure Improvements as it deems advisable, including, but not limited to, the review 
and approval of plans and specifications for the Project, without any further approval from the 
County, and (d) to use the Tax Increment to pay debt service on the Bonds. The City shaH have 
no liability to the County for any actions taken in good faith in connection with this Agreement. 

6. Pledge of the T ax Incremen t. Pursuant to the TIF Act, the City is authorized to 
pledge the Citis Tax Increment and the County is authorized to pledge the County's Tax 
Increment to secure and provide for the payment of the principal of, premium, if any, and interest 
on the Bonds. The City hereby agrees to pledge to the payment of the Bonds and the funding of 
a reserve fund, if any, in connection with a series of the Bonds (the "Reserve Fund"), the City's 
Tax Increment, until the Bonds or any bonds subsequently issued to refund the Bonds are paid in 
full. The County hereby agrees to pledge to the payment of the Bonds and the funding of the 
Reserve Fund, if any, the County's Tax Increment until the Bonds or any bonds subsequently 
issued to refund the Bonds are paid in full. The County hereby authorizes the City to pledge in 
the documents pertaining to the issuance of the Bonds, the County's Tax Increment for such 
period of time. 

7. Payment of the Bonds. The City and the County shall each act as their own 
agent for collection of the Tax Increment The County Tax Collector shall collect the County's 
Tax Increment and shall periodically, but no later than the twentieth (20th) day of the month 
succeeding the month in which the taxes were collected, in each year commencing upon the 
execution of this Agreement and during which the Bonds are outstanding, pay over to the City 
the County's Tax Increment and any investment earnings thereon. The City shall collect the 
City's Ad Valorem Tax Increment and deposit it as provided herein. The City's Sales Tax 
Increment will be collected and distributed to the City pursuant to a separate agreement between 
the City and the Mississippi Department of Revenue. Collection of the Tax Increment will 

3 
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Prior to the issuance of any Bonds as provided herein, the City will deposit the Tax 
Increment collected into the Debt Service Reserve Fund created by the City pursuant to the 
Development Agreement and used to fund a reserve fund for Bonds issued to finance the 
Infrastructure Improvements. Once Bonds have been issued by the City, the City will timely 
deposit the Tax Increment as collected to the credit of the bond fund or bond funds for the Bonds 
(the "Bond Fund"). The City and/or each Paying and Transfer Agent for the Bonds (the "Paying 
and Transfer Agent"), as appropriate, will invest monies in each Bond Fund pursuant to the 
direction of the City and will disburse monies in the Bond Fund pursuant to the terms of the 
resolution or resolutions of the Goveming Body under which the Bonds will be issued (the 
"Bond Resolution"). Pursuant to the Bond Resolution, any surplus Tax Increment not needed to 
fund the Bond Fund for each series of the Bonds outstanding will be deposited by the City on a 
pro rata basis to the credit of any Reserve Fund which is not fully funded until such time as all 
Reserve Funds for the Bonds outstanding have been fully funded. In the event that there shall be 
any surplus of the City's Ad Valorem Tax Increment and the County's Tax Increment (together, 
the "Ad Valorem Tax Increment") in the Bond Fund on December 31 of any year in which the 
Bonds are outstanding and such surplus Ad Valorem Tax Increment is not needed to fund a 
Reserve Fund for the Bonds, then the City shall disburse such surplus Ad Valorem Tax 
Increment to the City and the County on a pro rata basis. Any surplus of the City's Sales Tax 
Increment shall be paid to the City. At the time of payment in full of the Bonds, whether by 
maturity or redemption, any moneys remaining in the Reserve Fund shall be distributed to the 
City and the County based on the percentages of Ad Valorem Tax Increment and City's Sales 
Tax Increment deposited to the Reserve Fund. The percentage of such moneys representing the 
City's Sales Tax Increment shall be paid to the City. The percentage of such moneys 
representing the Ad Valorem Tax Increment shall be paid to the City and the County on a pro 
rata basis. Notwithstanding anything herein to the contrary, any amounts in the Reserve Fund 
shall first be used to pay any amounts owing on the Bonds on the last principal and interest 
payment date for the Bonds. 

8. Investment of Funds. The County shall direct the investment of amounts on 
deposit in the Oxford Commons Tax Increment Fund, if any. The City shall direct the 
investment of amounts on deposit in funds held by the City or a Paying and Transfer Agent, 
including but not limited to the Bond Fund and the Reserve Fund. 

9. Annual Certifications. To the extent required by the TIF Act, the City and the 
County hereby agree that they will have their respective "clerks" as defined in the TIF Act 
annually provide the certification required by Section 21-45-21 (2) of the TIF Act. 

10. Termination. This Agreement shall tenninate upon payment in full of the 
principal of, premium, if any, and interest on the Bonds issued by the City from time to time or 
any bonds subsequently issued to refund such Bonds, including the defeasance or redemption 
thereof. 

11. Amendment. No amendment, change, modification, alteration or termination of 
this Agreement shall be made other than pursuant to a written instrument signed by the parties to 

4 
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this Agreement. No such amendment shall in any way effect the security for and the payment of 
the Bonds. 

12. M iscellaneous. 

(a) The City and the County hereby agree that this Agreement shall not 
become effective until it has been approved by the Governing Body of the City, the 
Board of Supervisors of the County and the Attorney General of the State as required by 
Section 17-13-11 of the Interlocal Act and until it has been 'filed with the Chancery Clerk 
of the County and the Secretary of State of the State. 

(b) If any paragraph or part of a paragraph of this Agreement shall be declared 
null and void or unenforceable against any of the parties hereto by any court of 
competent jurisdiction, such declaration shall not affect the validity or enforceability of 
any other paragraph or part of a paragraph of this Agreement. 

(c) In the event any agreement contained in this Agreement shall be breached 
and such breach shall thereafter be waived, such waiver shall be limited to the particular 
breach so waived and shall not be deemed to waive any other breach hereunder. 

(d) This Agreement shall inure to the benefit of the City and the County and 
shall be binding upon the City and the County and their respective successors and 
assigns. 

(e) This Agreement shall be governed as to validity, construction and 
performance by the laws of the State. 

(f) This Agreement may be executed in any number of counterparts, each of 
which, when so executed and delivered, shall be an original; but such counterparts shall 
constitute but one and the same agreement. 

(g) The descriptive headings of the several paragraphs of this Agreement are 
inse1ted for convenience only and do not constitute a part of this Agreement. 

(h) No amendment, change, modification, alteration or termination of this 
Agreement shall be made other than pursuant to a wtitten agreement signed by the City 
and the County. 

(i) Any capitalized terms or other terms used herein and not defined herein 
shall have the meanings ascribed to them in the Bond Resolution. 

5 
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executed as--oTthe __ day of-ectouer;-2018. 

(SEAL) 
CITY OF OXFORD, MISSISSIPPI 

By __________ ___ _ 

Mayor 

ATTEST 

City Clerk 

(SEAL) 
LAFAYETTE COUNTY, MISSISSIPPI 

By __________ _ _ _ 

President of the Board of Supervisors 
ATTEST 

Clerk of the Board of Supervisors 

44234252.v2 
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II 

STATE OF MISSISSIPPI 

COUNTY OF LAFAYETTE 

Personally appeared before me, the undersigned authority in and for the said county and 
state, on this day of , 2018, within my jurisdiction, the within named 
Robyn Tannehill and Ashley Atkinson, who acknowledged they are the Mayor and City Clerk, 
respectively, of the City of Oxford, Mississippi, and that for and on behalf of said city and as its 
act and deed, they executed the above and foregoing instnunent, after first having been duly 
authorized by said city so to do. 

Notary Public 
My Commission Expires: 

7 
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COUNTY OF LAFAYETTE 

Personally appeared before me, the undersigned authority in and for the said county and 
state, on this __ day of , 2018, within my jurisdiction, the within named Jeff 
Busby and Sherry Wall, respectively, who acknowledged they are the President and Clerk of the 
Board of Supervisors of Lafayette County, Mississippi, , respectively, and that for and on behalf 
of said county and as its act and deed, they executed the above and foregoing instrument as of 
the date therein mentioned with actual execution on the date of this acknowledgment, after first 
having been duly authorized by said county so to do. 

Notary Public 
My Commission Expires: 

8 
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TIF DISTRICT 
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To: 

From: 

Date: 

Re: 

OXFORD 
PLANNING 

DEPARTMENT 

Memorandum 

Mayor and Board of Aldermen 

Judy Daniel, AICP, Planning Director 

October 2, 2018 

Public Hearing for Case #2351- Appeal of Planning Commission Approval of a 

Special Exception at 1000 Jefferson Avenue (PPIN #34087) 

Staff Comments: This appeal relates to a special exception approved by the Planning 
Commission at their September 10 meeting. The appeal is being made on behalf of Mike Bridges. 
The specia l exception was to allow ground floor residential uses in a building in the HUCN District, 
as allowed in Sec. 2.6.12. The site is across the street from TNR/NCO (Traditional Neighborhood 
Residential/Neighborhood Conservation Overlay), adjoin ing Institutional {INST) to the west, and 
HUCN to the south and west. 

The subject property is a 3,136 sq. ft. lot that slopes steeply downward along Jefferson to the 
west. The applicant is wishes to construct a +/- 8,635 sq. ft. structure that includes a partially 
below-grade private parking garage, and two living units - each unit has three bedrooms with a 
rooftop terrace level room. Previously the applicant requested a height variance for a structure 
at this location which was denied by the Planning Commission but was overturned by the Mayor 
and Board of Aldermen. While that decision is being appealed, that process does not prevent 
the developer from moving forward (at his own risk) . 

The HUCN District (Sec. 2.6.12), as in the other mixed-use commercial districts, allows upper 
floor residential uses by right, and first floor residential by special exception. The special 
exception request seems to have derived from discussions with the Courthouse Square Historic 
Preservation Commission (CHS HPC) in February during a complementary review of the 
proposed architecture. At their review the historically residential nature of uses across the 
street were a substantial part of the discussion. It was noted that this lot confronts resident ial 
uses on the north side of Jefferson, and as such, it was implied that residential use of this 
property as well as a structure complementary to the confronting residential uses should be 
considered. The Commissioners noted the need to take into account the context of the historic 
residential nature of nearby properties. Further, staff noted in the Planning Commission report 
that the steep slope of this lot may make it difficult for a commercial use to be viable. 

1 
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At the meeting an attorney representing Mike Bridge came to testify at great length about the 
reasons his client thought the special exception should be denied. Most of these seemed to 
re late to a misunderstanding of the legal nature of the differences between a special exception, 
variance, and rezoning. His most extensive arguments included statements equating a grant of 
a special exception equal to a rezoning, and that a residential use would be a greater parking and 
traffic hazard than a commercial use. Some of his arguments were disputed on the floor by the 
City Attorney. A summary of his arguments is attached within the (draft) minutes of the Planning 
Commission, and a copy of the extensive legal brief with attachments that he presented is 
available in the Planning Department office or online. The Planning Commission did not find any 
of his arguments to be persuasive, and on a unanimous vote they supported the special 
exception. That approval is being appealed. 
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Subject: FW: Corey Alger ((Case # 2361) Bridge Properties of Lafayette"s appeal of Planning Comm•ssion"s grant of 
Special ExceptiOn) 

Date: Friday, September 28, 2018 10:37:14 AM 
Attachments: jmageOOJ png 

From: Mike Graves (mailto:mgraves@gravessmith.com] 

Sent: Friday, September 14, 2018 10:52 AM 

To: Paul Watkins <pwatkins@mayomallette.com>; jdaniel@oxfordms.net; Brian Hyneman 

<BHyneman@hickmanlaw.com> 

Cc: Walter Davis <waltdavis@dunbardavis.com>; Clark Trout <clark@troutlawfi rm.com>; Ashley 

Atkinson <aatkinson@oxfordms.net> 

Subject: FW: Corey Alger ((Case tl 2361) Bridge Properties of Lafayette's appeal of Planning 

Commission's grant of Special Exception) 

Paul : By copy of this email, I am informing all pa rties involved in Bridge Properties of Lafayette's 

appeal to the Mayor and Board of Aldermen of the Planning Commission's decision in the above 

malter being set to be heard at the meeting of the Mayor and Board of Aldermen on October 2. 
2018, per Ms. Ashley Atkinson's email (below). 

If I have overlooked anyone who should also be notified, please let me know. 

Thank you, 

Michael K. Graves, Esq. 
Graves, Smith, Palmertree, & Shaw, PLLC 
140 W. Center Street 
P. 0 . Drawer 969 
Hernando. MS 38632 
(662) 429-9302- Phone 
(662) 429-9304- Facsimile 
mgrayes@gravessmjth.com 
www grayessmith com 

Marfindalt:-Hubllcll' 

·-~·-
Mid-South Super Lawyer 

G 
GRAVE SMITH 

FE ! I 0 \V 

~-
I. I C I A 

"Top 100 Litigation Lawyer In Mississippi" (American Society of Legal 

Advocates) 

Litigation Counsel of America 

Notional Academy of Jurisprudence 
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NOTE: The information transmitted is intended only for the person or entity to which it is addressed and 
may contain CONFIDENTIAL and/or PRIVILEGED material. Any review, retransmission, dissemination or 
other use of, or taking of any action in reliance upon, this information by persons or entities other than the 
intended recipient is strictly prohibited. If you received this in error, please contact the sender and 
promptly delete the material from your computer system. The attorney-client and work product privileges 
are not waived by the transmission of this message. IRS Circular 230 requires that we inform you that the 
advice contained herein is not intended to be used, and it cannot be used, for the purpose of avoiding 
penalties that may be imposed by the Internal Revenue Service. 

From: Ashley Atkinson [majlto :aatkjnson@oxfordms,net] 
Sent: Wednesday, September 12, 2018 8:39 AM 
To: Mike Graves 
Subject: RE: Corey Alger ((case # 2361) Bridge Properties of Lafayette's appeal of Planning 
Commission's grant of Special Exception) 

Mr. Graves, 

Your appeal will be heard at our October 2nd meeting of the Mayor and Board of Aldermen. 

Thank you, 

Ashley Atkinson 
City Clerk 

Tax Collector/City Clerk's Office 

107 Courthouse Square 
Oxford, MS 38655 

t : (662) 232-2312 c: 
f: (662) 232-2337 w: oxfordms net 

From : Mike Graves [mailto:meraves@erayessmjth com] 

Sent: Tuesday, September 11, 2018 2:03 PM 

To: antkjosoo@oxfordms.nf>t 

Cc: Brian Hyneman <BHynemao@hickmanlr:~w,com>; Walter Davis <waltdayj<;@dl!nbardayjs com>; 

mbridge@plano jog-coosu lt·aots,com; Alex Bridge <brjdgepropertymemt@gmail, com>; Clark Trout 

<clark@tCOlltlawfjrm.com> 

Subject: Corey Alger ((Case It 2361) Bridge Properties of Lafayette's appeal of Planning Commission's 

grant of Special Exception) 

Dear Ms. Atkinson: 1 was informed by your office that the means by which to appeal the Plannmg 

Commission's decision on September 10, 2018, to grant a "Special Exception" to Mr. Corey Alger for 

property located at 1000 Jefferson Avenue is to contact you via email and inform you of Bridge 

Properties of Lafayette, LLC's appeal of that decision. I was also told that you would then inform me 

as to whether the appeal wou ld be placed on the agenda for the next Mayor and Board of Aldermen 

meeting to be held on September 18th or the following Board meeting. 

Please accept this as notice of Bridge Properties of Lafayette, LLC's appeal to the City of Oxford 

Mayor and Board of Aldermen of the Planning Commtsston's decision on September 10, 2018, to 
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I would very much appreciate being informed as soon as possible as to the hearing date on which 

this appeal will be placed on the Board's agenda. 

Thank you, 

Michael K. Graves, Esq. 
Graves, Smith, Palmertree, & Shaw. PLLC 
140 W. Center Street 
P. 0. Drawer 969 
Hernando, MS 38632 
(662) 429-9302 - Phone 
(662) 429-9304- Facsimile 
mQrayes@grayessmjth com 
www.Qrayessmith com 

Marti ndalt~-H ubbell' 

'PR.E EM fi'J EN~ ·d~4i1Em 
Mid-South Super Lawyer 

G 
GRAVESMtTH 

FC I_l.O W 

L!C I A 

"Top 100 Litigation Lawyer In Mississippi" {American Society of Legal 

Advocates) 

Litigation Counsel of America 

National Academy of Jurisprudence 

NOTE: The information transmitted is intended only for the person or entity to which it is addressed and 
may contain CONFIDENTIAL and/or PRIVILEGED material. Any review, retransmission, dissemination or 
other use of, or taking of any action in reliance upon, this information by persons or entities other t11an the 
intended recipient is strictly prohibited. If you received this in error, please contact the sender and 
promptly delete the material from your computer system. The attorney-client and work product privileges 
are not waived by the transmission of this message. IRS Circular 230 requires that we inform you that the 
advice contained herein is not intended to be used, and it cannot be used, for the purpose of avoiding 
penalties that may be imposed by the Internal Revenue Service. 
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MINUTES 

City of Oxford 
Planning Commission 
Planning Commission 
Monday, September 10, 2018, 5:00 pm - 8:00 pm 
City Hall Courtroom 

THE CITY OF 
OXFORD 

• Notice that certain Commission members may be included in the meeting via 
teleconference, subject to City of Oxford Code of Ordinances Section 2-82. 

1 . Call to Order 

2. Approval of the Agenda 

Commissioners Bradley, King, and Riddell not present. Commissioner Gray present by 
telephone. 

Move: J.R. Rigby Second: Darryail Whittington Status: Passed 

3. Approval of minutes from August 13, 2018 Meeting and September 4, 2018 Special 
Meeting 

Change to Item #2 of the August minutes. Commissioner Bradley opposed, but the 
minutes have him as the moving commissioner. It should reflect that Commissioner Rigby 
made the motion, and Commissioner Whittington seconded. 

Move: J.R. Rigby Second: Darryail Whittington Status: Passed 

4. Staff Report 

5. Map of Cases this Month 

1
1A. Administrative Am~roval 

Assistant Director Benjamin Requet stated that Case #2356 for Sonic is a site plan under 
5,000 sq.ft. which could be approved administratively, but it was postponed because Staff did 
not receive a fina l site plan addressing concerns regarding landscaping. Mr. Requet said he 
expects to see it on next month's agenda. 

1. Case #2350-A- Planning Director has approved a site plan (less than 5,000 sq/ft) for 
'Leflore Veterinary Clinic' at 1623 MS Highway 30. (PPIN #4568) (Approved August 8, 
2018) 

2. Public Hearing for Case #2351-A- Pearson and Ashley Windham have filed a request 
for a Special Use for an Accessory Dwelling Unit as authorized in Section 3.5.6 Dwellings 
-Accessory of the Land Development Code for property located at 206 St. Andrews 
Circle. Staff has recommended approval. (PPIN #17343) Should an objection to the use 
be received by the Planning Department, the use shall be reviewed as a Special 
Exception. 

3. Public Hearing for Case #2356- Ronald T. Solberg has filed a request for Site Plan 
Approval for 'Sonic on University Avenue' for property located at 1207 East University 
Avenue. (PPIN #8284) (POSTPONED) 

B. ConsentAgenda 
118 
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Move: J.R. Rigby Second: Darryail Whittington Status: Passed 

1. PMfNUJ"rijfS0Q~~s84,aGR;¥ri€llit~0Jntli)a reg~~st for a 
- five-=fB-et-(5-') side yard (soutl'l~=setback Variance-teryrerYer-ty located~t 6~~~!Fr-=stree~. 

(PPIN #8454) 

2. Public Hearing for Case #2353- Pearson and Ashley Windham have filed a request fo a 
Variance from Section 3.11.1.5 Accessory Uses or Structures (Excluding Dwellings): 
Additional Standards to construct an accessory structure in a front yard for property 
located at 206 St. Andrews Circle. (PPIN #17343) 

3. Public Hearing for Case #2354- Belle Rivers 2017, LP has filed a request for a Variance 
from Section 7.2.9.2 Commercial Banners and Temporary Signs for 'Belle Rivers 
Workforce Housing' for property located on Belle River-Slack Road. (PPIN #9154) 

4. Public Hearing for Case #2355- Ronald T. Solberg has filed a request for a Variance 
from Section 2.6.12 Historic Urban Center: Front Yard Build-To Line for 'Sonic on 
University Avenue' for property located at 1207 East University Avenue. (PPIN #8284) 

C. Public Hearing§. 
1. Public Hearing for Case #2312- Robert Veazey has filed a request for Final Plat 

Approval (Amended) for 'Cullen Addition Subdivision Lot 4 and a fraction of Lot 3 
Amended' for property located at 235 Elm Street. (PPIN #5461) (Postponed from June, 
July and August) 

Commissioner Rigby asked if there were similar issues in this subdivision with other 
homes, and Assistant Director Benjamin Requet said that was correct. The applicant's 
engineer, Jeff Williams, said that Lot 4 would become Lot 4 Amended. 

Move: J.R. Rigby Second: Darryail Whittington Status: Passed 

2. Public Hearing for Case #2357- Tim and Linda Tatum have filed a request for Final Plat 
Approval (Amended) for 'Ammadelle Subdivision Lots 60-63' for properties located on 
Price Street. (PPINs #5313, #5490, & #5491) 

Move: J.R. Rigby Second: Darryail Whittington Status: Passed 

3. Public Hearing for Case #2358- Betsy Patton has filed a request for a Variance from 
Section 2.6.4 SR- Suburban Residential: Lot Width at Front Build-To Line, Minimum folr 
property located at 113 Price Street. (PPIN #5380) (WITHDRAWN) 

4. Public Hearing for Case #2359- Betsy Patton has filed a request for Final Plat Approval 
(Amended) for 'Ammadelle Subdivision Lot 17 -B' for property located at 113 Price Stre1t. 
(PPIN #5380) 

Move: Darryail Whittington Second: J.R. Rigby Status: Passed 

5. Public Hearing for Case #2360 - Jason Cousar has filed a request for a Variance from 
Section 2.6.4 TNR- Traditional Neighborhood Residential: Lot Width at Front Build-To 
Line, Minimum for property located at 1402 S. 16th Street. (PPIN #8704) 

Applicant Jason Cousar said that he had met with Ben Requet and felt like this proposal 
would be a difficult ask. Mr. Cousar said that he has been working on new routes to take, 
because this proposal to subdivide the lot would result in too many setback violations. fylr. 
Cousar said that he came before the Commission to fi ll a contractural obligation with the 
seller. 

Motion made to deny the request. 
2/8 
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Move: J.R. Rigby Second: Darryail Whittington Status: Failed 

6. Public Hearing for Case #2361 -Corey Alger has filed a request for a Special Exception 
from Section 2.6.12 HUCN- Historic Urban Center to allow residential on the ground 
floor for property located at 1000 Jefferson Avenue. (PPIN #34087) 

Planners Comments: This is a request for a Special Exception to permit residential use 
of the ground floor in the (HUCN) Historic Urban Center zoning district. 

The subject property is a 3,136 sq. ft. lot on the south side of Jefferson Avenue, just east 
of North 9th Street. The property slopes steeply downward along Jefferson to the west. 
The applicant is proposing to construct a +/- 8,635 sq. ft. residential structure that 
includes a partially below-grade private parking garage, two living units (each unit has 
three bedrooms), and a rooftop terrace level room. 

Previously the applicant requested a height variance for this structure which was denied 
by the Planning Commission but was overturned by the Mayor and Board of Aldermen. 
While that decision is being appealed, that does not prevent the developer from moving 
forward (at his own risk). 

The special exception request is derived from discussions with the Courthouse Square 
Historic Preservation Commission about this project. At their review it was noted that this 
lot confronts residential uses on the north side of Jefferson, and as such, it would be 
appropriate to consider full residential use of this property. Further, staff notes that the 
steep slope of this lot may make it difficult for a commercial use to be viable. 

Recommendation: Staff recommends approval of the special exception to allow ground 
floor residential use of this structure. 

Summary of Discuss ion: 

Commissioner Rigby asked why the Board of Aldermen overturned the Planning 
Commission's recommendation for denial from Mr. Alger's request for a height variance 
for this site. Planning Director Judy Daniel said she that the Board thought that the 
request was acceptable. 

Applicant Corey Alger said that the property is across the street from a residential 
neighborhood and at the very edge of the downtown business district. Mr. Alger said that 
he has made an effort to reduce the density and impact of the development by proposing 
two residential units. 

Commissioner Rigby asked Mr. Alger to elaborate on the Board of Aldermen's reasoning 
for the granting the height variance. Mr. Alger said that at his first hearing, there was 
confusion about what would be on the first floor. Mr. Alger introduced a map of properties 
that have received height variances in and around downtown Oxford. Mr. Alger said he 
was not requesting anything different, and that the height variance was not due to the 
proposed residentia l use, but was based on what has been allowed to be built nearby. 

Chairman Hyneman asked if the project would be accessed via Jefferson Avenue, and 
Mr. Alger said yes. Mr. Alger added that there would be no on-site parking. Mr. Alger 
reiterated that this project is for two townhouses. Mr. Alger said it would be for two units, 
and no commercial space. 

3/8 
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Attorney Mike Graves of Hernando came forward representing Mike Bridge. Mr. Graves 
said his client, Mike Bridge, owns property immediately east and adjacent to Mr. Alger's 
siMfN{;)'l'f:s RAAf(h~1J~io6.fr¥h~t0XflOA0 attached). Mr. 
GLaves reqU_es_te'1r.tnata cogy_of1he materi a[s 5e m_tne minutes=-.MLGr~~ai~'tt1~i!' 
was important that commission members know how this property is situated and how t e 
zoning is within the historic district. Mr. Graves emphasized the important of the j 
Neighborhood Conservation Overlay, the historic district and zoning as important 
because they are part of a comprehensive plan. 

Mr. Graves stated that there is currently on-street parking on the Alger property. Mr. 
Graves said the current parking is located near where the proposed ingress/egress would 
be onto Jefferson Avenue. Mr. Graves said that nowhere on the vicinity map that Mr. I 
Alger provided has shown any of the homes on the north side of Jefferson Avenue. Mr. 
Graves added that everything existing that is immediately adjacent to this property is 
consistent with HUCN Historic Urban Center zoning and the City's Comprehensive Pia . 
Mr. Graves said that every other use that is adjacent to this property is completely in 
accordance with the HUCN Historic Urban Center zoning district regulations and the 
City's Land Development Code. Mr. Graves added that he appreciated the question from 
Commissioner Rigby as to why the Board of Aldermen reversed the denial 
recommendation from the Planning Commission for Mr. Alger's height variance. 

Mr. Graves brought up the relation of the height variance to this public hearing saying I 
that the height variance was requested specifically to enable this Special Exception for 
ground floor residentia l. Mr. Graves said that the height variance that Mr. Alger received 
is on appeal to the Circuit Court. II 

Mr. Graves said that there are many permitted uses under HUCN zoning that Mr. Alger 
could develop on his property. Mr. Graves referenced Section 3.3 of the Land 
Development Code and referenced professional office, bank, medical, and restaurant use 
types that would be allowed. Mr. Graves said that this proposal should be in accordanc~ 
with the goals and objectives of the Comprehensive Plan. Mr. Graves referenced pg. 1 ~ 
of the comprehensive plan which says "need for more diverse shopping and business 
mix". Mr. Graves stated that granting this Special Exception according to this 
Comprehensive Plan, would further exacerbate the issues in the housing market in 
Oxford. Mr. Graves went on to reference pg. 17 of the Comprehensive Plan where it 
mentions the high rental vacancy rates and the 2,100 multi-family units that have been 
added since 2000 in Oxford. Mr. Graves said that if granted, this Special Exception would 
permit spot zoning. Mr. Graves referenced a spot zoning case from the Supreme Court of 
Mississippi, Drews vs. City of Hattiesburg. Mr. Graves said there should not be a fully I 
residential use in a district that does not allow strictly residential uses. ~ 

City Attorney Paul Watkins interrupted Mr. Graves to state that this was a very different 
request from the Drews case. Mr. Graves stated that Mr. Alger's request was 
incompatible with the zoning ordinance and that no one would be at this point without thl 
variance, which the Board of Aldermen granted. I 
Mr. Graves referenced another Supreme Court of Mississippi case that he felt was 
relevant to Mr. Alger's requests , which was Westminster Presbyterian Church vs. City of 
Jackson. Mr. Graves said he appreciated the City Attorney's previous comments about I 
the Supreme Court cases not relating to this request, but that no one would be here 
without the height variance that was granted to Mr. Alger. Mr. Graves said there had been 
no discussion of what needs to be shown to receive a Special Exception. Mr. Graves 
referenced Section 9.3.1 of the Land Development Code which allows planning II 
commissioners to review and approve or deny Special Exceptions. Mr. Graves felt that 

4/8 
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the intent of the Special Exception within HUCN Historic Urban Center District was to 
provide more business uses in the zone. Mr. Graves also referenced Section 9.3.2.4 
which states that the granting of the Special Exception will not adversely affect the public 
interest. Mr. Graves said that Mr. Alger's proposal would most certainly adversely affect 
the public interest. 

Mr. Graves went on to reference how Mr. Alger said that he needed the height variance 
because of severe topographic challenges, but Mr. Alger knew the topography when he 
purchased the property. Mr. Graves argued that Mr. Alger is trying to make this site work 
for his convenience and profit. He said this site's topography and development proposal 
would create a tremendous traffic hazard. Mr. Graves said this stretch of Jefferson 
Avenue has been found by Chancery Clerk of Lafayette County to be dangerous. 

City Attorney Paul Watkins interrupted Mr. Graves to state that this lawsuit has nothing to 
do with this property or this application and that Mr. Graves's opinion relates to the 
property on the north side of Jefferson Avenue. Mr. Graves said he did not believe that 
his statements detract the judges opinion from that case. Mr. Graves said the City should 
ask about how the public interest is considered in this proposal. 

Chairman Hyneman said he believed that Mr. Graves is taking the side that the Special 
Exception to allow residentia l should be denied, but would agree that Mr. Alger could 
have a commercial use on the bottom floor. Mr. Graves said that he and his client are not 
opposed to all development, but feel that it should be commercial. Mr. Graves said there 
is plenty of available public parking in this area to support a commercial use and not 
create another point of ingress/egress. He added that most HUCN lots do not have their 
own private parking garages as Mr. Alger has proposed. 

Mr. Graves said the parking pad on that property right now has been used by Bridge 
Properties for decades. 

Mr. Graves went on to reference the Planning Department Staff Report regarding this 
Special Exception request. He said on pg. 2 that it seems to suggest that the Courthouse 
Square Preservation Commission encouraged Mr. Alger to proceed with a full residential 
use of this property. Planning Director Judy Daniel said it did not appear to her that the 
Courthouse Square commissioners came to a recommendation that it be used for 
complete residential purposes. 

Mr. Graves reiterated that he and his client do not believe this request is in harmony with 
the Land Development Code and rejects the goals of the Comprehensive Plan by 
adversely affecting the public interest at this location. Mr. Graves said they do not think 
Mr. Alger has satisfied the requirements to satisfy the request for Special Exception. He 
said this proposal relates to the Drews vs. City of Hattiesburg Mississippi Supreme Court 
case that he mentioned earlier in the meeting. Mr. Graves said he and his client request 
to be made aware and have notice of any further action related to this request. 

City Attorney Paul Watkins interjected to state that all proceedings would be noticed and 
publicly available on the City website and through the electronic ListServ service. 

Mr. Alger spoke, saying that the variance request has nothing to do with the Special 
Exception, and he added that the height above grade is allowed by right. Mr. Alger said 
that defining the first floor grade is a conversation that is ongoing. Mr. Alger stated that all 
he wants is residential on the ground floor. Commissioner Rigby asked Mr. Alger if he 
had not gotten the height variance, would he go ahead with commercial. Mr. Alger 
responded saying he still would have gone ahead with the Special Exception. Mr. Alger 
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added that floor area ratio (FAR) had more to do with the height variance than anything. 
He said that FAR does not change the use, just the shape. Mr. Alger said the variance 
reMJN!Y<Trf!tt-BOOKwNt;~ ~~n(lf5Jr¥n0f' ~FOPHJ1is proposal is 

r;======:J.-~1te.f:aQ d:S,afet_ ' SAFEGUARD- DEMENT 62·2139

1 

Mr. Alger's attorney, Walt Davis, said that most of what Mr. Mike Graves had to say hasl 
nothing to do with this request. Mr. Davis said stated this is a request for a Special 
Exception for residential on the ground floor, and that residential is already permitted. ~r. 
Davis said the real question is whether the layout should be two residential units vs. tw 
residential units and a commercial space. Mr. Davis said they could propose a dance 
club, but he and Mr. Alger do not want that because they want what will be more 
harmonious with the residential across the street. 

Chairman Hyneman asked Mr. Davis what the v iability was between it being residential 
vs. commercial. Mr. Davis asked who would walk down the hill from the Square. Mr. 
Davis said traffic will still exist on this street and it will be an issue for later at site plan. f1r r. 
Davis said if commercial is required on the first floor, what constitutes the first floor must 
be resolved. Mr. Davis said he believes that there is flexibility built into th is code to 
address this concern. 

Commissioner Rigby questioned the means of construction and the poor accessibility t~ 
the proposed building. Commissioner Rigby asked why would people have to walk dow~ 
into a hole to access the building. He said the plans as presented indicate that someon~ 
would have to walk down in a hole to access the garage. Mr. Davis said even if there is lk 
new garage, it still will not be enough spaces. He added that the garage would be a ver~ 
appropriate use for private residences. Commissioner Rigby asked Mr. Davis if he II 
thought the Square could not handle additional commercial development. Mr. Davis saia 
he did fee l that the Square could handle additional commercial space, just not in this ll 
location. Mr. Davis added that if this all had to be professional office, more spaces woulb:l 
be taken than if it was for two residences with private parking. 

Mr. Graves returned and reminded the Commission that we are talking about a Special 
Exception. Planning Director Judy Daniel said the Special Exception was considered 
entirely separate from the variance request. Ms. Daniel said her recommendation woul 
have been the same if Mr. Alger came in with a Special Exception before the variance. 
Commissioner Rigby asked if staff would have recommended residential on the ground 
floor and if staff would have introduced it as a consideration. Ms. Daniel said that this 
proposal makes sense from a staff viewpoint, and that is why the Special Exception is 
available. Ms. Daniel added that commercial viability was just one thing staff considere , 
not the main consideration. 

Approved unanimously, 4-0. 

Commissioners Bradley, King , and Riddell not present. 

Move: Darryail Whittington Second : J.R. Rigby Status: Passed 

7. Public Hearing for Case #2362- Andy Callicutt has filed a request for a parking Varian , e 
from Sections 3.5.1.3, 3.5.5.3, and 3.8.5.3 for 'Aspen Heights at Oxford Farms' for 
property located at 3000 Oxford Way. (PPINs #19223 & #34543) 

Move: J.R. Rigby Second: Darryail Whittington Status: Passed 

8. Public Hearing for Case #2363- Andy Callicutt has filed a request for a Special 

6/8 
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BEFORE TIIE PLANNING COMMISSION OF THE 
CITY OF OXFORD 

September 10, 2018 

BRIDGE PROPERTIES OF LA.FAYETTE, LLC 

MATERIALS PRESENTED IN OPPOSITION TO COllliY 
ALGER REQUEST FOR SPECIAL EXCEPTION FOR 
1000 JEFFERSON A VENUE; OXFORD, MISSISSIPPI 

PRl~PARED BY: 
MICHi\ET, K. GRAVES, MSB NO. 9359 
Graves, Smith, Palmertree, & Shaw, PLLC 
140 W. Center Street 
P. 0. Drawer 969 
Hernando, MS 3 8632 
mgraves@gravessmith.com 
(662) 429-9302 
Attorneys for Bridge Properties ofLafayette, LLC 

_ _L ___ _ 
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Tab Description 

1 City of Oxford Planning Department Report on Corey Alger Request For Special Exception 

2 Current "Zoning Map" and "Existing Land Use Plan" 

3 "Vicinity Map" prepared by Alger 

4 Current Photographs of Subject Site 

5 City of Oxford Land Development Code (excerpts) 

6 City of Oxford Comprehensive Plan (excerpts) 

7 City of Oxford Planning Department Report on appeal of Planning Commission's "Denial" of 
requested Variance by Alger on Subject Site to Mayor and Board of Aldermen 

8 Notice of Appeal of City of Oxford Mayor and Board of Aldermen's "Grant" of requested 
Variance by Alger on Subject Site 

9 Drews v. City of Hattiesburg, 905 So.2d 719 (Miss.Ct.App. 2004) 

10 Westminster Presbyterian Church v. City of Jackson, 176 So.2d 267 (Miss. 1965) 

11 Bowling v. Madison Cty. Bd. of Supervisors, 724 So.2d.431 (Miss.Ct.App. 1998) 

12 Alger "Applicat ion For Variance To Zoning Ordinance" dated May 24, 2018 

13 City of Oxford Planning Department Report on Corey Alg~r Request For Special Exception 
(excerpt) 

14 "Opinion" of Chancery Court of La fayette County, Mississippi, in Bridge Properties of Mississippi, 
LLC v. Oxford Manor Condominium Homeowners Ass'n, et ol., Cause No. 2014-589W (Jan. 6, 
·2015) 

15 City of Oxford Planning Department Report on appeal of Planning Commission's "Denial" of 
requested Variance by Alger on Subject Site to Mayor and Board of Aldermen (excerpt) 

16 Existing "Street Parking" at Subject Site 

17 City of Oxford Planning Department Report on Corey Alger Request For Special Exception 

18 City of Oxford Courthouse Square Historic Preservation Commission Minutes from 
"Complimentary Hearing" on Proposed Use (Feb. 5, 2018) 
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To: 
From: 
Date: 

Applicant: 

Owner : 
Request: 

Location: 
Zoning: 

OXFORD 
PLANNING 

DEPARTMENT 

Case 2361 

Oxford Planning Commission 
Judy Daniel, AICP, Director 
September 10, 2018 

Corey Alger 

Same 
Special Exception under Section 3.2.4 of the Land Development Code to allow 
residential use of the ground floor 
1000 Jefferson Avenue (PPIN #34087) 
(HUCN) Historic Urban Center; Neighborhood Conservation Overlay; 
Courthouse Square Historic District 

Surrounding Zoning: 
North: (TNR) Traditional Neighborhood Residential; Neighborhood Conservation 
Overlay; North Lamar Historic District 

South and East: (HUCN) Historic Urban Center; Neighborhood Conservation Overlay; 
Courthouse Square Historic District 
West: {INST-G) Institutional -Government; Neighborhood Conservation Overlay 

Planners Comments: This is a request for a Special Exception to permit residential use of the 
ground floor in the (HUCN) Historic Urban Center zoning district. 

The subject property is a 3,136 sq. ft. lot on the south side of Jefferson Avenue, just east of 
North gth Street. The property slopes steeply downward along Jefferson to the west. The 
applicant is proposing to construct a +/- 8,635 sq. ft. residential structure that includes a 
partially be low-grade private parking garage, two living units (each unit has three bedrooms), 
and a rooftop terrace level room. 

Previously t he applicant requested a height variance for th is structure which was denied by 
the Planning Commission but was overturned by the Mayor and Board of Aldermen. While 
that decision is being appealed, that does not prevent the developer from moving forward (at 
his own risk). 

, 
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Preservation Commission about this project. At their review it was noted that this lot 
confronts residential uses on the north side of Jefferson, and as such, it wou ld be appropriate 
to consider full residential use of this property. Further, staff notes that the steep slope of this 
lot may make it difficult for a commercial use to be viable. 

Recommendation: Staff recommends approval of the special exception to allow ground floor 
residentia l use of this structure. 
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OXFORD 
PLANNING 

DEPARTMENT 

A PI'I.ICATION r.on SPECIAL EXCgi)TION 

Applicant 's Name Mr.Corey Alger 

Mailin:; Adclr·ess 1403 Van Buren Ave. 

HECEIVED 

Address ur Property in Qucst·ion 1000 Jefferson Ave. I' I' IN #_3_4_0_8_7 ______ _ 

Telephone Numhcr· (s) Oay_6_6_2_2_3_2_8_8_8_7 ______ (N ight) 6622328887 

lntl•rest in Property 0 Owner 0 Lcasdtold!'r 0 Optiun to Purchnsc Q Other 

Application for Special ExcepHon is being made umler Sect ion 3.2.4 and table 3 . 3 of Zuulng Ordinnncc 

Property is zoned _H_U_C_N _______ _ 

J)escrihe in detail the uronoscd Snccial Excention hcin!! sought· 
A Special Exception to allow Townhouose Dwelling in the HUCN and a Special 
Exception to allow this use on the "ground floor". 

Rxplain how the proposed Specinl Exl·eption would he in hannony with the cha racter of the neighborhood 

and not detrimental to other proper ty or pl•rsons in I he neighborhood 

The property is located on the edge of the HUCN district and is across the street from 
a residential district. the distance from any public parl<ing area mal<es a commercial 
use not desireable. in addition, the residential use lowers the activity and traffic 
normally associated with commercial uses. 

Attach a map nr sketch uf what you prop< . q includi ng applic 1 )le measurements along with a fili ng fel' 
made payable t·o thl' City or Oxford. ~ 

s;., .... , ., .. row"".,,. A"'""""" A•" • '0 ""'~ d, 'i:ft3 

Dal e foiled-----

Oate of Pu blic Hca l"ing -------- --------- -----------­

Dcdsiun uf Buard or Adjusl'lncul - - --------- ---------------

EITeclivc Dale-- ------ ------------------------

7 .... oning Administnttor Dale 



18 July 2018 

Planning Commission 
City of Oxford 
1 07 Courthouse Square 

Oxford, MS 38655 

re: Alger Property, 1000 Jefferson Ave. 

Dear Commission Members, 

We are very excited about proposing a new project on Jefferson Avenue adjacent to 

the Etheridge Professional Building. It has a private parking garage in the 'basement' 
or lower floor area and two townhouses above. The drawings are attached. 

The land Development Code (3.2.4 and Table 3.3) restricts the building's residential use 

to Townhouse cmcl only on the upper floors. We are requesting a special exception to 
that rule. 

This parcel of property rests on the edge of the slope defining the HUCN District and is 
directly across the street from a Residential District. 

We feel the Commercial requirement is not desirable without on site parking and the 
new lcmd development code requires on site parking for residentia l use, which we are 

providing. 

Our complimentary review with the Courthouse Square Preservation Commission 

discussed this limited use and the recommendation was to pursue a residential specicll 

exception. We ogree. Therefore, we feel that the best long term solution for this 
property is a lower activity residential use. 

We Clppreciate your time and considercttion. 

Sincerely, 

((A 
Cocey ~o Algec, Acchltect, AlA 

f.Ci2.232.U837 1 H03 Vt11 1 Ourem Aw, 11102 .• Oxford, MS 38G!i!i I /\DS-1\IK.com 
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3/6/2018 Paq 

MINUTES 

City of Oxford 
Courthouse Square Historic Preservation Commission 
Courthouse Square Historic Preservation Commission 
Monday, February 5, 2018, 5:00pm-8:00pm 
City Hall Courtroom 

In Attendance 

Andy Phillips; Donna B. Gottshall; Dorothy Laurenzo; Lee Benoit; Mike 
Overstreet; Tom Howorth 
Not In Attendance 
Bill Turner 

THE CITY OF 
OXFORD 

• Notice that certain Commission members may be included in the meeting via 
teleconference, subject to City of Oxford Code of Ordinances Section 2-82. 

1. Call to Order 

2. Approval of the Agenda 

Move: Mike Overstreet Second: Tom Howorth Status: Passed 

3. Approval of Minutes from January 4, 2018 

Move: Dorothy Laurenzo Second: Donna B. Gottshall Status: Passed 

4. Complimentary Hearing for Corey Alger, Property Located at 1000 Jefferson Avenue 

Corey Alger appearing for complimentary review. 

Alger says property is tiny spot on steep hill and is trying to determine what best use for site 
(commercial, residential, parking). With design, has pulled building away from retaining wall , 
cantilevered features, uncovered roof terraces. Is thinking commercial on ground floor with 
two residential townhouses; height issue would require variance. Believes FAR of 2.5. 
People would enter site at grade on high side. 

Commissioner Howorth says not sure how the Commission is positioned to discuss issues of 
FAR, is Planning Commission's purview; Preservation Commission to respond more to 
architecture in context of district. Planning Director Judy Daniel agrees. Chairman Phillips 
says Commission comments on materials, windows, roof, design, etc. Commissioner 
Laurenzo adds that Commission charged with determining if building suits neighborhood , 
has appropriate rhythm and scale. Phillips says can offer suggestions to applicant. 

Alger asks if cases come before Preservation Commission first, then Planning after. 
Chairman Phillips says is not consistent. Assistant Planning Director Ben Requet says have 
been recently advising applicants to seek variances and such with Planning Commission first 
so that the applicant appears in front of Preservation with all information at hand/so case is 
not subject to a potentia l granting of a variance. Commissioner Overstreet asks if applicant 
presented yet to Planning; no, says Alger. 

1/3 



316f;l<s4 Paq 

Commissioner Howorth says design appears to be a 'kit of parts, little bit of everything,' has a 
suburban conceit; is also not sure code wise how building will pull off windows on property 
lines, MtN l1jfti~~uN0JJd8 .. e ~t1Ji¥v0FO O!X¥01R0ays building 

----'--"====~-~- esigned so tl;lat~people coulcbhffilB__conve~satLGr±ahout all thin€Js-tbat could5tlef-~]j;§J:ft§~T6~ 
Chairman Phillips says is curious about roof and windows, if windows wrap around to south 
side. Alger says building right at property line, faces toward federal building. Philips asks 
purpose of particularly small windows; to let light into room, says Alger, has little vaulted 
ceiling, too. Two residential units above commercial planned, says Alger, still uncertain what 
building elements contribute to FAR (rooftop, parking). Alger says site is opposite new 
parking garage; size and height of parking garage approved. 

Commissioner Overstreet asks if only residential uses north of Jefferson; predominately 
residential and Oxford Floral, says Alger. Some setback condominiums next to lsom House, 
says staff. Commissioner Benoit asks about small white houses across from property, if 
those town down what could be build. Overstreet says Commission charged to look at II 
neighborhood context, too; need to think about what uses are in that area, at least on sout 
side of Jefferson; should look at historical nature of surrounding. 

Commissioner Philips asks if anywhere else in district has seam roof; Ice House and High 
Cotton, says Alger. Planning Director Daniel says there is a lot of architectural variety in 
downtown historic district, not have to bring something from particular period, lots of freedof 
but must consider context of where it's at, consider bulk and scale of potential building. Alger 
says still in conceptual planning, design phase. Difficult for the Commission to consider II 
because not certain what Planning Commission will/won't allow, says Daniel ; upper floor, I 
open balcony fairly unique to downtown, semi-underground parking good way to handle on 
slope, but how front will look against sidewalk is something they'll want to consider, what 
view will look like from different perspectives. 

Commissioner Overstreet asks if balcony extends across property line; no, says Alger. 
Assistant Director Requet says looks like would be on south side and overhang driveway. 
Alger says on plans, two-dash lines indicate property line, pulled away from back property 
line to reduce massing on downhill side; individual roof terraces, not communal. Alger says 
was mistake on his part to think Preservation Commission would decide what appropriate o 
not, need to go to Planning Commission. I 

Commissioner Gotshall says if Alger were to formally present building as is she would say i 
doesn't flow with neighborhood; has a lot going on, massive structure, understands Alger is 
working at disadvantage with slope/parking, but architecturally doesn't care about building at 
all. Alger says feels important to have this dialogue; because sandwiching building between 
other buildings and parking garage, is trying to make look more residential. Commissioner 11 
Overstreet says north side faces old residential neighborhood, but at same time building is i

1
n 

central business district, and with additional stipulations from Planning Commission, cannot 
see structure as purely residential , this is combination residential/commercial, not sure how 
Alger will address that. 

Commissioner Laurenzo says a minimalist, contemporary building might fit in hill. Planning 
Director Daniel says that what her thinking was, at present is trying to look like an older 
building, but just looks blocky. Commissioner Howorth says has suburban feel, if more 
contemporary design would have urban feel. Commissioner Overstreet says looks too muc~ 
like a house. Alger says is much more residential looking and not sure which way Planning 
Commission will make him go. Laurenzo says Alger should think about architecture around 
the corner, elements of south 9th Street, borrow from that vi be, could be really cool. 
Chairman Philips says lots of red brick. Alger says will rework design and go to Planning 
Commission. 

2/3 
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Commissioner Benoit asks about lot size; Alger says 35,00 square feet, will put pressure on 
adjacent properties. Commissioner Gottshall says with little windows, has blocky, prison look. 
Alger says will bring back something with right height, massing. Assistant Director Requet 
says, clarifying for Commissioner Benoit's earlier question, that site itself is HUCN, but 
residential across street; if smaller houses torn down would probably have to be built back 
residential. 

5. FY 2018 CLG Training Opportunities 

Planner Paige Barnum comments that two opportunities in the year; 1) MDAH's Bootcamp in 
Jackson (April 26- 27), and 2) MDAH Regional Training (August 14). One commissioner 
must attend from each Preservation board for City to remain in good CLG standing. 

In closing, Commissioner Benoit asks that notification of time/meeting date changes be sent 
if a Commissioner is absent from meeting in which changes made. 

6. Motion to Adjourn 

Move: Mike Overstreet Second: Dorothy Laurenzo Status: Passed 

• rrAuxiliary aids and servi ces may be available to individuals with 
disabilities upon twenty-four (24) hours request by contacting Braxton 
Tullos , City of Oxford ADA Coordinator at 662-232-2453 . " 

3/3 
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Ashley Atkinson 

Sent: 
To: 
Subject: 

MINUTE ~2_2~-s~q~r~lsTm'(h_Qrf OXFORD 
Tuesday, November 06, 2018 8:52 AM 
Ashley Atkinson 
RE: Alger appeal-10/2/18 

SAFEGUARD- DEMENT 62·2139 

Good morning, Ashley. The Board's decision was not appealed, so we did not incur the expense of having the court 
reporter's recording transcribed . If the City would nevertheless like t o have a copy of the transcript, I am sure t ha City 
Attorney Pope Mallette could obtain a copy from t he court reporter; he knows her and how to get in touch with 
her. Thank you for following up, 

Michael K. Graves, Esq. 
Graves, Smith, Palmertree, & Shaw, PLLC 
140 W. Center Street 
P. 0. Drawer 969 
Hernando, MS 38632 
(662) 429-9302 - Phone 
(662) 429-9304 - Facsimile 
mgraves@gravessmith .com 
www.gravessmith .com 

M~rtindale-Hubbel r 

Mid-South Super Lawyer 

~ 
GRAVESM,ITH 

F£LI..OW 

likt. 
''Top 100 Litigation Lawyer In Mississippi" (American Society of Legal Advocates) 
Litigation Counsel of America 
National Academy of Jurisprudence 

NOTE: The information transmitted is intended only for the person or entity to which it is addressed and may contai~ 
CONFIDENTIAL and/or .PRIVILEGED material. Any review, retransmission, dissemination or other use of, or taking of 
any action in reliance upon, this information by persons or entities other than the intended recipient is strictly prohib ed. 
If you received this in error, please contact the sender and promptly delete the material from your computer system The 
attorney-client and work product privil eges are not waived by the transmission of this message. IRS Circular 230 
requ ires that we inform you that the advice contained herein is not intended to be used, and it cannot be used, fort e 
purpose of avoiding penalties that may be imposed by the Internal Revenue Service. 

From: Ashley Atkinson [mailto:aatkinson@oxfordms.net] 
Sent: Tuesday, November 6, 2018 8:41AM 
To: Mike Graves 
Subject: Alger appeal-10/2/18 

Good Morning, 

---------

1 was wondering if you could forwa rd me a copy of the court reporter's transcript from the meet ing of October 2° . 
just realized I never received one and I believe you wanted it to be included as a part of my officia l minutes. 

Thanks, 



457 

MINUTE BOOK No. 84, CITY OF OXFORD 
==-=--==-'SA_ FEGUAAO ·DEMENT 62·2139 

Ashley Atkinson 
City Clerk 

Tax Collector/City Clerk's Office 

107 Courthouse Square 
Oxford, MS 38655 
t: (662) 232-2312 c: 
f: (662) 232-2337 w: oxfordms.net 

2 

II 
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As part of the municipality's audit, the governing authorities of the municipality must make 
certain assertions with regard to legal compliance. The municipal compliance questionnaire was 
developed for this purpose. 

The following questionnaire and related certification must be completed at the end of the I 
municipality's fiscal year and entered into the official minutes of the governing authorities at their 1 

next regular meeting. 

The governing authorities should take care to answer these questions accurately. Incorrect 
answers could reduce the auditor's reliance on the questiotmaire responses, resulting in the need to 
perform additional audit procedures at added cost. 

Information 

Note: Due to the size of some municipalities, some of the questions may not be applicable. If so, 
mark NIA in answer blanks. Answers to other questions may require more than ''yes" or 
"no." and, as a result, more information on this questionnaire may be required and/or 
separate work papers may be needed. 

1. Nam!:d~ddmfr91micipality~ c !?4/1 
fA·~ ~ ~ 10'1 ~~ atsnfo;( ~rn> ~ 

2. List the date and population of the latest official U .S. Census or most recent official census: 

3. Names, addresses and telephone numbers of officials (include elected officials, chief 
administrative officer, and attorney). 

4. Period of time covered by this questionnaire: 

From: to/lll1 To: 

5. Expiration date of current elected officials' tenn: ____ ~J-1-/-""~~0--=~'----'-/------

IV-BO 
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MUNICIPAL COMPLIANCE QUESTIONNAIRE 
Year Ended September 30, 20-!$ 

Answer All Questions: Y - YES, N - NO, N/A- NOT APPLICABLE 

PART I - General 

1. Have all ordinances been entered into the ordinance book and 
included in the minutes? (Section 21-13-13) 

2. Do all municipal vehicles have public license plates and 
proper markings? (Sections 25-1-87 and 27-19-27) 

3. Are municipal records open to the public? (Section 25-61-5) 

4. Are meetings of the board open to the public? 
(Section 25-41 -5) 

5. Are notices of special or recess meetings posted? 
(Section 25-41-13) 

5. Are all required personnel covered by appropriate surety 
bonds? 

Board or council members (Sec. 21-17 -5) 
Appointed officers and those handling money, see 
statutes governing the form of government (i.e., 
Section 21-3-5 for Code Charter) 

Municipal clerk (Section 21-15-38) 
Deputy clerk (Section 21-15-23) 
Chief of police (Section 21-21-1) 
Deputy police (Section 45-5-9) (if hired under this law) 

7. Are minutes of board meetings prepared to properly reflect the 
actions of the board? (Sections 21-15-17 and 21-15-19) 

8. Are minutes of board meetings signed by the mayor or 
majority of the board within 30 days of the meeting? 
(Section 21-15-33) 

9. Has the municipality complied with the nepotism law in its 
employment practices? (Section 25-1-53) 

10. Did all officers, employees of the municipality, or their 
relatives avoid any personal interest in any contracts with 
the municipality during their term or within one year after 
their terms of office or employment? (Section 25-4-1 05) 

11. Does the municipality contract with a Certified Public 
Accountant or an auditor approved by the State Auditor for 
its annual audit within twelve months of the end of each 
fiscal year? (Section 21-35-31) 

IV-Bl 
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12. Has the municipality published a synopsis or notice of the 

annual audit within 30 days of acceptance? 
(Section 21-35-31 or 21-17-19) 

PART II - Cash and Related Records 

1. Where required, is a claims docket maintained? 
(Section 21-39-7) 

2. Are all claims paid in the order of their entry in the claims 
docket? (Section 21-39-9) 

3. Does the claims docket identify the claimant, claim number, 
amount and fund from which each warrant will be issued? 
(Section 21-39-7) 

4. Are all warrants approved by the board, signed by the mayor 
or majority of the board, attested to by the clerk, and 
bearing the municipal seal? (Section 21-39-13) 

5. Are wanants for approved claims held until sufficient cash is 
available in the fund from which it is drawn? 
(Section 21-39-13) 

6. Has the municipality adopted and entered on its minutes a 
budget in the format prescribed by the Office of the State 
Auditor? (Sections 21-35-5,21-35-7 and 21-35-9) 

7. Does the municipality operate on a cash basis budget, except 
for expenditures paid within 30 days of fiscal year end or for 
construction in progress? (Section 21-35-23) 

8. Has the municipality held a public hearing and published its 
adopted budget? (Sections 21-35-5,27-39-203, & 27-39-205) 

9. Has the municipality complied with legal publication 
requirements when budgetary changes of 10% or more are 
made to a department's budget? (Section 21-35-25) 

10. If revenues are less than estimated and a deficit is 
anticipated, did the board revise the budget by its regular 
July meeting? (Section 21-35-25) 

IV-B2 
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11. Have financial records been maintained in accordance with 
the chart of accounts prescribed by the State Auditor? 
(Section 21-35-11) 

12. Does the municipal clerk submit to the board a monthly 
report of expenditures against each budget item for the 
preceding month and fiscal year to date and the unexpended 
balances of each budget item? (Section21-35-13) 

13. Does the board avoid approving claims and the city clerk not 
issue any warrants which would be in excess of budgeted 
amounts, except for court-ordered or emergency 
expenditures? (Section 21-35-17) 

14. Has the municipality commissioned municipal depositories? 
(Sections 27-105-353 and 27-1 05-363) 

15. Have investments of funds been restricted to those 
instruments authorized by law? (Section 21-33-323) 

16. Are donations restricted to those specifically authorized by 
law? [Section 21-17-5 (Section 66, Miss. Constitution)-­
Sections 21-19-45 through 21-19-59, etc.] 

17. Are fixed assets proper} y tagged and accounted for? 
(Section II - Municipal Audit and Accounting Guide) 

18. ls all travel authorized in advance and reimbursements made 
in accordance with Section 25-3-41? 

19. Are all travel advances made in accordance with the State 
Auditor's regulations? (Section 25-3-41) 

PART III- Purchasing and Receiving 

1. 

2. 

3. 

4. 

Are bids solicited for purchases, when required by law 
(written bids and advertising)? [Section 31-7-13(b) and (c)] 

Are all lowest and best bid decisions properly documented? 
[Section 31-7-13(d)] 

Are all one-source item and emergency purchases 
documented on the board's minutes? [Section 31-7-13(m) 
and (k)] 

Do all officers and employees understand and refrain from 
accepting gifts or kickbacks from suppliers? (Section 
31-7-23) 

IV-B3 
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PART IV - Bonds and Other Debt 

1. 

2. 

4. 

5. 

Has the municipality complied with the percentage of taxable 
property limitation on bonds and other debt issued during the 
year? (Section 21-33-303) 

Has the municipality levied and collected taxes, in a sufficient 
amount for the retirement of general obligation debt principal 
and interest? (Section 21-33-87) 

Have the required trust funds been established for utility 
revenue bonds? (Section 21-27-65) 

Have expenditures of bond proceeds been strictly limited to 
the purposes for which the bonds were issued? (Section 
21-33-317) 

Has the municipality refrained from borrowing, except where 
it had specific authority? (Section 21-17-5) 

PART V - Taxes and Other Receipts 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

Has the municipality adopted the county ad valorem tax rolls? 
(Section 27-35-167) 

Are interest and penalties being collected on delinquent 
ad valorem taxes? (Section 21-33-53) 

Has the municipality conducted an annual land sale for 
delinquent ad valorem taxes? (Section 21-33-63) 

Have the various ad valorem tax collections been deposited 
into the appropriate funds? (Separate FLmds for Each Tax 
Levy) (Section 21-33-53) 

Has the increase in ad valorem taxes, if any, been limited to 
amounts allowed by law? (Sections 27-39-320 and 27-39-321) 

Are local privilege taxes collected from all businesses located 
within the municipality, except those exempted? (Section 
27-17-5) 

Are transient vendor taxes collected 11-om all transient 
vendors within the municipality, except those exempted? 
(Section 75-85-1) 

Is money received from the state1s 11Municipal Fire Protection 
Fund" spent oniy to improve municipal fire departments? 
(Section 83-1-37) 

IV-B4 
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9. Has the municipality levied or appropriated not less than 114 
mill for fire protection and certified to the county it 
provides its own fire protection or allowed the county to 
levy such tax? (Sections 83-1-37 and 83-1-39) 

10. Are state-imposed court assessments collected and settled 
monthly? (Section 99-19-73, 83-39-31 , etc.) 

11. Are all fines and forfeitures collected when due and settled 
immediately to the municipal treasury? (Section 21-15-21) 

12. Are bids solicited by advertisement or, under special 
circumstances, three appraisals obtained when real property is 
sold? (Section 21-17-1) 

13. Has the municipality determined the fu ll and complete cost for solid 
waste for the previous fiscal year? (Section 17-17-347) 

14. Has the municipality published an itemized report of all revenues, 
costs and expenses incurred by the municipality during the 
immediately preceding fiscal year in operating the garbage 
or rubbish collection or disposal system? (Section 17-17-348) 

15. Has the municipality conducted an annual inventory of its assets in 
accordance with guidelines established by the Office of the 
State Auditor? (MMAAG) 

IV-BS 
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Certification to Municipal Compliance Questionnaire 

Year Ended September 30, 20_ 

We have reviewed all questions and responses as contained in this Municipal Compliance 

Questionnaire for the Municipality of Oi.JJfl , and, to the best of our 

knowledge and belief, all responses are accurate. 

(City~ (Mayor's Signature) 

(Date) (Date) 

Minute Book References: 

Book Number ------------------
Page ------------------
(Clerk is to enter minute book references when questionnaire is accepted by board.) 

IV-B7 
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m ~ 
THE CITY OF 
OXFORD 

SURPLUS FORM 

-- -, 

PLEASE USE A DIFFERENT FORM FOR EACH ITEM YOU WANT TO DECLARE SURPLUS. 
BE SURE TO PROVIDE AS MUCH INFORMATION AS POSSIBLE ABOUT THE ASSET 
BEING SURPLUSED. TURN COMPLETED FORMS IN TO THE CITY CLERK'S OFFICE. 

Date of Request: _9_12_0_1_20_1_8 _____________________ _ 

Department that owns Fixed Asset: _C_it....:.y_C_I_e_rk _______ _________ _ 

Fixed Asset Tag Number (If item is not tagged, please put N/A): _0_1_0_0_9 _ ________ _ 

Physical Location of Asset: _C_it...:..y_C_I_e_rk_'s_O_ff_ic_e _ _ _ ___________ _ _ _ 

If the item being surplused is a vehicle or a piece of equipment, please provide: ___________________________ \. ________ __ 
Make Model Year 

-------------------------'~--------
YIN I Serial Number Color 

If the item being surplused is a tool, please provide: 

Description of Tool (including brand): ------ ---------------________________________ \~--------
Serial Number (if none, write N/A) Color 

For all other assets, please provide a complete description of the asset to be surplused: 
Dell Computer- Service Tag C9YN6Y1 

Name of Person Submitting Surplus Request: _A_s_h_le..:..y_A_t_k_in_s_o_n ___________ _ 

Date Approved by BOA:---------------- - --------

107 Courthouse Square 
Oxford, MS 38655 

(p) 662-236-1310 
(f) 662-232-2337 
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OF OXFORD 
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PLEASE USE A DIFFERENT FORM FOR EACH ITEM YOU WANT TO DECLARE SURPLUS. 
BE SURE TO PROVIDE AS MUCH INFORMATION AS POSSIBLE ABOUT THE ASSET 
BEING SURPLUSED. TURN COMPLETED FORMS IN TO THE CITY CLERK'S OFFICE. 

Date ofRequest: _9_12_0_1_2_0_18 _______ _____ __________ _ 

Department that owns Fixed Asset: _C_i....:.ty_C_Ie_rk ________ ___ ___ ___ _ 

Fixed Asset Tag Number (If item is not tagged, please put N/A): _0_1_0_1_1 _________ _ 

Physical Location of Asset: _C_i....:.ty_C_Ie_rk_'_s_O_ff_i_ce _________________ _ 

If the item being surplused is a vehicle or a piece of equipment, please P!·ovide: 

---------------'-----------'~--------
Make Model Year 

--- ----------------------''----------
VIN I Serial Number Color 

If the item being surplused is a tool, please provide: 

Description of Tool (including brand): --- ----- -------------

------------- ------- ---------'·----------
Serial Number (if none, write N/A) Color 

For all other assets, please provide a complete description of the asset to be surplused: 
Dell Computer- Service Tag 5MH1 KS1 

Name of Person Submitting Surplus Request: _A_s_h_le~y_A_tk_in_s_o_n ___________ ___ 

Date Approved by BOA:----------------- ----------

107 Courthouse Square 
Oxford, MS 38655 

(p) 662-236-1310 
(f) 662-232-2337 
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Our mission is to engage individuals, businesses and 
governments in beautifying Mississippi and improving 

the quality of life. 

6-q/-. j1! .VI~~ 
• Michelle Robinson ,:::::? C/~--

Keep Oxford / Lafayette County Beautiful 
107 Courthouse Square 
Oxford, MS 38655 

Dear Michelle, 

Congratulations on receiving a Keep Mississippi Beauti ful Grant. Thank you for the 
outstanding work you are doing in your community. Keep Mississippi Beautiful is very 
thankful to Keep Oxford/Lafayette County Beautiful on helping us to KEEP MISSISSIPPI 
CLEAN 8: GREEN ! 

Keep up the good work. 

~w_J~ 
Sarah, Executive Director 
Keep Mississippi Beautiful 

208 Key Drive. Suite B ·Madison. Mississippi 39 110 
sarah@keepmsbeautiful.com · www.keepmsbeautiful.com 

60 1.853.4210 ·Fax 601.853.4150 

KEEP AMERICA 

BEAUTIFUl 
--KA B.O RG--
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t Shelter Commercial Washer and Dryer 
~/2018 

2 JMY 
~ Laundry Service 
LQ4r South Systems and Repair 

u. 
LQ 4Fundry Service 
L~dry South Systems and Repair 

-LU tlaundry Service Total 
Lau;Jfy South Systems and Repair 

~ II 
0 
z 
~ 
0 
0 rn 
w 
1-
::J 
z -~ 

30 lb commercial Washer 
$5,503.20 
$4,584.00 

20 lb commercial Washer 
$3,895.20 
$3,358.00 

50 lb commercial Dryer Base 
$3,680.80 $230.00 
$3,194.00 $265.00 

50 lb commercial Dryer Base 
$3,680.80 $230.00 
$3,194.00 $255.00 

Delivery Installation 
$300.00 $600.00 
$300.00 $650.00 

Delivery Installation 
$150.00 $250.00 
$300.00 $650.00 

Total 
$10,314.00 

l $8,993.00 

Total 
$7,576.00 
$7,757.00 

$17,090.00 
$16,750.00 
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Estimate #7511 
Thu Sep 27, 2018 

OXFORD ANIMAL 
SHELTER 
Mcelroy Rd 
Oxford, MmS 
662-236-1206 

Qty Nam e 

1 WN0400XA-
12EV2X­
SSKCS-USX 

!1 T-400 6" 1 
UNIT 

DEXTER 30 LB WASHER EXTRACTOR 
ON PREMISE MACHINE 
6 PROGRAMMABLE CYCLES 
BLACK GRAPHICS 
STAILESS STEEL PANELS 
4.0 CU.FT DRUM 
100 G FORCE DURING EXTRACT 
208-240/60/1 OR 3 PHASE 

***1 0 YR WARRANTY*** 
BEARINGS,BASKET,SHAFT,FRAME 
-*3 YR WARRANTY*** 
ALL MAJOR PARTS 
***90 DAY WARRANTY*** 
LABORIINSTALLA TION 

6" BASE FOR 30 LB. DEXTER WASHER 

2215 Hwy 80 E 

Pearl, Mississippi 39208 

WWN. Iaundrysouth.com 

601-420-9414 

601-420-0667 fax 

info@laundrysouth. com 

$4,584.00 $4,584.00 

$265.00 $265.00 

1 DN0050NC- OPL DEXTER SOLS NATURAL GAS DRYER, BLACK $3,194.00 $3,194.00 
10EB1X- GRAPHICS,W/PROG.MICRO,SS DOOR 
WI.M<SG-USX 120/60/1 

1
1 FREIGHT IN FREIGHT FROM FACTORY $300.00 $300.00 

1 DELIVERY WE WILL SOL T, LEVEL AND GROUT THE BASE FRAME TO $650.00 $650.00 
AND THE FLOOR. WE WILL SOL T THE WASHER TO THE BASE 
INSTALLATION FRAME. if THIS IS REPLACEMENT, WE WILL REMOVE OLD 

MACHINE AND INSTALL NEW MACHINE, CONNECTING TO ALL 
UTILITIES WITHIN 3' OF MACHINE. 

Created with roHelpQes!s 



470 

MINUTE BOOK No. 84, CITY ot='b()~FeRB SAEE.(OUAAO·OEMEN~::~~;:~6 
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Your signature is acceptance of this quote. You are placing an order with us and your signature creates ~ 
BINDING contract. Upon delivery you will be obligated to purchase these parts or machines for the price listed 
on the quote. If it is not your intention to commit to a contract for the purchase of this equipment then DO 

NOTSIGN. II 

Signature Date 

Created with mHelpDesk 
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DEXTER. 
J .4. r.J:.YDF~V 

1foURABLE: 
With heavy-duty bearings in a cast iron 
~earing housing. a welded steel spider 
and shaft. and a rugged frame design 
that has been proven over two decades, 
Dexter washers are built to last. 
I 
Every model is designed lo withstand our 
extreme 1.000 hour out-of-balance test. 
I 
The polished chrome doors and AtSI 304 
stainless steel tub, cylinder, top. front, 
and side panels keep washers looking 
great year after year. 

RELIABLE: 
Our industry leading 1 0-year warranty 
covers the frame. tub. cvlinder. shaft, 
seals. bearings. and beanng housing. 

A 3-year parts warranty covers the rest. 

We stand beh•nd every machine you 
Invest in w1th l ifetime technical support. 

DEXTER. COM 

ON-PREM ISE LAUNDRY 
T-400 WASHER 

On-Premise laundr y solutions you can depend on. 

Dexter on-premise washers are engineered to show up for work in even the harshest 
laundry environments. Featur ing flexible controls and the same Dexter quali ty materials 
and structures our customers have come to trust, each on-premise washer is designed 
to help you process laundry faster and more eHiciently. 

When your business depends on clean laundry. choosing the nght equ1pment 1s an 
important decision. Our products will prov1de you the elf1c1ency, flexibility, performance. 
and durability you need to be confident m your cho1ce. With lifetime technical support 
and an industry leading 10-year lim1ted warranty, you cun be confident that we will stand 
behmd every machme you investm. 

Contact your Dexter Authorized Distributor today for more details. 

EFFICI ENT: 

Perforated cylinders and raised baffles 
create superior wash action, while the 
efficient washer des1gn saves water on 
every cycle. 

The automatic chem1cal1nJecrion feature 
allows for the perfect combmation of 
chemicals and helps protect your staff 
from harmful substances. 

Standard 100 g-force extrac tion removes 
more water and enhances turnover with 
great wash perforl"f''ance. 

INSTALLATIO N: 
Adjustable final extract speeds and 
other custom1zable options allow Dexter 
washers to fit almost any 1nsrallat1on. 

Th1s Dexter washer f1ts through a 
standard 36- doorway. 

FLEXIBLE: 
The 6-cycle control provides a flexible 
and easy to use control w ith s1x preset 
cycles that are programmable to lit your 
laundry needs. 

The key-lock programm1ng access 
allows qu1ck access for programmmg 
and troubleshooting. 

Our electroniC pressure sensor offers a 
range of water level options to increase 
efficiency and help save on water 
expenses. 

OPTIONS : 
Dexter C-Senes lOOG washers are 
ava1lable m 20lb, 30lb. 40lb. 60lb. and 
801b capac1t1es. 

1.800.524.2954 
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Capacity: Water Requirements: 

Dry Weight Capacity - ib (kg) 30 (13.6) Water Inlet Size - In (mm) 3/4 (19) 

Cylinder Volume - cu ft (l) 4 (113.3) Pressure (minimal<) - psi (l<Pa) 30-120 (207-827) 

Flow Rate - gaVmin (Vmin) 9 (34) 

Speed: Drain Diameter (O.D.) - in (em) 3 (76) 

High Extract Speed - g (RPM) 100 (532) Floor to Center or Drain - in (em) 4 11116 (1 1.9) 

Intermediate Extract Speed - g (RPM) 60 (412) 

Washing Speed - g (RPM) 0.9 (50) Elcctricol Requirements: 

Motor Size - hp (kW) 2 (1.5) Model Volb I Hr I Phase I Wiring Cimoa Bteaker Amps I Running Amp• I Wire Size 

-12 208-240/60 /1/2 wire • ground 15 /62/#12 

Dimensions: -12 206-240/60 /3/3 wire + ground 15/6.2/ #12 

Cabinet Height - in (em) 483/16 (122.4) -391-59 230 /50/1 /2 wire + ground 15/6.2/3.5 mm' 

Cabinet Width - in (em) 29 718 (75.9) 

Cabinet Depth - in (em) 273/8 (69.5) Installation Recommendations: 

Door Opening - in (em) 151/4 (38.7) Minimum Clearance Between Machines - in (em) 112 (1.3) 

Floor to Door Bottom - In (em) 16114 (41.3) Minimum Clearance Behind Machines - in (em) 24 (61) 

Cylinder Diameter - in (em) 25 (63.5) Minimum Concrete Thickness -in (em) 6 (15.2) 

Cylinder Depth - in (em) 14 1/6 (35.9) 

Weight 

Net Weight - lb (kg) 432 (196) 

Shipping lnfonnation: 

Shipping Weight - lb (kg) 450 (204.1) 

Shipping Height -In (em) 53 114 (135.3) 

Shipping Width - In (em) 31112 (SO) 
Shipping Depth - in (em) 33112 (85.1) 

,. 297/8 - -l 37/16 l 27 3/8 ·I 
0 ,l ~ p 

48 3/16 w 44 5/16 
I . 1:;=====.1 HS/16 

40 9/16 

I 

LL I w 

I i _J_ '"" 
1--267/8-J ""---~ r t 14l/2(ALTERI'IATE) 

- 17 1/8 (RECOMHENOED) 

FRONT SIDE BACK 

Due to continuous product improvements spocificatlons are suhjact to ch3n!)e. ptcaso conslltt tht' insralt.-.tion monuat tor the most accurate lnform\ltion. 
·Ag~t),:y ar.pr • .,.,, s may,.~vy r.epe .. oinq Oil '!'l i · rnJ<.ht:le .:et'lligvr":lon. t:.n:itltt O~xttr Ltl ... nQry or '/OUr O~uat· 1\,,t .. \lztZf!:J Ols:flllU:or lcr dillllLS. 

Part 110995-113-018 
Rev- 07/01/2018 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMENT G2·2139 

DEXTER. 
L.Al.7:"tD Y 

1
1EFFICJENT: 

I 
Perforated tumblers, balanced radia l 
airflow. and the right amount of 
air recirculation provide maximum 
elfic1ency. 

~~he ant1-wnnkle fea ture offers an 
Intermittent tumble to keep laundry 
wr1nkle free. 

DURABLE: 

With heavy-duty bearings in a cast iron 
bearing housing and a fully welded and 
painted cabinet. Dexter dryers are built 
to last. 

Using proven washer-style technology, 
welded steel spider assemblies support 
the tumbler from the rear and eliminate 
the need for front support rollers. 

Formed 111 tumbler barnes dre strong 
and stable wh1le prov1d.ng great 
umbling action. 

DEXTER. COM '· ~ 

---= =- -, 

ON-PREMISE LAUNDRY 
T -30 EXPRESS DRYER 

On-premise laundry solutions you can depend on. 

Dexter on-prem1se dryers are eng .nee red to show up for work m even the harshest laundry 
env1ronments. Featunng ttex1ble controls and h1gh quality matenals. these last and 
efficient dryers are designed to help you process laundry faster and more effic iently. 

When your business depends on clean laundry, choosing the right equipmem IS an 
important dec1sion. Our products w1ll prov1de you the efficiency. fl exibili ty. performance. 
and durability you need to be confident 1n your cho1ce. With lifetime techn1cal support and 
an industr1leading 5-year l imited warranty, you can be confident that we Wi ll stand behind 
every dryer you invest 1n. 

Contact your Dexter Authorized Distributor today for more details. 

RELIABLE: 

Our industry leadirg 5-year warranty 
covers the trunnion. bearings. and 
bearing housmg 

A 3-year parts warranty covers the rest 

We stand beh.nd every mach1ne you 
invest 1n w1th l1fet1ne tech meal support. 

FLEXIBLE: 

The reversible door option on all 
on- premise single dryers allows for a 
more ergonomic set up when needed. 

The 6-cycte control1s a s1mple 
control with five preset cycles and one 
temporary cycle to '1t your laundry 
needs. 

• J:O .·· 

INSTALLATION: 

VerlJcal exhaust and ventmg come 
standard on every dryer for easy 
mstallation 

The exhaust cleanouts are easy to reach 
and allow lor regular maintenance 

The h1nged lower serv1ce door makes 
cleantng the lint screen quick and easy. 

OPTIONS: 

Available with stainless or gatvan1zed 
tumblers and whi te or s tainless panels. 

Choose between gas models or electnc 
models. Propane kits are available. 

Dexter s1ngle dryers are available 1n 
3otb. 50tb, 80tb. and 1201b capac11!es. 

1.800.524.2954 
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Capacity: 

Dry Weight capacity - lb (kg) 30 

Cylinder Volume - cu It (l) 11.3 

Speed: 

Tumbler Speed - RPM 47 

Motor Site - hp (kW) 0.5 

Airflow: 

60Hz Model - elm (M3/min) 830 

50 Hz Model - elm (M3/min) 690 

Dimensions: 

Cabinet Height - in (em) 72 1/4 

Cabinet Width - In (em) 31 112 

cabinet Depth - in (em) 41 3/4 

Door Opening - In (em) 22518 
Floor to Door Bottom - In (em) 28314 

Cylinder Diameter- In (em) 30 

Cylinder Depth - in (em) 27112 

Unt Screen Area - sq In (sq em) 515 

Weight: 

Net Weight - lb (kg) 454 

Shipping lnfonmation: 

Shipping Weight - lb (kg) 4g9 

Shipping Height • in (em) 771/4 

Shipping Widlh - In (em) 323/4 

Shipping Depth -in (em) 45112 

1."'-

-
701 /lf1793J 

5811211486} 
ElfC 

f--

\___ 

I 1'---

41 JI4!1058J - -I 1-

SIDE 

(13.6} 

(320) 

(0.38) 

(23.5) 

(19.5) 

Gas Requirements (G"s Models Only): 

Gas Supply Connection • in (men) 

Natural Gas Supply (Waler Column) - in (em) 

LP Gas Supply (Waler Column) - in (em) 

Ga s Usage (Gas Models Only): 

60Hz Model - BTU/hr (kW) 

50Hz Model - BTU/hr (kW) 

Electrical Requirements: 
Gas Models: 

112 (12.7) 

5-10 (12.7- 25.4) 

11112 - 13112 (29.2. 34.~ 

90,000 (26.4) 

74,000 (21 .7) 

~ 
(1 83.5) 

(80) 

(106) 

(57.5) 

(73) 

(76.2) 

(69.9) 

(3323) 

Model 

·10 

·39 

-59 

Voll$/ Ht 1 Phoso 1 Wiring Circuit Breaker I Running Amp:i/ Wire Sizo I Rove1n9 
120/501 112 wire+ ground 15/9.61 #12 /Non-Rev I 
230/50/ 112 wire+ ground 1015.112.1 mm' I Non-Rev 

230150/1/2 wire +ground 1015.112.1 mm'l Non-Rev 

Electric Models: 

Model kW /Vd.tt/H•IPMM/Wiring CiroJit Brook•r/ Runring Amps/Wore Siu/Rover.ling 

(205.9) 

(225.3) 

(195.2) 

(83.2) 

(115.5) 

-71 

-74 

-77 

-78 

-79 

24/208160/3/4 wire+ ground 

24/2401601314 wire+ ground 

20120816011/3 wire+ ground 

201240/601113 wire+ ground 

2414001501314 wire + ground 

lnstalla lion Recommendations: 

Minimum Clearance Between Machines • in(em) 

Minimum Clearance Behind Machines- In (em) 

Make-Up Air Required - sq fl (sq em) 

Exhaust Size - in (em) 

Max. Exhaust Back Pressure (}Na~ Columt11 • in (mm) 

Recommended Exhaust length - It (ml & 2 elbows 

GAS CDriNECnON 
(011 REAR Of IIACIII~E) 

72114118351 

I Q, .. ,~ 
28 3/417301 

l 

191/4 ~001 

~ 
12f30ij J J 

4 314!120} 

21SGI 

1--- 311/21800} ~--~£1;aiNCH£GSSiiO>Y~~~ 
I '\.._ iHIIUtl HEIGHT I'OSIIklN 

FGR~tfOITS, 

AOOI IIICH 

FRONT 

90 I 85 I #2 I Non-Rev 

80 1751 #3 I Non-Rev 

125/120 I (110) I Non-Rev 

11011051 (1/0) I Non-Rev 

50 I 45113.3 mm' I Non-Rev 

0 (0) 

18 (45.7) 

1 (929) 

8 (20.3) 

0.3 (7.6) 

14 (4.3) 

TOP 

I 
Out! to continuous product ltnprovements specifications llrQ subject to chan9c-. pte a so consult lht: Installation manual lor tho most accur.ltc information. 
"i\qen'i' ll fJj.::'~Va i JJ "1'-.•r t-1~ ~ 1WO~tltn j on iii,. ma,hm e ::onftQ•;rJHCn, C":'I51Jtl .::<:)(\ .!:' ,;;auntfry 01 y\;ur O~rel Au·hont.::t.: ()•Sir ov!cr (:t :f~! .;J!~~. 

Part 110995·113·0~~ 
Rev· 07/01/2018 
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Hardmount washer extractors: (see OPL Washer-Extractor Spec Sheet) 
• Huebsch Hardmount Washer-Extractor, OPL, 20 lb. capacity Galaxy 200, 

HCT020FNOF. List 4994. Our price 3995.20. With show discount, 3895.20 
• Huebsch Hardmount Washer-Extractor, OPL, 30 lb. capacity Galaxy 200, 

HCT030FNOF. List 7129. Our price 5703.20. With show discount, 5503.20 
o Steel bases are required for these Hardmount machines: 

• 20 lb. base 197.00 
• 30 lb. base 230.00 

• Installation for Hardmount washer extractor $250.00 
• Freight included if ordered this week (if not ordered under show freight deal-if 

not, $150 each) 

Horizon washers (lighter duty): (see OPL Frontload spec sheet) 
• Huebsch Frontload washer, OPL, electromechanical controls, YFNE, white. List 

2426.00. Our price 1940.80. With show discount, 1890.80 
Small drver to match Horizon washer: (see Commercial Dryer spec sheet) 

• Dryer YDGE, white, gas list price 874.00. Our price 699.20. With show discount 
649.20 

• Dryer YDEE, white, gas list price 768.00. Our price 614.40. With show discount 
564.40 

• Installation for pair no charge 
o You can add bases to these to elevate but not necessary 

• Freight included if ordered this week (if not ordered under show freight deal-if 
not, $125 each) 

Large drying tumbler: (see OPL Tumbler spec sheet) 
• Huebsch HT050FN, Basic controls, white, gas. List 4726.00. Our price 

3780.80. With show discount 3680.80 
• I nstallation for 50 lb. dryer-must see installation to quote exactly but estimate 

$350 
• Freight included if ordered this week (if not ordered under show freight deal-if 

not, $150 each) 

Carol Leake 
Larry & Mike's Laundry Service 
901-546-8151 
www. lmlaundryservices.com 
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ll 

OPL Galax~(' 400, 200 
Washer-Extractors with 

eBcost 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAFEGUARD· DEMEI\lT 62·2139 

Introducing the line of Galaxy· 400 ond 200 
wosh erMextroctors with eBoosi: from Huebsch. 
At Huebscn, our pnorliy is to make the most efficicm commercial laundry equipment 1n thf-) industry. 

We do this by creating products !hot moke your business easier to iun and more profitable. And our 

vJosner·e><rrcctors Ni!r eSoost c·e no excepllorl. 

Customers hove SelecTed Huebsch prooucrs 'or tne1r ease of us~ ::>uO'erne du'Ob11·v and oecat..s:-' 

owni11g a Huebscn pro.juct brings a service and supporr network That's unrnmchea with1n the 'noa_~stry. 

For pr-:)fitabi!ity, reliabil'·y and ease oi use, Huebscl'l is ihe ons.,Ne' 

I n.unUt~ You Con Touch 

I 

I
I need a machine that's durable and works. What do 

Huebsch GalaXI:J 400 and 200 washer-extractors with 

eBoost bring to the table? 

Continued industry·leodi:"'g performance. 

11 
''N0'VEl m<x.1o <.J'.II frorne\ e•Jen 5j·ronger ond quiet-::r \"im 

compLrter-G;:t,jn:~u-!:·n o .... oropn';y·o~v U),.•r.-r·~r ~~l'J\~ 

·e-::hno.c:g•, oro•, •:les srr.ovrn rer,oble >:<HJOI to• u;:)l·fY,OI 

Convenient chemical dispensing. 

s:Gif ocl(l o.i cl':.:.rc;r.:;ats - rour w 

iOtOI- at ine SiO't or ill,.. CVCh?. Tnat 

-r.i?or s vour o r o v ... ,C;"" ··rs ccn be 

m::,~e oro(Juc.t.vo. H~..:eos,:;n ··.'1'0Shcr~ 

ex'r(t.;~ors ol;o ~Jr"': ·:l<::s:gr'~":J tor outm' ~tlh<- suoo!v 

Open, shut and lock with ease. 

:)ur 'lcJCf'lOfl": .;r:., 1/-:n~nrt ~..,. ec-c, 

-=~rv ~5 ClOSe et;:sil'. ·"Jnd ocR 

teuot,ly No r;,c: ') 'Nc:;t.:od ·:rnt;; 

due ·) d·:>cr )C'( :? .. 0 co-"!~. 

!iuetlSC.h <oeps vou1 !o~.;nd•v 

runn!n9 or rl"''');<·n~~Jr .... , ort',CIJC ~i·/Jf'/ 

Advanced proTection where you need rt. 

seor~ and o~IJrr '9S tor ooMmot corH.y,,on resrsronce. 

se'h?r~ r.fl,es 1}1e viur~r r'\.)tecTfu:-· t:'1nd t;rer,~·~·rn ntS-.J • 

and '#/~c.r pro:ecr on 
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It's eBcost. our revolutionary extraction 
technology thai makes us supremely 
efficient in the following ways: 

U.ses 33% less e lectrical energy and 11% less 
~·toler than two-speed models. 

ThiS is moce POSSible by our advanced 

inverrer drive tectlnoiogy on<j improved 

cylintjer and sump sysiern design, whlctl 

optimizes W(J!er use to maximize cleaning ond 

cus~omer scnsf0cr1on while roclucing non-w·ash 

water belcw the cy•inde;. 

High-speed extraction reduces drying tirne. 

Our irnprovcd t....-ctmology spins uo to 

200 G-Force. removing more worcr rhcn 

cornpetif.ve I 00 G-Fo;ce models {os much 

os o l/2 gallon In o 30 lb. wost1er-extroctor). 

That means reduced drying time and lower 

gas consumption tor your laundry ... did we 
mention improved throughput? Huebsch 

GoiOX'/200 models produce extracts of 100 

G-Force. 

Multiple water levels deliver major savir.gs. 

With the Goloxy 400 conlrol. Huebsch gives 

you tr1e pr..w;er to set water !<'Nels to conserve 

t11is precious (ond often expensive) ;esource. 

lhe;e ore lt1reo water leve!s to choose from­

low. medium and high. The Galaxy 200 

contiOI offers high and low water selections 

Advanced leal< detection eliminates 
wasted water. 

We've ansmared laundry managers· cans 

to help eliminate 111e rssue ol sh;ck drain 

valves. VVe otter poremed Water C.:Ouordion 
leo!< detecfton. This one-ol-o·klnd technology 

detec1s leeks ror both the drain end lilt valve. 

olim!nofin(~ wostod wo!er and resources. 

How does the Galax\:! 400 control increase m\:1 productiuitt? 

Infrared communication means lost and easy 
changes to programs. 

l.i!crcgefs ._,._ ;n rr-c Gc O:</ 4CO control can eo5.1/ 

program end rern<::v"' operc;rons do to aoour r 'e" 

rncch1n0s rhrougn o PDA orlcptop PC. Simple ccc,,,,, 
w dote i.mcJ c.ocsy orcgro!llminq 11e1ps sova trrne ono 
,=nsJres oroo~r WOS'i programs ore bo5-H1Q l.)dO · • .:;r:.. 

L:·.Gm 

GalOXIJ 200 {G200) 

Unmatched Durobjlity 

CommerciolloundriJ equipment is no small expense; l 
I wont peace of mind m~ equipment will lost well into the 

future. What sets Huebsch apart from other brands in term 

of reliability? 

Tes ted to the limit. I 
ll.t Huebsch. we test our rncch1nes ogo;Psl ih(.;! to<.~gr1esr 

standards in O<J! sto.e-ot-lhe-arr :es: lob. Th1s c.lows l:S 

to croor~ o;>ff:c:o,, ond 1cl:ob o cc;;rr•• r lGIC!oJ-c;uolitv 

r~\achines yolr con trust '" me field. 

Not just .standing behind our equrpmen1, but standing 
beside '{OU and your busine~s. 

Our G~:();('{ VI0Sf'0!·e.ma;:;ro;s w rn eoC0->' ere 

manuioch..Jred c.1r our Ripon, Wis. tJt:1~o.ldquot.ers. ·t"' 
worranty ihe rromt-;>. cylinder, snort. 1.>·::-ciings 0!1(1 s.=:ofs 

lor five yeurs. The cni!re machtno rcceM::s Hu-::bsch·s 

standard three-yaCf v;orrontv 

in odc:mon. we hi:lVe r-ror-e sei'\tice represenlct.·;~s 1n it'e 

Meld tnon rnos1 brands nave in th,.;ir whole organtzotton. 
onfj our support is furtN~r oo:sterr;:ci ov on onlrne 

cor noonent 0'1d o n'?.;p hne •. ,or i<.:'<l:s o•:ej 120 COO 

c:o 1~ per ·;eo; 
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OPL 
I 20-100 lb G400/G200 WosherMExtractor Speci~cations 

IJode!s 
Centre! Oot'cn 

c,1pacity • lb (knl 

Ov•!"3fi ,.':et, · in (r.~m: 

·over:'!il Depm - in (mm) 

Overall Height · In (m:n} 

Cylinder Diameter • In {mrn) 

Cylinder Dept" · in (mrn; 

Cyi1ndar Volume - cu. ft. Mem) 

Doc< O~eni~g Si:e • '" !mm) 

Door Bottom to Floor - in (rnm) . -
Water lnltil Cor-.r.ecllcn - i:11rr:m) 

Or;1in Diameter - sn (lnm) 

Cr:!ln 1-'.ei;ht to Floor • :n trn:n1 

HGNQ?~. 
Galaxy >~00. 

G«!:!><y2!)0 

;?.0 ('.lJ 

26 \OOOJ 
30 114 (767) 

43(1092) 

21 (53a) 

13 31<! i3~9J 

2.76 (78.1) 

11 518 !2S5! 

14 318 (365) 

2!; 314 (1!1} 

fl{l: 2 (52) 

4 1/2 {II.!) 

Motor Power Consumption - HP (kWJ 

iota! :1 c! Speeds 

1 i.75) 

6.9 

'I 

Cylinder Spe;;Cs • RP/1.1 
(G-Forcc) 

s 

G~ntie 37 (t)A) 

W;$11 51 !.81 

D1stributio11 92 (?..5) 

Very Low 301 (27) 

Low 513(80) 

Me<lh.:m 579 (100l 

" High 6~8 (120) 

"Vety High i10(150l 

.. UIIm High 819 (?.00) 

12GW1 15· 12 I· 

II 

I 

'.b~3]1! 
,.Ires/ X 

Ctcua 
&ea'<~ Q 

-FI..A N 

2tJ0.2C"...I221>-24C.~OO/:ll1r.l 15-6 (1 Ph) 
'15·4 (3 Pill 

2Q().2Q81220-2<!U'SO/OOI3t'3 15-5 

p 

~r.tpp<ng Dlmon~ions 
i'\ppro:<. • m (mml 

Net Wgig~t · In (~gl 

j.,S,Ipp~~g Woig-~t • lb (kg) 

!Slat Cra;e S~ipping W~>og''' lo !kg: 

r·Agency ApproV315 

Widtr' · 28 (711) 

O<>pt•· 33 i:?'16 1~591 

Height 49 3/il (1:?56i 

335(152) 

365 (166) 

-~50 (20-l) 

cETLvs. CE 

~CN~taH dept.., rr.c1uoes vac!.lurn bre:'lk~r to coor h.andlo. 

HCN030 
Galn.<y 400. 

G:'II~•Y :?00 

30 (1 3.5) 

29 (737) 

3J 9/16 (Si8l 

<;5 (1143) 

2J (6'1 0) 

16(.100) 

.!,19 (116) 

14 5/16 {38<1) 

14 (356) 

2"'3/.! (19) 

1 fP 2 (52) 

J 1/211\J) 

•1 (.'75) 

G.9 

3-1 (0.4) 

48(.8'; 

66 (2 5) 

282 (27) 

J8~ (80i 

54:? {100~ 

506 (120) 

66<1(150) 

· 76G {200) 

NJA 

15-7(1 ?h) 
15-5 (3 Ph) 

15-5 

15-~ 

15--

31 1•2 (<!00} 

38 s; HH2?3· 

5 1 5/ 16( !30..11 

-'60('209) 

495 (225) 

59012661 

cETLvs· CE 

HCt·J040 
G:ll3<y400. 

Galaxy 200 

40 {18) 

30 518 (7i7J 

39 3/4 (1009) 

:.7 1/;+ (1199j 

2€ 1/t! (657t 

20 1:.1 (51-l) 

5.3~ 11801 

16 1'~ !4 '3) 

14 9/16 (370) 

2 ~ 31~ (19) 

1 @3176) 

J 1Si16 (122J 

2 (1.7) 

G. 9 

33 (0.4) 

.15(.8) 

82 (2.5) 

269 (27) 

~6<1(80) 

579 [120) 

035 (150) 

733 ( 200} 

NiA 

15·10(1 Ph) 
15.6 fJ Ph) 

15 .. 5 

15-5 

i\? 11(> 1825) 

53 :va (13&'tl 

!>50{2~9. 

59o(2saJ 

69<J (31:1\ 

cETLus CE 

4•rt,g~. Vary H•gn. and U'ira Hgh Sp1n SpeGos we avl•I.'O'i! O"th'l G<l'axy .!:;O mooets on~,. 

.HCN060 
Ge!axy.:oo. 
Gala:<y 200 

ao (2ll 

~ 1/16(88Gl 

42 9.'16 (1081) 

50 (1270; 

so (762) 

22(559) 

9.0(255) 

10 11.!(413) 

14 1~11€ ('.l/9\ 

. 21ll3f.+ (19) 

1 ~3(76) 

-l11f16(i19) 

3 (2.2} 

6 g 

31 (0.4) 

J3(.8J 

Tl (2.5) 

2!>2CU) 

4051100: 

5~?. {120} 

686 (200) 

WA 

1:3-11 (1 Ph) 
15·8 (3 Ph) 

15-8 

15-G 

37 11'2 (953) 

.:s •sr1o 111911 

~6 b/15 (1430• 

695 (315' 

7.15 (338) 

860(390) 

cETLus. CE 

HCt:1_980 
Galaxyi!OO, 

Galaxy20ll 

80(38: 

41 1/21 1054) 

-18 5.'8 11234) 

56 3/16 ( I -127) 

3b [91 I) 

22(5591 

12 3!8(367) 

18 1'2 (-l70) 

17 15116 (~55) 

2 f!l31-l (19} 

' 1 @3(76) 

5 (3.i) 

6.9 

28 \0.~) 

39(.8• 

70 (2.5) 

?30!27, 

:'l98(80) 

~.!3 (100) 

J95 0251 

5~? (150 

626 !200) 

NtA 

?.0-16 (1 Ph) 
15-1 1 (3Ph) 

15·11 

15-8 

-l-1 ill liS) 

5-l1/2 (138-ll 

56 S/8 (1 ~as, 

1210 ;5~91 

1260 (57?) 

nss (o?ol! 

cEI Lus· CE 

·.~CN100 
G31axy .!00. 

Gala>.y 200 

' 1001<15) 

-li 1t2 (105-l) 

52 5'8(1336} 

56 3116 (1-!27) 

3'> (91:!• 

2ti(GGO) 

15 5t16 (.:3~1 

181i2 (-liOi 

17 15/151455! 

·2@ 3/t (19) 

1 ii'3 (i5) 

53!:) (145') 

5 t3.1) 

5,9 

28(0.4) 

39(.8) 

70(:? ~~ 

23C ,27: 

396 cam 
.1.J3liCO) 

495 (125 

5-l (150) 

568 (165J 

NIA 

:?.0·16(1 Ph) 
15-11 (3 Ph) 

15· I 

15·8 

15-8 

~4 (111<1! 

sa 112 (l<laGl 

58 5;8 (1·Hl81 

126C 15i2• 

1310 (59-l! 

tJ3;) ;65!1 

cETI '" 

·''Ctrc-~•t br·~:'\<or ar(J amp dPI .. "4 daw s.,0\'-1\ arA for f'T"tYmls ·:~~mouf 9bctnc ~el-1t. C.or.:sult f"\c1ryry tut oih,'f confi!Jurahrms. ~hltlutar.turer suon9ly re<:<)mmPflrh; ,,!\.,.0 a c•rt;u!l 
II brcmker i.,st~ac "'fuses lJs9 3~polo circuit breakc~l for 3-phn~o 111:-!Ciii'i':::'S 

•·· • A.qr.nc•1 ";t:>nto-ntl~ ma1 •:v-1 o~yr-n~k·g or ~~nfgum~tOt'l. Ccrsutt fac-uwy tO' <1~·:1'; Srcam CCI1W'I~c·~o:. n rfKr.,• r .. , 112· N P.P. 

Fpr 1he most sccur .. lte infor-'11:\tior:. tf"\u instal1utl<>n gutrt~ Ghoulo' be used (or all <1<~:-.ign 4u"~c! consttucl!on p Jrtlf')'ii!S. Duo to t:onlif\LIOU'' prod ..Jet •mprr>'..titHlE:!'ll!i ot~"'illJ'l 11''U 
spccdicatio•is sub!(le1 to ctmng-a- w•trt)Ut nohcl). The q J!!li~,, m,,,,:tge-·n!'t'\l syshun o• A',S"\C~ Lo•JflC~: 1 Syr..t ""''-.,. R;pon faoht• · "\3S :rlfn r~i:·-,~ ;c ISO £-oo 1 :2~00 

Prln1eo m thi! U.S..4 

~'7'<'tr1ri:,-N '201..\ A·JI:~.rw,, Li'IUf\.cav $)-~t~""~"~ ~C 

I Alliance Laundry Systems. Shapard S;n:>et P.O. Box 990. Ripon. vv: 5•H)71 • 1 800·553·5120 • www.hu~b<>ch.con1 

-1~1 i J·C10=':Z 
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25-35 lb DryStar™ Tumble Dr~ers 
and 30-45 lb TwinStar™ 

Stoc~ Tumble Dryers _.iii'iiiiii!iiiiiiiiiili 
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MINUTE BOOK No. 84, CITY OF OXFORD 
SAfEGUARD • DEMENT 62·2139 

Huebsch is the answer. 
Anybody con s-eli vou toundry equiprnent and d;~::::uss tr1e rnenrs of each n-.rt ana bolr Ho.ve ... sr 

at HL!ebsch, our prionr; is answering your questions about· 11ow work1ng with us will mCiko your 

business easier to run and more profitabie. 

CLtstomers hove selected Huebsch products for their ease of use supreme du'Obil ·y ond beccLt~€ 

owning a Huebsch pro(Juct brings Cl service and support nt-:!v.;ork thai's unmatched withtn the industry 

For prontob:lit'f. rGI<Jbility and ease o: use. Huebsch is the C1l:i\1'1er. 

Stotting o L.ond Ahead 

How are Huebsch Dr~Storn~ tumble dr~ers the answer 

to helping mH operation sta~ on top of its laundry 

challenges? 

Highly efficient. 

~h.r'-"\b:;c?) DrySt':lr' ·' 

rumbll" aryers ·.nih7e an 

axlcll cirfiow proco:>s, 

•NI'-1·~11 r<;>tluces en·~·'=l'f 

con•.urr,ption ancl 

JOOl :str·/~ ICISi.=-s• cJ'"'y ii1"T"r>:, This ''"Povot•vt:;; drv1ng 

pror!'!5S o1nc's all hecn?o a'· ll'r::>vgn tr•e 100(.~ o· 

rht" l.";ph•"nlll'n tin1•.::1 'll ine tumbl? !)roco:;s Fa~,l•"'r 

dry1, 1g cycl..:'$ re.::lucr> P·C~eSSI..,q 1:~8., cnc: no lp 

y(Jll' op~~rotlon fll•)Xirni:z<; rhroughpul. 

Exlro capacity. 

tr•..:r;;.· to bo::;ccme l)cci<:..Jps on tti•=J drvtn<;:J S1.:!r· 
Huebscr DrvS:,;::•s' 1 O'e ofi-?red 1n 25. 30 ::.-r.:1 '35 !b 

I''~Xi!'::-; ro olkcviot~- this ~C\)(lOnr..> Evr,;r• tr.A 25th 
:"r!!.)(fc'j bOOS iS 0 !.OCr::!Od~ 7 7 ·~ll ft. (;',111 1der to, 

•::il.-.:1 ; <:lritng c· lorg"-. ;')00~. u lilll~<l• -'!" givin" : you: 

op•;'rr·-t,O"~ fM0 TOOl ') £:'""'\1 'YlO'(I "'PUflt pn.4

1\H 1·.;-.itit• y 
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Loundri:J equipment is a si~able inuestment, how do I 

lmow Huebsch products ore up to the rough demands 

o( my on-premises laundry? 

Rugged doors. 

D00'S 1.:;..::n •?Xpe·:::; to S·:·.: tl.1•:i'll' ~~,or~: o ' :;Jamrnn9 

tv(":r.::r c:·h:i tecH cr;:j o· .... t?roU nttSH-20J~ec-t 0'•J$tor · 

O'CC TvJinS~~Y .. oe:crs ere nee-: :JI :,·o•nle.:s s· :.;;; ·o 

rc·S1$t ch•ppwg end incorporote durable ror . .:;hes 

or.d htPQid'a. :o sro••d up to yows ol wear and src:v 

iool<•n~J good. You will se<':. fe,;;-1 orKJ h<?.o• rhe quolily 

~~:ery tlrne you op:;Jn or closo tlv:; door. 

Rugged shell.;. 

-i .:eos~~ '='':?c·,.c~k·.: ~icoBy Ot:Jpl'es p:Jwu ror supl~r.or 

l:-cr.atng A b(.I.-<Jng process ln~::n produc"'s a hord 

:;;:<!t:'r!Cf si'1<:)Ji that's bo;h durobl,:. and looks goocl 

Staying In confrol. 

D";S~:x:-.• models con be 

COf';;g,Jred with eitr.er the 

Gcia;<v conrrol or Dual 

Digit:ll cont.ol. Th,~ 

Galct><Y control ls-oh..;n?.s 

30 proqrammcrlll-:: cycles 

c:n::s tnr-:.'<'.: cycle> ry;:::~s tho I 

allow tor greole' ccnsis­

'<:trcy ·n drying launchy 

GolOXI:J Control 

IT'.anogers wHI ~oo savings Dual Digital Control 
on tht.'i• ;;:tnE!19Y oncl lot)'.)r 

co~;!s :::•<; well as ·~xr>and~d hnr.::n lite With the Dual 

Olf!tiCll control. OP•.?ioto··s (;Cn ;;o! d'yin;;; hrr~ (0-60 
rrun,:;7~) ~cor dC\\tf' t:1re (0 15 ''t~:rautes) one 

'=mo·j(Ot,J'<: ~h•'"l"' m0drun1. lov. •'O r.eci) 

A.()C"Ir ·)rei lh ,.:r;t31 ,a•v bot1..1r<:<s Jn•:h..Jde a 

U'<':HOlr~n cyc!e r-ep.:•a!. Cl•.tfC.llllCttiC onri-wl'ink.IG 
f.'xr..:md.:;d rumb!<~ ond lin,.,, remo1ning cJisploy. 

EosHToOwn 

How do orystor1M models moRe things easier on me os an owner? 

low moinl~nance. 

LOp-:. 1: , ...... ·o, 'pur ,rP~)nt:; m: ·or~ Or·tS;c,~ ... ocn! t'U';d 

·.~ 02 .:>r.T'Iflj o« or.-)r; o:<:oh·.er riYX'Y.d~.H:-:.d.:h's 

Shor:t on Time and Spoce? 

My laundry needs more drying capacity, but lorns the room 

to add equipment. How con Huebsch meet mi:J needs? 

Slack up the drying power. 

Tbe Hu•.)bSct1 Tv.;inStetrt.l5"·' end Tw1t~Sto~30'\1 <>to::~: 

tdmbl& clry8'rs dr;ilver 90 and 60 lb.; o: coco-:::riy 

•csp~ch·Jeiy. Lou;-,dnec; get the h~r-:"'c,t oc r•::htnv 
r.·;o tumol.;, or-~rs !r ThO:: ;;pc;:-;:: o· on.::. Sesi of 0 I 

splitnng l.v(.tSh loads tet .-.-t~n the ,,._.c cv:ir.o.::r~ 

doli•t,:)r;; fozter clrvh•g re~1..rl!'.> H1on PLJtrlng m~:· t•.11l 

load it1 o 50 or 75 lb rod1ol <ur11()w ;urnbk:~ crv·'lr 

A perfect fit . 

Nol only do HJabsch T.-.;nStarst·~ oeti·;er sur:-erior 

capocrty and perfo;rnonce bui ;hey c:!-;o iit ;hr01.1gl" 

a siond::Jrd 36' ooo!: rnctking thent tt~le pertect 

repiacernont unlrs. 

Unmotched DurabHUy 

Commercial laundry equipment is no small expense; 

I wont peace of mind mi:J equ ipment will lost welt into 

the future. What sets Huebsch apart From other brands 

in terms of reliability? 

Not just standing behind our equipment. buf 

stoncllng beside you and your business. 

Our Mocle-ln-Americo produ;.;-i ~ 
ccp:a:, w1ft1 an Jncktsrrt-leoding ~ 

bOnd rnE:: entli'e m::~chine r6CCi';c-s ~ 
H .... oo~ch s s·ondor.:l tr~-2C-Yf:IO' wcrronly ~ 
Jn ado. .. at10n. Hu ... bscn has rnord ~ervJc•= reprr:::s""n:ct•JC<­

i;; ~r·e tiu!o tt·.an rnost brond~ hc:ve 1n lho::1r '""hole 
01'~10ili?OtiOrt Huebsch SUPPOI I IS iuriJ"lc~r t;oi~;,.,rr;d 
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~S-35lb Tumble Dryers and 30-45 lb Stoc&t Tumble Dryer Specifications 

1\lodels HT025 
Cor<ni OrA•ons Mcm·~~$fA~V •Qt.ft, IA."ll D>!J 131 iOll 

C•y ;;-ijN C.lPl~lty • lh .~~~ 2Sfi1.3J 

\VI(l31 • Iii ,m l1j 2S" 17111 

n~ m. ;,, :T'Y:l .tC 7.1;, 1103~ 

lfP.t!jl:t · ITI {:ntnl £;~ ]'!) [lb22) 

t;,f. .. drs C·!P1 ... .. •r. ·n,m; 24"16101 

I Cylircer Dh11~w • ro rmml ?6 1i?.' (6i31 

Cy:·'l!!ar \'cl~~·~- 01 ft. :T:W$1 7.7tZ17. 

boor Open•~~? S~e • in (:><~m) 221 li16" ;5761 

f.Jr'J.i.1f · d'llo'lt~·st~kt; J 5D Hz· ~30 120Jl 
6Mi1: 500 i236l 

G3S lr10t!et::: 
5G HZ: 6•1.000 B~i.'r.f(IB.S k'tli 
EOHl t4.C'JOStu'll: ,Je ;,\1<'.'11 

S~eam Mo~els: 

;\J I 00 ~si (59 b(\11: 3.9 SHP 
135.roll !lr.,1'r (3C 6, ,.,, 
E:ectric Model~: 

12kVi 

~·ric:tl SpPC1f'Vl:tion5 
Gas nnd Sleam Amps: 

100t2!l0·220i6011 11.0.58 
?.00!6011 IliA 

12();20$ 240!(0(1 12.016.7 
2t3·240;Wl HI). 

200·208124~J6013 3.:?13.2 
3tW€0'3 1.5 

1~o .. l;l:>'c!li3 1.6 
I 00/200i!>)/l 12.1/7 ~ 

<Oil-511-1 N/,l 
230·2~C!'it.;J 7.5 

~0Ci5UI3 z.u 
~:lli·2·10'30.3 3.5 

~31'.'4C0·415i5-:Jt3 1.5-,,S 
Elcclr!c' 

2:Jt :U·I 64 
24('JO.')i1 57 
200!60/1 6:1 

2G0·2C~OO~ 37 
2~0i00i3 33 
38C/l>013 20 

"M·~~c.cot3 IG 
200 5011 S3 

230· 2·10150:1 sa 
li:-ofSCo/3 36 

ZlG·?•l"'50/3 33 
330i50i3 20 

'00··l1~·5C;"> 18 

rtJ!mtiri{J Conn-.:,":'1S .';n . t>~s ~lr.f.~IS' 1!2" • tiPT 
St?-.,1 ~~J";et; 3: I* · t~PT 

slltprlr.? 01!11ensbn~ 'Mdlh 3o· !7&2r 
~\1P ..,.~ · i'l t.~:l~J o~;:n 43"il09?~ 

.He:~ hi 69" (11531 

11~1 'N~!Q~I • lb !kgl 2ll9 i135t 

Slj~r,ing \'IJ'O~I -lb 1k9) :132!1511 

\ l'"""r ,.,rc•r.·~~ts cCSA,, CE. ~Stilt CSt\ flo;r.-.c 

HT030 HTI30 
Mltrv·O•spl~y (C1,11 D<ml Dl!i<l~l tOTl lluor Cigrtol tnn 
:l0n36l 2x~n3.o' 

l~"t 7t II 31 :1n1cm 
J.; 7.$" !1191• 4Z 311.!10?,8) 

s:; ;,a·· no221 i6JW1I~Ji"i 

30'17621 26'{(>801 

25 112. (Si3) 10' {76~) 

9 6 !2711 10.6 o'3!lll 

22 IlliG" 1Siot 22 llf16" t5 7~) 

SO Hl, ~130 t2031 ':0 Hz: ~40 t 1601 
6<1 Hz. 50Q r236i so !i:- 400 (139; 

G~s Models: Gns Models: 
so:"z: 73.~'GO S:u•hn?i 4 K.V1 SOnz.131)'1l3IDtt!2' J~,'. ~~·'-.: 
E<! ;J..z: i3.CC•) Su.~ t21.~ \':J\ ~t-zr:l""'~..:"""'l2i J~."ft.~t.x-: 

SHJm ltlnaels· Steam Modols· 
IJ itO p-:. !6.9 t31l. 3.9 St·r A1100 OSI'fh9lk:tl. 32 8"? 
13S.C.OO S~-tJ (J9 6 <',\1 111.Cilll a• .unr 02 ~ ~w 
F.lcclric ~lod?ls' EIWric MOdels· 
21 ~w :?I 'A'.'.' 

Amps: A,1PS: 
11 o;s 3 220t 1 1 610l~l 
~~., II! A 
12.0'6.7 I G.o:aotot.~ 

~"" N·A 
32i3.Z ~·li5AWol 

I 5 301M~ 

16 3.3 IGil' 

~2 1.7!) 2·1 Zil5.0 1lli'J 
'L'' ~ "" 7.5 I)O:v\Ji 
2() Sll lct:t: 
3.: 1.0:~1 

1 511,6 3.0•3.2 tcta 

rc:; \ _',\ 

94 i'J.'A 
10<! Ill\ 
6? 124 IOtll 
5·1 10Stot<ll 
33 '6 10'.31 
21 5•1 I~!?J 
105 tl1A 
II> ILA 
?0 20 ro~ 1 
()5 110 [0~11 
3~ 06 t • ., •• 

31 ~? 10:~1 

G~s Mcd~'$' 112" • tlH '-"'lS l~t(l(jtt ~ 1(}. r.Pl 
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Sfl 18-46. -Impoundment- Authorized. Drop-off -Prohibited 

1~ny animal seized in accordance with this article may be impounded in the city an imal shelter. It sha ll 

b~ ~~ nlawful for any person to break open or in any manner directly or indirectly aid, counsel, or advise 

tm:l,breaking open of any animal shelter, or any vehicle used for the purpose of collecting or conveying 

Qlt:rals to the animal shelter. 

~ I shall be unlawful for any person, except for law enforcement or animal control officers, to drop-off 

Llan I animal at the city animal shelter or shelter grounds when the shelter is not open to receive animals. 

~n~rnols shall not be left unattended in the city dog park. 
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